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c. Busunra, Peciy6nka Komu

O06 yTBepXKIE€HUU AJIMUHHUCTPATUBHOIO pEriiaMeHTa
IIPEAOCTABICHU MyHULMIIAIBbHOU yciuyru «lloaroroska
U yTBEPXKICHHE JOKYMEHTAalMd 10 IUIAHUPOBKE
TEPPUTOPUN»

B cootBercTBHM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-D3 «O6
OpraHu3alyy MPEJOCTABICHUS TOCYAAapPCTBEHHBIX U MYHULUNAIBHBIX YCIYT» U
MMOCTAHOBJICHUEM AJIMUHUCTPALlMd MYHULMNAIBHOTO pailoHa «ChICOIBCKUN» OT
30.03.2022 r. Ne 3/298 «O06 yTBepkaeHUH TOpsIKa pa3pabOTKU M YTBEPIKICHHUS
aMUHUCTPATUBHBIX PErIAMEHTOB MPEAOCTABICHUS MYHUIMNAIbHBIX YCIYT
aJIMUHUCTPALIMEH MYHULIUIIAIBLHOTO pailoHa «ChICOIBCKUIN,

aIMUHHCTPALMS MyHULIHANIAIBHOTO pailoHa « ChICOJIbCKUI ITOCTAHOBIISET:

1. VTBepauTh  aIMUHUCTPATUBHBIA  perjaMeHT  MPEIOCTaBIICHUS
MyHUIHMNAIbHOU ycinyrn «lloaroroBka m yTBepkKAEHUE AOKYMEHTALMM IO
IUIAHUPOBKE TEPPUTOPHUI COTIIACHO MPHUIIOKEHHUIO.

2. Otnmeny mo CBA3SM C OOIIECTBEHHOCTHIO M OPTraHMU3AIMOHHONW padoTe
OIMyOJIMKOBATh HACTOSIIIUNA aIMUHUCTPATUBHBIN pEriiaMeHT Ha OQHUIUaIHLHOM
cailTe aJIMUHHUCTpAMd B WHGOPMAIMOHHO-TEIICKOMMYHHUKAITMOHHOW  CETH
«HTEepHETY.

3. TloctaHoBneHHEe BCTymaeT B CHJIYy C MOMEHTa O(QUIHAIBHOIO
OITyOJIMKOBAHUSI.
4. KOHTpOJb 32 WCHOJIHEHWEM MOCTAHOBJIEHUS BO3JIOKUTH HA MEPBOTO
3aMECTUTENS PYKOBOJIUTENS aIMUHUCTPALIMU PailoH.

Ucnonusironuii 00s3aHHOCTH PYKOBOIUTEIS
aIMUHUCTPAIIMA MYHHULIUTIAIEHOTO
paiioHa «ChICONBbCKHIN A.B. AnucumoB



[Ipunoxenue

K ITIOCTAHOBJICHUIO aIMUHUCTPALAN
MYHHUIMIIAIBHOTO paiioHa «ChICONbCKUI
ot 17.03.2023 rona Ne 3/290

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCcTABIEHUSI MyHUIIMTIAJIbHON yCIyru
«ITonroroBka M yTBep)KJIeHHE JOKYMEHTAIMH TI0 TJITAHUPOBKE TEPPUTOPHI
(B penakuuu mnoct. ot 15.06.2023 Ne 6/893)
I. O01me moJioskeHUst

IIpenmert peryiupoBaHusi AIMHUHUCTPATUBHOIO pPerjiaMeHTa

1.1. AAMUHHCTpATUBHBIA pETJaMEHT MPEIOCTABICHUS MYHUIUNAIBHON  yCIyrd
«IloaroroBka W YTBEPKIEHUE JOKYMEHTAllMW [0 IUIAHUPOBKE TEPPUTOPUM» (nanee -
aJIMUHUCTPATUBHBIN PErJIaMEHT) ONpeAesieT MOPSI0K, CPOKH U MOCIIEeI0BATEIbHOCTD AeHCTBHIMA
(aIMUHUCTPAaTUBHBIX MpoLeayp) AIMHUHUCTPALMKA MYHULUNAIBHOrO paiioHa «CBICOIBCKHID»
(mamee - Opras), GopMBI KOHTPOJS 3a HUCIOJHEHHEM aJIMUHHCTPATUBHOTO PETJIaMEHTA,
OTBETCTBEHHOCTH JOJIKHOCTHBIX JIUI] OPTaHOB, MIPEAOCTABIISIOIINX MyHUIIUTIATbHBIE YCIYTH, 32
HEcOOII0ICHHEe HUMHU TpeOOBaHMH pPErjJaMeHTOB NPHU BBINOJHEHUH aJIMUHUCTPATUBHBIX
npoueayp (aeicTBuii), MOPSAOK 00KaIoBaHUs AeHCTBHM (0e3AeCTBHS) JOKHOCTHOTO JINIIA, a
TaK)Ke MPUHUMAEMOT0 UM PEIlIeHUs IPU MPEIOCTABICHUN MYHULIUIIATBHON YCIYTH.

Hacrosimuii agMUHUCTPAaTHUBHBIH peryiaMeHT pa3paboTaH B IENAX YINOPAAOYCHUS
aJIMUHUCTPATUBHBIX MPOLEAYp M aJIMUHUCTPATUBHBIX JCMCTBHI, MNOBBILICHHUS KadyecTBa
MPEIOCTABIICHUS U JTOCTYITHOCTH MyHUITUTIIAILHON YCIIYTH, YCTPAHEHUS N30BITOUHBIX ACHCTBHIA
M U30BITOYHBIX aJMHMHUCTPATUBHBIX TPOIEAYpP, COKpAIIEHHS KOJUYECTBAa JIOKYMEHTOB,
MPEACTABISIEMBIX 3asIBUTEISIMU JJIS MOTYUYEHUS MYHULUIIATBLHON YCIyTy, TPUMEHEHUSI HOBBIX
ONTUMU3UPOBAHHBIX (POPM TOKYMEHTOB, CHIYKEHUS KOJIMYECTBA B3aMOJICHCTBHIM 3asiBUTENEH C
JIOJDKHOCTHBIMM JIMIIAMU, COKpAIIeHHWs] CpPOKa MPEAOCTABICHUS MYHUIUNAIBHOM YCIyTH, a
TaK)K€ CPOKOB HCIIOJIHEHUS! OTIENbHBIX aIMUHUCTPATUBHBIX MPOLEAYP U aJIMUHUCTPATUBHBIX
JIEUCTBUIM B paMKaxX MpPeJOCTaBICHUS MYHULUINAIBLHON YCIYTH, €CIH 3TO HE NPOTUBOPEUHUT
3akoHONaTenbCcTBY  Poccuiickoit  ®Denepanmn, PecnyOnuku Komu, MyHHIMITAIBHOTO
oOpa3oBaHusl.

Kpyr 3asBuTesieit

1.2. 3asBurensiMu  sBIsAOTCA  (Qu3uueckue (B TOM YHUCIEC HHIUBUIYyaJbHBIC
MpeANpUHUMATENI) W IOpUAMYEecKHue Juna (maigee -  3asdBUTENb), CaMOCTOSTEIBHO
MPUHUMAIOIINE PEIICHHE O TMOJATrOTOBKE JOKYMEHTAIMH IO IUIAHUPOBKE TEPPUTOPUHU, B TOM
qHCIie SIBISIOIINECS:

1) numamu, ¢ KOTOPBIMU 3aKITFOYEHBI JOTOBOPHI O KOMILJIEKCHOM Pa3BUTHHU TEPPUTOPHH;

2) mpaBooOJAmaATENSIMH  CYNIECTBYIOIIUX  JIMHEHHBIX  OOBEKTOB,  IMOIUICKAITUX
PEKOHCTPYKIUH, B CITyYae MOArOTOBKH JOKYMEHTAIIMH IO TIAHUPOBKE TEPPUTOPUH B TENIAX UX
PEKOHCTPYKIMH, 32 UCKIIOYEHHEM Cllydasl, €CIM B CBS3H C IUIAHUPYEMBIMH CTPOUTEIHCTBOM,
PEKOHCTPYKIMEH NuHEHHOro o0BekTa (henepanbHOrO0 3HAUYEHUS, JMHEHHOro O00BeKTa
PETHOHAIIBHOTO 3HA4YEeHMs, JIMHEHHOr0 OOBEKTa MECTHOIO 3HAUY€HUS B COOTBETCTBHM C
YTBEP)KIACHHBIM ~ MPOEKTOM  IUIAHUPOBKU  TEPPUTOPUM  HEOOXOAMMA  PEKOHCTPYKIIHS
CYLIECTBYIOIIMX JIMHEHHOT0 OOBEKTa WM JIMHEHHBIX OOBEKTOB, TaKas PEKOHCTPYKIUS
CYIIECTBYIOIIMX JTUHEHHOTO OOBEKTa WM JIMHEHHBIX OOBEKTOB MOXET OCYIIECTBISTHCS Ha
OCHOBaHUH YKa3aHHOT'O MPOEKTa IIIAHUPOBKU TEPPUTOPHUH (32 UCKITIOYEHUEM CIIy4aeB, €CIU JIIs
TaKOM PEKOHCTPYKLUMH CYIIECTBYIOIIUX JHUHEWHOr0 OOBEKTa WM JHHEHHBIX OOBEKTOB He
TpedyeTcs pa3paboTKa MPOeKTa TUIAHUPOBKHU TEPPUTOPHUN);



3) cyObeKTaMM €CTECTBEHHBIX MOHOIOJIMIA, OpraHU3alusIMU KOMMYHAJIBHOTO KOMITJIEKCa B
clly4ae MOJTOTOBKU JIOKYMEHTAllMU IO IMJIaHUPOBKE TEPPUTOPUU JJIsl pa3MelieHHs 00bEeKTOB
(benepanbHOro 3HaUCHHsI, 0OBEKTOB PETMOHAIBHOIO 3HAYCHHS, 0OBEKTOB MECTHOTO 3HAYCHMS,
3a UCKIIIOYEHHEM CIlydas, €ClId B CBSA3H C IJIAHUPYEMBIMU CTPOUTEILCTBOM, PEKOHCTPYKIIUEH
JMHEHHOTO 00beKTa (heepabHOrO 3HAUYEHUS, TMHEHHOTO0 00BbEKTa PErHOHAIILHOTO 3HAUYEHUS,
JUHENMHOro O00BEKTa MECTHOTO 3HAYEHHS B COOTBETCTBHUHM C YTBEP)KIECHHBIM IMPOEKTOM
IUTAHUPOBKU TEPPUTOPUU HEOOXOJIUMa PEKOHCTPYKIIHS CYIIECTBYIOIIMX JTUHEHHOTO O00BEKTa
WIM JIMHEHHBIX OOBEKTOB, TaKas PEKOHCTPYKIMS CYLIECTBYIOIIMX JHUHEWHOTO OOBEKTa WU
JMHEHHBIX 00BEKTOB MOKET OCYILECTBIIATHCS HA OCHOBAaHUH YKA3aHHOTO MTPOEKTA IJIAHUPOBKH
TEPPUTOPUU (32 HCKIIIOUEHUEM CIIyYyaeB, €CIIM JJI TaKOM PEKOHCTPYKIUHU CYIIECTBYIOLIUX
JMHEHHOr0 00BEKTa WM JTMHEHHBIX 00BEKTOB HEe TpebyeTcs pa3paboTka MPOEKTa IJIaHUPOBKH
TEPPUTOPUHN);

4) cagOBOMYECKMM WJIM OTrOPOJHMYECKMM HEKOMMEpPYECKHMM TOBAapHUILECTBOM B
OTHOIICHUU 3E€MEJbHOI0 ydYacTKa, MPEJOCTaBICHHOTO TaKOMY TOBApHUIIECTBY Ul BEJIEHUS
CaJI0BOZICTBA UJIM OTOPOJHUYECTBA.

1.3. OT uMeHu 3asBUTENEH B LIEAX MOTyUYEeHUSI MyHUIIMTIAIBHOMN YCIIyTH MOTYT BBICTYIaTh
JMIa, UMEIOIINE TaKOE NIPABO B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepannn
aub0 B CWIY HAJeJIEHUS UX 3asBUTENIIMU B MOPSJIKE, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu, COOTBETCTBYIOIIMMH ITOJIHOMOUYHUSIMHU.

TpeOoBanus k nopsaKy HHGpOpMHUPOBaAHUA
0 NPeA0CTABJICHUN MYHUIUIIAJIbHOM YCJIYIH

1.4. Tlopsinok nmosryueHus: ”HGOpPMAIUH JIMIIAMU, 3aMHTEPECOBAHHBIMU B MPEOCTaBICHUH
MYHMIMIIAJIBHOW YCIYTH, IO BOIPOCAM MPEJOCTABICHUS MYHHMIMIIAJbHOW YCIYTM U YCIYT,
KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M 00sI3aTENIbHBIMU ISl IIPEIOCTABICHUS MYHUILIUIIATbHON
YCIIyTH, CBEJIEHUI O XOJ€ MPEAOCTaBICHHs YKa3aHHBIX yCIIyT, B TOM YHUCIIE C UCIIOJIb30BAHUEM
dbenepaibHOM  TOCYJAapCTBEHHOW  WHGOpPMAIMOHHOW  cucTteMbl  «EguHbli  mopran
rOCYJapCTBEHHbIX W MYHHUIMNAIBHBIX yciayr (¢yHkumid)» (manee -Enunblii  mopran
roCy/IapCTBEHHBIX U MyHUIMIATIBHBIX YCIYT (pyHKIN)).

1.4.1. Uadopmanuio mo Borpocam MpeoCTaBIeHUs] MyHUIIUNIAIBHONW YCIyTH, B TOM YHCIIe
CBEJICHUSI O XOJ€ IMPEeJOCTaBJICHUS MYHHIMIAJIbHOW YCIyTH, JIMIA, 3aUHTEPEeCOBaHHbIE B
IIPEIOCTABIIEHUH YCIYTH, MOTYT IOJIYYUTh HENTOCPEICTBEHHO:

- 110 CTIPAaBOYHBIM TenedoHaM;

- B MH(pOPMAIIMOHHO- TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT» (Ha oduimanrbHOM
caiite Oprana sysola-r1 1.gosweb.gosuslugi.ru);

- MOCpenCcTBOM (efiepanbHON rocyAapcTBEHHONW HH(POPMAIIMOHHOM cucTeMbl «EauHbIi
MOpTaJl TOCYJApCTBEHHBIX W MYHHUIMMNAIbHBIX yciyr (dyHKuui)» - gosuslugiru (manee —
Enunblii mopTan rocy1apcTBEHHBIX U MYHUIMIIATBHBIX YCIyT (QYHKIUN));

- HalpaBUB NMUChbMEHHOE OOpallleHHue Yepe3 OpraHu3ali0 MOYTOBOW CBSA3H, JHOO MO
AIIEKTPOHHOM TOYTE.

Jluia, 3aMHTEpEeCcCOBaHHbIE B MPEIOCTaBICHUHN YCIYTH, BIpPaBe MOJYYHUTH MO TeledoHy
MH(GOPMALIMIO MO0 BOIPOCAM MPEIOCTABICHUS MYHUIMNAIBLHOW YCIYrHM B BEXIHMBOU (opme,
OBICTPO, YETKO U IO CYIIECTBY MOCTaBICHHOIO Bompoca. [Ipu KoHCyIbTUpOBaHUH 110 TeIePOHY
JOJDKHOCTHOE Mo OpraHa Ha3bIBaeT CBOIO (haMHIIUIO, UMsI, OTUYECTBO, JOJDKHOCTh, a TAKXkKe
HAaUMEHOBAaHUE CTPYKTYPHOTO MOJpa3ieTIeHHs], B KOTOpOoe 00paTHIIOCh JIUII0, 3aUHTEPECOBAHHOE
B IIPEJIOCTABJIEHUH MyHULIMNIAIbHON yciyr. MHpopMupoBaHUe 1O BOIPOcaM Mpea0CTaBICHHS
MYHMIIMIIAJILHON yCIIyTH 1O TeleOHYy HE JOHKHO MPEeBhINIATh 15 MUHYT.

IIpu oOpamieHuM JHL, 3aWHTEPECOBAHHBIX B IPEIOCTABICHUU YCIYTH, IOCPEICTBOM
AIIEKTPOHHOM TMOYTHI OTBETHI HAIPABIAIOTCS B (OpME AIIEKTPOHHOIO JOKYMEHTa IO aJpecy
AJIEKTPOHHOM IMOYTHI, YKa3aHHOMY B OOpallleHUH, WM B MHUCbMEHHOU (opMe MO MOYTOBOMY
azipecy, ykazaHHOMY B oOpallleHuH (€CJIi OTBET B COOTBETCTBUU C OOpAILlEHUEM JOJIKEH ObITh
HarpaBJIeH B MMCbMEHHOH (popMe uepe3 OpraHu3aluio MOYTOBOM CBA3H).



1.42. Hudopmamuss 1o BoOIpocaM MPEJOCTABICHUS YCIYr, KOTOpbIE SBISIOTCS
HEOOXOJUMBIMU U 00SI3aTEJIbHBIMM  JIJISl  MIPEIOCTABIICHUS MYHHUIMIIAIBHOM YCIyTH, He
NPEJOCTABISACTCS B CBSI3M C OTCYTCTBHEM YCIYr, HEOOXOAMMBIX U OO0S3aTENbHBIX JUIS
MIPEIOCTABIICHUS MYHULIUTIATbHON YCIYTH.

1.5. Tlopsimok, ¢opma, MeCTO pa3MeUIeHHs U CHOCOOBl MOJyYeHHs] CIPaBOYHOMN
nHbOpMallMy, B TOM YHUCIIE HAa CTEHJAaX B MECTax MPEeAOCTaBICHHUS] MyHHUIUIIAILHOW yCIyTH U
YCIyT, KOTOpbIE SBISIOTCS HEOOXOOUMBIMH M OO0S3aTEIbHBIMU ISl IPEAOCTABICHUS
MYHHUIMIIAJbHOW  yCIYyTM, U B  MHOTO(QYHKIMOHAJIbHOM IIEHTPE MpPEeAOCTaBICHUS
roCy/1apCTBEHHBIX U MyHUIIMIAJIBHBIX YCIYT.

WNndopmanusga o nopsake MpeoCTaBiICHUS MYyHHUIMNAIbHOM yCIyTH, a Takke rpadux
IIpYeMa IpaKaaH JIjs KOHCYJbTallMi 10 BOIpOCaM MPEeJOCTaBICHUS MYHHULUINAIBHON yCIyTu
pa3MenieHsl Ha HHQOpManMoHHOM cTeHae OpraHa, B HMH(DOPMAMOHHBIX MaTepHaiax
(Opomrtopax, Oykierax), EnuHOM mopTane rocylIapCTBEHHBIX M MYHHMIMIAIBHBIX YCIyT
(pyHkumit), Ha opunuanbHOM caiite OpraHa.

Ha odunmansHom caiite Oprana, Ha EnuHOM mopTane TrocylapcTBEHHBIX H
MYHHUIMNAJIBHBIX ycayr (QyHKOuil), B ¢QenepanbHOil rocygapcTBEHHON HHPOpPMAIMOHHOM
cucreMe «®PenepanbHbIl peecTp TOCYIAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr ((QyHKIHIT)»
pasMelleHa cienyomas HHGopMamus:

- TEKCTbl 3aKOHOJATENbHBIX M HMHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, COJEPKAIUX
HOPMBI, perJaMeHTHUPYIOIINE IPeJ0CTaBIeHUEe MyHUIIUTIAILHOM YCITyTH;

- HaCTOSIIMN AJMUHUCTPATUBHBIN PETIIAMEHT;

- cripaBoYHas HHGOpMaIus:

MECTO HaxoXJeHHs, rpaduk paboTel, HauMeHoBaHue OpraHa, €ro CTPYKTYPHBIX
noJipa3iesieHui U TepPUTOPHAIIBHBIX OPTaHOB, OpraHU3allli, y4acTBYIOUINX B MPEIOCTaBICHUH
MYHHIIMIIAJIbHON yCITyTH;

CIpaBOYHbIE TeleOHBl CTPYKTYpHBIX mofpasneneHuit OpraHa, opraHusaluii,
YYacCTBYIOLIMX B MPEAOCTABICHUM MYHUIUMAIBHON YCIyTH, B TOM YHUCIE HOMep TenedoHa-
aBTOMH(OpMaTOpa;

aapeca opurmansHoro caiita Oprana, opraHu3alnii, y4acTBYIOIIMX B MPEI0CTABICHUN
MYHMIIMIIAJBHOW YCIYTH, B HMH(OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHON cetu «lHTepHeT,
coJepxalux HH(POPMAIMIO O MPEJOCTaBICHUH MYHUIMNAIBHON YCIYIM M YCIyT, KOTOpbIE
SBIIIOTCS HEOOXOAMMBIMU U 00SI3aTENBbHBIMU Ul MPEJOCTABICHUSI MyHHUIIMIIAJbHOW YCIYTH,
(sysola-r11.gosweb.gosuslugi.ru), aapec ux ANEKTPOHHON MTOYTHI -

control@sysola.rkomi.ru ;
anpeca EnnHoro nopTrana rocy1apcTBEHHBIX U MYHUIMIIAIBHBIX YCIYT (QYHKIUMR).

Ha EnunHom mopTalie rocy1apcTBEHHBIX M MYHUIUMIAIBHBIX YCIyr (QyHKUUN) TaKxke
pasmeraercs cieyromias uHpopMarus:

a) UCUEPIBIBAIOIINN TEepeyeHb JOKYMEHTOB, HEOOXOIUMBIX IJIsl MPEJOCTaBICHUS
MYHUIIUNAIBHON YCIIyTH, TpeOOBaHUS K O(OPMIICHHIO YKa3aHHBIX JTOKYMEHTOB, a TaKXke
nepeyeHb JOKyMEHTOB, KOTOPBIE 3asiBUTEIIb BIIPaBe MPEACTaBUTh M0 COOCTBEHHOW MHUIIMATHBE;

0) Kpyr 3asBUTEIIEH;

B) CPOK MPEAOCTaBICHHS] MyHUIIUIAIBLHOMN YCIIyTH;

I) pe3yJabTaThl NPEJOCTABIEHUS MYHULUNAIBHON YCIYTH, MOPSNOK IPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM MPEIOCTaBICHNS MyHUIIMITAIbHON YCITyTH;

Jl) pa3Mep  TOCYJapCTBEHHOW  IMOLUIMHBL,  B3UMAeMOW  3a  IMPENOCTaBICHUE
MYHMIIMIIAJIbHON yCITyTH;

€) UCUEPIIBIBAIOIINM NE€pPEYeHb OCHOBAHMW JJIsi INPUOCTAHOBJIEHHS WJIM OTKa3a B
MIPEIOCTABIIEHUU MYHULIUTIATBHON YCIYTH;

) 0 TpaBe 3asgBUTENs Ha JocyaeOHoe (BHecyneOHOe) oOkaloBaHME JeHCTBUI
(Oe3nmeiicTBUSl) M pelIEHUM, MPUHATHIX (OCYIIECTBISEMBIX) B XOJl€ TPEJOCTaBICHUS
MYHULUIIAIBHON YCIYyTH;

3) (hopmbI 3asiBICHUN (YBEIOMIIEHUH, COOOIIEHUH ), HCTIOIB3YEMBIE TP MPEIOCTABICHUN
MYHHMIMIIAJIBHOU YCIIYTH.



mailto:control@sysola.rkomi.ru

Nudopmanus na EnuHOM moprane TOCylapCTBEHHBIX M MYHHIIUINATBHBIX YCIYT
(pyHKIIMI) O TOpSIAKE W CPOKax TMPEAOCTABICHUS YCIYyTM HAa OCHOBAHWHM CBEJCHUH,
cozepxaluxcs B geepaabHOl rocyJapcTBeHHOM MH(POpMalmoHHON cucteme «DeepaibHblii
peecTp TOCyIapCTBEHHBIX U MyHUIIMIIATIBHBIX YCIYT ((PYHKINIA)Y, IPEIOCTABIAETCS 3asiBUTEIIO
OecruiaTHo.

Hoctyn k nuadopmanmu o cpokax M MopsiIKe MpeI0CTaBICHUS YCIYTH OCYIIECTBISIETCS
0e3 BBINIOJHEHHUS 3asBUTENIEM KaKUX-TMOO TpeOoBaHM, B TOM 4Hcie 0€3 MCIOJIb30BaHUS
MIPOrpaMMHOI0 0OecredeHts, yCTAaHOBKa KOTOPOT0 Ha TEXHUUECKHE CPEJICTBA 3assBUTENS TpeOyeT
3aKIIIOYEHUS JIMIIEH3MOHHOTO WJIM MHOTO COIJIAIIEHUs ¢ IMpaBooOianaTesieM MpOrpaMMHOTO
oOecrieyeHus, MpPeIyCMaTPUBAIONIET0 B3MMAaHHE IUIAThl, PETUCTPALMI0 WJIH aBTOPU3ALUIO
3asIBUTEJNS, WA NIPEAOCTABICHUE UM NEPCOHAIbHBIX JTAHHBIX.

WndopmupoBanre o MopsaKe NMPeAOCTaBICHMSI YCIYyTHd TAaKKE OCYIIECTBISETCS IO
eMHOMY HOMepy TenedoHa MOAACPX KM EauHOro rmoprana rocylapcTBEHHBIX U
MYHHIMNAIbHBIX yeuyT (pynkuuii) 8 800 100 70 10.

II. CrangapTt npeaocTraBjieHUs1 MyHMIMIIAJBHOMN yCIyTrH
HanMeHoBaHMe MYHHMUIMIIAJIBHON yCIyrH

2.1. HaumeHoBaHne MyHuIMnaiabHOM ycayru: «lloaroroBka u  yTBepxkAcHHUE
JOKYMEHTAIUH 110 IJIAHUPOBKE TEPPUTOPUN» (anee - Yciyra).

HaumeHnoBaHue oprana, npeocTaB/Is0ero MyHHIHMIAIbHYIO YCIYIy

2.2. IlpenocraBieHre MyHULMIIAIIBHON yCIIyTH ocyuiecTBisieTcss OpraHoM.

2.2.1. OpranamMmp W OpraHu3alysIMH, YYacTBYIOUIMMH B  IIPEJOCTABICHUH
MYHMIMIIAJIbHON YCIIyTH, SIBJISIOTCS:

1) ®enepanbHas cityxk0a rocy1apcTBEHHON periucTpaluy, KajacTpa u kaprorpaduu - B
YacTH NPEAOCTAaBICHHUS B paMKax MEXBEJIOMCTBEHHOT0 MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS;
BbINMCKYU U3 EanHOro rocynapctBeHHOro peectpa HeasmkuMoctu (nanee - EI'PH) o mpaBax Ha
3eMeNbHBIN yuacTok; Beinmucku u3 EI'PH o npaBax Ha 00BbeKT HEJBMIKUMOCTH; YBEAOMIICHUS 00
OTCYTCTBUM B EIMHOM rocynapcTBEHHOM peecTpe HEIBMKMMOCTHU 3allpallliBaeMbIX CBEICHH
(manee - ET'PH);

2) denepanbHas HAJIOTOBas ciy>k0a — B 4aCTH MPeIOCTaBIeHUs BhIUCKU U3 Ennnoro
rOCyJJapCTBEHHOTO peecTpa fopuaudeckux Juil (nanee — Boinucka EI'PHOJI) o ropuauueckom
JIUIIE, SBIISIOIEMCS 3aBUTEIIEM.

[Tpu npegocTaBieHMH MYHUITUNIATBHON YCIIyTH 3anperiaercs: TpedoBaTh OT 3asBUTENS:

- OCYIIECTBIICHUS JEHCTBUM, B TOM YHCJIEC COTJACOBAaHUN, HEOOXOIUMBIX ISt
MOJYYEeHUsI MyHUITUTIAIBHON YCIYTH U CBSI3aHHBIX ¢ 0OpallleHueM B TOCYJapCTBEHHbIE OpTaHbl,
MHBIE OpraHbl MECTHOT'O CaMOYIIPaBJICHUS, OpTraHU3aI1H, 32 UCKIIIOUEHUEM TIOJyYeHUs YCIYyT U
MOJYyYeHUsI TOKYMEHTOB M HMH(OpPMAIMH, MPEIOCTABISIEMbIX B pPE3yJIbTaTe MPEeA0CTaBICHUS
TaKUX yCIIyT, BKIFOYEHHBIX B [IEPEYHH, YKa3aHHbIE B 4acTh | ctatbn 9 denepaibHOro 3aK0Ha OT
27 wions 2010 r. Ne 210-®3 «OO0 opraHM3anuy MpeIOCTABICHUS T'OCYJIApPCTBEHHBIX H
MYHHIIMIIAIBHBIX YCIYT».

Pe3y.111>TaT nmpeaocCraBJCHUNA MyHI/IIII/IHaHI)HOﬁ ycayru

2.3. Pe3ynpTaTOM NIpENOCTaBICHUS MYHHUIMNAIBHOW YCIYyIW SBIETCS BblAA4a WIH
HaIpaBJICHUE!

1) pemieHuss 00 yTBEp)KICHUM JOKYMEHTALMU MO IUJIAHUPOBKE TEppUTOpUH (nanee —
peleHue o MPEeJOCTaBICHUN MyHULIUTIAIBHON YCIYTH);



2) yBeiomileHHEe 00 OTKa3e B IPEAOCTaBICHIHM MyHHIIUIIAIBHOM YCIIYTH (B CITy4ae HaTuIHs
OCHOBaHUH, MPEAYyCMOTPEHHBIX HACTOSIINM aIMUHUCTPATUBHBIM PETJIAMEHTOM ).

Ha EpauHom mopranse TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX yCIyr ((QyHKIHA)
Pe3yJIbTaTOM MPEJOCTABICHUS MyHUIIMIIAJbHONW YCIYTH SIBJSETCS pEelIeHHE O MPEeJ0CTaBICHUH
MYHUIIUNAIBHON YCIIyTH B BUJIE DJICKTPOHHOH 3anucu B JInuHOM KaOUHETe 3asBUTEIS.

Pe3ynbTat npenocTaBieHuss MyHUIIUTIAIBHOM YCIIyTH HE3aBUCUMO OT MIPUHSITOTO PELICHUS
odopmIisieTcs B BUe U3MEHEHHs cTaTyca 3JeKTPOHHOM 3anucH B JInuHoM kaOuHeTe 3asBUTENs
Ha EauHOM moprane rocylapCTBEHHBIX M MYHHUIMMNAIBHBIX ychayr ((yHKUuH) B JI€Hb
¢dbopmHpoBaHUs TpU OOpAICHUH 32 MPEAOCTABICHUEM MYHUIUIAIBHON YCIyTH MOCPEICTBOM
Enunoro nopraiia rocy1apcTBEHHbIX U MYHULIUTNIATIbHBIX YCIYT (QYyHKIUI).

CBeneHuss O TPEAOCTAaBICHUM MYHUIMNAJIBHOM yCIyrd B TedueHue 1 pabouero gHs
MoJjIekaT 00s3aTeNIbHOMY — pa3MelleHuio Ha EjuHoM moprane rocyJapCTBEHHBIX U
MYHUIUNATBHBIX  yelIyr (QyHKUuil) B cioydae, €CIM 3asBICHHE O NPEIOCTaBICHUH
MYHMIIMIIAJIBHOW YCIYTM TMOJAaHO TOCpeAcTBOM EnuHOro mnoprana rocylapCTBEHHBIX U
MYHUIUNATIBHBIX YCIyT ((QyHKIHIA).

Cpok npegocTaBjieHUs MyHUIMIIAIbHON YCIyT'H

2.4. Cpok mpenocTaBlIeHUs] MYHMLMIAIBHOW YCIyrW, B Cily4ae ecid He TpeOyercs
MPOBEICHUE MYOIMYHBIX CIyIIaHu#, coctaBisger 20 paGoumx AHEH, WMCUUCISIEMBIX CO JHS
peructpanuu 3asBleHHs (3ampoca) ¢ JOKYMEHTaMH, HEOOXOAWMBIMU JISi HPEAOCTaBIICHHS
MYHULUIIAIBbHON YCIYTH.

Cpok mpenocTaBieHUs] MyHHIMIAIBHOW YCIYTH, B Cllyyae e€ciu TpeOyeTcsl MpOoBeACHUE
nyOJIMYHBIX CIYLIAHWH, COCTaBIseT 75 pabouymx OHEH, WCUHUCISIEMBIX CO JHS PErUCTpaIiH
3asBJICHUA (3ampoca) ¢ JOKyMEHTaMH, HEOOXOAUMBIMU ISl MIPEIOCTABICHUS! MYHHUIIMIIATBHOM
YCIIyTH.

Cpok TpPHOCTAHOBIIEHUS TMPEAOCTABICHUS] YCIYTH 3aKOHOAATeNbCTBOM Poccuiickoit
denepannu He MPEAYCMOTPEH.

Cpok BbI1auM (HaIlpaBJIeHUs1) JOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTaTOM IPEIOCTABICHUS
MYHHUIIMIIAJIBHOW yCIIyTH, cocTaBiseT 1 pabouwii [eHb CO JeHb CO JHS MOCTYIUICHUS
crienuanucty Oprasa.

B cnyuae oOHapyeHHs OmeyaTKH, OIIMOKU B IMOJYYEHHOM 3asBHUTENIEM JOKYMEHTE,
ABJIAIOIIEMCSL PE3YJITaTOM MPEAOCTaBICHUS] MYHULMIAIBHON YCIYTH, CPOK PacCMOTPEHHS
3asBJIEHUs] 00 HCTPaABICHUM JOMYLICHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
NPEJOCTABICHUS] MyHUIIMTIIAIBHON YCIIyTH TOKYMEHTaxX, COCTaBiIsAeT 5 pabouux aHEH co AHA
nocTyrieHus B OpraH yKa3aHHOIO 3asiBJICHUSI.

Cpok BblmauM AyONMKaTa JOKYMEHTOB, SIBIISIFOLIMXCSI PE3yJIbTATOM IPEIOCTABICHUS
MYHHIIMIIAJIBHOW YCIIyTH, HE MOXET MPEeBHIAaTh 5 pabouyux [OHEH cO JHS perucTpanuu
3asBJICHUS O BbIJIa4M AyOJIMKaTA.

IIpaBoBbIe OCHOBaHMS VISl PEIOCTABJICHUS MYHUIUIIAJIbHON YCJIYIH

2.5. TlepeyeHb HOPMATHUBHBIX IIPABOBBIX AKTOB, PETYJIHMPYIOMIMX MPEJIOCTABICHHE
MYHUIIUMATBHOH  yCIyrW, pa3MelmeH Ha odunuanbHoM caidte Oprana  (sysola-
rl1.gosweb.gosuslugi.ru), Ha EquHOoM moprane rocyfapcTBEHHBIX M MYHHUIMIAIBHBIX YCIyT
(pynkmmit), B rocynapcTBeHHOH wuH(popMaimoHHON cucrteme Pecrnybmnkun Komum «Peectp
rOCY/IapCTBEHHBIX ¥ MyHHLIMTIATIBHBIX yCIyT (GyHkmii) Pecyomuku Kommy.

HcyepnpiBanii nepevyeHb JOKYMEHTOB, HE00XO0AUMBIX JIJIsl IPeI0CTABJIEHUS
MYHUIIUNAJIbHOM YCJIYTH

2.6. Jlng nonydyeHus: MyHULMIAIBHOM ycIyru 3asBUTENb NojgaeT B OpraH 3asBICHHUE O
IPEOCTaBIEHNN MYHHLIMIIAIBHOM yciyru mo ¢opMam corjacHo mnpuioxkeHuo 1 (ans



IOPUJIMYECKUX  JIML), TPWIOKEHUI0 2  (ansd  (QU3MYECKUX  JUL, HWHIUBUAYAIbHBIX
IpeIpuHUMATENeH) K HaCTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

K 3anpocy npunararorcs:

1. loBepeHHOCTD, OPOPMIIEHHAsI B COOTBETCTBUU C IEHCTBYIOIIMM 3aKOHOIATEILCTBOM,
U (WIM) HMHOM JOKYMEHT, NOATBEP)KIAIOMIMNA TOJTHOMOYMS MpPEACTaBUTENS (3aKOHHOTO
npencraButens) (1 5x3., konus (¢ mpeAcTaBIeHUEM OpUTHHAaNA), KOTHSI BO3BPATy HE MOJIEKHUT)
(mpencTaBnseTcst B ciydae, €ciH 3asBlIeHHE (3aIpoc) O MPEeJOCTaBICHUH MYHHIMIAIBHOM
YCIIyTH MOJNKCHIBACTCS MPEICTABUTENIEM 3asiBUTENS (3aKOHHBIM MTPEICTaBUTENIEM)).

2. JIoKyMEeHT, yJIOCTOBEPSIOIIUN JTUUYHOCTh 3asiBUTENS (TMpeactaButens 3asButens) (1
9K3., KOIHS (C Mpe/ICTaBIeHUEM OpUTHHAJIA), KOIMKs BO3BPATy HE MOJICKUT).

3. [IpaBoycTaHaBiMBarOLIME JOKYMEHTHI HA 00BEKTHI HEABMKUMOCTH, TIpaBa Ha KOTOpPbIE
HE 3aperucTpupoBaHbl B ENMMHOM rocynapcTBEHHOM peecTpe HeaBHKUMocTH (1 3k3., komus (¢
NpEeJICTaBICHUEM OPUTMHAJIA), KOMHU BO3BPATy HE MOJUICKHT) (TIPEJICTABIISCTCS B Clly4yae, eciu
IIPaBO Ha OOBEKT HE 3aperucTpupoBaHo B EqMHOM rocy1apcTBEHHOM peecTpe HEIBUKUMOCTH).

4. Pemenne 0 NOATOTOBKE OKYMEHTALMM IO IUIAHUPOBKE TEPPUTOPUM (IIPOEKT
IUTAHUPOBKM W/MJIM TPOEKT MexeBaHUs) Ha Tepputopun MP «CpIcoibCkuil», NpUHATOE
caMocTOSTENBHO (1 3K3., Konus (¢ IpeacTaBIEHUEM OPUTHHANA), KOTIHS BO3BPATy HE MOJJIEIKNUT)
(mpeacTaBisieTcs B Ciydasx, MpeayCMOTpeHHBIX dacThio 1.1. cratbu 45 ['pagocTpouTenbHOTO
kojaekca Poccuiickoit denepanun).

5. OcHOBHas 4acTh JTOKyMEHTALUU IO TUIAHUPOBKE TEPPUTOPUH (TIPOEKT IIIAHUPOBKU
W/WIIN IPOEKT MekeBaHusA) Ha Tepputopu MP «Ceiconbckuity, (1 3k3. opuruHai; Ha OyMaxHOM
HocuTese (BO3BpaTy He MOAJIEKHUT), a TAK)KE IPEACTABISAETCS B 3JIEKTPOHHOM BU/JIE HA TUCKE UITU
¢dmu-HocuTene B onHoM u3 ¢popmatos XML, GML, MID/MIF, TAB, SHP, IDF, QGS, SXF
BMecTe ¢ (paitmamu onmcanus RSC (moie:xxut Bo3Bpary).

6. Marepuassl 10 000CHOBAHUIO JOKYMEHTAIMH I10 MJIAHUPOBKE TEPPUTOPUU (TIPOEKT
IUTAHUPOBKU W/WIK TPOEKT MexeBaHus) Ha Teppuropun MP «Ceiconbekuiiy, a Takxke
NPEJCTABISACTCS B DJICKTPOHHOM BHJE Ha JMCKE MU (IISLI-HOCUTENIE B OAHOM U3 (hOpMaTOB
XML, GML, MID/MIF, TAB, SHP, IDF, QGS, SXF Bmecte ¢ (aitmamu onucanus RSC
(TTOATIeKUT BO3BpATY).

7. CornacoBaHue JOKyMEHTAllMM MO IUIAHUPOBKE TEPPUTOPUHU (IIPOEKT IUIAHUPOBKHU
W/WIIN TIPOEKT MEKEBaHUs) B ClIydyasiX, IPeAyCMOTPEHHBIX cTaTbel 45 ['pagocTpouTenbHOro
kozaekca Poccuiickoit denepannu (15k3., opuruHai, BO3BpaTy HE MOJICHKHUT).

2.7. B cmydae HampaBlIeHHs JOKYMEHTOB, YKa3aHHBIX B IIyHKTax 2.6 HacTOSALIETO
aJIMMHUCTPATUBHOIO perjameHTa (B ciyyae, €Clid 3asBUTENb NPEJCTAaBISIET JIOKYMEHTBHI,
yKa3aHHbIE B IMyHKTe 2.6 HACTOSINEro aJMUHUCTPATHMBHOTO pErjiaMeHTa, Mo COOCTBEHHOM
WHUIMATHBE), TMOYTOBBIM OTIPABICHUEM IMOJJUHHUKM JIOKYMEHTOB HE HaIpaBIISIOTCS,
YAOCTOBEPEHUE BEPHOCTH KONMI TNpUIaraéMbelX JOKYMEHTOB M CBUICTEILCTBOBaHHE
MOJJTMHHOCTH TMOJIHUCH Ha 3alpoce OCYIIECTBISIOTCS B YCTAHOBIEHHOM (eaepaibHbIM
3aKOHO/ATEIbCTBOM MOPSIKE.

2.8. JIoOKyMeHThl, HEO0OXOAMMble MJii MPEAOCTaBICHUS MYHHUIMINAIBHOW YCIyTH,
NPEOCTABIISIOTCS 3asBUTEIIEM CIIEIYIONUMH ClIoco0amMu:

- muuHo (B Opran);

- IOCPE/ICTBOM MOYTOBOTO OTIpaBiieHus (B Opran);

- yepe3 Enunblii mopTan rocy1apcTBEHHBIX U MyHUIMITATIBHBIX YCIYT ((pyHKINMT).

2.9. Ilpn nopaue 3ampoca Ha IPEJOCTABIEHUE YCIyTH NOCPEACTBOM EnmHOro moprana
rOCy/IapCTBEHHBIX U MyHUIMITATIBHBIX YCIYT ((PyHKINN) CBEICHUS O IOKyMEHTAaX 3alOJHAI0TCS
B I0JIS1 JIEKTPOHHOH (popMbl Ha EnuHOM nopTasie rocy1apcTBEHHBIX U MyHUIIUTIAIBHBIX YCITyT
(pyHKIIHIA).

2.10. Cpoxk perucTpaly 3asBIECHHs 3asBUTEIS O NPEAOCTABICHUM MYHHUIMIIAJIbHOU
YCIIyTU OCYIIECTBIISETCS:

- B IpueMHbIH 1eHb Oprana- myTeM JITYHOTO 0OpalleHus;

- B JIeHb UX nocTyruieHus Oprax - MocpeCTBOM ITOUYTOBOTO OTHPABIICHHUS;



- B JICHb UX NOCTYIUICHUS - yepe3 ENMHbBINA MOpTan rocy1apCTBEHHBIX U MYHUILIMITAIBHBIX
yeiyT (GyHKIuit).

[Topsaok mpuema U perucTpalny 3asBICHUS O IPEIOCTABICHUN MYHULIUNIAILHON YCIIyTH
npeaycMoTpeH B 1. 3.11, 3.16 HacTosero aIMMHUCTPATUBHOTO PETIIAMEHTA.

[Topsiaok mpuema U perucTpaiuu 3asBJICHUs O MPEIOCTaBICHUN MyHUIIUIIATBLHOMN YCIIyTH B
AIEKTPOHHOM (hOpME MPETyCMOTPEH B 1. 3.3 HACTOSAIIETO aAMUHUCTPATHBHOTO PETIaMEHTA.

HcyepnbiBaOIMii nepevyeHb OCHOBAHM /IS 0TKA3a B MpUeMe IOKYMEHTOB,
HEe00XOAUMBIX /1JIsl MPeA0CTABJICHUS
MYHHIUNAJIBHON YCJIYTH

2.11. OcHoBaHu# 11 OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX JIJISI MTPEA0CTABICHHS
MYHULMNAJIBHOM YCIYTH, AEHCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccuiickon ®Penepauuu u
Pecny6nmkn KoMy He ipeycMOTpeHoO.

HcuepnbiBaromuii nepeyeHb OCHOBAHMI /IVIS IPUOCTAHOBJICHHUS WM 0TKa3a B
NpeA0CTABJICHUH MYHHIIUNIAIbHOMH YCIyTH

2.12. OcHoBaHui MJi1 NPUOCTAHOBIICHUS MPEIOCTABICHUS MYHHUIIMNAIBHOU YCIYTH
3akoHozarenbcTBOM Poccuiickoit @enepanun u Pecriydnuku Komu He npenycMoTpeHo.

2.13. OcHoBaHUSAMHM Il OTKa3a B IPEIOCTABICHUUM MYHULUIIAIBHON YCIYTU SBISIETCS
HECOOTBETCTBHUE MPEACTABIEHHON JOKYMEHTAIUH 10 IUIAHUPOBKE TEPPUTOPUN TPEOOBAHUSIM:

1) TOKyMEHTOB TEPPUTOPUATHLHOTO TUIAHUPOBAaHUSA — [ '€HEepambHBIM IUIAHAM CEIBCKUX
MOCEJICHUM;

2) mpaBWIaM 3€MJIETIONB30BAHUSI M 3aCTPOMKHU CENbCKUX MOCEICHUN (32 MCKIIOYEHHEM
MOJAFOTOBKU JIOKYMEHTAlLlMU 10 TUIAHUPOBKE TEPPUTOPUH, MPEAYCMATPUBAIOILEH pa3MelIeHNue
JIUHEHHBIX 0OBEKTOB);

3) 1ecOoX03MCTBEHHOTO PETIaMEHTa;

4) nonoxeHuss 006 0cob0 OXpaHSAEMOW NPUPOTHONW TEPPUTOPUU B COOTBETCTBUU C
IporpaMMaMu  KOMIUIEKCHOI'O  Pa3BUTUSl CUCTEM KOMMYHAJIbHOM  UHQPACTPYKTYPHI;
IporpaMMaMu KOMILIEKCHOTO pPa3BUTHS TPAHCHOPTHOW HH(PPACTPYKTYpPbI, MpOrpaMMaMu
KOMILIEKCHOTO Pa3BUTHUS COLMAIBHON MHPPACTPYKTYpPHI, HOPMATUBAMHU T'PAJAOCTPOUTEIHHOTO
MIPOCKTUPOBAHUS, KOMIUIEKCHBIMM ~ CXEMaMd  OpraHu3aluu  JIOPOXKHOTO  JBUIKEHUS,
TpeOoBaHUsIMU 1O oOecneueHu0 A(H(HEKTHBHOCTH OpPTraHU3ANMH JOPOKHOTO JIBHIKEHHUS,
yKka3aHHbIMH B uyactu | crateu 11 @enmepanbHoro 3akona ot 29.12.2017 N 443-®3 "0O6
OpraHu3alu JTOPOKHOTO JABMKEHHS B Poccuiickoit denepanum U1 0 BHECEHUM M3MEHEHUN B
OT/ACJIbHBIE 3aKOHOAaTeIbHbIE aKThl Poccuiickoit deneparun';

5) TeXHHMYECKHX pErjlaMeHTOB, CBOJIOB NPABUJI C YYETOM MaTepUalioB M PE3YJIbTAaTOB
WHXEHEPHBIX U3bICKaHUII;

6) rpaHull TEPPUTOPUI OOBEKTOB KYJIBTYPHOTO HACJIEAMS, BKJIIOUYEHHBIX B €IUHBIN
rOCy/IapCTBEHHBI peecTp OOBEKTOB KYyJIbTYPHOIO Hacjenus (MaMATHUKOB WCTOPUU U
KyJlbTypbl) HapogoB Poccuiickoil ®enepanuu, rpaHdll TEPPUTOPUM BBISBICHHBIX OOBEKTOB
KYJIbTYPHOI'O HaCJIEeaAMs;

7) TpaHul] 30H ¢ 0COOBIMHU YCIIOBUSIMH UCIIOJIb30BaHUS TEPPUTOPHUI.

2.14. Ilpu nopade 3asiBUTENEM 3alpoca Ha IPEIOCTABICHUE MYHHUIMNAIbHOW YCIyrd
nocpencTBoM EnuHOro mopTania TOCYAapCTBEHHBIX M MYHHIMMAIBHBIX YCIyT ((QyHKIHN)
3asiBUTEIb MMEET IPaBO OTKA3aThCsl OT MOJYYEHHUS MYHHULMIAIBHOW YCIYTM HOCPEICTBOM
Jlnunoro kabunera Ha EnuHOM mnopTasie roCyJapCTBEHHBIX M MYHMIMIAIbHBIX YCIYT
(pyHKIMIA).

2.15. 3asgBuTenp UMEET IMpaBO IOBTOPHO OOpaTUTbCS 3a IPEIOCTaBICHHUEM
MYHULUIIAJIBHON YCIYrd NOCJI€ YCTPAaHEHHWsI OCHOBAaHMWM JUIsi OTKa3a B IPENOCTaBICHUU
MYHMLMIIAJBHOW  YCIYI'H, MpedyCMOTpeHHBIX mnyHKkTtamu 2.13 u 2.14 Hacrosuiero
AJIMUHHCTPAaTUBHOIO PErJIAMEHTA.
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Pa3mep nuarbl, B3MMaeMoii ¢ 3asiBUTEJISA IIPH MPeI0CTABJICHUH MYHUIIUNIATbHOM
YCJIYTH, U CIIOCO0BbI eé B3MMaHus

2.16. MyHuumnanpHas yciryra npeoCcTaBisieTcs 3assBUTEINISIM OeCIUIaTHO.

MakcuMaJIbLHBIN CPOK 0KMIAHNSA B OYepeaH IPH MojJavye 3ampoca o
NpeaoCTABJIEHNN MYHULIMIIAJIbHOMN YCJIYIH, YCJAYTH, IPeI0CTAB/IAEMOIi Opranu3anuei,
Y4acTBYIOLIEH B NPeJI0CTABJICHUN MYHUIUNIAJTbHOM YCJIYIH, H NP NOJYYeHUH
pe3yJbTaTa NpeJoCTaBJAeHHA TAKUX YCIYyT

2.17. MakcuMalIbHBIII CPOK OXHUAAaHWA B OuYepend TMpH TMoJade 3ampoca o
MPEAOCTABICHUM MYHULHUIIAIBHON YCIyTH, YCIyIH, MPEIOCTaBISIEMONM OpraHU3aluei,
Y4acTBYIOUIEH B MPEJOCTABICHUM MYHUIMIAIBHOM YCIYyTM W IPU IOJYYEHUU pPeE3ysbTaTa
MPEIOCTABIICHUSI MyHHUIIUIIATHLHON YCIYTH, COCTaBIsIeT He OoJee 15 MUHYT.

Cpok perucTpaumu 3anpoca 3asiBUTeJIsl 0 NPeJI0CTABJIEHUN MYHUIIUNIATbHOM
yeayru

2.18. Cpok peructpanuu 3ampoca 3asBUTENS O MPEIOCTABICHUU MYHHUIUIIAIBHOU
YCIIyTH:

- B JIeHb IIpUeMa — IyTeM JIU4YHOTo obpaieHus (B Opran);

- B JIEHb UX MOCTYIUIEHHUS - IOCPEICTBOM IOYTOBOTO OTIpasieHus (B Opran);

Cpok W MOpSIIOK perucTpaiyy 3ampoca B ClIydae MpPeoCTaBICHHUS MYHHUIIMUIAIbLHOU
yCIYyrd B DJIEKTPOHHOH ¢opme mocpeactBoM EnuHOro mnopranga rocylapCTBEHHBIX H
MYHHUIMNAIBHBIX YCIyT (QyHKUMN) uiu ounnaabHOro caiTa:

- CPOK peructpanuu 3anpoca: 1 pabouuii 1eHb cO JHS MOCTYIUICHHS 3arpoca.

2.19. 3anpoc u mnpunaraemMble K HEMYy JOKYMEHTBl PErMCTPUPYIOTCS B HOpPSJIKE,
YCTaHOBJIEHHOM ITyHKTamH 3.3, 3.9 HacTosero AIMUHUCTPATUBHOIO pErJIaMEHTA.

TpeGoBanus K NOMeMIEHUAM, B KOTOPBIX NMPEI0CTABIACTCH MYHHIUIIAJIbHAS
yeayra

2.20. 3pganue (momemenue) Oprana oOopyayercs HWHPOPMAIMOHHOW TaOIUIKOM
(BBIBECKOM) C YKa3aHUEM IMOJTHOTO HAMMEHOBAHUSI.

[Tomemienusi, B KOTOPBIX MPEIOCTABISIIOTCS MYHUIUNAIbHBIE YCIYTH JTOJKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOAATENLCTBOM Poccuiickoit denepannu TpedoOBaHUIM
obecrieueHnst KOMDOPTHBIMH YCIOBUSAMH 3aIBUTEICH M JODKHOCTHBIX JIUII, CIICIIUATUCTOB, B
TOM YHCJIe 00ECTIeUeHUs] BOSMOKHOCTH Peaan3allii MpaB HHBAIUOB U JIUI[ C OTPaHHYEHHBIMU
BO3MOKHOCTSIMHM Ha TOJIYYEHHE MO UX 3asBJICHUIO MYHHUIIUIAJIbHON YCIYTH.

B cooTtBercTBUHM € 3akOHOaTeNnbCTBOM Pocculickoit denepaunv 0 COUUAIBHON 3aIIUTE
WHBAJINIOB UM, B YACTHOCTH, 00€CIICUNBAIOTCS

yCIIOBUSI OECTIPENATCTBEHHOTO JOCTYMa K 00BEKTY (3/1aHHI0, TIOMEIIEHUIO), B KOTOPOM
MPEIOCTABIACTCS MyHHUIIUTIATBHAS YCIyra, a TakXke I OeCIpensiTCTBEHHOTO TOJIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMH CBSI3U M MH(OpMAIIHH;

BO3MOXHOCTh CaMOCTOSITEJIbBHOTO TEPEIBUKEHUSI [0 TEPPUTOPUU, HA KOTOPOU
PacToIOKEHBI OOBEKTHI (3/1aHUS, TOMEIIEHUS ), B KOTOPBIX MPEAOCTABISIFOTCS YCIIyTH, a TAKKe
BXOJIa B TaKue OOBEKTHI M BHIXOJA M3 HUX, MOCAJAKHA B TPAHCIIOPTHOE CPEJICTBO M BBHICAJIKU U3
HET0, B TOM YHUCJIE C UCIIOIB30BAaHUEM KPECIA-KOJSACKU;

COTIPOBOXJICHUE WHBAJIUIOB, MMEIOIIUX CTOMKHE PAcCTpOMCTBA (PYHKIIMU 3PECHHS
CaMOCTOSITENILHOTO TEPEeNBIKEHUSI, W OKa3aHWE WM TOMOIIM Ha OOBEKTaX COIMATBHOM,
MH)XCHEPHOW U TPaHCIOPTHOU HH(PPACTPYKTYP;



HaJUJIeKallee pasMellieHne o0OpyZOoBaHUs M HOcUTeNed MH(POpPMaluu, HEOOXOAUMBIX
Ui obecriedyeHus] OECHPENsITCTBEHHOTO JOCTyNa WHBATWAOB K OO0BeKTaM (3IaHUsM,
MOMEIICHUSM), B KOTOPBIX MPEIOCTABISAIOTCS YCIYTH, U K YCIyraM C Y4eTOM OTpaHUYeHUl uX
KHU3HEEATSITLHOCTH,

nyOsmpoBaHHe HEOOXOIUMOM JUIl MHBAJIHMIOB 3BYKOBOW M 3pUTENBbHOM MH(OpMAIuM, a
TaK)Ke€ HaJNuCcell, 3HAaKOB M HWHOM TEKCTOBOM M Tpaduyeckol HHPOpMAIMU 3HAKaAMH,
BBINOJIHEHHBIMH pelibe(hHO-TOYeUHBIM IpudToM bpaiins;

JIOIYCK CypAOIEPEBOAYNKA U TH(IIOCYPAOTIEPEBOTINKA;

JIOMyCK  COOAKU-TIPOBOJIHMKA Ha OOBEKTHl (3/1aHUs, TIOMEIIEHUs), B KOTOPBIX
MPEJOCTABIISIIOTCS. YCIYTH TIPH HAJMYWU JOKYMEHTa, IOITBEPKAAIONIETO €€ CIEIHaTbHOEe
oOyueHHe M BbIaBaeMoro mo QGopMme W B MOPSAAKE, KOTOpBIE ONpeneisioTes (eaepanbHbIM
OpPraHOM HCIIOJIHUTEIFHON BIIACTH, OCYIIECTBISIFOIIUM (DYHKIIMH 110 BEIPAOOTKE U peaTu3aIiiu
rOCyJJapCTBEHHOI MOJIMTUKUA U HOPMATHBHO-TIPABOBOMY PETYJIUPOBAHMIO B chepe COLUATBHOM
3alUTHl HACEIICHMS,

OKa3aHHe MHBAJIUAAM [TOMOILU B PEOIOJICHUH OaphepoB, MELIAIONIIUX MOTYYCHUIO MU
YCITYT HapaBHE C IPYTHMH JIALIAMH.

LlenTpanbHblii BXOJX B 3[]aHME JIOJDKEH OBITH 00OpYyJ0BaH MaHIYCOM, YIAOOHBIM ISt
BbE37a B 37aHHE KOJSICOK C JEThMH M WHBAIHIHBIX KPECEI-KOISICOK, a TaKKe BBIBECKOM,
cojJiepxalleil HauMEHOBAaHUE, MECTO PACIHOJIOXKEHHUs, PEKUM PabOThl, HOMEp TenedoHa s
CTIPaBOK.

IIpuem  3asBUTENEN  OCYILECTBIISETCS  HEMOCPEACTBEHHO B IOMEUICHHUSX,
NpeHA3HAYCHHBIX IS TPEIOCTABICHUS MYHHUITUIAIBLHONW YCIYTH, KOTOpPHIE IOJDKHBI OBITH
000pyIOBaHbI CUASTYUMH MECTaMU M 00eCrieueHbl KaHIEIAPCKUMHU MPUHAITICKHOCTAMH.

Mecra OXuIaHUs JOIDKHBI OBITH 000PYAOBAaHBI CHITYMMH MECTAMH JUIS TTOCETHTEICH.
KonndecTBOo MeCT OXXuJaHusl ~ ompesenseTcs HUcxXolsd U3  (aKTHUECKOM Harpy3ku H
BO3MOYKHOCTEH JUTsl X pa3MelleHHs B 3/JaHUN, HO He MeHee 3-X MecT. B MecTax mpenocTaBiieHus
MYHUIIUNATBHON YCIIyTH peaycMaTpruBaeTcs 000pyJ0BaHUE TOCTYIHBIX MECT OOIECTBEHHOTO
MIOJIb30BaHNS (TyaJIeTOB) M XpaHCHUST BEPXHEH OJICK bl TOCETUTEIICH.

Mecta pans 3amlOJHEHHUS 3alpocoB O TNPEAOCTABICHUM MYHUIUNAIBHON YCIyTH
OCHAIIAIOTCSl CTOJAMH, CTYJBSIMH, KaHIEISAPCKUMH TPUHAUICKHOCTSIMH, PACIIONIAraloTCsl B
HEMOCPEJCTBEHHON OJIM30CTH OT MH(POPMALMOHHOTO CTEHJa ¢ 00pa3lamMM MX 3alOoJHEHUS U
MepEeYHEM JIOKYyMEHTOB, HEOOXOIUMBIX IS IPEOCTABICHUS MYHHUIIUTIATBHOW yCITYTH.

WudopmanoHHbie CTEH/IbI JOKHBI COEPKATh:

- CBEICHUS O MECTOHAXOXJICHUHM, KOHTAKTHBIX TeledoHaX, Tpaduke

(pexxume) paboTbl opraHa (YUpexXIEHHs), OCYIIECTBISIONIETO MPEJOCTaBICHUE

MYHHUITUTIATIBHON YCITyTH;

- KOHTaKTHYI0 HH(opMaIuio (TesedoH, aipec AIeKTPOHHON MOYThI, HOMEp

KaOMHEeTa) CIEeIHAaINCTOB, OTBETCTBEHHBIX 32 TIPUEM IOKYMEHTOB;

- KOHTaKTHYI0 MH(popMaiuio (TenedoH, ajapec HIEKTPOHHOM IOYTHI)

CIEIMATMCTOB, OTBETCTBEHHBIX 32 HH()OPMUPOBAHHE;

- MH(pOpMAIHMIO 10 BONPOCaM NPEAOCTaBICHUS MyHHUIIMIIAIBHON yCiIyru (10 MepedH:o
JOKYMEHTOB, HEOOXOIUMBIX [UIS TPEIOCTABICHUS MYHUIIUIAIBLHONW YCIYTH, 1O BPEMEHH
npremMa 1 BblJauu JJOKYMEHTOB, 110 OPSAAKY 00kaloBaHus eiicTBUl (6e3/1eHCTBHA) U pEeLICHUH,
OCYIIECTBIIIEMBIX U IPUHUMAEMBIX B XO/JI€ TIPEIOCTABICHNS MYHHUIUITATILHON YCITyTH).

PabGoune Mecta yNOJHOMOYEHHBIX JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
NPEJIOCTaBIICHUE MYHHUITUIAIBHONW YCIIyTH, OOOpPYIYIOTCS KOMITBIOTEPAMH M OPTTEXHUKOM,
MO3BOJISIONIEH OPraHU30BaTh UCIIOJHEHHE MYHUITUIIAIBHON YCIIYTH B TIOJTHOM OOBEMe.

IToxa3aTesan 10CTYNNHOCTH U Ka4eCTBA MYHHIMIIAJIbHON yCJIyIH

2.21. Ilokxa3aTenu JOCTYIHOCTH M Ka4e€CTBa MyHHUIIMIIAJIbHBIX YCIYT:

| [Tokazarenu | Enuunna | HopmartusHoe




| u3mepenns

| 3HAYCHME MMOoKa3aTess™

I. TlokazaTenau JOCTYMHOCTH

1. Hannuue BO3MOKHOCTH MOJIyYEHUS
MYHUIUIAIBHON YCIYTH B 3JIEKTPOHHOH (opme 1o
COCTaBy JEHCTBHUM, KOTOpBIE 3asBUTEIb BIIPAaBE
COBEpUIMTHh MPU MOJYYEHHH MYHUIUNAIBHOU
YCIIyTH:

na/aHer

Ja

1.1. Iony4yenne nHpOpPMAIMHU O TIOPIIKE U CPOKAX
NpeAO0CTaBIEHUs] MyHULIMIAIBHON YCIyTH

na/Her

Ja

1.2. 3anuch Ha MpyUeM B OpraH (OpraHu3aluio), s
oJla4u 3ampoca 0 IPEOCTABICHUH
MYHUIMIAIBHON YCIyTH

na/Her

HET

1.3. dopmupoBaHue 3amnpoca

na/aer

Ja

1.4. Ilpuem wu  perucrtpauuss  OpraHoM
(opranuzanueii) 3asBI€HUS U UHBIX JOKYMEHTOB,
HE0OXO0IMMBIX JUIs IIPEIOCTABIICHUS
MYHULUNAIBHON YCIYTH

na/Her

Ja

1.5. Omnnara rocymapCTBEHHOW TOIUIMHBI 3a
IIPEAO0CTABICHUE MYHULIUIIAJILHON YCIIYT U yIulaTa
VHBIX IUIATEKEH, B3UMACMBIX B COOTBETCTBHH C
3aKkoHoarenbcTBOM Pocculickor Penepanuun

na/Her

Ja

1.6. TlomyueHue pe3ysbTata MPEIOCTABICHUS
MYHUIIUTIATBHOM YCIyTH

na/aer

Jaa

1.7. TlomydyeHue CBEIEHHM O XOJ€ BBITTOJIHEHUS
3ampoca

na/Her

Ja

1.8. OcymiecTBieHue OILICHKH KayecTBa
MIPEIOCTABICHUS MYHULIUIAIEHON YCITyTH

na/Her

Ja

1.9. Jlocynebnoe (BHecymeOHOE) 0O»aloBaHUE
pemeHuit u gAeicTBUi (0e3meMCTBUS) OpraHa
(opranuzanmu), JOHKHOCTHOTO JIMIIA OpraHa
(opranmzanum) MO0 TOCYAApPCTBEHHOTO WJIU
MYHHIIMITAIFHOTO CITYXKAIIero, paOOTHUKOB

na/aer

Jaa

2. Hanmune BO3MOXHOCTH (HEBO3MOXKHOCTH)
MIOJIyYEHUSI MyHULMIIAIBHOMN ycayrn yepe3 ML

Ha (8
ITOJIHOM
o0beMe/ He B
ITOJIHOM
o0beMe)/HeT

HET

3. Bo3amoxxHOCTB noayueHus yciayru uepes EIITY

na/Her

Ja

4. KonnuecTBO B3aMMOAEUCTBUH 3asBUTENS C
JOJDKHOCTHBIMU  JIMIIAMHM  TIPU  TIPEIOCTAaBJICHUU
MYHULUTATBHON YCIYTH U ux
MIPOJOJKUTEIBLHOCTD

na/aer

JlBa B3aMOIEHCTBYS,
He IpeBbIIIAmuX 15
MUHYT

5. B03MOXHOCTH (HEBO3MOXHOCTB) IOIYYECHHUS
YCIIYTH TIOCPEICTBOM 3aIipoca O MPeI0CTaBICHUN
HECKOJIBKUX roCyIapCTBEHHBIX i (nmm)
MYHUITUATIATEHBIX yCiIyr B
MHOTO()YHKITHOHAJIBHBIX LEHTpax
MPEA0CTABICHHS rOCyJIapCTBEHHBIX u
MYHHUIUTIAIBHBIX yClyr, npeayCMOTPCHHOTO
cratbeil 15.1 PenepanbHOro 3aKOHa

na/Her

Ja




I1. IToka3aTejin KayecTBa
1. V neapHBIN BEC 3ampoca rpaxkaaH,
PacCMOTPEHHBIX B YCTAHOBJICHHBIN CPOK, B 00IIEM % 100
KOJIMYEeCTBE oOpatieHui rpaxxaad B Oprane
2. VYpaenbHBIA  BEC  PAacCCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK 3aIlpoca Ha MPe0CTaBICHHE o
yCIlyTH B OOIIEM KOJMYECTBE 3asBICHUN Ha 0
npeocTaBiieHue yeayru yepes MOI
3. YenbHbIH Bec 000CHOBAaHHBIX kKaJI00 B 00IIeM
KOJIMYECTBE  3alPOCOB Ha  MPEIOCTaBIICHUE % 0
MYHUIIUNIATBHON yeiyru B Oprane
4. VYnenbHbIE BeC KOJIMYECTBA OOOCHOBAHHBIX
’Kano0 B oOmEM KOJIMYECTBE 3alpocoB Ha
MPEAOCTABICHUE MYHHULUIAIBHON YCIYyTH 4epe3
MOI]

% 0

HNHble TpeOoBaHUs K IPEAOCTABJICHUI0 MYHUIIUNIAJIbHOM YCJIYIH, B TOM YHCJIe
YYHUTBHIBAKOIIHE 0COOEHHOCTH MPEeAOCTABJICHUSI MYHMIMIIAJIbHBIX YCIYT B
MHOTO()YHKIMOHAJIBHBIX IEHTPAX U 0COOEHHOCTH NMPEAOCTABJICHUS MYHUIIUIIATbHOM
YCJIYI'H B 2JIEKTPOHHOI (popme

2.22. CefieHusl O MPEAOCTABICHUM MYyHMLIMIAIBHOW yCIyrd U dopma 3asiBICHUS IS
MIPEIOCTABIICHUS MYHHIIUIIATbHON yCIIyTH HaXOZATCs B MH(pOpPMaMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT» Ha odunuansHoM caiite Oprana (sysola-
rl1.gosweb.gosuslugi.ru), Ha EnquHoM moprtane rocyapcTBEHHBIX M MYHUIUNAIbHBIX YCIyT
(byHKIIHIT).

2.23. llpengocTtaBieHHEe MYHHIMIAJIBHOW YCIYrd NOCpeACTBOM EamHoro mnopraia
rOCYJJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYT (QYHKIMN) OCYIIECTBISECTCS IyTEM 3aI0JHEHUS U
OTNPaBKU MHTEPAKTUBHOM (OpPMBI 3asBJICHHS Ha MPEJOCTaBICHHE MYHULUNAIBHON yCIyTU U
NPUKPEIUICHUsT  AJIEKTPOHHBIX  00pa3oB  JOKYMEHTOB, HEOOXOAMMBIX JUIS  IOJyYEHHS
MYHHUIIMTIAJbHON YCIYTH.

[Ipu oOpamieHun B 3JEKTPOHHOM (opMe 3a MOJYyYCHHEM MYHHIMMAIBHOW YCIyTH
3asBJICHWE M TpUiIaraeMble HEMYy JOKYMEHTbHI MOJMHCHIBAIOTCA TEM BHUIOM JJIEKTPOHHOMN
HOJIKCH, JOIyCTUMOCTh HCIOJb30BAHUS KOTOPBIX YCTaHOBJIEHA (pelepanbHbIMU 3aKOHAMHU,
perJaMeHTHPYIOIIUMHU MOPSAIOK MPEA0CTaBICHHS TOCYAapCTBEHHOM YCIIyTH.

B caywasx ecnum  ykasaHHBIMU (elepalibHBIMH  3aKOHAaMHU  HCIIOJIB3YEMBIH  BHJ
AIIEKTPOHHOM TMOANHUCH HE YCTAaHOBJIEH, BHJ JJIEKTPOHHOW TMOAMHMCH OIpeaesseTcss B
COOTBETCTBUU C KPUTEPUSAMHU OINPEACICHUS BHUJOB 3JIEKTPOHHOM MOJIMCH, HCIIOJIB30BAHUE
KOTOPBIX JIOIYCKAeTCsl MpU 0OpalleHUH 3a MOTyYeHHEM T'OCYIapCTBEHHBIX M MYHHIIMITAIbHBIX
yCIIyT, corjacHo nocraHosieHuto IlpasurensctBa Poccuiickoit @enepanuu ot 25 nroHsa2012 r.
Ne 634.

B ciydae eciu npu oOpaliieHuu B 2JIEKTPOHHON opMe 3a MOTydeHueM MyHULIUTaTbHON
YCIIYTH HACHTU(PUKANS U ayTeHTU(PUKALINS 3asIBUTENS - GU3UIECKOTO JIUTA OCYIIECTBIISIOTCS C
UCIIOJIb30BaHUEM €MHOM CUCTEMbl WACHTU(DHUKAIMY U ayTeHTU(PHUKAIMU, TO 3asIBUTEIb UMEET
IIPAaBO UCIOJIb30BATh MPOCTYIO AMEKTPOHHYIO MOAMNKCH MpU 00paIIeHNUH B 3JIEKTPOHHOUN Gopme
3a TOJYYEHHEM TOCYJapCTBEHHOM YCIyI'M IPH YCJIOBHMM, YTO IPU BbIJAYE KJIKOYa IPOCTOU
AIIEKTPOHHOM MOJNUCH JIUYHOCTh (PU3NYECKOTO JIUIA YCTAHOBJIEHA MPHU JIMYHOM IIPHEME.

II1. CocTaB, noc/jieA0BaTeJbHOCTh U CPOKHU BbINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BBINOJHEHHUs, B TOM YHCJe 0CO0CHHOCTH
BBINOJIHEHHS] /IMMHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOM dopme, a TaKiKe

0COO0CHHOCTH BBINOJTHEHHUSI AIMUHHCTPATHBHBIX NPOLEYP B MHOTO()YHKIMOHAJBHBIX
LHeHTpax



I (I) CocraB, moc/1e10BaTEIbHOCTh U CPOKHU BHINOJHEHUS aAMUHUCTPATUBHbBIX
npouenyp (aericreuii), Tpe0OBaHMI K MOPSIAKY MX BBINOJHEHHUS, B TOM YHCJIe
0CO0EHHOCTEH BHINOJTHEHHUS aAMUHUCTPATHBHBIX Npoueayp (AeicTBUIl) B 3JIeKTPOHHOMI

popme

3.1 [IlepeueHb aJAMUHUCTPATUBHBIX MpoHenyp (ASHCTBUI) TMpH MpPEAOCTABICHUU
rOCy/apCTBEHHBIX YCIYT B 3JIEKTPOHHOU (popme:

1) monaya 3asBICHHUA O MPEAOCTABICHUM MYHMIMNAIBHOW YCIYTH M MHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEIOCTABICHUS MYHUIUNAIbHON YCIyr'H, M TMpPHEM TaKuX 3asBICHUS O
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH U JOKYMEHTOB;

2) HampaBieHue choernuanuctoM OpraHa MeXBEIOMCTBEHHBIX 3allpOCOB B  OpraHbl
rOCYy/JapCTBEHHOW BJIACTH, OPraHbl MECTHOI'O CaMOYIPAaBJIEHUS M IIOJBEJOMCTBEHHBIE ITHUM
OopraHaM OpraHHu3alMd B Ciyd4ae, €CJIM OIpejAesieHHble JOKYMEHThl He OBbUIM TpeACcTaBlIEHBI
3asIBUTEIIEM CAMOCTOSITEIIBLHO;

3) mpuHSATHE pelIeHUs O MPEeAOoCTaBICHUU (pelleHuss 00 OTKaze B IPeIOCTABJICHUN)
MYHMIIMIIAJIbHON yCITyTH;

4) yBenomJieHHE 3asBUTENI O MPUHATOM pELICHUH, BbIJadya 3asBUTEII0 pe3yJsbTara
IIPEIOCTABIIEHUS MYHULIUIIAIbHOMN YCIYTH;

5) nonydeHue 3asBUTENIEM YBEJOMIICHHH O X0/1€ MPEeI0CTaBICHUH YCIIyTH B JINUHbINA KaOUHET
Ha EIIT'Y;

6) HampaBJieHHUE Ka100bl Ha pelleHusl, neiicTBus (6e3aeiicTBe) opraHa, pabOTHUKOB OpraHa
B [IOPSIJIKE, YCTAHOBJIEHHOM B COOTBETCTBYIOLIEM pazjiene AIMUHUCTPATUBHOIO pErJIAMEHTA.

3.2. IlpenocraBneHne B yCTAHOBICHHOM MOPSAKEe HHPOPMAIIUU 3asBUTEIISIM U 00ECTICUCHHE
JI0CTyNa 3asBUTENEH K CBEACHUSAM O MYHUIMINAIBHOHN ycIyre, MOPAIKE €€ MPEeJOCTaBICHMs, 110
MHBIM BOIIPOCaM, CBSI3aHHBIM C MPEAOCTaBICHUEM MYHHUIMIIAJBLHOW yCIyTH, B TOM YHCJE O XOJIe
IIPEIOCTABIEHNS  MYHHMLMIAJIBHOW  yCIyrd, YyKazaHo B IyHKTe 1.4  Hacrosiero
AJMUHUCTPATUBHOTO perjiaMeHTa.

[opsaok ocymecTBIeHUs AAMUHUCTPATHBHBIX MPOLEAYP
ITopaua 3asiBjIeHNs 0 NPeJOCTABIEHUH MYHHIIUNIAJIBLHOM YCJYTH U MHBIX
AOKYMEHTOB, HEOOXOAUMBIX JIfl IPEAOCTABJEHUSI MyHULIMIIAIBHON YCIYId, U IPHEM
TAKHUX 3asiBJICHUS 0 MPeI0CTABJICHMH MYHHIMIIAIbHOMN YCJIYIM ¥ JOKYMEHTOB

3.3. OcHoBaHueM [JIsi Hayajga aJIMUHUCTPATHBHOM MPOILEAYpHl SBIAETCS MoJada OT
3asBUTENSl 3asBICHHUS O MPEAOCTABICHUM MYHHIIUIIAIHHOW YCIYTd B (popMe AJIEKTPOHHOTO
JIOKYMEHTa ¢ MCNoib30BaHueM EanHOro noprana rocy1apcTBEHHBIX M MyHHUIIMITAIBHBIX YCIIYT
(pyHKIIHIA).

3asgBUTENIb MOXET HANpaBUTh 3asBICHHE W JOKYMEHTBI, yKa3aHHble B IIyHKTE
2.6,HacTosero AJMUHUCTPATUBHOIO perjaMeHTa (B ClIydyae, €ClM 3asgBUTENb MPEACTABISAET
JIOKYMEHTBI, yKa3aHHble B IMyHKTe 2.6 HacTosIero AIMHHHCTPATUBHOIO perjamMeHTa IIo
COOCTBEHHOW WHUIIMATHBE) B JJIEKTPOHHOM BHJE TOCPEACTBOM OTIPABKH WHTEPAKTHUBHON
dbopMbI 3asBICHUS, MOJIMUCAHHOIO COOTBETCTBYIOIIMM THIIOM OJJIEKTPOHHOM TOJIHUCH, C
MIPIJIOKEHUEM JJIEKTPOHHBIX 00pa30B HEOOXOAMMBIX JOKYMEHTOB uepe3 JHYHBIN KaOWHeT
Enunoro noprana rocy1apcTBEHHBIX U MYHULIUNIATBHBIX YCIYT (QYyHKIUI).

Nnentudukanus 3asBUTENsT 00CECIEUUBACTCS DICKTPOHHBIM  HICHTU(DUKAIMOHHBIM
MPUJIOKEHWEM C  HCIOJb30BAaHHMEM COOTBETCTBYIOIIETO CEpBHCAa  €IWHOM  CHUCTEMBI
uACHTU(DUKAINY U Ay TeHTU(DUKALIHH.

[Ipy HampaBaeHUM [JOKYMEHTOB uepe3 EauHbIl mopTan rocyJapCTBEHHBIX H
MYHHIUMATBHBIX  yCIyr (QyHKIUI) JHEM TONyYeHHUs 3asBICHUS HA MPEIOCTaBICHUE
MYHHIIMIIAJIBHOW YCIIyTH SIBJISIETCS JIeHb pPEerucTpaluu 3asBieHuss Ha EnuHoM mopTtane
rOCyIapCTBEHHBIX U MyHHUIIUITATBHBIX YCIAYT ((PyHKIHIA).

Cnenuanuct Oprana, OTBETCTBEHHBIH 3a IPUEM IOKYMEHTOB:



a) YCTaHABIMBACT MpeaMeT OOpalleHus, IMPOBEpsieT JOKYMEHT, YAOCTOBEPSIOLIHIA
JNYHOCTH;

0) mpoBepsieT MOJTHOMOYUS 3asIBUTEIIS;

B) IpOBEpsieT HaJU4Me BCEX JIOKYMEHTOB, HEOOXOIUMBIX JJsi MPEIOCTaBICHUS
MYHUIIUMAIBHON YCIyTH, KOTOpBIE 3asBUTENb O00s3aH MPEAOCTaBUTH CAMOCTOSITEIBHO B
COOTBETCTBUU C IIYHKTOM 2.8 HACTOAIIEr0 AIMHUHHCTPATUBHOIO PETJIAMEHTA;

1) IPUHUMAET PELIEHUE O IPUEME Yy 3asIBUTEIIS IIPEJICTABICHHBIX JOKYMEHTOB

€) PEerucTpUpyeT 3asiBIICHHE M TMpeACTaBIE€HHbIE JAOKYMEHTBI MOJl WHAMBHIYaJIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb UX MTOCTYIUICHHUS;

) BBIIAET 3asIBUTEII0 PACIHCKY C OMMCHIO MPEACTABIECHHBIX JOKYMEHTOB U yKa3aHUEM
JIaThl UX MPUHSTHSL, TOATBEPKIAIOLLYI0 IPUHATHE TOKYMEHTOB;

3) UHQOPMHUpPYET 3asBUTENS O XOJE BBHIINOJHEHUS 3asBICHHUS O MPEIOCTABICHUU
MYHHMIMIIAJIBHOU YCIIyTH.

VYBenomiieHne O mnpueMe JOKYMEHTOB HallpaBiIsSIeTCS 3asBUTENI0 HE TO3/Hee MHS,
CIIEIYIOUIer0 3a JHEM IMOCTYIUICHUS 3asBICHUS U JOKYMEHTOB, CIIOCOOOM, KOTOPBI
MCIIONTH30BaN (yKa3ai) 3asBUTEIb TIPH 3209HOM OOpaIeHUH.

OcHoBaHUs U1 IPUHATHA PELICHUs 00 0TKa3e B pUeMe 3arpoca U JJOKyMEHTOB U (HJIN)
nH(GOpMaIuU OTCYTCTBYIOT.

3.3.1. Kpurepuem MNpuHATHS pEUIEHHs O IMpUEME JOKYMEHTOB SIBISETCS HaJIN4HUE
3asIBJICHUS U MPUJIaraeMblX K HEMY JJOKYMEHTOB.

3.3.2. MakcuMaJIbHBII CPOK UCIIOJIHEHMS aIMUHUCTPATUBHOM MpOLETypbl COCTaBiIsIeT 1
paboumii JeHb CO JHSA TIOCTYIUICHHMSI 3asBJICHUS OT 3asBUTENs O IMPeJ0CTaBICHUU
MYHMIIMIIAJIBHOU YCIIYTH.

3.3.3. Pe3yJabTaToM aJIMUHUCTPATHBHOM MPOLEAYPHl SBISIETCA OAHO W3 CIEAYIOIINUX
JIECUCTBUI:

- mpueM u peructpauuss B OpraHe 3asBIE€HUS U JIOKyMEHTOB, IPEACTAaBICHHBIX
3agBUTENEM, UX Iepefada crenuanucty OpraHa, OTBETCTBEHHOMY 3a NPUHATHE PELICHUH O
MIPEIOCTABIIEHUU MYHUIIUTIATBHON YCIYTH;

- mpueM u peructpauuss B OpraHe 3asdBIE€HUS U JIOKyMEHTOB, IPEACTaBICHHBIX
3asgBUTENEM, U MX Tepenada crenuanucty OpraHa, OTBETCTBEHHOMY 3a MEXKBEIOMCTBEHHOE
B3aMMOJEICTBUE (B Cily4ae, €CIM 3asABUTEIb CAMOCTOSITEIBHO HE NPEICTaBWII JOKYMEHTHI,
yKa3aHHbIE B yHKTE 2.6 HACTOSIIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA).

Pe3ynbTaT agMMHUCTPATHUBHOM MHpoLEeAypbl (GHUKCHPYETCS B JKypHale perucTpanuu
3asBJICHUH O MPEOCTABIEHUU MYHULUIIANBHBIX YCIYT crieruanuctoM Oprana, OTBETCTBEHHBIM
3a IIPUEM JJOKYMEHTOB.

[Tocne npuHATHA 3anpoca 3asBUTeNs crienuanuctoM OpraHa, OTBETCTBEHHBIM 3a MpUEM
JOKYMEHTOB, CTaTyC 3alpoca 3asBUTENsd B JUYHOM KabuHete Ha Exunom mnoprane
roCy/IapCTBEHHBIX U MyHUIMIATIBHBIX YCIYT ((pyHKINI) OOHOBIISIETCS 10 CTaTyca IIPUHSITO.

3.3.4. UnbIx neficTBUiA, HEOOXOIUMBIX JUI MTPEIOCTABICHUS MYHUIUITAIBHON YCIyTH, B
TOM 4YHCII€ CBSI3aHHBIX C MPOBEPKON NEHCTBUTENBHOCTH YCHUJIEHHOW KBaTU(PUIIMPOBAHHOM
AJIEKTPOHHOM TOJMHMCH 3asBUTENS, HWCIHOJb30BAHHOW IMpH OOpalleHuH 3a IOJIy4YeHHUEM
MYHHIIMIIAJIbHON yCITyTH, HET.

HaﬂpaBneHne CHIENUAJIUCTOM MEKBCIOMCTBCHHBIX 3aIIPp0OCOB
B OpraHbI FOCYIlapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CAMOYIIPaABJICHUSA
! NMOABECIOMCTBCHHBIC 3TUM OpraHamM opraHv3anuvu B ¢jy4ae,
€CJIN ONnpeac/JIeHHbIC TOKYMEHTDI HE ObLIH npeacTaBJICeHbI
3asiBUTEJIEM CAMOCTOATEJIBHO

3.4. HanpaBneHue CHENHAIMCTOM  MEXBEJOMCTBEHHBIX 3allpOCOB B OPraHbI
rOCy/IapCTBEHHON BJIACTH, OPraHbl MECTHOT'O CaMOYIIPABJIEHUS M IOJBEIOMCTBEHHbBIE 3THUM
opraHaM OpraHW3allu{d B Cllydae, €CJIM OIpe/leJIeHHbIE JOKYMEHThl He ObUIN Ipe/ICTaBICHbI



3asBUTCIICM CaMOCTOATCIIBHO, OCYHICCTBIIACTCA B TIOPAAKEC, YKA3aHHOM B IIYHKTC 3.16
HaCTOsSAIICTO A)IMI/IHI/ICTpaTI/IBHOFO periamMeHTa.

IIpunsiTHe pelIeHust 0 MpeaocTaAB/IeHUH (00 0TKa3e B NPeI0CTABJICHUH)
MYHUIUNATBHOH YCJIYIH

3.5. Ilpunstue pemeHuss o TpeAocTaBieHHMH (00 OTKase B MPEJOCTaBICHUM)
MYHUIMIIAJIBHON YCIYyTH OCYIIECTBIISIETCS B MOPSAKE, YKa3aHHOM B IyHKTe 3.17 Hacrosmero
AJIMUHUCTPAaTUBHOI'O pErJIaMEHTa.

YBeaomiieHHe 3asIBUTEJIS O NPUHATOM PCIICHUH, BblAa4a 3aABUTEC/II0 pe3yjabTaTa
nmpeaocraBJacHuA MyHPlIII/IHaJIBHOﬁ ycayru

3.6. OcHOBaHMEM /I Hadajla MCIIOJIHEHMs] aIMHUHHCTPATUBHOW NPOLEIYpPHI SBISAETCS
NIOCTYIUIEHHE COTpYyAHUKY OpraHa, OTBETCTBEHHOMY 3a BbIJady pe3yJbTaTa MperlOoCTaABICHUS
YCIIYTH, PEUIeHHUs] O MPEeOCTaBICHUM MYHHUIMMNAIbHOM YCIyTM WIM pelieHust o0 OTKa3e B
IIPEIOCTABIIEHNN MYHULIMNIAIBHOMN yCIyrH (nanee - Pemenue).

AZMUHHCTpaTUBHAS MPOLIEypa UCIIOIHAETCS COTpyAHUKOM OpraHa, OTBETCTBEHHBIM 3a
BblZjauy Pemenus.

Ecnu 3asButens oOpaTwics 3a mpefocTaBieHHEM YyciIyrd uepe3 Enusbiii mopran
rOCYJapCTBEHHbIX U MYHHUIMNAIbHBIX ychyr ((pyHKIui), TO MUHPOPMHUpPOBAaHUE 3asBUTENS O
pe3yibpTaTax NpeOCTaBICHUS MyHULIAIIAJBHON YCIyT'H OCYLIECTBISAETCS TaKkxKe yepe3 Enunsiin
MOPTAaJI TOCYIAPCTBEHHBIX U MYHUIIUMATIBHBIX YCIYT ((DyHKIHIA).

3.6.1. KpurepueM NpuHATHS PEIICHHWS O HANPABICHUM pe3yJbTaTa MYyHUIMIAIbHOU
YCIIYTH SIBIISI€TCSA TOTOBHOCTH Perenus.

3.6.2. MakcuMaibHBI CPOK MCIIOJIHEHUS aJMUHUCTPATUBHON IPOLETYpHl COCTABISET |
pabouuii neHp co nHsA noctymuieHus Pemenust cotpyaHuky OpraHa, OTBETCTBEHHOMY 3a €ro
BBIJIAYY.

CBefeHHsT O TMPEJOCTaBICHUH MYHUIUNAIBHONM YCIYrd MOJUIekaT o00s3aTeIbHOMY
pa3MelleHnIo Ha ENMHOM nopTaie rocyAapCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT.

3.6.3. Pe3ynpTaTOM HMCHOJIHEHHUS AAMHHHUCTPATHUBHOW MPOLEAYpbI ABJIAETCA  BblJada
3asBuTENtO Perenns.

Cnocobom (pukcaruu pe3yibraTa aAMUHUCTPATUBHOM MPOLEAYPHI SBISIETCS PErHCTPaLUs
Pemenns B >KypHajne MCXOIAIIEH JOKYMEHTAIMM crienuanuctoM OpraHa, OTBETCTBEHHBIM 3a
BbIJJa4y PE3YyJIbTATA NIPEJOCTABICHNS MYHULIUIIAIBHON YCIIyTH.

Ha EnmuHoMm moprajie rocyJapCTBEHHBIX M MYHHMIMNAIBHBIX yCIyr ((pyHKuui)
pe3yabTaTOM IIPENOCTABICHUS MYHUIUIIAIBHON YCIYTH SIBJISETCS PELICHUE O MPEAOCTaBICHUN
MYHHIIMIIAJILHON yCIIyTH B BUJIE 3JIEKTPOHHOM 3anucu B JINuHOM kaOUHEeTe 3assBUTEIIS.

Pesyinbrar npeocTaBiaeHUss MyHULIUIIAIIBHON YCIYTH HE3aBUCUMO OT IIPUHATOIO PEILICHUS
odopmiIsieTcs B BUJIe U3BMEHEHUS CTaTyca 3JIEKTPOHHOM 3anucH B JInuHOM KaOuHeTe 3asBUTENS
Ha EnuHOM mopTane TocyJapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr ((GyHKUMHA) B J€Hb
(dbopMupOBaHUA MPH OOpaIIEHUH 32 MPEJOCTABICHUEM MYHUIUMIAIBHON YCIYTH MOCPEICTBOM
Enunoro nopTtaina rocy1apcTBEHHBIX U MyHUIMIIATBHBIX YCIYT (DYHKIUN).

B kadecTtBe pe3ysbrara NpefoCTABICHHUS MYHMIMIAIBHOW YCIYI'M 3asBUTENb IO €ro
BbIOOpY BIIpaBe MNoNyuyuTh PerieHune B (opme 3IEKTPOHHOTO JIOKYMEHTa, MOJIHCAHHOTO
YHIOJTHOMOYEHHBIM JI0JDKHOCTHBIM JIMILIOM C MCIIOJIb30BaHUEM YCHUIICHHON KBaTU(UIIUPOBAHHOM
JJIEKTPOHHOM MTOAIIKCH.

3asgBUTENb BOPABE IOIYYUTh PE3yJbTaT IMPEJOCTABICHHUS MYHUIHWIIAJBbHON YCIYrH B
(dopMe dIEKTPOHHOTO JOKYMEHTA WJIM JOKYMEHTa Ha OyMa)XHOM HOCUTeNle B TEUEHHE CPOKa
JIEHCTBHSI pe3yJIbTaTa NpeI0CTaBICHNs MyHULIUIIAJIbHON YCITyTH.

3.6.4. IHbIX neiicTBUi, HEOOXOIUMBIX JUIS IPEIOCTABICHUS MyHUIIUTIAIbHON YCITyTH, HET.

HpneM N perucrpanus 3asBJCHUA U HHBIX TOKYMEHTOB



AJIS1 IPeI0CTABJIEHU MYHUIUNAJIbLHON yCJayru

3.13. OcHoBaHKEM /1715 HaYasla aIMMHACTPATUBHOM MPOLIETyPHI ABIISETCS MOCTYIIIEHUE OT
3asiBUTENS 3aBJICHUS O MPEIOCTABICHUN MYHULIUIIATBHON YCIYTH:

Ha OyMa)XKHOM HOCHTEJe HemocpeACTBeHHO B OpraH;

Ha OymakHoM HocuTene B OpraH uepe3 OpraHM3alMiO IOYTOBOMl CBSI3U, HHYIO
OpraHM3alHIo0, OCYIECTBIISIONIYIO JOCTaBKY KOPPECIIOHIEHIINY;

Ounas ¢popma nojauu 10KyMeHTOB B OpraH nojiaya 3asiBJICHUS U UHBIX JOKYMEHTOB MpHU
JUYHOM IIpHEeMe B TOpsAKe oOIIel ouepequ B NpUEMHBIE Yachl MM MO MpeaBapUTEIIbHON
3anucu. Ilpu ounoil popme momaum NOKyMEHTOB 3asiBUTEINb MOJAET 3asBJICHUE U JOKYMEHTHI,
YKa3aHHbIE B IYHKTax 2.6, HACTOSIIET0 aJIMUHUCTPAaTUBHOIO pErjlaMeHTa (B Cllydae €CiH
3asBUTENb MPEJCTABISECT JAOKYMEHThI, yKa3aHHblE B 2.6 HACTOSIIETO aJIMHUHHCTPATUBHOTO
periaMeHTa 1o COOCTBEHHON WHHUIMATHBE) B OyMaXHOM BHAE, TO €CTh JOKYMEHTBI
yCTaHOBJIEHHON (OopMbI, chopMHUpOBaHHBIE HA OyMa)kHOM HOCHUTEIIE.

IIpu ouHO# popme mogaun JTOKYMEHTOB 3asiBJICHHUE O MPEAOCTABICHUHM MYHUIUNAIBLHON
yCIIyTU MOXeT ObITh odopmiieHO 3asBHUTENEM B Xoae npuema B Oprane nmbo odopmiieHo
3apaHee.

[To mpockbe oOpatuBIIErocs Ul 3asiBICHUE MOXKET ObITh OPOPMIICHO CIEHUATNCTOM,
OTBETCTBEHHBIM 3a NPUEM JIOKYMEHTOB, C HCIIOJIb30BAHUEM IPOrPaMMHBIX CpeACTB. B sToM
cllydae 3asiBUTENIb COOCTBEHHOPYYHO BIIMCHIBAET B 3asBJIEHUE CBOIO (DaMUJIHIO, UMS U OTHYECTBO,
CTaBUT J1aTy U MOJIIUCE.

Cnenuanuct Oprasa, OTBETCTBEHHBIN 3a TPUEM IOKYMEHTOB, OCYIIECTBIISIET CIEAYONINE
JIEHCTBUS B XO/I€ ITpHEMA 3asIBUTEIIA:

a) yCTaHaBJIMBAaeT IMpeAMET OOpalleHus, MpOBEpsSeT JOKYMEHT, YAOCTOBEPSAIOIINI
JNYHOCTB;

0) MpoBEPSIET MOTHOMOYHS 3asIBUTEIIS;

B) TpOBEpSeT HaJIM4YMe BCEX JIOKYMEHTOB, HEOOXOMUMBIX Ul MpPEJOCTaBICHUS
MYHMIIMIIAJIBHOW YCIIyTH, KOTOpBIE 3asBUTENb 00s3aH MPEJOCTaBUTh CaMOCTOSITENIbHO B
COOTBETCTBUU C ITYHKTOM 2.6 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

I) PEruCTpHUpYeT 3asBICHHE U IMpeACTaBICHHbIE JOKYMEHTBI I0J WHIUBUAYaIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

1) BBIJACT 3asBUTEIIO PACHHCKY C OMUCHIO MPEJCTABICHHBIX JTOKYMEHTOB U YKa3aHHEM
JIaThl UX MPUHSTHSL, TOATBEPKIAOLLYIO0 IPUHATHE TOKYMEHTOB.

[Ipu HeoOxomumocTu crneunanuct OpraHa, W3rOTAaBIMBAET KOMHUU MPEICTABICHHBIX
3asBUTEJIEM JOKYMEHTOB, BBINOJHSET HA HUX HAJIMUCh 00 UX COOTBETCTBMU IOJJIMHHBIM
HK3EeMILISIpaM, 3aBepseT CBOEH MOAMUCHIO ¢ yKa3aHueM (paMUINK U UHUIHAIIOB.

IIpu orcyTcTBUM Yy 3asgBUTENS 3alOJHEHHOTO 3asBJICHUS WIM HENPaBUIBHOM €r0
3aroJIHeHNH crienuanuct OpraHa, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB, [IOMOTAET 3asiBUTEITIO
3aIlOJIHUTH 3asBJICHUE.

JITATETbHOCTh OCYIIECTBIECHUS BCEX HEOOXOAMMBIX JCHUCTBUN HE MOXKET MPEBBIMIATH 15
MUHYT.

3asiBUTENb JOJKEH ObITh MPOWH()OPMHUPOBAH, YTO 3alUCh AHHYJIHUPYETCS B CIydae ero
HESIBKM 110 UICTEUEHUH 15 MUHYT ¢ Ha3HaYEHHOT'O BPEMEHU NIpUEMA.

3asiBUTENb BIIpaBe OTKA3aThCsl OT MpeABAPUTEIHHON 3aIUCH.

[IpenBapuTenbHas 3aMMch BEAETCS B 3JEKTPOHHOM BHUJIE J100 HAa OyMa)KHOM HOCHUTEIIE.

[Ipn ocymectBaenun 3anucu Ha mnpueM B OpraHe MO BOMPOCY MPENOCTABICHUS
MYHUIUNATBHON ycayrH crienuanuct Oprana He BIpaBe TpeOOBaTh OT 3asBUTENS COBEPILICHHS
UHBIX JIEHCTBUH, KpOME MPOXOKACHUS UACHTU(DUKAIINY U ayTeHTU(PUKAIUN B COOTBETCTBUH C
HOpPMaTUBHBIMM ITPaBOBbIMU akTamu Poccuiickoit denepanuu, ykazaHus LEIH IpUeEMa, a TAKXKe
MIPEIOCTABIICHUS CBEICHUN, HEOOXOAUMBIX JJIs pacyeTa JJINTEIbHOCTH BpEMEHHOT0 HHTEpBala,
KOTOPBII HE00X0AUMO 3a0pOHUPOBATH JJIS IPUEMA.



[IpoomKUTETLHOCTh TPEABAPUTENBLHON 3amucu Mo Tele(OHy WIM B XOJ€ JMYHOTO
IpreMa Ha 1ojjauy 3asBJICHHUs, WIH MOJIy4eHHEe pe3yIbTaTa MyHHUIMIIAJLHONW YCIyTH HE JOJIKHA
IIPEBBIIATH 5 MUHYT.

2) 3aounas ¢opma mnomaun JokymeHTOB (OpraH) - HampaBl€HHE 3asBICHUS O
IIPEIOCTABJIEHUN MYHMIIMIIAJIBLHON YCIIYTH U MHBIX TOKYMEHTOB UEPE3 OPraHU3alMI0 IOYTOBON
CBSI3H, HHYIO OPTaHU3aIIMI0, OCYLIECTBIISIONIYIO JOCTABKY KOPPECIOHCHIINH.

IIpu 3a04HO#l Gopme Mmopayn JTOKYMEHTOB 3asBUTEIb MOXKET HANpPaBUTh 3asBICHUE U
JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.6 HACTOSAIIET0 aIMUHUCTPATUBHOTO perjiaMeHTa (B ciayyae,
€CIIM  3asiBUTEIb MPEACTABISAET JOKYMEHTBHI, YyKa3aHHblE B IyHKTe 2.6 HacCTOSILEro
aJIMMHUCTPATUBHOIO PETJIaMEHTa N0 COOCTBEHHOM MHULIMATUBE):

- B BHUJI€ OpUTMHAJIa 3asBJICHUSA U KOMHMI TOKYMEHTOB Ha OyMa)KHOM HOCHUTENE depe3
OpraHM3ali0 [OYTOBOM CBSI3M, HWHYK OpraHU3al{lo, OCYLIECTBISIONIYI0 JOCTaBKY
KOppecnoHJeHIIMKM. B 1aHHOM ciydae YJIOCTOBEPEHME BEPHOCTH KONUN JIOKyMEHTOB
OCYIIECTBIIIETCS B TOPSAKE, YCTAaHOBJICHHOM (efepalbHbIM 3aKOHOJATEIbCTBOM, JIHEM
PETUCTPALIMHU 3asIBJICHNUS SIBISETCS I€Hb OCTYIUICHUS 3asBJIEHUS U TOKyMEHTOB B OpraH.

Ecnu 3asButens obpatuics 3aouHo, creuuanuct OpraHa, OTBETCTBEHHBIH 3a MpUeM
JIOKYMEHTOB:

- PETUCTpPHUpYET 3asBJICHHWE TOJ HHIUBUIYAJTbHBIM MOPSAIKOBBIM HOMEPOM B [€Hb
MOCTYIUIEHUS JJOKYMEHTOB;

- IpOBEPSIET MPAaBUIBLHOCTh OOPMIICHUS 3asIBICHUS U MPAaBUILHOCTh O()OPMIIEHUS HHBIX
JIOKYMEHTOB, ITIOCTYIIUBIIUX OT 3asBUTEIIS;

- IPOBEPSET NPEJCTABICHHbIE TOKYMEHTHI Ha IIPEeIMET KOMIUIEKTHOCTH;

- OTIIPABJIAET 3asIBUTENIIO YBEIOMJIEHUE C ONMMCHIO MPUHATHIX JOKYMEHTOB M yKa3aHUEM
JaThl UX MPUHSITHSL, TOATBEPKIAIOIIEE PUHATHE TOKYMEHTOB.

YBenomiieHe 0 IprueMe TOKYMEHTOB (WM YBeZOMIIeHHE 00 0TKa3e B MpUEME IOKyMEHTOB
C BO3BpallCHHbIMM JOKYMEHTaMH IpM HAJIWYWHA OCHOBAHMI, NEpeYHclIeHHbIX B 2.13
aJIMMHHCTPATUBHOIO PErJIAMEHTA) HAIPAaBJIAETCS 3asBUTENIO HE MO3/HEE THS, CIEAYIOLIETO 3a
JTHEM TIOCTYIUICHHUS 3asBJICHUS W JOKYMEHTOB, CIIOCOOOM, KOTOPBIH HCIOJIb30Bal (yKa3a)
3asBUTEIIb TIPU 320YHOM OOpaIleHUH.

[lo wrToram ucnosHEHUS aJMUHUCTPATUBHOW MPOIENYypbl MO NpPHUEMY IOKYMEHTOB B
Oprane, cnenuanuct OpraHa, OTBETCTBEHHBIN 32 MPUEM JTIOKYMEHTOB, (POpMHUPYET TOKYMEHTHI
(eno) u nepenaet ero cnennanucty OpraHa, OTBETCTBEHHOMY 3a MPUHSATHE PEIICHMUS.

B cinydae ecnu 3asBUTENb HE NMPEACTABHI CAMOCTOSITENIBHO JOKYMEHTHI, YKAa3aHHBIE B 6
HACTOALIETO aJJMUHUCTPATUBHOIO periiaMeHTa, cnennanuct OpraHa, OTBETCTBEHHBIN 3a MpueM
JOKYMEHTOB, TepellacT JOKYMEHTHl (Jeno) crnenuanucty OpraHa, OTBETCTBEHHOMY 3a
MEXXBEJOMCTBEHHOE B3aMO/ICIICTBHE.

3.13.1. Kpurepuem HpHUHATHS pELIEHUS O NPHUEME JOKYMEHTOB SBIIECTCS HAJIU4HE
3asIBJICHUS U MPUJIaraeMblX K HEMY JOKYMEHTOB.

3.13.2. MakcumaJbHBII CPOK MCIIOIHEHNS aJIMUHUCTPATUBHON NPOLEAYPBI COCTABIIAET 1
paboumii JeHb CO JHS TIOCTYIUICHHMSI 3asBJICHUS OT 3asBUTENs O IMPEeJO0CTaBICHUU
MYHMIIMIIAJIBHOU YCIIYTH.

3.13.3. Pe3ynbTaToM aJIMHHUCTPATUBHON MPOLEAYPHI SBISETCS OMHO M3 CIECAYIOIIUX
JIECUCTBUI:

- mpueM u peructpauus B OpraHe, 3asBICHUS U JOKYMEHTOB, IPEICTABICHHBIX
3agBUTENEM, UX Iepefada crenuanucty OpraHa, OTBETCTBEHHOMY 3a NPUHATHE PELICHUH O
MIPEIOCTABIIEHUU MYHUIIUTIATBHON YCIYTH;

- npueM u peructpauuss B OpraHe, 3asBJIE€HHS M JOKYMEHTOB, IPEACTABIECHHBIX
3asgBUTENEM, U MX Iepenada crenuanucty OpraHa, OTBETCTBEHHOMY 3a MEXXBEIOMCTBEHHOE
B3aMMOJEICTBUE (B Cily4ae, €CIM 3asgBUTEIb CAMOCTOSITEIBHO HE NPEICTaBWII JOKYMEHTHI,
yKa3aHHbIE B ITyHKTE 2.6 HACTOSIIETO aJMUHIUCTPATUBHOTO PETJIAMEHTA).

Pe3ynbraT aIMMHUCTPATUBHOM MPOLEAYPHI PUKCUPYETCS B CUCTEME AIIEKTPOHHOTO

JIOKYMEHTO000pOTa UCTIOTHUTENIEM, OTBETCTBEHHBIM 32 BBITIOJTHEHHE aIMUHUCTPATUBHOM

MpOLEe Ay Pl



HanpaB.ﬂeHne CIIENUAITUCTOM MEKBCAOMCTBCHHBIX 3aIIPOCOB
B Opraubl rocyzlapCTBelmoﬁ BJIACTH, OPraHbl MECTHOI'O
caMoynpaBJICHUSA U IMOABECIOMCTBCHHBbIC 3TUM OpraHam

OpraHM3alnvm B cjiydae, €CJIM ONnpeacJIeHHbIe JOKYMEHTbI
He ObLIN npeacraBjaeHbl 3asiBUTEJIEM CaMOCTOATEC/ILHO

3.14. OcHoBaHMeM U1 Hadaja aJAMUHHUCTPATUBHOM MPOLEAYpPHI SBISETCS IOJIy4YEHHE
cneruanuctoM OpraHa, OTBETCTBEHHBIM 32 MEXBEJIOMCTBEHHOE B3aUMOJICHCTBHUE, IOKYMEHTOB
U “H(pOpMAIMK A7 HAIpPaBJICHUsS MEXBEIOMCTBEHHBIX 3allpOCOB O IMOJYyYEHHH JOKYMEHTOB
(cBeneHUH W3 HUX), yKa3aHHBIX B 2.6 HACTOSIIETO aJIMUHUCTPATUBHOIO perjaMeHTa (B ciiydae,
€CIIM 3asBUTEJIb HE TPEIACTaBWI JIOKyMEHTBHI, YyKa3aHHblE B IyHKTe€ 2.0 HaCTOSILEro
aJIMMHHCTPATUBHOIO PETJIAMEHTA M0 COOCTBEHHOW MHUIIUATHUBE).

Crneumamucr OpraHa, OTBETCTBEHHBIM 3a MEKBEJOMCTBEHHOE B3aMMOJCHCTBHE, HE
MO3/IHEE JHS, CIEIYIOLIETO0 3a JHEM OCTYIIIIEHUs 3aIpoca:

- o(opMIISIET MEXKBEIOMCTBEHHBIE 3aIPOCHI;

- MOAMNKUCHIBAET OPOPMIICHHBIM MEKBEIOMCTBEHHBIN 3allpoc y JIMIA, OTBETCTBEHHOIO 3a
MOJIMCAaHUE MEKBEIOMCTBEHHOI'O 3aIIpOCa;

- PETUCTPHUPYET MEXKBEJOMCTBEHHBIH 3apOC B COOTBETCTBYIOLIEM PEECTPE.

MesxBeZJOMCTBEHHBIH 3ampoc 0QOpMIISETCS U HAPaBJISIETCs B COOTBETCTBUU € TOPSIIKOM
MEXBEJOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOJIEHCTBUS, IPEYCMOTPEHHBIM JIEHCTBYIOIIUM
3aKOHO/ATEIbCTBOM.

Hanpasnenue 3anpocoB, KOHTPOJIb 3a MOJIy4Y€HHEM OTBETOB Ha 3aIIPOCHI M CBOEBPEMEHHOMN
nepenavyel ykasaHHbIX 0TBETOB B Opra, OCyIEeCTBISIET criennanuct Oprasa, OTBETCTBEHHBIN 3a
MEXBEJOMCTBEHHOE B3aMO/ICIICTBHE.

B nenp mnomyuyeHus Bcex TpeOyeMBIX OTBETOB Ha MEXBEIOMCTBEHHBIE 3aIpOChHI
cneruanuct OpraHa, OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE B3aWMOJEWUCTBUE, IEpeaacT
3apErUCTPUPOBAaHHBIE OTBETHI W 3allpOCHl BMECTE C IIPEICTABICHHBIMHM 3asBUTEIIEM
JnokyMmeHTaMu B OpraHa, Juisi IPUHATHS pEIeHUs O MPEAOCTaBICHUH YCIIYTH.

3.14.1. KpurepreM NpUHATUS PELIEHUS O HANpPABICHUM MEKBEJOMCTBEHHOI'O 3aIpoca
SBIIIETCS OTCYTCTBHUE JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEIOCTaBICHUS MYHHUIMIIAIbHOM
YCIIyTH, YKa3aHHBIX B 2.6 HACTOALLETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.14.2. MakcuMamnpHBbIi CPOK HUCIIOITHEHUS aIMUHUCTPATUBHON MPOLEAYPBI COCTABIISIET 5
pabouux THS CO JHS MOTy4eHus crnennanictoM OpraHa, OTBETCTBEHHBIM 32 MEKBEIOMCTBEHHOE
B3aMMOJICIICTBHE, JOKYMEHTOB W HH(OpPMAIMM [UId HaNpaBlIeHUS MEKBEJOMCTBEHHBIX
3aIIpOCOB.

3.14.3. Pe3ynpTaroM HCIONHEHUS aJMUHUCTPATUBHON IPOLELYPHI SBIAECTCS MOJNy4YECHHE
JOKYMEHTOB, M HUX HanpasieHue B OpraH i NPUHATUS PEIIEHUS O IPENOCTaBICHUU
MYHHUIIMTIAIbHON YCIYTH.

Crniocobom (pukcanuu pe3ynpTata aAMUHUCTPATUBHON MPOLIEYPHI SBISIETCS PErUCTpaLus
3anpaivBaeMbIX JOKYMEHTOB B JKypHaje MCXOIALIe [IOKyMEHTAluh WIH B CHUCTEME
MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aWMOJAEWUCTBUS MHCIIOJIHUTENEM, OTBETCTBEHHBIM 32
BBINIOJTHEHHE a]MUHUCTPATUBHON MPOLIEAYPHI.

IIpunsiTHe pelieHus 0 NpegocTaBJIeHUH (00 oTKa3e
B IIPEAOCTaBJICHNHN) MYHUIMIIAIbHON YCIyTH

3.15. OcHoBaHueM mJjig Hauyajga aJAMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS HAJIMYUE B
Oprane 3aperucTpUpPOBAaHHBIX JOKYMEHTOB, VyKa3aHHBIX B TIyHKTe 2.6 HACTOSAIIETO
AJIMUHHCTPAaTUBHOIO PErJIaMEHTA.

3.15.1. Ilpmu paccMOTpeHHH KOMIUIEKTa JOKYMEHTOB JJisi  MPEJOCTABICHUS
MYHHUIIMTIAIBHON YCIYTH crieruanuct OpraHa:



1 ) OIPCACIIACT COOTBECTCTBHC NMpEACTAaBJICHHBIX AOKYMCHTOB Tpe60BaHI/I$IM,
YCTAHOBJICHHBIM B ITYHKTaX 2.6 HaCTOAIICTO AJIMI/IHI/ICTpaTI/IBHOFO pEeriiaMeHTa,

2) aHaNM3UPYET COJeprKaIIMecs B MPEACTABICHHBIX JOKYMEHTaX MH(OpMAIHIO B LENSIX
MOJITBEPIKJICHUS CTAaTyca 3asBUTEINSI U €r0 MOTPEOHOCTH B MOTYUYCHUH MYHUIUIIAILHOW YCITYTH,
a TaKxke HeoOX0UMOCTH IpeocTaBieHuss OpraHoM MyHHUIIMITATLHON YCITyTH;

3) ycTaHaBIMBaeT COOTBETCTBUE 3asBUTENS  KPUTEPUSM, HEOOXOAMMBIM  JJIs
IIPEAOCTABICHAsS] MYHULHMINAJIBHON YCIYTH, NPEIyCMOTPEHHBIM IIyHKTOM [.2 HacTosIero
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA,

4) ycranaBnuBaeT (aKT OTCYTCTBUS WM HalU4us OCHOBaHMH Ui OTKasa B
MIPEAOCTABICHHA MYHULUIAIBHON YCIYyTH, MPEAYCMOTPEHHBIX IyHKTOM 2.13 HacTosImero
AJIMUHUCTPAaTUBHOIO pETJIaMEHTA.

3.15.2. Cneumamuct Oprana B Teuenue 20 pabouymx aHEH €O JHS TMOCTYIUICHHS
JOKYMEHTalluM 10 IJJaHUPOBKE TeppuTopuu B OpraH oOCYyLIECTBISET HPOBEPKY TaKOM
JOKYMEHTAllMM Ha COOTBETCTBHE TpEOOBaHMSAM, yKa3aHHBIM B TMyHKTe 2.13 HacTosmiero
AJIMUHUCTPAaTUBHOIO PErJIaMEHTa, U 110 pe3yjbTaTaM IPOBEPKHU FOTOBUT MPOEKT PEIICHUs O
pPacCMOTPEHHUHU JIOKYMEHTAIMU 1O IUIAHMPOBKE TEPPUTOPUU HA IMyOJMYHBIX CIYIIAHHUAX, A B
cilydasix, MpelyCMOTPEHHbIX IMyHKTOM 3.15.3 Hacrosmero AJIMUHHCTPATUBHOIO perjaMeHTa,
00 yTBep K/ICHIH TaKOH JOKYMEHTALMH WK O HAlIPaBJICHUHU €€ Ha IOpaOOTKY, U HAIIPABIISET €T0
pykoBoauTento OpraHa mis HPUHATHA pPELICHUs O PacCMOTPEHMM JOKyMEHTAlUH 10
IUIAHUPOBKE TEPPUTOPHUH HA TMYOJMYHBIX CIYMIAHUSIX, HIM 00 YTBEPXKICHHUH TaKOU
JIOKYMEHTALUH, WIKA O HAaIIPaBJICHUU €€ Ha 1I0paboTKy.

3.15.3. IlyGnuyHble ciaymiaHus IO NPOEKTY IUIAHUPOBKU TEPPUTOPUU M TPOEKTY
MeXEeBaHUs TEPPUTOPUN HE MPOBOJIATCS B CIECAYIOIINX CIyyasx:

1) B cirydae MOATOTOBKY MPOEKTa MEXEBaHUS TEPPUTOPUH, PACTIONIOKEHHOW B TpaHHIIax
AJIEMEHTA WM 2JIEMEHTOB IJIAHUPOBOYHOM CTPYKTYPBI, YTBEPKACHHBIX IPOEKTOM IIJIaHUPOBKU
TEPpUTOPUH (32 UCKIIOYEHHEM Ccllydasi MOATOTOBKHM IMPOEKTa MEXKEBAHMUS TEPPUTOPUU IS
YCTAHOBJICHHSI, M3MEHEHMs, OTMEHBI KpPAaCHBIX JMHMHA B CBsI3U C oOpa3oBaHueM M (MIIH)
M3MEHEHHEM 3eMEJIbHOTO y4YacTKa, PacloOKEHHOIO B I'paHUIAX TEPPUTOPUU, B OTHOIICHUU
KOTOpPOM HE IPeNyCMaTpUBAETCS OCYIECTBICHUE KOMIUIEKCHOTO Pa3BUTHSA TEPPUTOPHH, NpPU
YCIIOBUH, YTO TaKH€ yCTAHOBJIECHHE, U3MEHEHUE KPACHBIX JUHHUM BIEKYT 3a COOOW M3MEHEHHe
rpaHMIl TEPPUTOPUH OOIIETO MOJIB30BaHMA);

2) B ciyyae BHECEHMS U3MEHEHUH B TMPOEKT IUIAHUPOBKU TEPPUTOPUH,
MPelyCMAaTPUBAIOLIUI  CTPOUTEILCTBO, PEKOHCTPYKLHIO JIMHEHHOro O00bEeKTa, B YacTu
M3MEHEHUS, CBSI3aHHOTO C YBEJIMYEHUEM WIIM YMEHBLIEHUEM HE 00JIee YeEM Ha JECSITh ITPOLIEHTOB
IUIONIA/IA 30HBI IUIAHUPYEMOTO pa3MEIEHUs JIMHEHHOro O0beKTa M (MJIM) MHOrO OOBEeKTa
KallUTaJIbHOTO CTPOUTENIbCTBA, BXOJIIETO B COCTaB JIMHEWHOrO0 OOBEKTa, B CBS3U C
HEOOXOUMOCTBIO YTOUHEHHSI TPAHUIL 30H TUIAHUPYEMOTO pa3MeIeHHs YKa3aHHbIX O00ObEKTOB;

3) B ciyuae, €ciaM MPOEKT IUIAHUPOBKH TEPPUTOPHH M MPOEKT MEKEBaHHs TEPPUTOPHH
MOJITOTOBJIEHBI B OTHOIIIEHUH TEPPUTOPHUH B TPaHHUIIAX 3€MEIBHOI0 Y4acTKa, IPEeI0CTABIEHHOTO
CaJIoOBOJJYECKOMY WJIM OTrOpOJHHYECKOMY HEKOMMEPYECKOMY TOBAPHUILECTBY [UIl BEICHMS
CaJI0BOJICTBA MJIM OTOPOJHUYECTBA, WM B OTHOIIEHUH TEPPUTOPUHU JJIS1 pa3MEILLIEHUS JINHEHHBIX
00BEKTOB B TPaHULIAX 3€MeJIb JIECHOro (hOHJIA.

3.15.4. Tlopsnok opraHu3any ¥ MPOBEACHUS MyOJMYHBIX CIYIIAHUH oOIpenensercs
YcraBoM MyHUIMNaibHOTO paiioHa «Ceiconbekuii» PecnyOmuku Komu u pemennem Coseta
MYHUIIUIAIBHOTO 00pa3oBaHUsl MyHHMUIMNAIbHOrO paiioHa «Ceicombekuii 26.08.2008 N
IV-16/115 «O06 yTBepkIeHUH TOpsIIKA OPTaHU3allUd W TPOBEICHUS MyOJMYHBIX CIYIIAHUH,


consultantplus://offline/ref=3E0C1301BABF8D550E2A8A5202BB41E6E41E830EE741F32DE03906C53C812AECD5BEFF6CBA066080E4386D14959D7E8332C5pCH
consultantplus://offline/ref=3E0C1301BABF8D550E2A8A5202BB41E6E41E830EE741F729E93006C53C812AECD5BEFF6CBA066080E4386D14959D7E8332C5pCH

OOIIECTBEHHBIX OOCYXJIEHUH Ha TEPPUTOPUM MYHHMLIMNAIBHOTO paiioHa «ChICONbCKUI
PecniyOnuku Kommy.

VY4acTHUKM MyOJIMYHBIX CHIyIHIaHUH 10 BONPOCY PAaCCMOTPEHHUS JTOKYMEHTAllUU I10
IUTAHUPOBKE TEPPUTOPUU BIPABE MPEACTABUTH CBOM MPEIOKEHHS U 3aMeUaHusi, Kacaromuecs
YKa3aHHOT'O BOIIPOCa, /Ul BKJIIOUEHHUS UX B IPOTOKOJ MyOIMYHBIX CITyIIaHUH.

Cpox mpoBeneHHUs TyOJUYHBIX CIYIIaHWH, OOIIECTBEHHBIX OOCYXKIEHUH CO JIHS
ONOBEUIEHUS XUTEJIEH MYyHULUNAIBHOTO pailoHa «CBICOIBCKHIH» O BPEMEHM U MECTE HX
MIPOBEJCHUS 10 JHS OMyOJMKOBaHUS 3aKIIOUYEHHUS O pe3ysibTaTaX NyOJIMYHBIX CIIyIIaHUN
onpenensercs peumieHueM CoBeTa MyHHUIMIAIBHOTO 0Opa30BaHUS MYHUIMIIAJIBHOTO paioHa
«Cpiconbekuit  26.08.2008 N IV-16/115 «O6 yTBepkIeHUU TMOpsAIKAa OpraHu3alud U
NpOBEACHUS MyONMYHBIX  CIOyIIaHWH, OOIIECTBEHHBIX OOCYXKIEHHH Ha TEppUTOPHH
MYyHHIIMINIAIbHOTO paiioHa «Ceiconbekuit» PecnyOnuku Komu» u cocraiser 1 mecsil.

Opras ocyIiecTBIIeT NOArOTOBKY 3aKII0UEHUS O pe3ysbTaTaX MyOJIMYHbIX CIYIIAHUH 110
MIPOEKTY IJIAHUPOBKH TEPPUTOPUU U (UITH) IPOEKTY MEKEBAHUS TEPPUTOPHUH.

3akio4eHne o pe3yJbTarax MyOJUYHBIX CIyIIaHUH 1O BONPOCY PAaCCMOTPEHUS
JIOKYMEHTAIUH 110 TJITAHUPOBKE TEPPUTOPHUH MOJICKHUT OITyOJIIMKOBAHUIO B CPEJICTBAX MAaCCOBOM
uHbOpMaIlMU U pa3MeIiaeTcs Ha opuiransHoM caiite Oprana (sysola-rl1.gosweb.gosuslugi.ru)
B ceT "MHTepHeT" B TeueHue § pabouux JHEH co IHS €ro U3rOTOBJICHHUS.

3.15.5. Opran c¢ yderoM TMpPOTOKOJAa IyOJUYHBIX CIYIIAHUA 10 PaCCMOTPEHUIO
JOKYMEHTAllMU 10 IUIAHUPOBKE TEPPUTOPUM U 3aKIIOYEHHUS O pe3ysbTarax MyOJUYHbIX
CIIyIIaHUM MPUHUMAET pelIeHre 00 YTBEP>KACHUU JOKYMEHTAIMH 10 TNIAHUPOBKE TEPPUTOPHH
WM OTKJIOHSIET TaKylO IOKyMEHTAIIMIO U HaIlpaBJISIeT ee Ha I0padOoTKy He Mo3/1Hee ueM uepe3 20
pabouux AHEH co JHS ONMyOIMKOBAaHUS 3aKIIOUEHHS O pe3yibTaTax MyOIMYHBIX CITyIIaHUi.

B yBemomiienun 00 OTKJIOHEHHWM JOKYMEHTAllMM IO IUIAHUPOBKE TEPPUTOPUU H O
HalpaBJICHUU ee Ha JopabOTKy Hapsay ¢ JOPYTUMHU TOJOXKEHUSMHU JOJDKHBI COJEPKATbCs
MOTHUBBI €€ OTKJIOHEHHs, B TOM 4YHCIE HaJIUyue TpeOYIUX Yy4yeTa MpeasioKeHul
3aMHTEPECOBAHHBIX JINIL 10 IIJIAHUPOBKE TEPPUTOPUH.

3.15.6. OcHoBaHMeM J[UIsl OTKJIOHEHMs JOKYMEHTAIMU IO IUIAHUPOBKE TEPPUTOPHH,
MOJTOTOBJIICHHON JHMIIAMM, YKa3aHHbIMU B TyHKTe 1.2 AJQMUHHCTPAaTUBHOIO pPErJaMeHTa, U
HaIpaBJIEHUS €€ Ha JOpabOTKY SBJISETCS HECOOTBETCTBUE TaKOM JOKyMEHTAIlMU TPEOOBAHUSAM,
YKa3aHHbIM B IyHKTE 2.13 AIMUHHCTPAaTUBHOIO pErjJaMeHTa. B MHBIX Cily4asX OTKIOHEHHE
MIPEJICTaBICHHON TAKMMHU JIUI[AMH JOKYMEHTAIUH 110 TNIAHUPOBKE TEPPUTOPUU HE JIOMTYCKAETCS.

3.15.7. Cneumamuct OpraHa nepenaeT MNOANKMCAHHOE pykKoBoauTesneM OpraHa win
JOJKHOCTHBIM JUIioM OpraHa, yIoJHOMOUYEHHBIM Ha MPHUHITHE PEIICHUN O MpeAoCTaBICHUU
MYHHMIMIIAJBHOW YCIyTH, pelleHne crnenuanucty OpraHa, OTBETCTBEHHOMY 3a Bbllady
pe3ysibTaTa MpeaoCTaBiIeHUs] YCIyTd, B JACHb MOAMMCAHUSA ISl BBIJAUYM €r0 3asBUTENIO WU
IIOYTOBBIM OTIIPABICHUEM.

3.15.8. Kpurepuem NpUHATUS PEIIECHHS O IPEJOCTABICHWN MYHMIIMIAIBHOW YCIyTH
SBJISICTCS COOTBETCTBUE 3asBIICHUS M TPUIAraéMblX K HEMY JIOKYMEHTOB TpeOOBaHHIM
JENCTBYIOIIEr0 3aKOHO/1aTeIbCTBA, HACTOSIIEr0 AJAMUHUCTPATUBHOTO PETIaMEHTa.

3.15.9. MakcuManbHbIi CPOK MCIIOJIHEHUS aIMUHUCTPATUBHOM MPOLIETypbl COCTABIISAET HE
oonee 119 pabGoumx mHeW co maHsA moiydeHHss OpraHOM JOKYMEHTOB, HEOOXOIMUMBIX JIJIst
IIPEIOCTABJICHNUSI ~ MYHULUMNAJIBHOM  YCIyI'M, B  COOTBETCTBUM C  IyHKTamMu 2.6
AJIMMHHMCTPAaTUBHOIO PErJIAMEHTA.

3.15.10. Pe3ynpTaToM agMUHHCTPATUBHOW MPOUEAYpbl SBISETCA NpuHATHE OpraHom
pemieHHs 00 yTBEPXKICHUM AOKYMEHTAIMH IO IJIAHUPOBKE TEPPHUTOPUH (MO0 pemeHust 00
OTKJIOHEHMHM TaKOM JOKyMEHTallMu) U TepeJadya MNPUHATOTO pelieHus o0 YTBEp)KICHUU
JOKYMEHTAllUM MO0 IUIAHUPOBKE TeppuTOpuu (MO0 pemeHust 00 OTKIOHEHWH TaKOM
JOKyMeHTanuu) crneuuanucty OpraHa, OTBETCTBEHHOMY 3@  BbIJady  pe3yJbTaTa
IIPEIOCTABIICHUS MYHULIUIIAIBHON YCIIYTH, JUUIsl BBIJAUYU €TI0 3asABUTEIIIO.

PesynpTar agMUHHCTpaTHUBHOW MpoueAypbl (UKCUPYETCS B CHUCTEME JJIEKTPOHHOIO
JI0OKyMeHTooOopoTa Oprana cnenuanuctoM Opraia, OTBETCTBEHHBIM 3a Bblauy JOKYMEHTOB.
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3.15.11. Unsle aeiicTBusi, HEOOXOAMMBIE Ul MPEIOCTABICHUS MYHHUIMIIAIbHON yCIIyTH,
OTCYTCTBYIOT.

YBeI[OM.]IeHI/Ie 3adABUTEJIA O IPUHATOM PECIICHUH, Bbl/Ia4a 3aABUTE/IIO
pe3yjabTaTa NNpeaoCTaBJICHUS MyHHHHHaJIbHOﬁ ycayrn

3.16. OcHoBaHueM Hayajla UCIIOJHEHUS aJIMUHUCTPATUBHON MPOLEIYpHl ABIAETCS MOCTYIUIEHUE
crnenuanucty Oprasa, OTBETCTBEHHOMY 3a BblJauy pe3yJibTaTa IPEI0CTaBIECHUS MyHULUITAJIbHON
YCIIyTU, OTBETCTBEHHOMY 3a BbIJady pe3yibTara MPeJOCTaBICHUS MYHHUIUNAIbHON yCIIyTu
JIOKYMEHTA, SIBJISIFOIIET0CS PE3YJIbTaTOM IIPEAOCTABICHUS YCIIYTH.

AIMUHHUCTpaTUBHAS IpOLEaAypa UCIIONHAETCs crenuanicToM OpraHa, OTBETCTBEHHBIM 3a
BbI/Iauy pe3yJibTaTa NpPeJOCTaBICHHS YCIYTH.

[Ipy nmocTymiieHMH  JTOKyMEHTa, SIBISIOIIErocs  pe3yjibTaToM  IPeAOCTaBICHUS
MYHMLMIIAJBHOW yciyru, crneuuanuct OpraHa, OTBETCTBEHHBIM 3a BblJady pe3ysbTara
IIPEIOCTABIICHUS YCIYTH, UHOOPMUPYET 3aIBUTEIS O HATTMUUY IPUHATOTO PELIEHUSI U COTJIacyeT
crnoco0 TMONy4eHUs TpPaXJTaHUHOM JIaHHOTO JIOKYMEHTa, SBJISIIOILMICS — pe3yJbTaToM
[IPEIOCTABIICHUS MYHULIUIIATbHON YCIyTH.

WndopmupoBaHue 3asBUTENS, OCYILECTBISETCS MO TesleOoHy U (MIM) HOCPEICTBOM
OTIIPaBJICHUSI JJIEKTPOHHOI'O COOOIICHNS Ha YKA3aHHBIN 3aBUTEJIEM aPEC FIEKTPOHHON MOYTHI.

Ecnu 3asBuTens oOparwiics 3a MpenocTaBI€HUEM YCiIyrd depe3 Enunblii mopran
rOCy/IapCTBEHHbIX M MYHUUMNAIbHBIX yCiIyr ((pyHKuuit), TO MHGOPMUPOBAHUE 3asIBUTEINS O
pe3yJibTaTax IpeJoCTaBIECHUS] MyHULUIIAIIBHOM yCIIyTH OCyIlecTBIsAeTCs uepe3 Equnblii nmopran
rOCy/1apCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT ((PYyHKLIMH).

[Ipu mpenocTaBieHUN MyHHUIMIIATBHOM YCIIyTH B JIEKTPOHHOM (OpME 3asiBUTEINIO 110 €r0
BbIOOPY, HampaBysieTCsl pe3ysibTaT MPEJOCTaBICHUS MYHULMIAIBHOW yciayru B ¢opMme
NIEKTPOHHOI'O JOKYMEHTa, IOANHMCAHHOIO YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLOM C
MCIIOJIb30BaHUEM YCUJIEHHOHN KBaIM(PUIIMPOBAHHOM 3J€KTPOHHOW MOJIUCH WM JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE B T€UEHUE CPOKa JeMCTBUS pe3ysibTaTa MPEeJOCTaBICHUS MyHHIIUIIATBHOM
YCIIyTH.

[Ipu npenocTaBieHHMM MYHUIMIAIBHON YCIYyTH B 3IIEKTPOHHOH (opme 3asgBUTEIIO
HaIpaBJIsETCs:

a) yBEJJOMJICHHE O NIPHUEME U PETUCTPALIUU 3asiBIICHUS U UHBIX JIOKYMEHTOB, HEOOXOAMMBbIX
JUIsL TIPEJJOCTaBICHUSI MYHULIMIAIBHONW YCIYTH, COJAEp)Kalllee CBEIACHHs O QakTe npuema
3asBJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX Il MPEJOCTaBICHUS MYHULUIAIBHOW YCIyTH, U
Hayajie IpoUeaAypbl MPEIOCTABICHUS MYHHUIMIIAJLHOW YCIIYI'M, a TakKe CBEACHMS O JaTe U
BPEMEHU OKOHYaHMS NPEAOCTaBICHHS MyHUIIUIAILHON YCIIyTH TM00 MOTHBUPOBAHHBIN OTKA3 B
IpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUS MyHULIUIIAIbHON yCIyTH;

0) yBeIOMJICHME O pe3yJibTaTax pPacCMOTPEHHUS JAOKYMEHTOB, HEOOXOAMMBIX ISt
[IPEIOCTABIICHUS. ~ MYHHMLMIIAJbHOW  YCIYyTH, COJEp)Kalllee CBEACHHUA O  IPUHATUU
IIOJIOKUTENIBHOIO PEIICHUS O IPENOCTABIEHUM MYHHMIMIIAJBHOW YCIYIM M BO3MOKHOCTH
MOJIYYUTh PE3yibTaT NPEJOCTABICHUS MyHULIUIAIBHON yCIIyTH JINO0 MOTUBHPOBAHHBIN OTKA3 B
IIPEIOCTABJIEHUN MYHULIUIIAIBHON YCIYTH.

B ciyuae nuuHOTro oOpatieHus 3asBUTENS Bbllayy JOKYMEHTA, SBJISIOLIUICS pe3yIbTaToM
IIPEIOCTABIIEHUS MyHULIMIIAIIBHOM YCIIyTH, OCYIIECTBIAET crienuanuct Oprana, OTBETCTBEHHBIN
3a BblJAuy pes3yJbTaTa MPEJOCTaBICHHUS YCIYTd, IIOJ POCHUCH 3asgBUTENS, KOTOpas
IIPOCTABIISIETCA B )KypHAJIE PETMCTPALUY, IPU IIPEABSABICHUN UM JOKYMEHTA, yIOCTOBEPSIOLIETO
JUYHOCTb, @ NpU OOpallleHuu TMPEACTaBUTENS TaKkKe JOKYMEHTa, IMOATBEPKIAIOIIETo
IIOJIHOMOYHMSI IPEACTABUTEIIS.

B cayuae neBo3mMokHOCTH MHGOpMHUpOBaHMs crienanuct OpraHa, OTBETCTBEHHBIN 3a
BbIJIauy pe3ysbTaTa MPEeJIOCTABICHUS YCIIYTH, HAIIPABJIAET 3asIBUTEIIO TOKYMEHT, SBJISIOILNNCS
pe3yJIbTaTOM MPEAOCTaBICHHUSI MYHULUIIAIBHON yCIyTy Yepe3 OpPraHu3aluio MOYTOBOM CBS3H
3aKa3HbIM [THCBMOM C YBEIOMJIEHUEM.



PesynbraT npenocTaBieHUs MyHHUIMIIAIBHON YCIyTH BbIaeTCs B (hopMe AIIEKTPOHHOTO
JIOKYMEHTa, TOAMMCAHHOTO 3JEKTPOHHOM MOJANUCHI0O B COOTBETCTBUM C TpeOOBaHUSIMHU
®enepanbHoro 3akona ot 06.04.2011 N 63-D3 "O06 snekTpoHHOM noAnucH", B ClIydae, €CIIu 3TO
yKa3aHo B 3as1BJICHUH O MPEJOCTAaBICHUN MyHUIIUIIAIBHOMN YCIyTH.

3.16.1. KpurepueMm mpuHATHS PpEMIEHUs O BblAAUe pe3yjbTaTa IPeIOCTABICHUS
MYHHMIMIIAJBHOW YCIyI'M WM HAIpaBJIEHUU pe3yJibTaTa MYHUIUNAIBHON YCIyTH MOYTOBBIM
OTIIPABICHUEM SIBJISIETCSL BEIOOP 3asBUTENIEM CIIOCO0A €r0 YBEOMIICHUS O MIPHHATOM PEIlCHHH,
BbIJIaYU pe3ysbTaTa MIpeJ0oCTaBIEeHUS MyHULIUIIATbHON YCIYTH.

3.16.2. MakcumaJIbHBII CPOK MCIIOIHEHUS aJIMUHUCTPATUBHON NPOLEAYPBI COCTABIAET 1
paboumii IeHb ¢ MOMEHTa MOCTyIUIeHUs crenuanucty OpraHa, OTBETCTBEHHOMY 3a BblJauy
pe3ysibTaTa MNPEAOCTaBICHUsS MYHHUIMIAIBHOM YCIYTH, CHELMAIUCTY OTBETCTBEHHOMY 32
BblIauy pe3yJibTaTa MPEeAOCTaBICHUS MYHHUIMMNAIBHOM YCIyTH, JOKYMEHTA, SBISIOLIErocs
pE3yJIbTaTOM MPENOCTABICHNS MyHUIIMIIAJIbHON YCIIyTH.

3.16.3. Pe3ynbpTaToM UCIOIHEHUS aIMUHUCTPATUBHOMN IPOLIEAYPHI ABJISETCS YBEAOMIICHHE
3asBUTENS O TPEICTABICHUM MYHHUIIMIIAIBHON YCIYTH, BbIlada pemieHust 00 YTBEpKICHHUU
JOKYMEHTAIUH 110 TUIAHKPOBKE TEPPUTOPHH WIH YBEIOMIICHHS 00 OTKa3e B MPEIOCTAaBICHUH
MYHUIANATBHON YCITYTH.

PesynbraTr agMHHUCTpAaTHBHON mpolenypbl (UKCUPYETCS B CHCTEME JIIEKTPOHHOTO
JOKyMEHTOOOOPOTa HCIIOJHHUTENIEM, OTBETCTBEHHBIM 32 BBIIIOJHEHUE aJIMUHHCTPATHBHON
HPOLEAYPHL.

Crniocobom (ukcanuu pe3yapTara aAIMUHUCTPATUBHON MPOLIETypHI ABJISETCS PEruCTpaLus
JOKYMEHTA, SBISIOMIETOCS Pe3yJIbTATOM MPEJOCTaBICHUSI MyHUIIMTIAIILHOW YCIIYTH B XKypHaJe
UCXOJISIIECH JOKYMEHTAIUH.

Hcnpasienne one4yaTok u (Win) omudOK, J0MyIIEHHbIX
B IOKYMEHTAaX, BbI/IAHHBIX B pe3yJibTaTe MPel0CTABICHHS
MYHHIHNAJIBHON yCJIYTd

3.17. B ciay4ae BBISBICHUS 3asBUTEIEM OINEYATOK, OIIMOOK B MOJTYYEHHOM 3asiBUTEIIEM
JIOKYMEHTE, SIBJISIOLIEMCS Pe3yIbTaTOM IPEIOCTABICHUS MYHHUIUIIAIBLHON YCIyTH, 3asBUTENb
BIIpaBe 00patuThcs B Oprau ¢ 3asBJICHUEM 00 UCIPABICHUH JOMYIIEHHBIX ONEYaTOK U OUIMOOK
B BbIIAHHBIX B pPe3yJIbTaTe MPEAOCTaBICHUS MyHUIUIIAILHON YCIIYTH JOKYMEHTaX.

3.17.1. OcHoBaHueM JyIs HaYaJla MPOLEAYPbI O UCTIPABICHUIO ONIEYaTOK H (MJIH) OLUIHOOK,
JIOTIYIICHHBIX B JIOKYMEHTaX, BbIIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHHUIIMIIAIbHOM
yciyru (fanee - mpoleaypa), sBIseTcs noctymieHue B OpraH 3asiBIeHUsS 00 HCIpPaBICHUH
orneyaTok W (W) OmMMUOOK B JOKYMEHTax, BBIJAHHBIX B pe3ysbTaTe IMpeloCTaBICHUS
MYHUIUNATIBHON YCIIyTH (Jlanee - 3asBIeHue 00 MCIIPaBICHUH ONEeYaToOK U (WJIK) OMHOO0K).

3. 17.2. 3asBnenue 00 WCMPABICHUM OMEYATOK W (MJIM) OMIMOOK C yKa3aHHWeM crioco0a
MHPOPMHUPOBAHUS O PE3yJIbTAaTaXx €ro PacCMOTPEHHUS M JOKYMEHTHI, B KOTOPBIX COJEpKaTCs
OTICYATKH U (WJIN) OMUOKH, IPEACTABIISIOTCS CIASAYIOIMIMMH CTIOCO0aMMu:

- JIMYHO (3asIBUTEJIEM MPEACTABIAIOTCS OPUTHHAIBI JOKYMEHTOB C ONeYaTKaMu U (WIIN)
omunbKkamu, crienranuctoM OpraHa J1ei1aroTcsl KOMUU 3TUX JOKYMEHTOB);

- yepe3 OpraHu3alrIo MOYTOBOM CBS3M (3asBUTEIIEM HAIIPABISIOTCS KOMUU JOKYMEHTOB C
ornevaTkaMu U (WJIH) OIUOKaMHM).

IIpuem u peructpanust 3asBICHHS 00 HCIPABICHUM OINEYAaTOK U (WJIM) OHIHMOOK
OCYUIECTBIIIETCSI B COOTBETCTBUM C MyHKTOM 3.13 HacTosiiero aaMUHHCTPATUBHOTO
periaMeHTa, 3a HCKIIOYEHHEM IIOJIOKEHHH, KacaloluXCsi BO3MOXKHOCTH MPEICTABIAThH
JIOKYMEHTBI B 3JIEKTPOHHOM BHU/IE.

3. 17.3. Cneunanuct Oprana, OTBETCTBEHHBIN 3a IPUEM JJOKYMEHTOB B T€UCHHE 2 pabouunx
JTHEH CO JTHSI TTOCTYTUICHHUS 3asIBJICHUS 00 UCTIPABIICHUHN JOIYIIICHHBIX OMEYaTOK M (WJIH) OIHUOO0K
B BBIJIAHHBIX B Pe3yJIbTaTe MPEIOCTABICHUS MYHUIUIIAIBHOMN YCIYTH TOKYMEHTAaX, IIepeIaeT ero
cnenuanucty OpraHa, OTBETCTBEHHOMY 3a TPUHATHE pEIIEHUs O MPelOoCTaBICHUN
MYHHIIUITATEHOU YCITyTH.
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Crneumanucr OpraHa, OTBETCTBEHHBIH 3a IPHUHATHE PEIIEHUS O IPEIOCTABICHUN
MYHHIIMIIAJIBHON YCIIyTH MO pe3yJIbTaTaM pacCMOTPEHUS 3asBJIEHUSI 00 UCTIPAaBICHUH ONEYaTOK
U (UaK) omMOOK, B TeueHUe 2 pabouux JHEH o JHS MOCTYIJICHUS 3asgBICHHUS 00 MCIIPaBICHUN
JIOTIYIICHHbIX OMNeYaTOK M (WiaM) OMMOOK B BBIJIAHHBIX B pe3yJbTaTe MPeAOCTaBICHUS
MYHMIMIIAJIBHON yCIyTH JOKYMEHTaX NPUHUMAET PELIEHUE:

- 00 uCIpaBlIEHUH OMEYaTOK U (MJIK) OIMOOK, TOMYIIEHHBIX B JOKYMEHTaX, BbIJAHHBIX B
pe3yJIbTaTe NPEJOCTaBICHUSI MyHUIIUIIAIbHONW YCIIYTH, U YBEAOMIISIET 3aABUTENS O NPUHATOM
pelIeHnn cnocoOoM, yKa3aHHBIM B 3asiBJICHHHM 00 MCIPABJIEHUH ONEYaTOK U (MJIM) OMHUOOK (C
yKa3aHHEM CPOKa HCIIPaBJICHUs JOMYIIEHHBIX ONEYaTOK U (MJIN) OINOO0K);

- 00 OTCYTCTBUHM HEOOXOJMMOCTH UCIIPABIICHHUS ONIEYATOK U (M) OIIMOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BBIIaHHBIX B pe3yJIbTaTe MPEAOCTaBICHHUS MYHHLIMIIAIbHOW YCIYyTH, U TOTOBUT
MOTHBHPOBaHHBIH OTKa3 B HCIPABJICHUU ONEYATOK U (WJIM) OMIMOOK, MOIMYIIEHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE MPEAOCTABICHHSI MyHUIIUNIAIIBHOMN YCIIyTH;

- 00 OTKa3e B WCIIPABJICHWU OMEYaTOK U (WJIM) OIIMOOK, JOIMYIIEHHBIX B JOKYMEHTax,
BBIaHHBIX B  pe3yJbTaTe IIPEJOCTABICHUS MYHHULUIAIbHOM YCIYrH, B CBA3M C
HENpPEeCTaBICHUEM TaKUX JIOKyMEHTOB.

Hcnpasienue omeyatok U (WiIM) OMHKOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAaHHBIX B
pe3yJibTaTe NpeA0CTaBICHUS MyHUIIMITAIbHON YCIYTH, OCYLIECTBIIETCS crenuanucToM Oprana
B TedeHue 1 pabouero mHs co aHsA momyueHuss w3 OpraHa 3asBiIeHHS 00 HCHpPABICHUU
JIOTTYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEAOCTaBICHHSI MyHUIIUIAIbHON
YCIIyTH JOKYMEHTaX.

[Ipu ucnpaBiaeHnn onevyaTok u (Win) omuOOK, TOMYIIEHHBIX B TOKYMEHTAX, BbIIaHHBIX B
pe3yJIbTaTe NPeAoCTaBICHNSI MyHUIUIIAIIBHOM YCIIyTH, HE T0ITyCKaeTCs:

- W3MEHEHUE COJIep)KaHUsl JOKYMEHTOB, SIBIISIOLIUXCS PE3yJbTaTOM MpPEIOCTaBICHUS
MYHHIIMIIAJIbHON yCITyTH;

- BHECEHHE HOBOM MH(OpMAIINH, CBEIEHUI 13 BHOBb MOJIYYEHHBIX JOKYMEHTOB, KOTOPbIE
He OBLIH MpeJICTaBIEHBI MPH M0Aa4e 3asiBICHHUS O MPEI0CTaBICHUN MYHUIMIIAIbHOMN yCIIyTH.

3. 17.4. Kpurepuem NpuUHATHS pelICHUs 00 HMCIpaBICHUM ONEYaTOK U (WJIM) OMIHOOK
ABJISICTCA HAJMUME ONEYaToK M (M) OMIMOOK, JOMYIIEHHBIX B JIOKYMEHTaX, SBISIOMIMXCS
Pe3yJIbTaTOM MPEIOCTABICHNS MyHUIIMIIATIbHON YCITyTH.

3. 17.5. MakcumanbHbII CPOK UCTIOTHEHHS aIMUHUCTPATUBHOM IPOLIEAYPBI COCTABIISET HE
Oonee 7 pabouux qHEH co mHS mocTymieHus B OpraH 3asBieHUs 00 UCTPABICHUH OTIEYaTOK U
(unn) omuOoK.

3. 17.6. Pe3ynpTaToOM NpoUEAYypHI SIBISAETCH:

- HCIpaBJIEHHbIE  JOKYMEHTBI,  SIBISIOUIMECS  PE3yJbTaTOM  IPEIOCTABIICHUS
MYHMIIMIIAJIbHON yCITyTH;

- MOTUMBUPOBAHHBII OTKa3 B MCIPABICHUH ONEYATOK U (WMJIM) OMIMOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BBIJIAHHBIX B PE3yJIbTAaTe MPEAOCTaBICHUS MyHUIIUIAIBHOMN YCITyTH.

Bbigaua  3asBUTENI0  MCNPABICHHOIO  JOKYMEHTAa IPOMU3BOJAUTCA B  IOPSJIKE,
YCTaHOBJIEHHOM ITYHKTOM 3.16 HacTOSIIETr0 aIMUHUCTPATUBHOIO PETJIAMEHTAa.

3. 17.7. Cnocobom ¢ukcaun pesyiabTaTta MpOLEAYphl SBJISETCA PEruCTpalus
WCIPABIIEHHOTO  HCIIOJIHUTEJIEM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMUHHCTPATUBHOM
IIPOLEAYPBI, JOKYMEHTA WU MIPUHATOTO PELICHNUS B XKypHaJIe UCXOASILIEN JOKYMEHTALUH.

JIOKYMEHT, coJiepsKalluii orneyaTky U (WIK) OMKUOKH, ITOCIIE 3aMEHbI MOIJICKUT apXUBHOMY
YUYeTy U XpaHeHHI0, (PaKT KOTOPOro (pUKCUpYETCs B XKypHaJe UCXOISIIEH TOKYMEHTALUH.

Ilopsinok BbIIa4Yu Ay0IMKATA JOKYMEHTA, BbIIAHHOTO
110 pe3yJbTaTaM MpPeJ0CTABJICHUS MYHHIMIIAJBHON yCIyIH,
B TOM YHCJIe HCYEPNBbIBAOIIMI NepeYeHb 0CHOBAHUM
AJIsl 0TKA3a B Bbla4ye 3TOro 1y0JauKkara

3.18. OcHoBaHmeM 7151 Ha4asia MPOLIETYPHI TI0 BbIfade AyOauKaTa JOKyMEHTA, BBITAHHOTO
M0 pe3yJbTaTaM MpPeIOCTaBICHUS MYyHUIUINAIBLHOW yCIyTH, siBiseTcs moctyruieHue B Oprax



3asBJICHUSA O Bblaye AyONUKaTa JOKYMEHTA, BBIJAHHOTO IO pe3ysbTaTaM MpeaOoCTaBICHHS
MYHMIIMIIAJILHON yCIyTH (J1ajiee - 3asBJIEHUE O Bblaye TyOauKaTa).

3asBNeHME O BblJlaue AyOJUKaTa MPEICTABISAIOTCS CIeIYIOIUMH CIIOCOOaMu:

- IOCPEJICTBOM IOYTOBOr0 OTHpasieHus (B Opra).

IIpuem u perucTparys 3asBJICHUS O Bbllade TyOarKaTa OCyIIeCTBISETCS B COOTBETCTBHH C
IMyHKTOM 3.13 HacTOAIEro agMUHUCTPATUBHOIO PETJIAMEHTA, 32 UCKIFOUYECHHEM IIOJO0KEHUH,
KacarolluXCcsl BO3MOXKHOCTH MPEJCTABIATH JOKYMEHTBI B 2JIEKTPOHHOM BHJIE.

Crneunanuct Oprana, OTBETCTBEHHBIH 3a PHUEM JOKYMEHTOB B Te€UeHHE 2 paboyuXx JIHEH co
JHS TIOCTYIUJIGHHs 3asBICHUS O Bbljaue ayOiukara, nepegaer ero crneuuanucty Oprasa,
OTBETCTBEHHOMY 3a MPUHSATHE PEIICHUS O MPEAOCTaBICHUN MyHHUIIMITAIbHONW YCITyTH.

Crnennanuct YnpaBieHHs, OTBETCTBEHHBIN 3a NPHUHATHE PELIEHUS O IPENOCTaBICHUU
MYHMIIMIIAJIBHONW YCIYTH MO pe3yjibTaTaM PAacCMOTPEHUs 3asBJICHHUS O BblOaue AyOiMKara, B
TeyeHue 1 paGouero JHS cO AHA MOCTYIUICHHUS 3asBJICHUS O Bblaye AyOJMKaTa MPUHUMAET
penieHue:

1. o Bblgaue AyOMUKaTa JIOKYMEHTA, BBIIAHHOTO MO pe3ylbTaTaM MpeoCTaBIICHUS
MYHHUIIMTIAJTbHON YCIYTH.

2. 00 oTkaze B BblJaue AyONUKaTa JIOKYMEHTa, BBIJIAHHOTO IO pe3yjbTaTram
MIPEIOCTABIICHUS MyHUIIUIAILHON YCIYTH Cilydae OTCYTCTBHSI B 3asIBJICHUH O BblAaue qyOinuKaTa
JIOKYMEHTa, BBIJJAHHOTO 10 pe3yjbTaTaM IPEAOCTaBICHUS MYHUIUNAIBHON  YCIyIH
uH(bOopMalny, MO3BOJISAIONIEH HACHTUPUIIMPOBATH paHee BbIJaHHBIA JOKYMEHT;

- Ipe/ICTaBJICHUE 3asBICHHS O BbIJaue AyOJIMKaTa JOKYMEHTA, BBIITAHHOTO 0 pe3yJibTaTaM
MPEIOCTABIICHUSI MYHUIIUIIATBHON YCIYyTH HE YIOJIHOMOYEHHBIM JIULIOM.

Crneumanucr OpraHa, OTBETCTBEHHBIM 3a MPHUHATHE PEIIEHUS O MPENOCTABICHUN
MYHHMIMIIAJBHOW YCIYTH, YBEJAOMIISIET 3asBHUTEISl O TOTOBHOCTU JOKyMEHTa MO TeledoHy
YKa3aHHOT'O B 3asIBJIEHUH O BblAaye TyOnuKara.

[loaroroBka pybOnukata JTOKyMEHTa, BBIJAHHOTO [0 pe3yJibTaTaM IpeloCTaBICHUS
MYHUIIUNATBHONH YCIOYIM MM OTKa3 B BblJaue AyOJMuKaTa JIOKYMEHTa, BBIJIAHHOTO II0
pe3ysbTaTaM IMpeJOoCTaBICHNUS MYHULUNAIbHON YCIYTH, OCYIIECTBISIETCS CHEIHaTuCTOM
Oprana B TedyeHue 2 paboumx IHEH co AHS monmyuyeHus u3 OpraHa 3asBICHHS O BbIgaue
nyonvKara.

[Ipu moaroroBke ny0iMKaTra JOKyMEHTa, BBIJAHHOTO IO pe3yjbTaTaM IpeaoCTaBICHUS
MYHMIIMIIAJILHON yCIIyTH HE JI0MYCKAeTCs:

- W3MEHEHHUE COJIEpP)KaHUs JOKYMEHTOB, SIBJIIOLIUXCS PE3YJBTaTOM IPENOCTABICHUS
MYHHIIMIIAJIbHON yCITyTH;

- BHECEHHE HOBOW MH(OPMAIINH, CBEJICHHH U3 BHOBH MOJTYYECHHBIX JTOKYMEHTOB, KOTOPbIE
He ObUTH MpeJICTaBJICHbI P M0J1a4e 3asiBICHUS O MPEAOCTaBICHUN MyHHUIIMIIAILHONW YCITyTH.

3.18.1. Kputepuem npuHsTHS pelIeHUs O Bblgaue QyOJMKaTa JOKYMEHTa, BBIIAHHOTO 110
pe3ysbTaTaM MpelOCTaBICHUSI MYHHUIMNAIbHOM YCIyrH, siBisercss mnoctynusiiee B Opraw,
3asiBJICHHE O BblJaue AyOIuKaTa.

3. 18.2. MakcuManbHBIN CPOK UCTIOTHEHUS aIMUHUCTPATUBHON MPOLELYPBI COCTABIISIET HE
Oounee 7 paboumx HEH co qHA nmoctyruieHus B OpraH 3asBlIeHUs O BblAaue TyOnuKara.

3. 18.3. Pe3ynpTaToOM Nponeaypsl sABISIETCS:

- BbIJaya JayOnMKaTa JIOKyMEHTa, BBIJAHHOTO 110 pe3yjibTaTaM MpeJoCTaBICHUS
MYHHIIMIIAJIbHON yCITyTH;

- MOTUBUPOBAHHBIN OTKa3 B BbIAaue AyOJIMKaTa JOKYMEHTA, BBIIAaHHOTO 10 pe3yjbTaTamMm
MIPEIOCTABIICHUS MYHULIUIIATBHON YCIYTH.

Brinaua 3asBurento 1y0nukara J0KyMEHTa, BBIIAHHOTO 10 pe3ysibTaTaM MpeJoCTaBIeHUs
MYHMIIMIIAJIbHON YCITyTH MPOU3BOAUTCS B MOPSAIKE, YCTAHOBJIEHHOM IyHKTOM 3.16 HacTosmiero
aJIMMHHCTPATUBHOI'O PETJIAMEHTA.

3. 18.4. Cmnocobom ¢ukcanuu pe3yibTaTa MpPOLEIYpPbl SBISETCS PETUCTPaLUs
HCIIOJTHUTENIEM OTBETCTBEHHBIM 3a BBINOJIHEHHME aJIMUHUCTPATHUBHBIX MPOLEAYpP NOKYMEHTA B
KypHaJle UCXOSIIENH JOKYMEHTAIIH.



JyOnukaT JOKyMEHTa, BBIIAHHOTO IO pe3yjibTaTaM HpeOCTaBICHUS MYHUIUMAIbHON
yCIyI'M WM OTKa3 B Bbljade AyOiMKaTta JOKYMEHTa, BBLJIAHHOTO II0 pe3yJbTaTaMm
IIPEAOCTABIICHUs] MYHULUIIAJIBHON YCIYTH IIOCJIE€ BBIAAYM IOMJIEKUT APXUBHOMY YYEeTy U
XpaHEHU10, (PaKT KOTOPOro PUKCUPYETCs B KypHaje UCXOAIIeH TOKyMEHTallUH.

IV. ®opMBI KOHTPOJIS 32 HCIIOJTHEHHEM
aJIMUHUCTPATHBHOI0 perjamMeHTa

ITopsinok ocymiecTBIeHUS] TEKYIIEr0 KOHTPOJIS 32 CO0/II0eHHeM U HCIIOJTHEHHeM
OTBETCTBEHHBIMH /I0JKHOCTHBIMM JINIAMH MOJ0KEHUH aIMMHUCTPATUBHOIO
perjiaMeHTa Npe10CTABJIeHNs MyHHIHMNAJbHON YCJYIH M HHBIX HOPMATHBHBIX NPABOBbIX
AKTOB, YCTAHABJIUBAIONIUX TPeOOBAHUSA K MPEAOCTABJICHUI0 MYHUIIUNIAJBLHON YCJIyIH, a
TaK’Ke NPUHATHEM UMU pelleHui

4.1. Texymuii KOHTPOJb 32 COONIOJIEHUEM U HCIIOJIHEHUEM II0JIOKEHUH HACTOSIIETO
AAMHAHUCTPATUBHOI'O PEriIaMCHTa U MHBIX HOPMATHBHBIX ITPABOBLIX AKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHUS K MPEIOCTABICHUIO MYHUIIUIAIBLHON YCIYTH, OCYILECTBIISET EPBbIA 3aMECTHTENb
pykxoBoaurensa Oprasa.

4.2. KonTpoms 3a fesrenbHocThio OpraHa 1o nNpeaocTaBlIeHUI0 MyHUIMITAIIBHON yCITyTH
ocCyILecTBIIsAeTCs pykoBoauTeneM OpraHa.

IHops10K ¥ NEPHOANYHOCTH OCYLIECTBICHHS VIAHOBBIX M BHEIVIAHOBBIX NIPOBEPOK
MOJIHOTHI M Ka4eCTBA NPeJI0CTABJIeHHA MYHUIUNIAJIBHON YCJIYIH, B TOM YHCJIe IOPAIOK U
(popMBbI KOHTPOJISI 32 MOJTHOTOM U KAa4eCTBOM NPEA0CTABJICHUSI MyHHMIMIIAJBHON yCIayru

4.3. KoHTposib MOJTHOTBI M KayecTBa IMPEAOCTABICHHUS MYHHIMIIAIBHON YCIyT'H
OCYLIECTBIISIETCS IIyTEM IPOBECHMS IJIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK.

[11aHOBBIE IPOBEPKU MTPOBOSATCS B COOTBETCTBUU € IJIaHOM paboThl OpraHa, HO HE pexe
1 pa3a B 3 roga.

BrennaHoBble NMpOBEpKH MPOBOAATCA B ciydyae moctyruieHuss B Opran oOparieHuii

($U3NUECKUX U IOPUIUUECKUX JIMII C J)KalIo0aMu Ha HapyIIECHHs UX MPaB U 3aKOHHBIX HHTEPECOB.

4.4. BHersiaHOBBIE TIPOBEPKHU MPOBOJATCS B (hopMe JOKYMEHTapHOM MPOBEPKU U (WIIH)
BBIE3JHON IIPOBEPKHU B NOPSAIKE, YCTAHOBIEHHOM 3aKOHOAATEIBLCTBOM.

BHermnnaHoBble MPOBEPKH MOTYT MPOBOJUTHCS HA OCHOBAHUM KOHKPETHOT'O OoOpallieHus
3asBUTENIS O (DaKTaxX HApyIICHHs €ro MpaB Ha MOJyYeHHE MYHUIUIIAIBHOMN yCIIyTH.

4.5. Pe3ynbTaThl IJIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK O(QOPMIISAIOTCA B BHUJE aKTa, B
KOTOpPOM OTMEYAIOTCS BBISIBJICHHBIE HEIOCTATKY U MIPEJIOKEHUS 110 UX YCTPAHEHUIO.

[onoxenns, xapakTepu3yimue TpeGOBaHUA K MOPAAKY U (popMam
KOHTPOJIS1 32 IPEeA0CTABJICeHHEM MYHUIIUIIAJIbHOM YCJIYIH
€O CTOPOHBI TPaXk/AaH, UX 00beIMHEHUI U OPraHu3anMii

4.6. KoHTpomb 3a npe1ocTaBIeHneM MyHHIIMIIAIBHOM yCIYTH OCYIIECTBISIETCS B popme
KOHTpOJISI 32  COOJIIOJIGHUEM  TOCJENOBaTeNIbHOCTH  JIEHCTBH, OTIpeIeTICHHBIX
aJIMUHUCTPATUBHBIMU TMPOLEAYPAaMHU MO MCIOJHEHUIO MYHHUIMIIATBHON YCIyTH U NPUHITHEM
pelIeHni TOJKHOCTHBIMU JIMIIAMH, TIyTE€M MPOBEACHUS MPOBEPOK COOIIOACHHS U HCTIOTHEHUS
JNOJDKHOCTHRIMU  nuiiamu  OpraHa mpaBoBbIX akToB Poccuiickoit ®denepanuu, a Takxke
MOJIO’KEHUH HACcTOANIEro AJIMUHUCTPATUBHOTO PErJIaMEeHTa.

[IpoBepka Takke MOXKET HPOBOJUTHCS MO KOHKPETHOMY OOpAIIEHUIO TPaXKAaHUHA WIIH
OpraHu3aIiHy.

4.7. Ilpu oOpaleHUH TpakJaH, UX OOBEAWHEHHH M OpPraHU3alMil K pPYKOBOJUTEIIO
Oprana MoXeT ObITh CO3/1aHa KOMUCCHSI C BKJIIOYEHHEM B €€ COCTaB TpakJlaH, MpeCTaBUTENeH



06H.[€CTB€HHLIX 06’LC,Z[I/IHCHI/II>'I u OpFaHI/ISaHI/Iﬁ AJI1 TIPOBCACHUA BHEIJIAaHOBOM IIPpOBCPKU
IMMOJIHOTBI U Ka4€CTBa MPCA0CTABJICHUA MYHI/IHHHaJIBHOfl YCIIyTu.

V. JocyneoHnlii (BHecy1eOHbIH) NOPSIA0K 005KAJTOBAHUS PellleHUI U el cTBUI
(0e3meiicTBHUSI) OPprana, NpeI0CTABIAIONIEr0 MYHHIMIAJIBHYIO YCIYTy
MHOT0()yHKIIMOHAJIBHOT0 LIEHTPA, OpraHu3anuii, ykasanabix B yactu 1.1 crarbu 16
®enepaabHoro 3akona ot 27 urous 2010 r. Ne 210-P3 «O06 opranuszanmnu
NMpeI0CTaABIEeHHUS TOCYAAPCTBEHHBIX H MYHUIMIAJBHBIX YCJIYI», a TAKXKe UX
AOJIKHOCTHBIX JIMI, MYHUIIUNAJbHBIX CJIYKAIIUX, PA0OTHMKOB

YkazaHHast B HACTOSIIEM pa3zesie HHPOpMaIus MOUIeKHUT pa3MEIIeHUI0 Ha OpHUIIHATbHOM
Oprana, Ha EanHOoM moprane rocyJapcTBEHHBIX M MYHULUNAIBHBIX Yychyr ((yHKUui), B
rocyJapcTBeHHOM nH(popmamoHHo# cucteme Peciyonuku Komu «Peectp rocy1apcTBEeHHBIX U
MYHHUIMNAIBHBIX YCIyT (pynkuunit) Pecry6muku Kommy.

Nudopmanus 1Jis 3asiBUTEJISI O €r0 NPaBe NMO0AATh Kaj100y HA pelleHus U AelCTBUA
(0e3aeiicTBHE) OpraHa, NpeAOCTABJISIONIECT0 MYHUIIUNIAJIBHYIO YCJIYTY, €ro J0JKHOCTHOIO
JIMIA JIN00 MYHMUIMIAJIBHOIO CJIyKallero, MHOro(pyHKIMOHAJIbLHOI'O LIEHTPA, ero
pa0oTHHKA, a TAKJKe OPraHu3alnuii, ykasanHbIX B yacTH 1.1 craten 16 ®PenepajibHoro
3aKkoHa ot 27 urojist 2010 r. Ne 210-P3 «O0 opranusanmu nNpeaoCcTaBIeHUs
rOCY/1apCTBeHHBIX 1 MYHHIIUNIAJIBHBIX YCJIYI», HJIH HX PA00OTHHKOB NIPH NPeI0CTABJICHHHU
MYHMIHNAJIBHON yCJIYTH

5.1. 3agBuTenn WMEIOT TPaBO Ha OO0XKAJIOBAHWE pEIICHUH, NPHHITBIX B XOJE
NPEJOCTaBICHUs] MYHUIMNAJIbHOM  ycimyrd, JaeiictBuil  (OesneiictBuil) Oprana mpu
MIPEIOCTABIIEHUU MYHUIIMNIAIBHON YCIYTH B I0CYJJI€OHOM MOPSKE.

Opranuzanuy, ykaszaHssle B yactu 1.1 crateu 16 ®enepanbHoro 3akona ot 27.07.2010 N
210-®3 "OO6 opraHuzaluy IPEIOCTABIECHUS TOCYJApPCTBEHHBIX W MYHMIMIAIBHBIX yCIyr" B
Pecny6nuke Komu oTCyTCTBYIOT.

Ipeamer xan00b1

5.2. 3asBUTEIb MOXKET O6paTI/ITLC$I C )KaJ'I06OI7I, B TOM YHUCJIC B CJICAYIOMIUX CIIyYasax:

1) mHapymieHHe Cpoka perucTpalry 3asBICHUS 3asgBUTENS] O MPEIOCTaBICHUU
MYHULUIAJIBHON YCIyTH, 3ampoca, yKa3zaHHoro B cratbe 15.1 DenepanbHOro 3akoHa OT
27.07.2010 N 210-®3 "OO6 opraHu3anuu MpelOCTaBIECHUS TIOCYJapCTBEHHBIX H
MYHULUIAIBHBIX yCIyr";

2) HapyllIeHHUEe CpOoKa MPEAOCTABICHUS MyHUIIUTIATBLHOW yCIyTH, OMPEIETICHHOTO YacThIO
1.3 cratem 16 @epepanbHoro 3akona ot 27.07.2010 N 210-®3 "OO6 opranuzanuu
MPEA0CTABICHUS TOCYIAPCTBEHHBIX U MYHULIUIIATBHBIX YCIyT";

3) tpeboBaHMEe y 3asgBUTENS JAOKYMEHTOB WIM HHPOpMAIUU JHOO OCYIIECTBICHUS
JIEWCTBUM, MPEJCTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU
paBoBbIMU akTamu Poccuiickoit denepainu, HOpMaTUBHBIMU IIPABOBBIMH aKTaMu PecryOnuku
Komu, MyHUTIMTIaTEHBIMU TIPABOBBIMH aKTaMU JJIS IPEOCTABICHHUS] MYHUIIMITAIIbHON YCIIYTH;

4) oTka3 B TpueMe JOKYMEHTOB, IMPEIOCTAaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU TPaBOBbIMU akTamu Poccuiickoin denepannivi, HOPMATUBHBIMH MPABOBBIMHU
aktamu PecmyOnuku KoMy, MyHUIIMDANBHBIMH TMPABOBBIMH aKTaMU MAJsl TMPEJOCTaBICHUS
MYHUIUTIATIEHON YCIYTH, y 3asSBUTEIIS;

5) oTka3 B MPEIOCTaBICHHUH MYHUIMIAIBHON YCIyTH, €CIM OCHOBAaHMS OTKa3a He
PeyCMOTPEHBI (peiepabHBIMA 3aKOHAMHU W TPUHSATBIMA B COOTBETCTBUH C HUMH WHBIMU
HOPMAaTHBHBIMM TPaBOBBIMM akTaMu Poccuiickoil denepauuu, 3aKOHAaMH U HHBIMU
HOPMAaTUBHBIMH ITPABOBBIMU akTaMu PecmyOsmku Kommu.
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6) 3aTpeboBaHMe ¢ 3asBUTEIS NPU MPEAOCTABICHUM MYHUIIUIAIBLHON YCIyTH IUIAaThl, HE
MPEIyCMOTPEHHOM  HOPMAaTUBHBIMM  TPaBOBbIMU  akTamu  Poccuiickoit ~ ®enepanuu,
HOPMAaTHBHBIMU TPaBOBBIMH akTaMu PecrnyOnukun Komu, MyHMIMDATIbHBIMU TNPaBOBBIMH
aKTaMu;

7) otka3z OpraHa, JODKHOCTHOro juna OpraHa B HMCHPAaBICHUM JOIYIIEHHBIX HMHU
OMeyaToK M OmIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEJOCTaBICHHUS MYHHUIMIIAJBLHOW YCIyTH
JOKyMEHTax 100 HapylleHHe YCTaHOBJIEHHOTO CpOKa TaKUX UCIPABJICHUH.

8) Hapy1IeHue cpoKa UM MOPsIIKA BbIIAYU IOKYMEHTOB TI0 pe3yJIbTaTaM Mpe10CTaBICHUS
MYHHIIMIIAJIbHON yCIyTH;

9) mnpHOCTaHOBIIEHHWE MPENOCTABICHUS MYHHUIMIIAJBHOM YCIYrH, €CId OCHOBaHUS
IIPUOCTAHOBIICHUS HE MPEyCMOTPEHBI (heiepalbHBIMU 3aKOHAMH M IPUHATHIMH B COOTBETCTBUHU
C HAMM MHBIMM HOPMATHBHBIMM IIpaBOBbIMH akTamu Pocculickonn ®denepanuu, 3aKkoHaAMU H
MHBIMU HOPMAaTHBHBIMH ITPaBOBbIMU akTamu Pecny6nuku Komu.

10) TpeGoBaHue y 3asiBUTENS MIPU NPEIOCTABICHUN MYHULIMIIATBHON yCIyTH JOKYMEHTOB
wid uHpOpMAIMK, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IPH
NEPBOHAYAJIbHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPETOCTaBICHUS
MYHUIIUNAIBHON yCIIyTH, TM00 B NMPEIOCTaBICHUN MYHHIMIIAIBHOW YCIYTH, 32 UCKIIOUEHUEM
CITy4aeB, MPeayCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 ®@enepanbHoro 3akona ot 27.07.2010
N 210-D3 "O6 opraHu3anuu Npea0CTaBICHUS TOCYJAPCTBEHHBIX M MyHHUIIUTIAIBHBIX YCIyT" .

Oprassbl rocyiapcTBeHHOM BJIACTH, OPTaHU3AUH, JOJKHOCTHbBIE
JIMLA, KOTOPBIM MOKeT ObITh HaNPaBJIeHa Ka100a

5.3. XKanoOa noxaercs B mucCbMEHHOU QopMe Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOMN
¢dopme B OpraH.

[Tpuem >xano® B MUCHMEHHOW (OpPME OCYIIECTBISECTCS OpPTaHAMH, TPEIOCTABISIONINMU
MYHUIIUNAIbHBIE YCIYTH, B MECTE MPEJOCTaBJICHUS MYHUIMIAIBHON yciayru (B MecTe, Tie
3asBUTEIb TOJIaBaJ 3asBJICHUE HA TOYYCHHUE MYHUIUITAIHHON YCIYTH, HapylIeHUE TOpPsIKa
KOTOpO#l oOkamyercs, JuOO B MecTe, IJ€ 3asBUTENEM IOIY4YEH pe3yJlbTaT YKa3aHHOU
MYHUITUTIATEHON YCITyTH).

XKanoObl Ha pemenuss u aeWictBus (OesneiictBue) pykooautenss OpraHa MmoJarTcCs B
Opras.

IHopsiiok moxa4m U pacCMOTPEHHUA KAT00bI

5.4. KanoGa na pemenust u neictBus (Oe3neiictBue) Oprana, pykoBogutens Oprana,
MHOTO JIOJDKHOCTHOTO Juna OpraHa, MyHHIMIIQIBHOTO CIY’Kalllero MOXKET ObITh HampaBJIeHa
yepe3  OpraHM3alio  I[OYTOBOM  CBSI3M, C  HCHOJb30BaHHMEM  HHGOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTH "MHTepHeT", odunuanbHoro caiita Oprana, a Tak’ke MOXKeET ObITh
MPUHATA IIPU JUYHOM IIpUEME 3aABUTEIIS.

XKanoOsl Ha pemenus u aerictBus (6e3neiicTeue) pykoBoautesns Oprana paccMaTpuBaeTCs
PYKOBOJUTEIICEM OpraHa B CBA3HU C OTCYTCTBHEM BBIIICCTOANICTO OpraHa.

5.5. Peructpanus xano6sl ocymecTtBisgercss OpraHoM COOTBETCTBEHHO B XKypHalle yueTa
*ano0 Ha pemieHus U neiictBusa (OesneiictBue) Oprana (manee - JKypHai) He mo3gHee JHS
CJIEYIOLIETO 32 JHEM €€ MOCTYIUICHUS C IIPUCBOEHUEM € pernCTPallMOHHOTO HOMEPA.

Benenue XXypnana ocymiecTisieTcs o popme 1 B HOPSAKE, yCTAHOBICHHBIMU IIPaBOBBIM
akToMm Oprasa.

OpraHoM BbIJAE€TCSl pacHUCKa 3asBUTENI0 B IOJYYEHHH OT HEro >Kajio0bl W HHBIX
NPE/CTAaBICHHBIX JOKYMEHTOB B MUCbMEHHOW (hopMe Ha OyMa)kHOM HOCUTENE C yKa3aHUEeM
PETUCTPALIMOHHOTO HOMEPA Kalno0bl, AaThl U BPEMEHU €€ MpHeMa, NepPeyHs Mpe/ICTaBICHHbBIX
JIOKYMEHTOB HETIOCPEICTBEHHO MPH JIMYHOM IIpUEME 3asiBUTEIIS.

Pacnmicka o peructpanmu xkanmoObl Ha pemieHus u AeiictBus (OesneiictBue) Oprana u
MOJYYEHUHU TOKYMEHTOB C YKa3aHHUEM PEruCTPAllMOHHOI0 HOMEpA 7Kaj00bl, 1aThl 1 BpEMEHU ee
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npuemMa, NepevyHs NPEeICTABICHHBIX JIOKYMEHTOB, C HCIOJb30BaHUEM HWH(POPMAIMOHHO-
TeJIeKOMMYHUKalMOHHON cetu "WHTepHeT", odunmansHoro caiita OpraHa, OpraHu3aluio
IIOYTOBOM CBSI3M, WHYIO OpPraHM3AlMI0, OCYIIECTBISIOUIYIO JIOCTaBKy KOPPECIOHIEHIINH,
HaAIpaBIIETCS 3asBUTENI0 Yepe3 OpraHu3alMi0 IOYTOBOM CBS3M, HMHYIO OpraHu3aluio,
OCYILECTBIIIONIYIO JOCTaBKY KOPPECHOHJCHLIMM, B TeyeHHe 1 pabodero aHsA cO THSI UX
pErucTpalty.

Xanoba B Teuenue 1 pabouero IHS CO AHA €€ PETUCTPALMU TOAJCKUT Iepeayue
JOJIKHOCTHOMY JIUIY, pAOOTHHUKY, HaJIeJICHHOMY OJTHOMOYHSIMH 110 paCCMOTPEHUIO 7Kajo0.

5.6. XKanoba nomkHa cofepKarh:

1) naumenoBanue OpraHa, AODKHOCTHOTO Juna OpraHa, Ju00 MYHUIUIAIBHOTO
CITy>Kalllero, pereHus u aecTBus (0e3aeiicTBIE) KOTOPhIX 00KaTyIOTCS;

2) pamunuio, UM, OTYECTBO (ITOCIIEHEE - TPU HAJIIMYMH), CBEICHUS O MECTE KUTEIbCTBA
3asBUTEIIS - PU3HMUECKOTO JIUIa TNO0 HAMMEHOBAaHHE, CBEJICHHS O MECTE HAaXOK/ICHHUS 3asIBUTEIIS
- IOpUAMYECKOro JIMILA, a Takke HoMep (HoMepa) KOHTaKTHOro TeiedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (IPY HAJIMYKH) U TIOYTOBBIN a/ipec, 0 KOTOPHIM JTOJDKEH ObITh HalpaBJIeH
OTBET 3asIBUTEIIIO;

3) cBegeHuss 00 oOXkalmyembIX pemieHusXx u aeiictBusx (OesneiictBum) Oprana,
JoJkHOCTHOTO Juia Oprana a1u00 MyHUIIMIIAIBHOTO CITYKallero;

4) noBonbl, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHUEM M JIEHCTBHEM
(6e3neiictBueM) Oprana, JOMKHOCTHOTO Juiia Oprana 100 MyHHUIIUIIATEHOTO CITYKaIIETo.

3asBUTENIEM MOTYT OBITh MPEJCTABICHBI TOKYMEHTHI (MIPH HAJIUYHMH), TOATBEPKIAIOIINE
JTIOBOJIBI 3asIBUTEIS, JINOO UX KOIHU.

5.7. B ciyuae ecnu xano0a 1MoAaeTcsi yepe3 MpeACTaBUTENs, UM TaKXkKe MpeCTaBIseTCs
JIOKYMEHT, MTOATBEPK AN TOJTHOMOYHSI HA OCYILECTBIIEHHE COOTBETCTBYIOIIME AeCTBUI. B
KayecTBE JOKYMEHTA, IIOJTBEPKAAIOLUIET0 MOJHOMOYMS NpPEACTABUTENs, MOXET ObITh
MIpeJ/ICTaBJICHA:

1) odopmieHHas B COOTBETCTBHM C 3aKoHOJATeNbCTBOM Poccuiickoit ®exnepanun
JIOBEPEHHOCTD (AJ1s1 (PU3HUECKUX JIUI);

2) odopmieHHas B COOTBETCTBHM C 3aKOHOJATeNbCcTBOM Poccuiickoit ®expepanun
JIOBEPEHHOCTh, TOJNHCAHHAsI PYKOBOAMTEIEM 3asBUTENIS WJIA YIOJIHOMOYEHHBIM 3THM
PYKOBOJUTENEM JIUIIOM (U151 FOPUIUUECKUX JIMIL);

3) xomus pemeHUs O Ha3HayeHUH Wik o0 u30paHuM JIu0O MpHKaza O Ha3HAUYECHUU
¢u3uUecKoro JmMna Ha JOJDKHOCTb, B COOTBETCTBUM C KOTOPHIM Takoe (U3UYECKOE IJHUII0
o0JasaeT mpaBoM JIEMCTBOBATh OT UMEHH 3asiBUTEINS O€3 JOBEPEHHOCTH.

5.8. B ciydae ycCTaHOBIEHHS B XOJ€ WM IO pe3yJbTaTaM pPAaCCMOTPEHHUS KaJloObI
MIPU3HAKOB COCTaBa AaJMHUHUCTPATUBHOIO IMPaBOHAPYILIEHUS WIM TPU3HAKOB COCTaBa
NPECTYIUICHHUS, UMEIOIINECs] MaTepUabl He3aMeTUTENbHO (He mo3aHee 1 paboyero qHs co THS
YCTaHOBJICHUS YKa3aHHBIX 00CTOSTENBCTB) HAIPABIISAIOTCA JOKHOCTHBIM JIMIIOM, pAOOTHUKOM,
Ha/IeJICHHBIMU TIOJTHOMOYHSIMU IO PACCMOTPEHUIO 7Kaj00, B OpraHbl POKYpPaTyphI.

Cpokn paccMOTpeHHS &KAT00bI

5.9. XKanoba, mocrynusmas B OpraH, MOUICKUT PACCMOTPEHUIO B TeueHue 15 padounx
JTHEH co JTHS ee perucTpalmy, a B ciayyae ookanoBaHus otkaza OpraHa B mpreMe JOKYMEHTOB Y
3assBUTENS JINOO B UCTIPABICHUH JIOMYIIICHHBIX OTIEYATOK U OMIMOOK UITH B CIIy4yae 00KajJoBaHUS
HapYIICHUS YCTAaHOBJICHHOTO CPOKA TAaKMX MCIIPABJICHUH - B TCUCHUE 5 pabounx JHEH co JHS ee
perucTpaimu, eciiv 6ojaee KOPOTKHE CPOKH PACCMOTPEHHSI JKano0bl HE yCTaHOBIIEHB OpraHoMm.

B ciywae ynoBneTBopeHHs xanoObl B (GOpME HCTIPABICHUS JOMYIICHHBIX OMEYATOK W
OIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHUIIUIATHHONW yCIyTd JOKYMEHTaX,
OTBETCTBEHHOE JIMIIO B T€UCHUE S5 paboUmX JHEH CO THS PErUCTPAIMH KaJT0OBl TOTOBUT MTPOEKT
MOTHBHPOBAaHHOTO OTBETa O pe3yJbTaTax pPACCMOTPEHHUsS JKAIOObl, B TOM YHCIE MPOEKT
JIOKyMEHTa C UCTIPABJICHHBIMU JIOTYIIIEHHBIMU OTI€YaTKaMH M OITHOKaMH.

IlepeyeHnb oCHOBaHMII AJ151 0TKAa3a B YA0BJIETBOPEHHH KAJT00bI



U NepevYeHb OCHOBAHUIA ISl OCTABJICHHA KaJ100bI 0e3 0TBeTa

5.12. OcHOBaHUSAMU JUISI OTKa3a B YAOBJIETBOPEHUH KalOObI SBISIOTCS:

a) HaJM4KMe BCTYMUBIIETO B 3aKOHHYIO CHIIy PELlEHUs cyna, apOUTpa)KHOTO cyJa IO
*aso0e 0 TOM ke MPeJMETE U MO TEM e OCHOBAHUSIM;

0) mojayda >kajgoObl JIMIIOM, MOJHOMOYHSI KOTOPOTO HE TMOATBEPXACHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKoHOAaTenbcTBOM Pocculickoit denepanuy;

B) HaJIM4ME PEUICHUs MO0 kKajlobe, MPUHATOrO0 paHee B COOTBETCTBUU C TPeOOBaHUSIMU
[Tonoxenus 06 OCOOCHHOCTAX MOAAYM M PACCMOTPEHHs JKalnod Ha peleHus U JIeHcTBUs
(6e3meiicTBHE) OPraHOB UCIIOJHUTENIHHOM BiiacTu PecryOnuku KoMy 1 uX JOMKHOCTHBIX JIUII,
rOCYJJapCTBEHHBIX T'PaXJTAHCKUX CIY>KalllUX OPraHOB HCIOJHUTENbHON BiacTu PecryOnmku
Komu, yrBepxnenHoro nocranonienueM [IpaBurenscrBa Peciy6muku Komu ot 25.12.2012 Ne
592, B OTHOIIEHUH TOTO K€ 3asIBUTENS U TIO TOMY XK€ MPEIMETY 5Kano0bl;

I) NpU3HaHUE XKaloObl HEOOOCHOBaHHOW (pemieHuss U JeicTBus (Oe3nelcTBuHE)
NPU3HAHBI 3aKOHHBIMH, OTCYTCTBYET HapylICHHE NIPaB 3asBUTEIIS).

B ciydae ecnu B xkanobe He yka3zaHbl pamMIIins rpakJaHHHA, HAPaBUBLIETO *kasioly,
WIM TIOYTOBBIA ajipec, M0 KOTOPOMY JOJDKEH OBITh HAIlpaBlieH OTBET, OTBET Ha JKajnoOy He
JTaeTcsl.

Opran, MuHHCTEPCTBO, MAOJKHOCTHOE JIMIO, HAJEIECHHBIM IOJHOMOYHMAMH 11O
PacCMOTPEHUIO Kajio0, MpHU MOJyYEHUH KaJloObl, B KOTOPOU Co/epKaTcs HELEH3ypHbIe JINOO
OCKOpOUTENbHBIC BBIPAKEHUSI, YTPO3bl KU3HU, 3/I0POBBI0 M UMYIIECTBY JOJDKHOCTHOTO JIMIIA,
paboOTHHMKA, a TaK)K€ WIEHOB MX CEMbH, BIIpaBE€ OCTAaBUThH kajloOy Oe3 OTBeTa MO CYLIECTBY
MIOCTAaBJICHHBIX B HEHl BOIPOCOB M B TeueHHE 3 pabouyux THEH cO JHS PEerucTpaluy >kaio0bl
COOOIIUTh TpaKIaHWHY, HaNpaBHUBIIEMY XajlolOy, O HEIOIyCTUMOCTH 3JI0YNOTpeOsIeHus
IIPABOM.

B ciydae ecnu TekcT jkano0bl He OAaeTCs MPOYTEHUI0, OTBET Ha KanoOy He 1aeTcs, U
OHa HE TMOMJEXKHUT HANpPaBJIECHUI0O HAa PACCMOTPEHHE B OpraH, MpPeIOCTABIAIOIINN
MYHHIIMIIAJIBHYIO YCIYTY, OpraH MECTHOTO CaMOyTpaBieHHsl, MUHUCTEPCTBO, TOJKHOCTHOMY
JMILy, paOOTHHUKY, HAZEICHHOMY IOJIHOMOYHSMH 0 PACCMOTPEHUIO Kajlo0, B COOTBETCTBHH C
WX KOMIICTCHIIMEH, O YeM B TeYeHWE 7 JHEH CO JHS PETrHCTpaluu >kajoObl cooOmiaeTcs
rpaXJaHUHy, HalpaBUBIIEMY »Xaynoly, eciu ero (aMuwins M IMOYTOBBIM ajpec MOATAOTCS
MIPOYTEHHUIO.

Pe3yabTaTr paccMoTpeHus Ka100bI

5.10. ITo pe3ynbpTaTaM pacCMOTPEHUSI IPUHUMAETCSA OJTHO U3 CICIYIOIINX PEIICHUI:

1) xamoba ynoBieTBOpsieTcs, B TOM uucClie B (OpMe OTMEHBI NPHUHITOTO pELICHUs,
MCIPABIIEHUS JAOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIAHHBIX B pe3yJIbTaTe MpPeIoCTaBICHUS
MYHMIIMIIAJIBHOW YCIYTM JOKYMEHTAX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEJICTB, B3UMaHUE
KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHMBHBIMHU IPaBOBBIMU akTamu Poccuiickoit denepannu,
HOPMAaTHBHBIMU NPAaBOBBIMHU akTaMu PecryOmuku Komu;

2) B y/1I0BJIETBOPEHUH KaI00bl OTKA3bIBACTCS.

B ciyuae ynosneTBopeHHs kanoObl B (hopMe HCIpaBICHHs TOMYIIEHHBIX OMNEYaTOK U
OIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS MYHULHUIAIBHON yCIyTd JOKYMEHTax,
OTBETCTBEHHOE JIMIIO B TE€UCHHE 5 pabouuX AHEH CO AHSA PETUCTPALMHU KaJ0O0Bl TOTOBUT MPOEKT
MOTHBHPOBAaHHOTO OTBETa O pe3yjbTaTax pPACCMOTPEHHUS >KaloObl, B TOM YHCIE MPOEKT
JOKYMEHTa C UCIIPABICHHBIMH JIOMYIIEHHBIMH OlleYaTKaMy U OIIMOKaMH.

5.11. OcHOBaHUAMH JJi OTKa3a B yJIOBIETBOPEHUHU KaJIOObI SIBIISIFOTCS:

1) HanMuyue BCTYNUBILETO B 3aKOHHYIO CHIIy PELICHHs CyZa, apOUTPa)KHOro cyna Io
&Kasio0e 0 TOM K€ IPeIMETE U 110 TEM KE OCHOBAHUSIM;

2) mojayda >KajoObl JIMLIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPXKJICHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccuniickoit denepanuy;



3) HamMuue pelieHus Mo jkanode, MPUHATOrO paHee B COOTBETCTBUHU C TPEOOBAHUSAMHU
AJMUHUCTPATUBHOTO perjiaMeHTa B OTHOLIEHUH TOTO K€ 3asBUTENS U 110 TOMY K€ IMpeaMeTy
’Kaio0bl,

4) npuzHaHue xano0bl HEOOOCHOBaHHOM (peleHus U AelcTBUA (0e3eiicTBrEe) MPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapylICHHE MPaB 3asBUTEIIA).

5.12. B ciyqae ecnu B jkaiio0e He yka3aHbl (haMUITHs TPaKTaHIMHA, HAITPABUBIIIETO KaJI00Y,
WIM TIOYTOBBIA ajipec, 1Mo KOTOPOMY JOJDKEH OBITh HAIllpaBlieH OTBET, OTBET Ha JKajnody He
JTAeTCsl.

5.13. Opran npu NOJy4EeHUH *KaloObl, B KOTOPOH COJAEp)KaTCsl HEIEH3YypHbIE JHOO
OCKOpPOUTENbHBIE BBHIPAKEHUS, YTPO3bl KU3HH, 3I0POBbI0O U HUMYIIECTBY JOJKHOCTHOTO JIMIIA,
paOOTHHKA, a TaKXXe WICHOB MX CEMbM, BIpPaBE OCTaBUTh kajloOy 0e3 OTBETa MO CYIIECTBY
MIOCTaBJICHHBIX B HEM BOMPOCOB M B Te€UEHHE 3 pabOUMX THEH CO JHS PEerucTpaluy KaloObl
COOOLINTh Tpa)KIaHUHY, HANpaBHUBILIEMY Xajlo0y, O HEIOMyCTUMOCTH 3JI0YNOTPeOICHHS
IIPABOM.

5.14. B cny4ae eciii TEKCT aj00bl HE MOI1aeTCsl IPOUYTEHUIO, OTBET Ha JKano0y He JaeTcs
Y OHA HE MOJJICKUT HAIpaBJICHUIO Ha paccMoTpeHue B OpraH, o 4eM B TEUEHHE CEMHU JIHEH co
JHSL PETUCTpalM kKajloObl COOOLIaeTcs TpakJaHWHY, HalpaBUBIIEMY >ajloOy, €ClHd ero
(dbamMuIMs ¥ NOYTOBBIN a/ipec MOJAAI0TCS MPOUYTEHHUIO.

IHopsinok nH(POPMHUPOBaHUS 3asIBUTEISI O Pe3yJIbTaTaX PAaCCMOTPEHHUA
KAT00bI

5.15. He nmo3gHee nHA, CIEOYIOIIEro 3a JHEM IPUHATHS yKazaHHOro B myHkre 5.10
HACTOALIEr0 AJIMUHUCTPATUBHOIO PErJIaMEHTa PEUIeHHUs, 3asiBUTEI0 B MUCbMEHHOU (opMe U
[0 JKEJIAaHWIO 3asABUTENS B AJIEKTPOHHON (opMme HaIrpaBisieTcss MOTHBHPOBAHHBIA OTBET O
pe3yabpTaTax pacCMOTPEHHUSI JKaT0ObI.

B MOTHBHPOBAaHHOM OTBETE IO Pe3yJIbTaTaM PaCCMOTPEHHS XKal0Obl yKa3bIBAIOTCS:

1) naumeHoBanue OpraHa, pacCMOTPEBIIETO KanolOy, HOIKHOCTb, (GaMUIHs, WM,
0TYeCTBO (MOCcIeIHEE - IPU HAJTMYUH) JOIDKHOCTHOTO JIMIA, pAOOTHHKA, IPUHSBIIETO PELICHNE
I10 KajIo0e;

2) HOMeEp, J1aTa, MECTO NPHUHATHS PELICHHUs, BKIOYas CBEIEHUSA O JOLDKHOCTHOM JIMIIE
Oprana penieHue win aeicTBus (0€3/1eCTBHE) KOTOPOTO 00XKAITYIOTCS,

3) dpamumust, UMs1, OTYECTBO (TTOCIEAHEE - IPU HAJTMYMH) WIM HAUMEHOBAHUE 3asBUTEIIS;

4) ocHOBaHUS U1 MIPUHSTHS PEIICHUs 1O kKanooe;

5) npuHsATOE MO ’Xanobe pelleHHe C YKa3aHWEM apryMEHTHPOBAaHHBIX Pa3bsCHEHHUH O
NPUYIHHAX IPHHATOTO PEIICHHS,

6) B ciydae eciu xajio0a MOJUIeKHUT YAOBIETBOPEHHIO - CPOKH YCTPAHEHHUS BBISIBICHHBIX
HapylIeHU, B TOM 4YHUCJIE CPOK MPEOCTaBICHHS pe3yibTaTa MYHHUIMIIAJIBHOW YCIyTH,
uHpOpMaLUsA O ACHCTBUSAX, OCYIIECTBISEMBIX OPraHOM, MPEJOCTABIAIONIM MYHHIIUTIAIBHYIO
yCIIyTy, B LENSAX HE3aMEeJIUTENbHOIO YCTPAaHEHUS BBISBICHHBIX HApyLICHUH NMpU OKa3aHUU
MYHUIIUNAIBHON YCIYTH, a TaKKe MPHUHOCITCS M3BUHEHHS 3a JIOCTaBJICHHbIE HEy/N0OCTBa U
yKa3bIBaeTcsi MHpOpManus O JaJbHEHIIMX JAEUCTBUAX, KOTOpbIE HEOOXOAMMO COBEPIIUTH
3asBUTEIIIO B IEJISAX MOTYyYSHHUS MyHUIIUTIAIBHON YCITyTH;

7) cBenieHHsI 0 OpsAKE 00KaTOBaHUS MPUHATOTO I10 3Kajo0e petIeHHs.

5.16. B ciay4ae npu3HaHMA 5Kan00bl MOUIeKAICH YIOBICTBOPEHUIO B OTBETE 3asBUTEIIIO
naetcst uHpopmanus O JIGHCTBUSX, OCYHIECTBISIEMBIX OPraHOM, MPEAOCTaBISIIOIINM
MYHUIUTNATIBHYIO YCIYTY, B IIENSX He3aMeUIUTEIIbHOTO YCTPAHEHHs! BBISIBICHHBIX HapyIICHHH
IIPY OKa3aHUU rOCYJapCTBEHHON MIIM MyHUIIUIIAIbHON YCIYTH, a TAK)KE MPUHOCSTCS] U3BUHEHUS
3a JI0CTaBJICHHBIEC HEY100CTBA U yKa3bIBaeTcss MH(OpMAIHS O NaTbHEHIINX ACHCTBUSAX, KOTOpPbIE
HEOOXOJUMO  COBEpPIIUTH 3asBUTENIO B LEISAX TMOJYyYEHUS TOCYJIapCTBEHHOM WU
MYHUIIUNATBHON YCITyTH;



5.17. B ClIy4yac IMpU3HAHUA )I(aJ'I06LI, HC no;[nencameﬁ YAOBJICTBOPCHUIO, B OTBCTC
3asABUTCIIIO, AAKOTCA apryMCHTHUPOBAHHBIC PA3bACHCHUSA O INPpUYHMHAX IMPUHATOrO pCHICHUA, a
TaKXC I/IH(I)OpMaI_[I/ISI O MMOpPAAKE 00’KaIoBaHUs IMPUHATOT'O PCILICHUA.

IHopsinok 00:xan0BaHMA pelIeHHs 110 Kaa00e

5.18. B cimyuae Hecoriacus ¢ pe3yjibTaTaMH JIOCYA€OHOro 00XKajJoOBaHUS, a TAaKXKe Ha
000 cTaglK PacCCMOTPEHHUSI CIIOPHBIX BOIIPOCOB 3asBUTEIIb UMEET MPABO OOPATUTHCS B CYJI B
COOTBETCTBUH C YCTAaHOBJICHHBIM JICHCTBYIOIUM 3aKOHO/IaTEIbCTBOM HOPSIIKOM.

IIpaBo 3asBUTeENsA HA MOJIy4YeHHe HHPOPMALMH U JOKYMEHTOB, HEO0XOAUMBIX JUIA
000CHOBAHMSA M PACCMOTPEHH KAJT00bI

5.16. 3asBuTenb BIpaBe 3ampalivBaTh W MOJy4aTb HHGOPMALUI0 U JOKYMEHTHI,
HE00X0IUMBbIE /1151 0O0CHOBAHUS U PACCMOTPEHUS HKaI00BbI.

3asBuTenp oOpamaercs B OpraH ¢ 3asBlIE€HHEM Ha TMOIydeHHEe HWHMOpManuu u
JIOKYMEHTOB, HEOOXOAMMBIX /17151 0O0CHOBAHUS U PACCMOTPEHUS HKaJI00bl (J1ajiee — 3asBJICHUE) B
nuchbMeHHOU (hopMe Ha OyMakHOM HOCHUTEIE, B QJIEKTPOHHOM dopMe.

3asgBneHre MOXKET OBITh HAINPaBICHO Yepe3 OpraHU3alMi0 MOYTOBOHM CBS3M, WHYIO
OpraHM3alfio, OCYIIECTBISIONUIYI0 JOCTaBKY KOPPECHOHJEHIMH, C HCIOJIb30BAaHUEM
MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», odunmansHoro caiira Oprana
sysola-r11.gosweb.gosuslugi.ru, a Takyke MOKeT OBITh TPUHATO NP JIUYHOM MPUEME 3asIBUTEIIS.

3asiBIIEHNE JOJKHO COAEPKATh:

1) HaumenoBanue OpraHa, €ro JOJKHOCTHOTO JIMIIA JTM00 MyHHUIIUIAIBHOTO CITY>KaIlero
OopraHa MCHOJHUTENbHOW BiacTu PecnyOmmuku KoMy, B KOMIETEHIIMM KOTOPOTO HAXOJUTCS
uH(pOpMaIs U JOKyMEHTBI HEOOXOAMUMBIE JIJIs 000OCHOBAHUS U PACCMOTPEHUS KaTOObI;

2) pamunmto, UM, OTUECTBO (IIOCIIETHEE - IPU HATUYHH), CBEACHUS O MECTE KUTEIILCTBA
3asgBUTENS - PU3NUECKOrO JINIA TMO0 HAMMEHOBAaHHUE, CBEACHUS O MECTE HaX0XK/ICHUS 3asiBUTEIIS
- IOPUJIMYECKOro JMIa, a Takke HoMep (Homepa) KOHTakTHOro TenedoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (MPY HAIWMYUM) U TOYTOBBIN aJipec, M0 KOTOPBIM JOJKEH OBITh HalpaBlieH
OTBET 3asIBUTEIIIO;

3) cBenenuss 006 wHOpPMAIIMKM W JIOKYMEHTax, HEOOXOIUMBIX Iisi OOOCHOBAHMS H
paccMOTpeHHs KaoObl

Cpok nipegocTtaBiieHnst HHGOPMAIMH B JIOKYMEHTOB, HEOOXOAMMBIX JJIsT 0OOCHOBAHUS U
paccMOTpeHHs KaJloObl COCTABIIACT 5 paboUMX JHEH cO THS PEruCTpaIliy 3asiBICHUS.

OcHoBaHHUM 1S OTKa3a B IPUEME 3asIBJICHUS HE IIPELYCMOTPEHO.

Crnoco0b1 mvHGOPMHUPOBAHKS 3asiBUTEJIs O MOPSIKE NMOAAYH U PACCMOTPEHHS
KAT00bI

5.20. Undopmarus o mopsaKe MojJgad U pacCMOTPEHUS JKalIo0bl pa3MeaeTcs:
—Ha UHPOPMALMOHHBIX  CTEHJAX,
pacroniokeHHbIX B Oprase;
— Ha opuIMaIbHbIX caiitax OpraHa;

— Ha Ennnom rnopraie
rOCYJapCTBEHHBIX M MYHULHUINAIBHBIX YCIyT
(pyHKIIHI).

5.21. Undopmanuro o nopsake Mojadu U pacCMOTPEHUS Kano0bl MOXKHO MOJTYyYHUTh:
- HOCPEJICTBOM TeJe(OHHOMU CBsI3U 0 HoMepy OpraHa;
— MOCpPeACTBOM (haKCUMUIIBHOTO COOOIICHHUS;
- pu JIUYHOM oOpaiieHuu B Oprad, B TOM YHCJIE [0 JIEKTPOHHON
IIOYTE;
- IpY IHCbMEHHOM oOparenuu B Opras;



MyTeM MyOJIUYHOT0 HHPOPMUPOBAHUS.

IIpunoxenue 1

K aJIMIHUCTPATUBHOMY PETJIAMEHTY
Mpel0CTaBIeHU MyHULIIUTIAIBHOM yCIyTu
"IlonroToBka u yTBEpkKIAECHUE
JOKYMEHTAIMH 110 IJIAHUPOBKE
Tepputopun"

OpraHn, 00pa0aThIBaOIIHUII 3aPOC HA
MPEIOCTABICHHUE YCITYTH

Jannble 3asBuTeNs (PU3NIESCKOTO JIUIA, HHAMBHIYAJIBLHOTO MIPEAIPUHUMATE]IS )

dammmsa

Nma

OTuecTBO

Jara poxaeHus

ITomHOE HaNMEHOBaHHE
WHJIUBUAYaJIHOTO
MpeANPUHUMATES

OI'PHUII

I[OKYMeHT, y,I[OCTOBCpSIIOH_II/Iﬁ JIMYHOCTB 3asABUTCIIA

Bun
Cepust Howmep
Brinan JlaTa BBIIAYH
Anpec peructparuu 3assBUTEIs/aipec PEerucTpaliiil HHIANBUIYILHOTO MPEIITPHHAMATEIS

Nunekc Peruon
Paiion Hacenennsiif myHKT
Vnuna
Hom Kopmyc Ksaptupa

Anpec MecTa )KHUTEIbCTBA 3asIBUTEISI/TIOYTOBBIN afpec MHIUBUAYAIBHOTO MPEAIPHHUMATEIIS
Nunexc Pernon
Paiion Hacenennsiii myHKT

Viuna




Hom Kopmyc Ksaprupa

KonrakTHbIe JaHHBIC

Ilpomry yTBepAWTH AOKYMEHTALMIO IO IUIAHUPOBKE TEPPUTOPHUU MO CIEAYIOUIEMY OOBEKTY:
, PAacIOJI0XXEHHOMY

1o ajipecy:

IIpencraBieHsl CIEIYIONINE TOKYMEHTBI:

Mecto MOJTyYeHHS
pe3ysibTaTa MmpeaoCTaBICHUS
yCIyT!

Croco0 MOy YeHUSI

pe3ynbraTa

Jannsle npeacraBuTens (YIOJIHOMOYEHHOTO JIUIIA):

Ddammmsa

Nmsa

OTtuecTBO

Jara poxaeHus

JIOKyMEHT, y10CTOBEPSIOLINHA JINYHOCTh NPEACTaBUTEIIS (YIIOJTHOMOUYEHHOTO JIMLIA)

Bun
Cepust Howmep
Brinan Jlata BeIIAYH
Anpec npencraBurenst (YIIOJIHOMOYSHHOTO JIUTIA)
Nunexc Peruon
Paiion Hacenennsliit myHKT
VYauna
Hom Kopmyc Ksaptupa




KoHnTakTHbIE JaHHEIE

Jata Ioamucs/PNO

[Ipunoxxenue 2
K aIMUHHCTPATUBHOMY PETJIAMEHTY



MPEAOCTABICHUS MyHUIIMITAIEHON YCIyTH
"[loaroToBKa U YTBEPKACHHE
JIOKyMEHTAIINH T10 TUTAHUPOBKE

Tepputropun"

Opran, 00pabaThIBAOINIUI 3aMPOC HA
MPEOCTABICHUE YCIYTH

JlanHble 3asiBUTENS (FOPUIAMYESCKOTO JIHIIA)

ITomHOE HaMeHOBaHNE FOPUAMIECKOTO JINIIA (B

COOTBETCTBUU yUYpEIUTEITbHBIMH
JOKYMEHTaMH)
OpraHu3aioHHO-TIPaBOBAsI ¢dopma

HOPUANICCKOTO JInla

®amuiins, UMSA, OTYECTBO PYKOBOAUTEINS
FOPUINYECKOTO JIULA

OI'PH
IOpunnaeckuii agpec
Nunexc Pernon
Paiion Hacenennslii myHKT
Viuna
Jom Kopnyc Ksaprupa
[ToutoBelit anpec
Nunexc Peruon
Paiion HaceneHHsblil myHKT
Viuma
Hom Kopmyc Ksaptupa
KoHTakTHBIE TaHHBIE

[Ipomry yTBepAWTH MOKYMEHTAIMIO 1O IUIAHWPOBKE TEPPUTOPHHU MO CIENYIOIIEMY OOBEKTY:

b

PACIOJIOKEHHOMY I10 a/Ipecy:

[IpencraBieHbl CleayOMKE JOKYMEHTHI




Mecrto MIOJIyYEHHUSI
pe3ynbpTaTta
NPEAOCTABICHUS YCIIyTH

Croco0 MOy YEeHUS

pesyJsbTara

Jannasie mpeactaBuTens (YIIOTHOMOYSHHOTO JIUIA)

damuusa

Nwmsa

OTtuecTBO

Hata poxnenus

I[OKyMCHT, YZ[OCTOBCPSHOH_[I/Iﬁ JIMYHOCTD MMPEACTABUTCIIA (ynOJ’IHOMO‘IeHHOFO J'II/I]_[a)

Bun
Cepus Howmep
Brinan Jlata BI1aun
Anpec peructpaniy npeacTaBuTens (YIoIHOMOYEHHOTO JIUIA)
WNHpexc Pernon
Paiion Hacenennsplil myHKT
Vauna
Hom Kopmyc Ksaptupa
Anpec MecTa )KUTEIbCTBA MPEICTABUTENS (YIIOTHOMOYEHHOTO JIIIA)
Wunexc Perunon
Paiion HaceneHHbli MyHKT
Viuna
Hom Kopnyc Ksaptupa

KoHnTakTHBIE JaHHEIE




Jlara Moamucs/PNUO

[Tpunoxenue Ne 3

K aJIMAHUCTPATUBHOMY pETJIAMEHTY
MIPEIOCTABIECHNS MYHULIUIAIbHON YCITyTH
"IlonroToBKa U yTBEpKIECHUE

JOKYMEHTALMH 110 TJIaHUPOBKE

TeppuTOpHH"
Or
(®.1.0.)
ITactioprt:
Anpec:
Tenedon:
COI'JIACHUE
Ha 00pabOTKY NMEePCOHATBHBIX JAHHBIX
A,
(pamuust, Ms1, OTYECTBO (IIPU HATWYNH) CyOBEKTa IIEPCOHANBHBIX JaHHbIX )
3apEerucTpUpOBaH (a) 1o azpecy:
5 JOKYMCHT, YﬂOCTOBepﬂIOHII/Iﬁ JINYHOCTB:

(HaI/IMeHOBaHI/IC AOKYMEHTA, CEPUA U HOMEP, CBEACHUA O A4aT€ BbhIAaYM JOKYMCHTA U BBIJABILIEM €T0 opraHe)

NN
A,

9

(pamusust, ¥Ms1, OTYECTBO (IIPU HATMYMH) TPEICTABUTENS CyOBEKTa IEPCOHANIBHBIX JaHHBIX )
3aperucTpUpOBaH (a) 1o azapecy:




, JIOKYMEHT, YAOCTOBEPSOIIHN JUYHOCTH:

(HaI/IMeHOBaHI/IC AOKYMEHTA, CEPUA U HOMEP, CBEACHUA O AaT€ BbIAa4YM JOKYMCHTA U BBIJABIIEM €T0 opraHe)

ABJIAACH IPCACTABUTCIIEM

, (bammmust, ums,
OT4eCTBO (NP HAJIMYUH) MIPEACTABIIEMOTr0 CyOBEKTa IEPCOHANBHBIX JaHHBIX)

3aperucTpUpOBaHHOrO(-0i) MO aapecy:

b

JAOKYMCHT, y,HOCTOBCpHIOH_[I/Iﬁ JIMYHOCTB:

(HaI/IMeHOBaHI/Ie JAOKYMEHTa, CEPpUA U HOMEP, CBEACHU O AaTC BblAa4M JOKYMEHTA U BbIJABIICM €0 opraHe)

b

COT'JIAaCHO JOBCPCHHOCTHU OT

)
(I/IJ'H/I HaMMCEHOBAHUE U PCKBU3UTHI MHOI'O JOKYMCHTA, IMOATBCPKAAIOICTO ITOJITHOMOYUA Hpe[[CTaBI/ITeJ'IH)

B COOTBETCTBHH C 4acThio 4 crate 9 denepanbHoro 3akoHa ot 27 utonsg 2006r. Ne 152-03 «O
NIEPCOHAIBHBIX JaHHBIX» B LEJAX NOJY4YeHUs MyHuuunaiabHou yciayru«llpemocraBnenue B
COOCTBEHHOCTB, aPEH/IY, TOCTOSIHHOE (0€CCPOYHOE) MOIh30BaHKE, OE3BO3ME3THOE IMOJIH30BAHKE
3€MEJIbHOTO yYacTKa, HaXOSIIErocs B TOCYJapCTBEHHOM MIIM MyHHUIMIIATbHON COOCTBEHHOCTH,
0e3 mpoBeJeHHs TOPTOB», Jalo COrjlacue aJAMHHHUCTpAallMM MYHUIMIAIBHOTO paifoHa
«Cpiconbekuii»y PecrryOnmnku Komu, Haxoasmieiics o aapecy: Pecry6nuka Komu, Ceicombekuii
paiioH, c. Busunra, yn. CoBerckas, 1. 35, Ha 00pab0OTKy MOUX MEPCOHATBHBIX JAHHBIX (2 TaKkKe
NEPCOHAIBHBIX JAHHBIX MPEACTABISIEMOTr0 MHOM CyObeKTa MepCOHANBHBIX JaHHBIX), @ HMEHHO:
q)aMI/IJ'II/II/I, HMCHHU, OTYCCTBA, MMACTIOPTHEIX JAHHBIX, aApeCa pEruCTpairuu 1o MECTy JKUTCJIbCTBA,
HOMepa TenedoHa (JoMalIHero, MOOMIBHOT0), e-mail, a TakKe WHBIX MEPCOHATIbHBIX JTaHHBIX,
cormacHo nyHKTy | crateu 3 @epepanbHoro 3akoHa ot 27 wmrona 2006 r. Ne 152-®3 «O
NIEPCOHAIBHBIX JAHHBIX», TO €CThb Ha COBEPIIECHUE NEHCTBHI, NPEIyCMOTPEHHBIX MYHKTOM 3
cratbu 3 denepanbHOro 3akoHa ot 27 uronst 2006 r.Ne 152-03 «O nepCoOHANBHBIX TaHHBIX).

Hacrosimiee cornacue neicTByeT co AHS €ro NOAMKMCAHUA 10 JHS OT3bIBa B MUCbMEHHOU
dopme.

« » T.

CyObeKT nepcoHaNbHbIX JaHHBIX (IIPEeICTaBUTENb CYyObEKTa NEPCOHAIBHBIX JaHHbBIX ):

(monmuce) (©.1.0.)
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