AJIMUHUCTPALUS MYHUIUNIAJIBHOTO
paiiona «CpICOJIbCKUI

«CpIKTBHIB» MYHMUIMIAIbHOU
paiioHca aaMMHHMCTPaUMS
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Imyom

28 wHos0ps  2022r. Ne 11/1263

c. Busunra, PecriyOnuka Komu

O0  yTBepKIE€HUHM  AJIMHUHHCTPATUBHOIO
perinaMeHTa IIPEOCTaBIICHUS
MyHUIMIIAIBHON  yciuyru  «lIpucBoenue
KBIM(PUKALMOHHBIX KaTEerOpHil CIOPTUBHBIX
Cyzemn»

B cootBerctBrm ¢ ®@enepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-d3 «O6
OpraHu3alliyd IPENOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMIAIBHBIX YCIyI»,
[Toctanosnenuem IlpaButensctBa PO ot 20.07.2021 N 1228 «O06 yTBepkacHUH
[IpaBun pa3paboTKu U yTBEPXKIACHHUS aJAMHHHUCTPATHBHBIX  PErJIAMEHTOB
IPEIOCTABIEHUS TOCYIaPCTBEHHBIX YCIYr, O BHECEHHUH U3MEHEHHUIl B HEKOTOpPHIE
akthl [IpaButenscrBa Poccuiickorn deaepannn U NpU3HAHUU YTPATUBLIIMMU CHITY
HEKOTOPBIX aKTOB M OTJACJIBHBIX IOJOKEHUM akToB [IpaBurenscrBa Pocculickoii
denepauun» W MOCTAHOBJICHHEM aJMHHHUCTPALIMM MYHULMIIAIBHOIO palioHa
«Crpiconbckuit» ot 30 mapta 2022 roma. Ne 3/298 «O0 ytBepxknenuu Ilopsiaka
pa3pabOTKN W YTBEPXKACHHS aJMUHUCTPATHUBHBIX PErVIAMEHTOB MPEIOCTaBICHUS
MYHULHAAITBHBIX yCIyT aIMUHHCTPALINU MYHULIUAIBHOTO palioHa
«CBICOJIbCKHI,

aIMUHUCTPALIMS MYHUITUITAIHLHOTO paiioHa «ChICOIbCKUM» MOCTAHOBIISIET:

l.  VYrBepauth  aAMMHHUCTPAaTUBHBIA  pPErJIAMEHT  IPEJOCTABICHUS
MyHULUNAIbHOW — yeinyru — «[IpucBoeHne — KBanM(PHUKAIMOHHBIX  KaTETOpUi
CIIOPTUBHBIX CYJE» COIIACHO MPHIOKEHHUIO K HACTOSIIEMY ITOCTaHOBJIEHHUIO.

2. Otpeny mo CBSI3SIM C OOIIECTBEHHOCTHIO U OPTraHU3AIMOHHOW padoTe
ONMyOJIMKOBaTh  HACTOSIIEE  MOCTAHOBIEHHE HAa  OQUIMAIBHOM  caiiTe
aamuHucTpauuu B cetu MHTepHeT n B cucteMe KoncynbranTlnroc.

3. Hacrosiiiee mocTaHOBIIEHUE BCTYMAET B CHIIy CO JIHS €ro O(QUIIMalIbHOIO
OmmyOJIMKOBAHUS.

4. KoHTpoJIb 32 WMCHOJHEHWEM HACTOSILIETO IOCTAHOBJIECHHUS BO3JIOXKHUTH Ha
3aMECTHUTENIS PYKOBOJIUTENS aIMUHUCTPALIMK palioHa 110 COLMAIIBHOMY Pa3BUTHIO.

BpemeHHO HCTIONMHSAIOMMA 003aHHOCTH TIIABBI
MYHULUIIAIBHOTO paiioHa « ChICOIBCKHID) -
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PYKOBOAUTENS aIMUHUCTPALMUA paloHa A.T". ITonos

[Ipunoxxenue
K MOCTAHOBJICHUIO aIMUHUCTPAIIUN
MYHHUIIMTAIBLHOTO pailoHa « ChICOJIbCKUID)
oT 28 HostOpst 2022r. Ne 11/1263

AJIMUHUCTPATHBHBINA perjiaMeHT NMPea0CTABICHUS
MYHUIUNAJILHON yCIyTH

«IIpucBoeHune KBAIN(PUKANMOHHBIX KATErOPUM CIIOPTUBHBIX CyAeH»
(B pepakumm nocr.ot 15.06.2023 N2 6/893)

1. O01ue mo0KeHus
IIpenmet peryiupoBaHus aIMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AIMHHUCTPAaTHBHBI pEIVIAMEHT MPENOCTABICHUS MYHMLIMIIAJIBHOW  YCIyIH
«[IpucBoenne KBaIM(UKAMOHHBIX KaTETOpUil CHOPTUBHBIX CyIei» (32 MCKIOYEHHEM
BOCHHOINPHUKIATHBIX U CIIy)KeOHO-TPUKJIaIHBIX BUIOB CIOpTa) (lanee — aJMHUHUCTPATHBHBIN
pEraMeHT), onpeAesseT NOPsI0K, CPOKU U IIOCIEI0BATEIBHOCTD AEHCTBUN (A IMUHUCTPATUBHBIX
nporenyp) AIMHUHUACTPAIME MyHUIIMTAILHOTO paiioHa «Cricombekuil» (nanee — Opran), popmbl
KOHTPOJIS 33 MCIIOJIHEHUEM aJIMUHHUCTPATUBHOI'O PEIVIAMEHTAa, OTBETCTBEHHOCTh JOJDKHOCTHBIX
JIMII OPraHoB, MPEIOCTABIAIONNX MyHHIIUNIAIBHBIE YCIIYTH, 32 HECOOII0IeHHEe MU TpeOOBaHUI
pErIaMeHTOB TpU  BBINOJIHEHUWH AJMMHUCTPAaTHBHBIX IHpouenyp (AeHCTBHi), MNOPAIOK
oOxanmoBaHusi JEUCTBHM (Oe3neiCTBUA) MOJDKHOCTHOTO JUIA, a TaKKe NPUHHUMAEMOro UM
pEILIEHNs IPY IPEIOCTABICHUN MYHHULUIIAIBHON YCIYTH.

Hacrosmuii aAMUHUCTPAaTHBHBIM perijaMeHT pa3paboTaH B LENAX YNOPSAIOYCHHUS
aIMHHHACTPATUBHBIX IPOLEAYP W AaIMUHUCTPATUBHBIX JCHCTBHUI, IOBBIIIEHUS KadyecTBa
NPEOCTAaBIICHUS U TOCTYITHOCTH MYHUIIMIIAIbHOMN yCIyTH, yCTpaHEHUs N30BITOUYHBIX JCHCTBUH 1
M30BITOYHBIX ~ AJMUHHMCTPATUBHBIX MPOLENYp, COKpAIIEHUS KOJIMYECTBA JIOKYMEHTOB,
IIPEJCTABISIEMBIX 3asBUTEIISAMU JJI NOJYyYEHUS MYHULMIAIBHON YCIYI'M, IPUMEHEHHS HOBBIX
ONTUMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHUKEHHS KOJUYECTBA B3aUMOJICHCTBUI 3asiBUTENEH C
JOJKHOCTHBIMH JIMIIAMH, COKPALIEHHsI CPOKa MPEAOCTaBICHNUSI MyHUIIMIIAIILHON YCIIyTH, a TAK)Ke
CPOKOB MCIIOJIHEHMS OTAEIBHBIX aIMUHACTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX IECHCTBUN
B paMKax IpPEJOCTaBICHUS MYHHULUIAIBHONW yCIyTH, €CIM O3TO HE MPOTUBOPEUUT
3akoHo1aTenbCTBY Poccuiickoit @enepanuu, Pecniyonuku KoMy, MyHUTIAITATEHOTO 00pa30BaHUS.

Kpyr 3asBureei

1.2. 3asgButensaMu Ha INPEAOCTaBICHUE MYHULMIAIBHON YCIYru (Hajnee - 3asBUTEIIM)
ABIAIOTCA  (U3MYECKUE JIMIA, COOTBETCTBYIOLIME KBAIM(UKAIMOHHBIM  TpeOOBaHUAM,
OCYIIECTBIIOLIME YUET CYyIEUCKON IEATENBHOCTH.

1.3. [IpenacraButensMu 3asBUTENCH SBISAIOTCS  (PU3WYECKUe JHIA, HAIACICHHbBIC
MOJIHOMOYMSIMU ~ BBICTyHaTh ~ OT HMMEHU  3asBUTENE B  MOpPSAKE, YCTAHOBIEHHOM
3aKO0HOIaTeILCTBOM Poccutickoit Denepanuu (nanee - MpeACTaBUTENH 3asBUTEIS).

KBanmudukanmonHsle KaTeropuu CIOPTHBHBIX CYAbCH MPUCBAUBAIOTCS Tpa)KaaHaM II0
MECTY JKHUTEIbCTBA WM IO MECTY PEruCTpalud peruoHalIbHON CIOPTUBHOW eaepanum,
OCYIIECTBISIIOLIEN YUET CyIEUCKON EATEIBHOCTH.

TpeGoBanue npeaocTaB/IeHUS 3asIBUTEJII0 TOCY1APCTBEHHO YCIYIH B COOTBETCTBUU
¢ BAPMAHTOM MPeJ0CTABJIEHHS IOCYyJaAPCTBEHHOM YCJIYId, COOTBETCTBYIOIIMM MPU3HAKAM
3asiBUTEJIsl, ONIPeJeJIeHHBIM B pe3yJibTaTe AHKeTHPOBAHMS, IPOBOJIMMOI0 OPraHoOM,
NMPeA0CTABJISIOIUM YCJIYTy (1asee - npopuInpoBaHue), a TaK:Ke pe3yjabTara, 3a
NnpeaocTaBJIeHneM KOTOPOro 00paTuJcs 3asiBUTeb



1.4. [lopsinok noxyyeHus: UHGOPMALIUY JIULIAMHU, 3aUHTEPECOBAHHBIMU B MPEIOCTaBICHUN
MYHMIMIIAJIBHOW YCIYT'H, 10 BOIPOCaM IPEIOCTABIECHUS MYHHULMIAIBHOM YCIYIM U YCIYT,
KOTOpBIE SBJISIOTCS HEOOXOAMMBIMU U 00S3aTE€IbHBIMU JJISl MPEJOCTaBICHHUSI MYHHUIUITAIBLHOM
YCIIyTH, CBEJIEHUM O XOJ€ MPEAOCTaBICHNs YKa3aHHbBIX YCIYT, B TOM YHCJIE C UCIOIb30BAaHUEM U
Enunoro noprana rocyaapcTBEHHBIX U MyHULIUNIAIBHBIX YCIYT (PYHKIMIT), 0UIIHANIBHOTO caiiTa
oprasa, IpeIoCTaBIISIOIEr0 MyHUIIUIIAIbHYIO YCIIYTY.

1.4.1. Undopmarnuio 1o BorpocaM MpeloCTaBICHUs MyHUIIUIIAJIbHON YCIIyTH, B TOM YHUCIIE
CBEJEHUSI O XOJE€ INPENOCTaBICHUS MYHHULUINAIbHONW YCIyTrH JMIA, 3aUHTEPECOBAHHBIE B
MIPEIOCTABIIEHUH YCIYTH, MOTYT MOIYYUTh HEMTOCPEICTBEHHO:

- B Oprase 1o MecTy CBOEro NpoXXUBaHUs (PEeruCTpaIum);

- [10 CTIPAaBOYHBIM TeneoHaM;

- B cetn MlHTepHeT (Ha opuuuanbHoM caiite OpraHa);

- TocpeacTBoM (enepanbHOM TOCyIapCTBEHHONW MH(OpPMAMOHHON cucTeMbl «EmuHbIi
MOPTAaJI TOCYIaPCTBEHHBIX U MyHHUIMIIATBHBIX YCIyT (PyHKUIUMN)» - gosuslugi.ru (nanee —Eaunsbrii
MOPTaJ FOCYAAPCTBEHHBIX U MyHUIUIIAIBHBIX YCIYT (PyHKINN);

- HalpaBMB MHCbMEHHOE OOpalleHHE Yepe3 OpPraHM3aLUI0 MOYTOBOHM CBS3M, JMOO IO
AJIEKTPOHHOM MOYTE.

Jluna, 3aMHTEpecOoBaHHBIE B INPEIOCTABICHUU YCIYTH, BIpaBe MOJIYYHTh MO Telae(oHy
nHGOpPMALIMIO 0 BOMPOCAM MPEAOCTaBICHUS MYHUIMNAIBHOM YCIyrd B BEXIUBON (opme,
OBICTPO, YETKO U MO CYLIECTBY MMOCTABICHHOT0 Bompoca. [Ipyu KOHCYIbTUPOBaHUU MO TeIePOHY
JOJKHOCTHOE JuIo OpraHa Ha3bplBaeT CBOIO (DaMUIIMIO, UMsI, OTUYECTBO, JOJIKHOCTh, a TaKKe
HalMEHOBAaHUE CTPYKTYPHOT'O Opa3 IeNIeH s, B KOTOPOE 0OpaTHIIOCh JIUII0, 3aNHTEPECOBAHHOE B
MIPEIOCTABIIEHNU MYyHHUIMNaIbHOW ycimyru. MHpopMupoBaHue mo BoNpocaM MNpPeoCTaBICHUS
MYHUIIUNATIBLHON YCIIyTH 1O TeNneOHy He TO0JKHO MPEeBBIIIaTh 15 MUHYT.

[Ipn oOpaiieHun UL, 3aWHTEPECOBAHHBIX B MPEIOCTABIECHUH YCIYTH, MOCPEICTBOM
AJIEKTPOHHOM IOYTHI OTBETHI HAMpPABIAIOTCA B (POpME 3JIEKTPOHHOTO JOKYMEHTa IO ajpecy
AIIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIlleHHUH, WIM B MUCHbMEHHOW (QopMe MO MOYTOBOMY
azipecy, ykazaHHOMY B OOpallleHUH (eCIM OTBET B COOTBETCTBUU C OOpallleHHEeM JOJDKEH ObITh
HaIpaBJieH B MMCbMEHHON (hopMe uepe3 OpraHu3aliiio MOYTOBOM CBSI3H).

1.4.2. Wndopmanus 1o BOIpocaM NPEAOCTABIEHHUS YCIYr, KOTOpbIE SBISIOTCS
HEOOXOMUMBIMU U 00S3aTeNbHBIMH JUISl TPEJOCTABICHUS MYHULMINAIBHONW YyCIyrd, He
NPEOCTABIISAETCS, B CBA3M C OTCYTCTBHEM YCIYI, HEOOXOIUMBIX M O0S3aTeNbHBIX IS
MIPEIOCTABIICHUSI MYHULIUIIATbHON YCIYTH.

1.5. Tlopsnmox, ¢opma, MecTo pasMelleHHs U CHOCOObl MOJY4YEeHHs CIPaBOYHOM
nHbopMalluy, B TOM YHCII€ Ha CTEHJaX B MECTaX MpeAOCTaBICHUS MYHULMIAIBHON yCIyTU U
YCIyT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMM U 00s3aTeNbHBIMU Ul  IPEJOCTaBICHUS
MYHHULMIIAJbHOW  yCIyrd, M B  MHOTNOQYHKIIMOHAJIbHOM  IIEHTpE  MPEJOCTaBICHUS
roCy1apCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT.

Wndopmans o mopsiike MNpeoCTaBiICHUS MYHHMIMIAIbHOW YCIyrH, a Takke TIpaduk
IIpYeMa IpakaaH JUIsl KOHCYJIbTAlMi II0 BOIPOCaM MPEJOCTABIEHUS MYHULUNAIBHON YCIYTH
pasMenieHsl Ha HH(popManMoHHOM cTeHae OpraHa, B HUHPOPMAIMOHHBIX MaTepuanax
(Opomrtopax, Oykierax), Ha EIuHOM moprajie rocylapcTBEHHBIX M MYHUIUNAIBHBIX YCIYT
(pyHkumit), Ha opunuanbHOM caiite OpraHa.

Ha od¢unuansaom caiite Oprana, Ha EnuHoM moprajie rocylapcTBEHHBIX U
MYHHULMNAIbHBIX ycayr (QyHKIuil), B QenepaibHON TOCYJapCTBEHHON HH(POPMAIMOHHOMN
cucreMe «®PenepanabHbIl peecTp TOCYAAPCTBEHHBIX M MYHHMLUUNAIBHBIX YCIYT ((QYHKLUN)»
pasMelleHa cieayomas HHGopMaus:

- TEKCTBI 3aKOHOJIATEJIbHBIX U NHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COAEPIKAIINX HOPMBI,
perJaMeHTHpYIOIINE MPEIOCTaBIEHNE MYHULIUTIATbHON YCIYTH;

- HaCTOSIIMN AZIMMUHUCTPATUBHBIN PErJIAMEHT;

- clipaBOYHasi HPOpMaIus:

MECTO HaxOoXJeHHus, Trpapuk paboTbl, HauMmMeHoBaHue OpraHa, €ro CTPYKTYPHBIX
NoJipa3iesieHul U TePPUTOPUATILHBIX OPraHOB, OPTaHU3ALMNA, YYaCTBYIOIIUX B MPEAOCTaBICHUN
MYHUILUIIAIBHON yCiyrH, a Takke MOLI;



CIpaBOYHBIE  TeNePOHBI  CTPYKTYPHBIX TmojapaszaeneHuid OpraHa, OpraHu3aiui,
YYaCTBYIOIIMX B MPEJOCTABICHUH MYHHUIIUIAIBLHOW YCIyTH, B TOM YHUCIIe HOMep TenedoHa-
aBTOMH(OpMaTOpa;
anpeca oQuUIMATBHBIX caiiToB OpraHa, OpraHu3allyii, YYacTBYIOIIUX B IPEIOCTABICHUU
MYHMIMIIAJbHOW YyCIyrd, B HH(DOPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetu «VHTepHeT»,
coJiepXKalmx WHPOPMAIIUIO O MPEIOCTABICHUM MYHUIMITAIBHONH YCIYTM W YCIyT, KOTOpPbIC
SABJIAKOTCA HeO6XO)II/IMBIMI/I A 00sA3aTeILHBIMHI JJI1 PEAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyTH,
ajipeca ux 3JEKTPOHHOM mouThI sysola-rl1.gosweb.gosuslugi.ru

anpec caifra M®IL[ (mydocuments]1.ru);

anpeca EnuHoro nopraia rocyapCTBEHHBIX M MyHUIIUIAIBHBIX YCIYT ((PYHKIIHIA).

Ha EnunoM moprane rocyfapCTBEHHBIX M MYHHULMOAIBHBIX ycayr (pyHKUuil) Takxke
pasMeniaercs cienyroniasi tHGpopmarus:

a) MCUEPIIBIBAIONINI MEepeYeHb JIOKYMEHTOB, HEOOXOIMMBIX JJsI IpPEeJOCTaBICHUS
MYHHUILIMIIAJBbHOW YCIyru, TpeOoBaHUS K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXke
nepevyeHb JOKyMEHTOB, KOTOpPbIE 3asiBUTENb BIIPaBe MPEICTABUTH M0 COOCTBEHHOW MHUIIUATHBE;

0) Kpyr 3asBUTEIEH;

B) CPOK NPEAOCTABICHNS MyHULIUIIAIIBHOMN YCIIyTH;

) pe3yJbTaThl MPEJOCTABICHUS MYHUUUNAIbHON YCIYTH, TMOPSIOK MpPEICTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM IIPEAOCTABICHNS MyHUIIMIIAJIbHON yCIIyTH;

1) pa3Mep rocyAapCTBEHHOM IMOILIMHBI, B3UMAeMOM 3a MPeJOCTaBICHNE MYHUIUNAIbHOMN
YCIIyTH;

€) UCYEpIIbIBAIONINI TepeyeHb OCHOBAaHUM Uil TMPUOCTAHOBJIEHHUS WJIM OTKa3a B
IIPEIOCTABJIEHUN MYHULIUNIAIBHOMN YCIYTH;

K) 0 TpaBe 3asBUTENI Ha JocyleOHoe (BHeCcylneOHOe) oO0XaloBaHHWE ACHCTBUMN
(Oe3neiicTBUSI) W peLICHWH, MPHUHATHIX (OCYIIECTBISEMBIX) B XOAE MPEAOCTABICHHS
MYHHIIMIIAJIbHON yCITyTH;

3) (op™mel 3asBieHuil (YBEAOMIIEHHH, COOOIIEHMIT), UCTIONIb3yeMble NPU IMPEIOCTaBICHUH
MYHHUIIUTIAJIbHON YCIYTH.

WNudopmanus Ha EnnHOM noprane rocyJapcTBEHHBIX U MYHUIMIAIbHBIX YCIYT (PYHKLNI)
0 TOpSAKE W CpoKaxX MPEeAOCTaBICHMUS YCIYTM Ha OCHOBAHUHU CBEJIEHUH, COJEpKaIMXCS B
denepanbHOM  TOCYAapCTBEHHOW  MHGpOpManMOHHOM cucteme «®PenepanbHbIi  peecTp
rOCy/IapCTBEHHBIX W MYHUUUNANbHBIX ycIyr ((QyHKUMiA)», NpeaoCTaBiIseTcsl 3asBUTEIIO
OecruiaTHo.

JlocTyn kK MHpOpMaLMK O CPOKaX U MOPSAJIKE MPETOCTABIEHUS YCIYTH OCYyIEeCTBIseTCs 03
BBIMTOJIHEHUS] 3asBUTENIEM KaKUX-IMOO TpeOoBaHMH, B TOM 4Hciae O€3 HCIOIb30BaHUSL
IIPOrpaMMHOI0 00eCIe4eHNs, yCTaHOBKa KOTOPOT0 Ha TEXHUUYECKUE CPECTBA 3asiBUTENS TpeOyeT
3aKJIIOYEHUS JIMIIEH3MOHHOTO WJIM HMHOTO COIJIAIlIeHUs ¢ MpaBooOJiafaTeneM MpOorpaMMHOIO
oOecrieyeHus, NPEJyCMaTPUBAIOLIET0 B3MMaHHE IUIAThl, PETUCTPALMI0O WIM aBTOPU3ALIUIO
3asBUTENIS WIN IIPEIOCTABICHUE UM IIEPCOHAIBbHBIX IaHHBIX.

WNupopmupoBanue o nopsiike NpeoCTaBIECHUS YCIyTH TaK)Ke OCYIECTBIISIETCS 10 €TUHOMY
HOMepy TeseoHa MoAnep KU EnuHOro moprajia rocy1apCTBEHHBIX M MYyHHIMIIAIBHBIX YCIYT
(pynkuwmit) 8 800 100 70 10.

II. CranpapT npenocraBjieHus] MyHMIHIAJIbHOMN yCJIYIH
HanMeHoBaHMe MYHHIMIIAJIBHON YCIIYTH
2.1. HaumenoBanue MyHuIMNagbHOW yciuyru: «lIpucBoeHne KBanu(UKAIMOHHBIX
KAaTerOpUH CIIOPTUBHBIX CYIEH.
HaunMeHoBaHMe Oprana, npeaoCcTaB/IsIOIero MyHUIIUNIATbHYIO YCJIYTY

2.2. llpenocraBieHne MyHUIUNAIBHON YCIYTH OCYIIECTBISETCS aIMHHHCTpaIent
MYHHIIMIIAJIBHOTO pailoHa « ChICOIBCKUI.



OpranamMy ¥ OpraHu3alMsIMH, Y4YacTBYIOIIMMU B TMPEJOCTaBICHUH TIOCYAapCTBEHHOU
YCIIyTH, SIBJISIFOTCS:

MuHnuncrepcTBO BHYTpeHHUX el Poccniickoit @enepanny B 4aCTH MOJIYYEHHUS CBEICHUN O
JESTENIbHOCTH Tacnopra rpaxaanuHa Poccuiickoit denepaiuy, CBEAEHUN O PErMCTPALMOHHOM
ydeTe 110 MECTY KUTEJIbCTBA U MECTY IpeObIBaHMUS.

2.3. Ilonyuenne MyHULMNAIbHON yciayru depe3 M®LI, B ToM yucie nmpueM 3ampoca U
JIOKYMEHTOB U (W1 HH(pOpMaIiu, HEOOXOIUMBIX /IS MPEIOCTABICHUS MYHUIIUTIAILHON YCITyTH,
HE MPELYCMOTPEHO.

[Ipu npenocTaBieHUH MyHUIIMIIAJIBHON YCITyTH 3allpelaeTcsi TpeOoBaTh OT 3asiBUTENIS:

- OCYUIECTBJICHHUSI JEMCTBUH, B TOM YHCJE COTIaCOBaHUM, HEOOXOIUMBIX ISl TOITy4YEHUS
MYHMIIMIIAJILHON YCIYTH U CBA3aHHBIX C 0OpaIleHHeM B TOCYJapCTBEHHbIE OpraHbl, UHbIE OpraHbl
MECTHOT'O CaMOYIIpPaBJICHMsI, OPraHU3allii, 32 UCKIIOUEHUEM IIOJYUYEHUS YCIyr U IOIy4YCHHs
JOKYMEHTOB M MH(OpMAINH, MPEIOCTABIIEMbIX B PE3yJIbTaTe MPEJOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEYHHU, YKa3aHHbIE B yacTu 1 ctarbu 9 @enepanbHOro 3akoHa ot 27 urong 2010
r. Ne 210-®3 «O0 opranuszaiuu npeaoCcTaBiIeHNs TOCYAaPCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT.

Pe3y.]'ll)TaT MmpeaoCTaBJICHUA MYHI/IIII/lHaJII)HOﬁ yaiyru

2.4. Pe3ynpTaToM NpeIOCTaBICHUS MyHULUMIIAIbHON YCIYTH SIBJISFOTCS:

1) [TpucBoeHne KBaJM(UKAMOHHOW KaTerOpHUM CIIOPTUBHOIO CYIbH, Bblaua
CIIOPTUBHOM CYJIEWCKOW KHIKKH C BHECEHHEM CBEICHHMA O TMPUCBOCHHH KBATH(PUKAIIMOHHOMN
KaTeropuu CHOPTUBHOIO CYIbM M 3HAaykKa CIOPTUBHOIO CYyJAbU COOTBETCTBYIOLIEH
KBaJIM()UKAIIMOHHOW KaTeropuu (Jlajee — penieHue o NpeAoCTaBIeHUH MyHUIUITAILHON yCIIyTH),
YBEIOMIICHHE O IIPENOCTABICHUN MyHULIUIIAIbHOU YCIYTH;

2) OTka3 B MPUCBOCHHH KBAIH(PUKAIIMOHHON KAaTETOpPHH CIOPTUBHOMY CyiAbe (maiee —
peuieHre 00 OTKasze B MPEIOCTABICHUM MYHHUIMIAIbHON YCIIyTH); yBelOMJIEHHE 00 OTKasze B
MIPEA0CTABIEHUH MYHULIUIIAIBHON YCITyTH.

2.4.1. B pe3ynbrate NpeAOCTaBICHHs MYHHUIMIIAIBHOM YCIyTH JOJDKHBI OBITH yKa3aHbI
HAaVMEHOBAHHME M COCTaB PEKBU3UTOB JOKYMEHTA, COJEPXKAILEr0 pPElIEHUE O MPEIOCTaBICHUU
MYHUILUIIAIBHON YCIYTH.

2.4.2. Pe3ynbTaT NOpeOCTaBICHUS MYHHULHUNAIBHON YCIyIM MOKET OBbITh MOIy4eH
3asBUTEJIEM CIIEIYIOIIUMU CTIOCOOAMHU:

- muyHO B OpraHe wiv MoCpeICTBOM MOYTOBOTO OTHpPAaBJIEHUS, B CiIydae IOJauyM 3alpoca B
Oprane;

- yepe3 Enunblil mopran rocyaapcTBEHHBIX 1 MyHUIIMNAIBHBIX yCIyT (QYHKIMIT), B ciiydae
[IO/Ia4H 3aIpoca B HIEKTPOHHOM BHJIE.

Ha EnnHOM mnoprasie rocylapCTBEHHBIX W MYHHLIMIIAIBHBIX YCIyTI pPE3yJIbTaTOM
IPENOCTABICEHUsT ~ MYHHULMIIAJIBHOM  YCIIyI'M  SBJISETCA  PELIEHHE O  IPEIOCTaBICHUU
MYHMIIMIIAJILHON yCIIyTH B BUJIE 3JIEKTPOHHOM 3anucu B JINuHOM KaOUHETe 3assBUTEIIS.

Pesynbrar npenocraBieHuss MyHULUIIAIBHON YCIIYTH HE3aBUCUMO OT IPUHATOIO PELICHUS
odopmIIsieTcs B BUJI€ U3MEHEHUS CTaTyca MJIEKTPOHHOH 3anucy B JInuHoM kaOuHeTe 3asiBUTENs Ha
EnuHoM mopTanie rocyAapCTBEHHBIX M MYHHMLMIAIBHBIX YCIYr B J€Hb (DOPMHUPOBaHUS INpHU
oOpallleHnn 3a NpeJoCTaBI€HMEM MYHMIMIMAIBHOW yciIyru mnocpenctsoM Exunoro moprana
rOCyJapCTBEHHBIX U MyHUIUIIAIIbHBIX YCIIYT.

CBeneHus 0 MpeAOCTaBICHUN MYHULMIIANBHON yCIIyrd B TeueHUH | pabodero AHs co AHA
OPUHATHS  pEIIeHUs TMoJyuIeXkaT o0s3aTeIbHOMY pasMmelleHuto Ha EnuHoM  moprane
rOCyJapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT, B ClIly4ae, €CId 3asABICHHE O NPEIOCTaBICHUHU
MYHULUIIAJIBHOM YCIYyrd IIOJAHO IIOCPEACTBOM EAuHOro moprana rocyJapCTBEHHBIX U
MYHULUIIAIBHBIX yCIIyT

Cpok npegocTaBjieHUsi MyHUIHMIIATbHON yCJIYTH

2.5. O06mwmii CpoK MPeaoCTaBICHUS MYHHUITUTIATBLHOW yCayru coctaBisieT He Oomee 30
KaJIEHIApHBIX HEH CO JHS perucTpaiuu 3anpoca o IpeJoCcTaBIeHUN MyHULUIIAIBHON YCIIyTH.

2.5.1. Cpoxk BO3BpaTa TOKyMEHTOB 3asiBUTEINIO B Cllyyae MPEJI0CTaBICHUs T0KYMEHTOB, He
COOTBETCTBYIOIIMX TPeOOBAHUSAM, NPEAYCMOTPEHHBIM IyHKTOM 2.14 AJIMHHUCTPAaTUBHOIO



perJamMeHTa WM JIMIIOM, HE SBISIOUIMMCS 3asBUTEIEM B COOTBETCTBHM C IYHKTOM 1.2
AJIMMHHCTPAaTHUBHOT'O periiaMenTa, coctanisieT 10 pabounx JHel ¢ MOMEHTa UX MPEeCTaBICHHUS.

2.5.2. Cpok mpHOCTAaHOBJICHUS TIPEIOCTABICHUS YCIYTH 3aKOHOJATEIHCTBOM Poccuiickoi
®denepauny, NPUHUMAEMBIMH B COOTBETCTBUM C HUMU HMHBIMU HOPMATHMBHBIMU MPABOBBIMU
aktramu Poccuiickoii ®denepanuu, 3aKOHAMU W WHBIMA HOPMATHBHBIMH NPABOBBIMH aKTaMH
Pecny6nuku Komu, He mpeycMOTpeH.

B cmydae oOHapyxeHWs ONEYaTKH, OIMMMOKM B TOJYYEHHOM 3asBUTEIEM JIOKYMEHTE,
ABIIIOIEMCSL PE3YJIBTaTOM TPENOCTABICHUSI MYHHULMIAIBHONW YCIYTH, CPOK PAacCMOTPEHUs
3asBJIeHUs 00 HUCHPABIE€HUU JOMYLICHHBIX ONEYAaTOK M OUIMOOK B BBIIAHHBIX B pE3yJbTaTe
NPEOCTABICHUs] MYHUIMIAIBHON YCIyr IOKYMEHTax, COCTaBiIsieT 5 pabouux aHEH co JTHS
noctyruieHus B Opran yka3aHHOTO 3asiBJICHHUS.

Cpok BblmauM JyOsiMKaTa JOKYMEHTOB, SIBJISIIOIIMXCSA PE3YJIbTaTOM MPEJOCTaBICHUS
MYHMIIMIIAJILHON YCIyTH, HE MOKET MPEBbINIATh 5 pabounx JHEN co AHS pErucTpaly 3asBICHUS
0 BbIJIa4M JyOJIMKaTa.

IIpaBoBble OCHOBaHUS ISl PEJOCTABICHUSI MYHHIIUNIAIbHOMN YCIyTH

2.5. IlepeueHb HOPMATUBHBIX TPABOBBIX AaKTOB, PETYJIHMPYIOMIUX  IPEIOCTABICHUE
MYHHULMIIAJIBHOW  YCIyrd, pa3memieH Ha oduuuaibHoM — caiite  Oprana,  sysola-
rl1.gosweb.gosuslugi.ru

Ha EjuHOM mOpTaiie rocynapCTBEHHBIX W MyHHIHUNAIbHBIX yciuyr ((yHkmwmit), B
rocyJJapcTBeHHOI nHpopmannoHHoil cucteme Pecnybnuku Komu «Peectp rocynapcTBeHHBIX U
MYHHULIMNAIbHBIX YCIyT (pynkuunit) Pecyonuku Kommy.

HcyepnbiBarommii nepeyeHb J0KYMEHTOB, HEOOX0AMMBIX /JIsl IPe10CTABIEHHSA
MYHHIMNATbHOH YCIyTH

2.6. IlpencraBieHue M JOKYMEHThl Ha NPUCBOCHUE KBAJIM(UKAIMOHHBIX KaTeropui
CHIOPTUBHBIX cyAel nojatoTcs B OpraH B TEUEHUE TPEX MECALIEB CO JIHS BBIITOJIHEHUS KaHIUJaTOM
KBAJTM(PHUKAIMOHHBIX TpeOoBaHUM. [l NOJMydeHHs MYHUIMNAIBHON YCIyTH 3asBUTENIEM
CaMOCTOSITENIbHO TpefocTaBisieTcss B OpraH 3asBlIeHHE O NPEAOCTaBICHUM MYHUIIUIAIbHOMN
ycayru 1o popme cornacHo Ilpunoxenuto 1 k HacTosimeMy AJMUHUCTPATUBHOMY PErJIaMeHTYy.

K 3asBreHnIO npunararoTcs CaeAyrOmKe JOKYMEHTHI:

1) kapTouka ydera CHOPTHBHOH CyIEWCKOH JAeATENbHOCTH CIHOPTUBHOTO CYHAbH,
COJIEpIKalyI0 CBEIEHUS O BBIMNOJHEHUU KBAaTH(PHUKAUOHHBIX TpeOoBaHMN (MpUiIokKeHHe 2 K
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);

2) nBe pororpaduu pazmepom 3x4 cm;

3) KonuM BTOPOI1 ¥ TpeThe cTpaHuIl nacrnopra rpaxaanuHa Poccuiickoit @eneparuu, a npu
€ro OTCYTCTBMM - KOIHWHM CTpaHULl nacnopra rpaxaaHnHa Poccuiickoin ®enepanum,
YAOCTOBEPSIOILEro JIUYHOCTh rpaxkaanuHa Poccuiickoit denepanuu 3a npenenamMu TeppUTOPUU
Poccuiickoit deneparuu, coaepkanux cBeAeHUs 0 paMuInm, IMEHH, 0TYeCTBE (TIPU HATMYNN),
opraHe, BbIIABIIEM JOKYMEHT, JaT€ OKOHYaHUs CPOKa ACUCTBUSA JOKYMEHTA.

BoenHnocnyxaimiue, npoxoJsuie BOECHHYIO CIyX Oy IO TNpU3bIBY, BMECTO Macmopra
rpaxaanuHa Poccuiickolt ¢enepannu npeacTaBisioT KOMUIO BOCHHOTO OuiieTa.

Nnentuduxanus (uU3NYECKOro Juia OCYIIECTBISETCS, B TOM uucie 0e3 €ro JMYHOTrOo
NPUCYTCTBUS, B CIIydasiX, YCTAaHOBJCHHBIX (elepajbHbIMH 3aKOHaMHM, akTamu IlpaBuTenscTBa
Poccuiickoit ®denepanyn ¥ MHBIMM OPHUHATBIMM B COOTBETCTBUM C HUMH HOPMAaTUBHBIMU
[IPaBOBBIMU aKTAMM, IIyT€M YCTAHOBJICHUS U IIPOBEPKU OCTOBEPHOCTU CBEIECHHUM O HEM C
HCITOJIb30BAaHHUEM:

1) cBenenuit o (U3NYECKOM JIMIE, PA3MELICHHbIX B €IMHON CUCTeMe MACHTU(UKALUU U
ayreHTU(UKaLWH, B Topsiake, yctaHoBIeHHOM [IpaButensctBoM Poccuiickoit denepannu;

2) wuHQOpPMAaLMU O CTENEHH COOTBETCTBUS IPEAOCTABICHHBIX OHOMETPHUUYECKUX
MEPCOHANBHBIX JAHHBIX (U3NYECKOro JMIA €ro OMOMETPHUYECKUM IEepCOHAIbHBIM JaHHBIM,
CoJIepXKaIUMCs B €IMHOM OMOMETPUUECKOM cucTeMe.

B ciywae ecnu oT uMeHM 3asBUTENS JEUCTBYET JIMUIO, SBISIIOLIEECS €r0 IPEICTaBUTENIEM B
COOTBETCTBUU C 3aKOHOATENbCTBOM Poccuiickoit Penepannu, TakyKe NpeaCTaBIsieTCs JOKYMEHT,



YAOCTOBEPAIOLIUI TUYHOCTD IPEJICTABUTEINS, U JOKYMEHT, OATBEPKIAIOIINI COOTBETCTBYIOIINE
MIOJIHOMOYHSL.

2.7. JIOKyMEHTOB, HEOOXOJMMBIX MJii NPEIOCTAaBIEHUS YCIYr, KOTOpbIE SBISAIOTCA
HEOOXOIUMBIMU M 00s3aTeNIbHBIMUA  JJIs1  NPEJOCTABICHUS  MYHUIMIAIBHON  yCIyru
3aKoHOMaTeIbCTBOM Poccuiickoit denepanmu u 3akoHomarenbcTBoM PecryOmmkun Komu He
IIPEyCMOTPEHO.

2.8. B cinyuyae HanpaBiieHMsS JTOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6, 2.10. Hacrosmero
AJIMMHUCTPAaTUBHOTO perjamMeHra (B cCiydae, €ClIM 3asBUTENIb NPEACTaBIseT JOKYMEHTHI,
yKazaHHble B myHKTe 2.10 HacTosmero AJIMUHUCTPATUBHOIO pETJIaMEHTa IO COOCTBEHHOM
MHHUIIMATHBE), TOYTOBBIM OTIPABJIEHUEM, IO/UIMHHUKU JOKYMEHTOB HE HalpaBsioOTCA,
YAOCTOBEpEHUE BEPHOCTU KOMUH MpPUJIAraéMbIX JIOKyMEHTOB U  CBHJIETEIbCTBOBAHUE
MO/UIMHHOCTH TOANKCH Ha 3alpoce OCYIIECTBISIOTCS B YCTAHOBICHHOM (enepaabHbIM
3aKOHO/1aTEIbCTBOM MOPSIKE.

2.9. JlokyMeHTbI, HEOOXOAMMBbIE JUIi TMPEIOCTABICHUS MYHUIUNAIbHON YCIYTH,
MIPEIOCTABIISAIOTCS 3asIBUTENIEM CIIETYIOIIUMHU CIIOCOOAMMU:

- mnyHo (B Opran);

- IOCPEJICTBOM MOYTOBOr0 oOTIpanieHus (B Opran);

- yepe3 EnuHbIi mopTan rocyJapCTBEHHBIX M MyHULIIMTAIBHBIX YCIYyT (PyHKIMI).

JIOKyMEeHTBI, TpujaraeMble K 3asBICHHIO, IPEACTaBIsieMble B AJIEKTPOHHOM (QopMme,
HaNpaBJISIOTCA B CIEAYIONIMX opMarTax:

a) xml - 1711 TOKyMEHTOB, B OTHOLIEHUH KOTOPBIX YTBEP:KIEHbI (OPMbI U TPEOOBaHUS 1O
(OpMHPOBAHHUIO AIIEKTPOHHBIX JOKYMEHTOB B BUJE (paiiioB B popmare xml;

0) doc, docx, odt - mms MOKYMEHTOB C TEKCTOBBIM COJEpKAHWUEM, HE BKIIOUYAIOIIUM
bopmyb;

B) pdf, jpg, jpeg - 11 TOKYMEHTOB C TEKCTOBBIM COJIEPKAaHUEM, B TOM YHCJI€ BKITIOYAIOIINX
dopmynbsl U (MiaM) TpapuuecKue H300pakeHUs, a TakXKe JOKYMEHTOB C TIpaduuecKum
CoJIepKaHUEM.

B cmydae ecnu opurumHanbl JOKYMEHTOB, NPUJIAraéMblX K 3asBICHHUIO, BBIIAHBI U
MOJIMUCAHbl YIIOJTHOMOUYEHHBIM OPraHOM Ha OyMa)KHOM HOCHUTEJNe, A0mycKaeTcsl (hopMUpOBaHHE
TaKUX JOKYMEHTOB, TIIpPEACTaBISIEMBIX B DJJIEKTPOHHOH Qopme, NyTeM CKaHMPOBAHUS
HEINOCPEACTBEHHO C OpUTHHANA JOKYMEHTa (MCMOJIb30BaHUE KOMHUM HE J0MycKaeTcs), KOTOpoe
OCYILIECTBIISIETCS C COXpAaHEHHEM OpPHEHTAIMM OpUTHMHala TOKyMeHTa B pasperienuu 300-500 dpi
(macmTad 1:1) ¥ Bcex ayTEHTHYHBIX MPU3HAKOB MOAIMHHOCTH (rpaduyueckoil MOAMHMCH JIMILIA,
[IeYaTH, YIJIOBOTO LITaMIa OJIaHKa), C HCIIOJIb30BAaHUEM CIIEAYIOIINX PEXKUMOB: «UE€pPHO-OEbIiDy
(Ipu OTCYTCTBUM B JOKYMEHTE TpaduiecKuX n300paxeHuil U (WIn) IBETHOIO TEKCTA); «OTTEHKH
ceporo» (MpU HATUYUU B JOKYMEHTE TpapHUUECKUX H300pa’keHUH, OTIMYHBIX OT I[BETHOTO
rpaduaecKkoro n300pakeHus ); KIIBETHON MU «PEKUM TIOJTHOM 1BeTONIepeaaun» (Mpu HATHIUH B
JIOKYMEHTE IIBETHBIX TpapuuecKuX N300paKeHU JTMO0 IIBETHOTO TEKCTA).

KonuuectBo (hailioB JOKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, Ka)AbIH W3
KOTOPBIX COJCPKHUT TEKCTOBYIO U (MJIH) TpadruecKyro HH(HOPMALIHIO.

3asiBiieHUE, ToAaBaeMoe B (popMe AJIEKTPOHHOIO IOKYMEHTA, MOJIICHIBAETCS 3asBUTEIIEM
IIPOCTOM 3JIEKTPOHHOM MOJNMCHIO, a MPUJIAracMble K HEMY 3JIEKTPOHHBIE TOKYMEHTBI JOJKHBI
OBITh IOJNUCAHBI JOXKHOCTHBIMU JIMIIAMU OPTaHOB (OpraHU3aluii), BBIAABIINX 3TH JOKYMEHTHI,
YCUJICHHON  KBaJM(PHUUUPOBAHHOW  3JEKTPOHHOW TOAMHUCHIO (€CIIM  3aKOHOJATENICTBOM
Poccuiickoit @enepauuu i1 TNOAMMCAHUS TAKUX JIOKYMEHTOB HE YCTAaHOBJEH WHOW BHU
AJIEKTPOHHOM MOJIIHUCH).

2.10. [TepeyeHb MOKYMEHTOB, KOTOPBIC 3asIBUTENh BIPABE MPEACTABUTH MO COOCTBEHHOU
WHUIMATHBE, TAaK KAaK OHM IIOJUIEKAT IIPEICTaBICHUIO B paMKax MEXBEIOMCTBEHHOIO
MH(GOPMALIMOHHOTO B3aUMOJACWUCTBUS W MX HENpEJCTABICHUE 3asBUTEIEM HE SBISETCS
OCHOBaHUEM JJIs1 OTKa3a 3asBUTEINIO B IPEJOCTABICHUH YCIyTH:

CBEJICHUS O IEUCTBUTEIBHOCTH Nacropra rpaxaannaa Poccuniickoit denepanuu;

CBEJICHUS O PErHCTPALMOHHOM yUYETe [0 MECTY JKUTEJIbCTBA U MECTY NPEeObIBaHMUS.

2.11. 3anpemntaercs:

1) TpeboBaThb OT 3asBUTENS MPENOCTABICHUS JOKYMEHTOB M HWHGPOpPMALUU WU
OCYUIECTBJIEHUS AEHCTBUI, MPEIOCTABICHNE WM OCYIECTBICHUE KOTOPHIX HE MPETYyCMOTPEHO
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMH, PETYJIHMPYIOIIMMHU OTHOILEHUS, BO3HUKAIOLIUE B CBS3U C



MIPEIOCTABIIEHUEM YCIYTH;

2) TpeOoBaTh OT 3asiBUTENS MPEJOCTABIECHUS JOKYMEHTOB W MH(OpPMAIMM, B TOM YHUCIIE
MOJTBEPXKJIAIOLINX BHECEHUE 3asBHUTEJIEM IUIAThl 3a MPEAOCTaBICHUE MYHHUIMIIAIBHBIX YCIYT,
KOTOpBIE B COOTBETCTBHMM C HOPMAaTHBHBIMU INpaBOBbIMM akTtaMu Poccuiickoit denepannu,
HOPMaTUBHBIMHU ITPaBOBBIMU akTaMu PecryOnnku Komu, MyHUIIMNIAIEHBIMY IPAaBOBBIMU aKTaMU
HaXOIATCS B PpACHOPSDKEHHMM OPraHoB HCIOJHUTENbHONW Biactu PecrnyOiuku  Kowmw,
MPEIOCTABISAIOMUX MYHMIMINAIBHYIO YCIYTy, HHBIX TOCYJapCTBEHHBIX OpIraHOB, OpPraHOB
MECTHOT'O CaMOYIIPaBJIeHUS U (WJIN) MOABEIOMCTBEHHBIX IOCY/1apCTBEHHBIM OpraHaM U opraHam
MECTHOT'O CaMOYIpPaBJI€HUSI OpraHU3allui, y4acTBYIOUIMX B MPEAOCTaBICHUHM MYHULUNAIbHBIX
YCIIYT, 3a UCKIIIOYEHUEM IOKYMEHTOB, YKa3aHHbIX B 4acTH 6 craTbu 7 PenepabHOro 3aK0Ha OT 27
uionss 2010 r. Ne 210-®3 «OO6 opraHuzalu MPEJOCTaBICHUS TOCYJIApPCTBEHHBIX MU
MYHULUIAJIBHBIX YCIYT»;

3) oTKa3bIBaTh B IPUEME 3aIIPOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl PEAOCTaBICHUS
MYHUIIUNAIBHOM YCIyTH, B Cilydae, €clId 3alpoc M JOKYMEHTbI, HEOOXOAWMBIE s
MIPEIOCTABIICHUSI MyHHULIMITAILHOM YCIIyTH, MOAAHBI B COOTBETCTBUHU ¢ MH(OpMaLUEl 0 CpoKax U
HOpsiIKE TPEAOCTaBICHUS] MYHUIMNAIBHOM yCIyrH, omyOiukoBaHHOW Ha EnuHOM moprtane
rOCy/IapCTBEHHBIX U MyHUIIMIATIBHBIX YCIYT (PyHKINN);

4) oTka3pIBaThb B MNPEJOCTABICHMM MYHHULUNAIBLHOW YCIyr'M B Cly4yae, €Clid 3alpoc U
JOKYMEHTBI, HEOOXOAMMBbIE JMJIsi TPEAOCTaBICHUS MYHUIMIAIBHON YyCIyrd, NOJaHbl B
COOTBETCTBUH ¢ MH(OPMALUE 0 CpOKax U MOPAIKE MPEAOCTABICHUS MYHUIIUIAIBHON YCIIyTH,
ommy0JIMKOBaHHOM Ha EArHOM nopTalie rocy1apCcTBEHHBIX U MyHUIIMNATIbHBIX YCIYT (QyHKUINN);

5) TpeboBaTh OT 3asBHUTENsS] COBEPLICHHUS MWHBIX JCUCTBUI, KpOME MPOXOXKACHUS
uACHTU(DUKAIIMK U ayTeHTU(PHUKAIMH B COOTBETCTBHUHM C HOPMATHBHBIMHU IPABOBBIMU aKTaMH
Poccuiickoii @enepaunu, ykazaHus LENM IpUEMA, A TaKXKE MPENOCTABIEHUS CBEICHUH,
HEOOXOJUMBIX HJIsl pacyeTa UIMTEIbHOCTH BPEMEHHOIO HHTEpBaja, KOTOPHIM HEOOXOIHUMO
3a0pOHMUPOBATH JUIsl IPUEMA;

6) TpeboBaTh OT 3asBUTEJNS IMPEACTABICHUS TOKYMEHTOB U HH(QOpPMAIMH, OTCYTCTBHE U
(M) HEeIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPH IMEPBOHAYAIBHOM OTKa3e B INpHEMeE
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPENOCTABJIIEHUS MYHUUUNAIBHON yciyru, Jubo B
IIPEIOCTABJIEHUN MYHULIMNIAIBHOMN YCIYTH, 3a UCKIIFOUEHUEM CIEAYIOLUX CIy4YacB:

U3MEHEeHHEe TpeOOBaHMM HOPMATHBHBIX MPABOBBIX AKTOB, KAaCAIOLIUXCS MPEAOCTaBICHUS
MYHHMIMIIAJBHOW YCIIYIM, IIOCJIE€ II€pBOHAYAIBHON IIOJAYM 3asBJIEHUS O NPEJOCTABICHUU
MYHHIIMIIAJILHON yCITyTH;

HaJIn4YMe OMIMOOK B 3asiBJIEHUH O MPEIOCTABICHUN MYHUIMIIATBHOMN YCIyTH U JJOKYMEHTaX,
MOJIAaHHBIX 3asBUTEJNIEM IOCJIE MEPBOHAYAIBLHOTO OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOJAUMBIX
JUIS TIPEAOCTABICHHUS MYHUIIUIIATIBHOMN YCIIyTH, TM00 B MPEI0CTaBICHUN MYHHUIIUIIATBHON yCIyTH
Y He BKJIIOYEHHBIX B MIPE/ICTABICHHbIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEYEHHE CpOKa [JeHCTBUSA JOKYMEHTOB WJIM H3MEHEHHEe MH(OpMalUu 1ocie
MEPBOHAYAJILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOJUMBIX sl MPEeAOCTaBICHUS
MYHUIUNAIBHON YCIIyTH, TMOO0 B MPEIOCTABICHUN MYHHUIMIIATbHOMN YCIIyTH;

BBISIBIICHUE JTOKYMEHTAJIbHO TOATBEPKACHHOTO ¢akTa (MPU3HAKOB) OMMOOYHOTO WIH
IPOTUBONPABHOrO JeicTBUs (Oe3neiicTBUS) TOMKHOCTHOTO JIMIIA OpPraHa, MperloCTaBIISIOIIEro
MYHHUIMIAIBHYIO YCIYTY, MYHULUIAIbHOTO CIIy’Xallero, paboTHUKa MHOTO(YHKIHOHAIBLHOTO
LIEHTpa, TpU [EpBOHAYAJIbHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MIPEIOCTABIIEHUSI MyHUIIMNIAIBHOMN YCIIyTH, JINOO B MPEJOCTAaBICHUH MYHHUIIMIIAIbHOW YCIYTH, O
4yeM B NHMCbMEHHOM BHJAE 32 MOANKMCHI0 PYKOBOJUTENS OpraHa, IpEeAO0CTaBIISIIOLIETO
MYHHIIMIAIBHYIO YCIYTY, PYKOBOJUTENSI MHOTO(YHKIIMOHAIIBHOTO LIEHTpa MPH NEPBOHAYAIBHOM
OTKa3e B IpHUEME JIOKYMEHTOB, HEOOXOJUMBIX IJIsi MPEJAOCTABICHUS MYHUIIUMNAIBLHON YCIyTH,
YBEAOMJISIETCSI 3asIBUTEID, @ TAK)KE MMPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYJ00CTBA;

7) mpenocTaBieHusl Ha OyMa)KHOM HOCHTENE JTOKYMEHTOB U MH(pOpMAIMHU, 3JIEKTPOHHbIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBl B COOTBETCTBUM C ITyHKTOM 7.2 Wactu 1 cratbu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu OpesoCTaBICHUSL
rOCy/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIYyI», 3a HCKIIOYEHHEM CIIy4aeB, €ClIi HaHeCeHUe
OTMETOK Ha TaKue JOKYMEHTBhl JHOO HX W3bATHE SBIAETCS HEOOXOTUMBIM YCIOBUEM
MPEOCTABIIEHUSI TOCYJapCTBEHHOM WJIM MYHULUNAIbHOM YCIyI'M, M UHBIX CJIy4aes,
YCTaHOBJIEHHBIX (heZiepaibHbIMU 3aKOHAMHU.
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HcuyepnbiBaouuii nepe4yeHb 0CHOBAHMH /11 0TKA3a B IIpHeMe JOKYMEHTOB,
HEeO00XOAUMBIX /ISl IPEAOCTABJICHUS MYHUIIMIIAJIbHON YCJIYyIH

2.12. OcHOBaHMi1 ISl OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TIPEIOCTaBICHUS
MYHULMINAIBHONM YCIYTH, JIEWCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit denepauuu u
Pecny6nmnkn Komu He ipegycMOTpeHo.

HcyepnbiBaommii nepeyeHb 0CHOBAHHUIA 1JIs1 IPUOCTAHOBJICHHSA
WJIH 0TKA3a B NIPeA0CTABJICHUH MYHHIUNIAIbHON YCIyTH

2.13. OcHoBaHu#N i1 NPUOCTAHOBIICHUS IIPENOCTABIECHHUS MYHULUNAIBHON YCIyTH,
3akoHojarenbcTBoM Poccuiickoit @enepanuu u Pecniyonuku Komu He npeagycMoTpeHo.

2.14. OcHoBaHMAMM U1 OTKa3a B IPEAOCTaBICHUNA MyHHUIIMIIAJIbHON yCIIyTU SBISETCS:

1) c 3ampocom 0OpaTUIIOCh HEHA UIeKallee JTUIO;

2) HEKOPPEKTHOE 3al0JHEHHE JJOKYMEHTa B (JopMe 3ampoca O MPeJOCTaBIEHUH YCIyTd Ha
Enunom moprane rocyaapCTBEHHBIX W MYHMLIMNAIbHBIX ychayr (GyHKmuil) (oTcyTcTBHE
3allOJTHEHUs, HEIOCTOBEpPHOE,  HEMoJHOe  JM0O  HEeNMpaBUIbHOE, HECOOTBETCTBYIOIIEE
TpeOOBaHUSAM, YCTAaHOBJIEHHBIM HACTOSIIUM aIMUHUCTPATUBHBIM PETJIIAMEHTOM);

3) mpencTaBlieHHbIE JOKYMEHTbI, HEOOXOIUMBIE Ul MPEAOCTABICHUS YCIYyTH, YTPaTHIN
cuiy;

4) HECOOTBETCTBHE KaHAUJATOB HAa IPUCBOCHUE KBATH(DUKALMOHHBIM TPEOOBAHUIM;

5) HapyIlIeHHEe CpPOKa M0AaYy MPECTABICHUS U JOKYMEHTOB, IIPETyCMOTPEHHOTIO TyHKTOM
2.6 AIMMHHCTPATUBHOI'O PETJIAMEHTA;

6) HapylleHHE CpOoKa YCTpaHEHHs] HECOOTBETCTBUN B NPEICTaBICHUU M JOKYMEHTax,
MOCTYKHMBIIUX NIPUYMHOM BO3BpaTa;

7) IIOKyMEHTBHI (CBEIEHMsI), MpEACTaBIEHHbIE 3asBUTEIEM, MPOTHBOpPEYAT JTOKyMEHTaM
(cBeIeHMAM), ITOJTyYEHHBIM B paMKaX MeKBEJIOMCTBEHHOT'O B3aMMO/ICHCTBHS;

8) nmpezacTaBieHHbIE JOKYMEHThI UMEIOT MOJYUCTKH U UCTIPABJICHUS TEKCTa, HE 3aBEPEHHBIE
B IIOPSIZIKE, YCTAHOBIIEHHOM 3aKOHOJAaTeNbCcTBOM Poccuiickoit denepannn;

9) OKyMEHTHI cofiepKaT MOBPEXKACHUS, HATUYUE KOTOPBIX HE MO3BOJISIET B IIOJTHOM 00beMe
UCIIOJIb30BaTh MH(POPMALIMIO M CBEIEHUS, COAepiKalliecs B JOKyMEHTaxX JJsl MPeJoCTaBICHU
MYHHIIMIIAJILHON yCITyTH;

10) npencraBieHHbIE JIEKTPOHHBIE 00pa31Ibl JOKYMEHTOB HE MO3BOJISIIOT B TIOJHOM 00BEME
MPOYUTATH TEKCT JOKYMEHTa U (WJIN) pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.15. 3asBUTEIb UMEET NPABO MOBTOPHO OOPATUTHCS 3a MPEAOCTABICHHEM MYHHUIIMIIATBHOM
YCIIyTH TOCJIE YCTPaHEHUsl OCHOBaHMM JUIsl 0TKa3a B MPEAOCTaBICHUH MYHHUIIMIIAIbHONW YCIYyTH,
IIPElyCMOTPEHHBIX ITyHKTOM 2.14 HacTOsIIEro aAMMHUCTPATUBHOTO PETJIAMEHTA.

Pa3mep miarbl, B3UMaeMoOil ¢ 3aBUTEJIA IIPH MPEJIOCTABJICHHN MYHUIIUNIATbHOM
YCJIYTH, H CIIOCO0BbI €& B3MMaHusl

2.16.MyHununanpHas yciayra npeaocTaBisieTcsl 3asiBUTENIM OecIIaTHO.

MaxkcuMasbHBII CPOK 0KUIAHHMS B 0Yepeau MPHU MoJaue 3a1poca 0 NMpelocTaBJIeHUU
MYHUIUNATBHOH YCJIYI'H, YCJIYIH, IPEJ0CTABJIsAEMON OpraHu3alnuei, yyacTpyouei B
MpeI0CTABJICHUH MYHUIIMIIAJIbLHOM YCJIYIH, U NPHU MOJYy4YeHHHU pe3yabTaTa
NpeIoCTaBJIeHU TAKHX YCJIYT

2.17. MakcuManbHBIM CPOK 0>KMJIaHUS B OYEPEIH NIPU MOJade 3anpoca o NpeaoCTaBICHUN
MYHHMIMIIAJbHOW YCIYTH, YCIYTH, TPEJOCTaBIsieMOM oOpraHusalieil, y4acTBymIIed B
IIPEIOCTABJIEHUM MYHMIMIIAJIBHOW YCIYT'M WM TpU IOJYyYEHHUU pe3yJbTaTa MpPeJOCTaBICHUS
MYHMIIMIIAJILHON yCIIyTH, COCTaBIsIeT He 6ojee 15 MUHYT.

Cpok perucTpanuu 3anpoca 3asiBUTeJIs 0 NPeJ0CTABJIeHUN MYHHIIUNIAJIBLHOMI yCJIyru



2.18. Cpok perucrpanuu 3anpoca 3asBUTENs O MPEJOCTaBICHUN MyHULIUIAIBHON YCIIyTH:

- B JIEHb IIpreMa — IyTeM JIMYHOro obparenus (B Opran);

- B JICHb UX TTOCTYIUIEHHUS - TOCPEJICTBOM TOYTOBOTO OTIpasiieHus (B OpraH).

2.19. Cpok u nopsAI0K perucTpanuy 3anpoca B ciaydyae NpeAoCTaBICHUs MyHHUIUIAIBHOU
yCIyTU B DJJEKTpOHHOW ¢(opme  mocpenctBom EnuHoro mopransa rocyJapCTBEHHBIX U
MYHUIUNATIBHBIX yCIyT (QyHKIMA) WU 0UIMAIBLHOTO caiTa:

- CPOK perucTpainuu 3amnpoca: 1 pabouuil 1eHb CO JHS MOCTYIJIEHUS 3ampoca.

2.20. 3anmpoc u mpuiaraéMble K HEMY JOKYMEHTBl PETUCTPUPYIOTCS B TOPSAKE,
YCTaHOBJIEHHOM ITYHKTOM 3.3., 3.9 HacTosmero AAMUHUCTPATUBHOTO PETJIAMEHTAa.

TpeOGoBaHus K NoOMeIleHUSIM, B KOTOPBIX NMPeJI0CTABISIOTCS MYHHIIUNIAJIbHbIE
yeayru

2.21. 3panue (momeuienue) Oprana oOopynyercs HHPOPMALMOHHOW —TaOIMUYKOM
(BBIBECKOM) C yKa3aHMEM IOJIHOTO HAUMEHOBAHUSI.

ITomemieHusi, B KOTOpPBIX MNPEAOCTABISAIOTCS MYHULUNAIBHBIE YCIYyTH  JIOJKHBI
COOTBETCTBOBAaTh YCTaHOBJIEHHBIM 3aKOHOJATeNbcTBOM Poccuiickoit denepannu TpeGoBaHUIM
oOecrnieueHnss KOM(POPTHBIMHU YCIOBUSAMH 3asBUTEIEH U TOMKHOCTHBIX JIUII, CIIELIUAIIUCTOB, B TOM
ymciie obecrneyeHus: BO3MOKHOCTH pealn3allii MpaB HWHBAJIUAOB U JIUI C OrPaHUYCHHBIMU
BO3MO>KHOCTSIMH Ha ITOJIyYE€HHUE T10 UX 3asBJICHUIO MyHULUIIAIBHOMN YCIIyTH.

B cootBercTBUM ¢ 3akoHOAaTenbcTBOM Poccuiickoii denepanyii 0 COLMAIBHOM 3aliuTe
MHBAJIUI0B UM, B YaCTHOCTH, 00ECIIEUMBAIOTCS:

yCIIoBUsI OeCHpensITCTBEHHOTO JOCTyna K OOBEKTY (34aHHI0, TIOMEUICHHI0), B KOTOPOM
NPEJOCTABIIAETCS. MyHHUIMIIANbHAS yCIyra, a Takke A OeCHpensTCTBEHHOTO I10JIb30BaHUS
TPaHCIIOPTOM, CPEACTBAMHU CBSI3U M UH(OpMALINH;

BO3MOXXHOCTb ~ CaMOCTOSITEJIBHOTO  NEPENBMIKEHUS [0 TEPPUTOPUH, HA KOTOPOM
pacmosokeHbl 00bEKTHI (34aHUS, TOMEIIEHNUs), B KOTOPBIX MPEIOCTaBISAIOTCSA YCIYyTH, 8 TaKkKe
BXOJIa B TaKu€ OOBEKTHI U BBIXO/1a U3 HUX, [TOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BHICAJKH U3 HETO,
B TOM YHCJIE C UCIIOIb30BaHUEM Kpecaa-KOJSICKU;

COIIPOBOKACHNUE WHBAJIMJOB, HMEIOIIUX CTOHKHE paccTpoMCcTBa (YHKIMM 3peHHUS U
CaMOCTOSITEJIbHOTO TEPE/IBIKEHUsI, W OKa3aHWe KM IIOMOIIM Ha OOBEKTaX COLHUAIbHOM,
MH)XEHEPHOW U TPaHCIIOPTHON MH(PACTPYKTYD;

HaJJIexallee pa3melleHue o0opynoBaHusl U HocuTeseld nHpopMaluu, HEOOXOAUMBIX IS
o0ecrieueHHs OecTIpenATCTBEHHOTO I0CTYNa HHBAINIOB K 00BEKTaM (34aHUsIM, IOMEIEHHUSIM), B
KOTOPBIX MTPEIOCTABIIAIOTCS YCIYTH, ¥ K YCIIyraM C y4eTOM OIpaHUYeHHUH UX KU3HEESATeIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOM Ul WHBAIMUIOB 3BYKOBOM M 3pUTENbHOM HH(OpManuu, a
TaK)Ke HaAMKMCeHd, 3HAKOB M WHOW TEKCTOBOM M Tpaduyeckod HHOpManuM 3HAKaMH,
BBITOJIHEHHBIMH pelibe(hHO-TOYeYHBIM IpudTOoM Bpaiins;

JIOITYCK CYypAONEpEeBOIYNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOMYCK COOAaKH-IPOBOJHUKA Ha OOBEKTHl (34aHUS, IIOMEIIEHUs), B KOTOPBIX
MIPEIOCTABIIAIOTCS YCIYTUIIPH HAJUYMU JOKYMEHTa, MOATBEP)KIAIOLIEro €€ CIenualbHOe
oOyuyeHHe U BblAaBaeMoro mo ¢opmMe U B TOpPSJKE, KOTOpPBIE OIMpENeNsioTcs (enepaabHbIM
OpraHOM HCIIOJIHUTENBHON BIIACTH, OCYIIECTBISIOMMM (YHKIMHM MO BBIpaOOTKE U peanu3aluu
rOCYJJapCTBEHHOM MOJUTUKM U HOPMATHUBHO-IIPABOBOMY PETYJIHMPOBAaHUIO B cepe colMaIbHOM
3aIUThl HACEJICHUS;

OKa3aHWE MHBAJIMJAM IOMOIIM B MPEOAOJIEHUN OapbepoB, MEIIAIOUIMX MOJyUYECHHIO UMHU
YCIIyT HapaBHE C JPYTMMHU JIUIAMH.

LleHTpanbHbIN BXOJI B 3/JTaHKE JIOJDKEH OBITH 000PYA0BaH MaHIycoM, YJOOHBIM Ui BbE3/1a B
3/JaHUE KOJISICOK C JE€ThbMH U MHBAIMIHBIX KPECEN-KOJIICOK, a TaKKe BBIBECKOW, coAeprKaliei
HalMEHOBAaHUE, MECTO PACIIONIOKEHHS, PEXHUM pabOThl, HOMEp TesedoHa IS CIPaBOK.

[Ipuem 3asBuTENEN OCYIIECTBISETCS HETIOCPEICTBEHHO B MOMEIIECHUSX, TPEAHa3HAUEHHBIX
JUISL IPEJIOCTABIICHUS] MyHULIUTIAIBHON yCIYTH, KOTOPbIE TOJDKHBI OBITH 000PYA0BaHbI CUASYHMMU
MecTaMH U 00ecriedeHbl KaHIEISIPCKUMU TPUHAIEKHOCTSIMH.

Mecta oXugaHHUs JOJKHBI OBITH OOOPYIOBAaHBI CHISYMMU MECTaMM JJsl MOCETHTEJEH.
KonunuecTBo MecT 0xuaaHus orpeaenseTcs ucXos u3 GakTHIecKor Harpy3Ku U BO3MOKHOCTEH
JUISl UIX pa3MELIeHMs] B 3[aHNH, HO HE MEeHee 3-X MecT. B MecTax npenoctaBieHus: MyHULUIATbHON



YCIIYyTU TpeaycMaTpuBaeTcsi 000pYJOBAHHME AOCTYMHBIX MeECT OOIIECTBEHHOI'O MOJIb30BaHUS
(TyaneToB) U XpaHEHHUsI BEPXHEH 01K bl TOCETUTEICH.

MecTa nis 3an0IHEHHS 3aIIPOCOB O IPEJOCTABICHUY MYyHHUIIAIIAIbHON YCIIyTH OCHAIIAKOTCS
CTOJIaMH, CTYJIbSIMHU, KAHUEIAPCKUMHU IPUHAUIEKHOCTAMH, PACIIOIaraloTCsl B HENIOCPEACTBEHHOM
OJIM30CTH OT MH(OPMALIMOHHOTO CTeHa ¢ 00pa3laMy UX 3al0JHEHUS U NEPEYHEM JOKYMEHTOB,
HEOOXOIUMBIX JUIs IPEJOCTaBICHUS MyHHUIIUIIATBHON yCIyTH.

WNHupopmalinoHHbIE CTEH bl JOJIKHBI COJIEPIKATh!

- CBEJICHHUSI O MECTOHAXOXJIEHHH, KOHTAaKTHBIX TeledoHax, rpaduke (pexume) paboThI
oprasa (y4pexJeHus), OCYLIECTBIISIONIEr0 MPEI0CTaBIEHUE MYHUIIUTIAIBHON YCIYTH;

- KOHTaKTHYI0 HH(popManuio (teraedoH, agpec 3IEKTPOHHON MOYThl, HOMEp KaOuHeTa)
CHEINAJICTOB, OTBETCTBEHHBIX 3a IPUEM JIOKYMEHTOB;

- KOHTaKTHYI0 HH(popmauuio (TenedoH, ajapec 3JIEKTPOHHOW IOYThI) CIELUANNCTOB,
OTBETCTBEHHBIX 32 HH()OPMHUPOBAHHUE;

- UHPOPMALIMIO TIO BOIPOCaM MPEJOCTaBICHUS MYHHLIUNAIBHOW YCIyru (MO NepeyHro
JIOKYMEHTOB, HEOOXOAUMBIX JUISl IPEIOCTABICHNS MyHUIUITAILHOW YCIIyTH, IO BpEMEHU MpuemMa
U BBIJAYU JIOKYMEHTOB, IO MOpPSAKY OOXKajgoBaHUS JedcTBHH (Oe3neiicTBUs) M peleHHi,
OCYIIECTBIIIEMbIX U PUHUMAEMBIX B XO/I€ MPEIOCTABICHNUS MyHUIIUITAILHONW yCIIyTH).

Paboune MecTa yrmoJTHOMOUYEHHBIX JOKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a MPEI0CTaBICHHUE
MYHHUIMIAIBHOW YCIYrd, OOOpYAYIOTCS KOMIBIOTEpAaMU M OPITEXHUKOM, MO3BOJSIOLIECH
OpPraHu30BaTh UCTMIOJIHEHUE MyHULIUTIAIIBHON YCIYTH B IOJHOM O00beMe.

TpeboBanus k nomemenusM M®L] onpenenenst [IpaBunamu opranu3zau e TEIbHOCTH
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEJOCTABICHUS TOCY1apCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT,
YTBEpKIAECHHBIMHA nocTaHoBIIeHHEM [IpaButenscTBa Poccniickoit @enepanyu ot 22.12.2012 Ne
1376.

IToxa3aTean 10CTYNNHOCTH M Ka4eCTBA MYHHIMIAJIbHON yCJIyIH

2.22. Iloka3arenu AOCTYITHOCTH U KAY€CTBA MYHUIIUITIAJIBHBIX YCIIYT:

ITokaszarenu Enununna HopmatuBHOE 3HaueHUE
HU3MEPECHHS ToKa3aTess ™

I. Tlokazarenu NOCTYITHOCTH
1. Hanuuwne BO3MOKHOCTH MOJIyYEHUS
MYHHIIUTIATFHON YCIIYTH B 3JIEKTPOHHOH (hopMe 110
COCTaBy [I€HCTBUM, KOTOpbIE 3asBUTENb BIIPaBe na/HeT na
COBEPIIUTh MPU TOJYYEHUH MYHHUIMIAIbHOU
YCITyTH:
1.1. ITomyuenue uHboOpMaIuu 0O MOPSAIKE U CPOKAX
MPEIOCTABICHUS MYHUILIUNIAIEHON YCITyTH Aa/uet fa
1.2. 3anuce Ha mpueM B OpraH (OpraHu3aIuio),
MOI| ansa momauu 3ampoca O MPEIOCTABICHUU na/HeT HET
MYHUIIUTIATLHON YCIYTH
1.3. ®opmMupoBaHue 3anpoca Ja/HeT Aa
1.4.1lpuem u perucrtpanus OpraHom hit:}
(opranmzanmeif) 3ampoca W HWHBIX JIOKYMEHTOB, /
HEO0OXOTUMBIX JUTSt MPEI0CTaBICHUS AlasHet
MYHUITATIATILHON YCITyTH
1.5. Omuara rocyaapCTBEHHOW TIONUIMHBI 34 HET
NpE/I0CTaBIIeHHE MYHHIIMIIAILHOW YCIYT U yIUlaTa jy—
WHBIX IUIaTeXeH, B3UMAeMbIX B COOTBETCTBUH C
3aKOHOJaTeNbcTBOM Poccuiickoi Denepannn
1.6. Ilonmyuenue pesynbTaTa NpPeAOCTABICHUS a/ier na
MYHUIIUIIAJIBHON yCITyTH
1.7. TlomydyeHue CBEIEHWH O XOJE BBIIOJIHEHUS na/ker na
3arpoca




1.8. Ocy1ectBiieHue OLICHKH KauecTBa na
MPEAOCTABICHHUS] MyHULIMITAIIbHON yCIIyTH na/Her

1.9. JlocynebHoe (BHecyaeOHOe) oOkamoBaHHE na
pemeHnii W geiictBuil  (Oe3meiicTBHsA) opraHa
(opranuzanuu), [AOJDKHOCTHOTO JIMIIAa  OpraHa na/HeT
(opranmzanuu) JUO0 TOCYIAPCTBEHHOTO  WIIU
MYHHIIUIIAJIBHOTO CIYXKAaIllero, pabOTHUKOB
2. Hamuume BoO3MOXHOCTH (HEBO3MOXKHOCTH) Ha (B
MIOJIyYEHUSI MyHULMIIATIBHOMN yciayru yepe3 MOL] IIOJTHOM
o0beme/ He B
IIOJIHOM
o0beme)/Her

HET

3. BO3MOXHOCTb NOJTy4eHHUsl yCIyTu uepe3 Enunbiii
MOpTajl TOCYNAPCTBEHHBIX W MYHHUIIUIMAIBHBIX na/aer na
ycryT (byHKIHiT)

4. KomnyecTBO B3aMMOJEUCTBUN 3aIBUTEISI C
JIOJDKHOCTHBIMU JINIIAMHA Oprana npu
MPEAOCTABIICHUA MYHHUITUTIATBHOW YCIYTH W HX
MPOJAOJKUTEIIBHOCTh

5. B03MOXHOCTh (HEBO3MOXXHOCTh) TOJIYYCHUS
YCIIYTH TIOCPEJICTBOM 3ampoca O MPeaoCTaBICHUU
HECKOJIBKHX rOCyJapCTBEHHBIX H (vm)
MYHUIUITATBHBIX YCIYT B MHOTO()YHKIIMOHAIBLHBIX Jla/HET HET
[EHTpPaxX TMPEJOCTABICHUS TOCYAApPCTBCHHBIX U
MYHUIHUIAIBHBIX  YCIYT,  IPEeIyCMOTPEHHOIO
cratbeil 15.1 PenepanbHOro 3aKOHa

na/"Her 1

I1. Iloka3aTen kayecTBa
1. Y neapHBIN BEC 3asBJICHUN  Tpa)KIaH,
PacCMOTPEHHBIX B YCTAHOBJICHHBIM CPOK, B 00IIEM 100
KOJIMYECTBE oOpaleHui rpakiad B OpraHe
2. ViensHeli  BEC ~ PAacCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK 3asBJICHHI Ha o,
MPEAOCTABIICHUE YCIyTH B OOIIEM KOJHUYECTBE 0
3asBJICHUH Ha IPEIOCTaBIeHUE yCiIyru uepe3 MOL]
3. YaenbHBIA Bec 00OCHOBAHHBIX KaJI0O B O0IIEM
KOJIMYECTBE 3adBJICHHM HAa  MPEAOCTaBIICHUE % 0
MYHUIIUTIATbHON yeiyru B Oprane
4. VYaenpHBIi BEC KOJIMYECTBA OOOCHOBAHHBIX
)kajmo0 B o0meM KOJIMYECTBE 3asBJICHUAN Ha
MPEAOCTABICHUE MYHUIMIAIBHON YCIyru uepes
MOI]

% 0

HNuble TpeOOBaHMS K MPEI0CTABJIEHUI0 MYHUIIMIIAJIbHOM YCJIYIrH, B TOM YHCJIe
YUYHMTBIBAKOIIHE 0COOEHHOCTH NMPEA0CTABIEHUSI MyYHHIIMNIAJIBHBIX YCJIYT B
MHOTO()YHKIMOHAJBHBIX HEHTPAX U 0COOCHHOCTH NMPEAOCTABJICHUS MYHUIIUIIAIbHBIX
YCJIYT B 2JIEKTPOHHO# opme

2.21. CsenmeHust O TPEAOCTABICHHM MYHHUIMIAIBHON yciayru W (Gopma 3asBICHHS IS
MPEIOCTAaBIIEHUS MYHUIMIAIBHON ycnyru Haxonarcs Ha HWutepHer-caiite Oprana sysola-
rl1.gosweb.gosuslugi.ru Ha EnuHOM mopTane TOCYIapCTBEHHBIX W MYHHIIMITAIBHBIX YCIYT
(bysKI1IH).

2.22. [llpenocraBieHWe MYHULMIAIBHOM YCIyru mnocpenctsoM EpauHoro mnoprtaina
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIyT ((QYyHKIUI) OCYLIECTBIAETCS yTEM 3aIllOJIHEHUS U
OTIIPAaBKM HMHTEPAKTUBHOW ()OPMBI 3asBJICHUS Ha NPEIOCTABICHUE MYHUIMIIAJIBHON YCIyTH U
MPUKPETIJICHUS]  DJIEKTPOHHBIX  00pa30B  JOKYMEHTOB, HEOOXOAMMBIX [UIsl  MOJTYYECHHS
MYHHULMIIAJIBbHON YCIYTH.



IIpu oOpameHun B 2JIEKTPOHHOH (opMe 3a MOJyYEHHEM MYHHMIMINAIBHOW YCIyTH
3asBJICHUE U [TPUJIaracéMbl€ HEMY JIOKYMEHTBI ITOANNCHIBAIOTCS TEM BUJIOM 3JIEKTPOHHOM MOJIUCH,
JOIYCTUMOCTh ~ MCIIOJIb30BAHMUSL ~ KOTOPBIX  YCTAHOBJEHA  (efiepalbHBIMU  3aKOHAMHU,
pErnaMeHTHPYIOIIUMHU MOPSAJOK MPEAOCTaBICHHSI TOCYAAPCTBEHHOU YCIIYTH.

B cnyuasix ecnu ykazaHHBIMU (pesiepabHBIMU 3aKOHAMH HCIIOJIb3YEMBbIil BUJ 3JIEKTPOHHOM
MOJANUCH HE YCTAHOBJIEH, BMJ JJIEKTPOHHOW MOANKCH ONPEHENSIETCS B COOTBETCTBUM C
KPUTEPUSMHU OTNpeIeNICHUs] BUAOB AIEKTPOHHOMN MOJIUCH, UCIIOJIB30BaHNE KOTOPBIX JOIYCKaeTCs
npyu OOpalleHuW 3a TOJMY4YEHHEM TOCYJApCTBEHHBIX M MYHHUIUNAIBHBIX YCIYT, COIJIACHO
noctaHosyeHnto [IpaBurenscTBa Poccuiickont @enepanuu ot 25 nrons 2012 r. Ne 634.

B cnydae ecnu npu oOpaiieHHH B 3JIEKTPOHHON (opMe 3a MOJydyeHHEM MYHUIUNAIbHON
YCIIYTH UASHTU(DUKAINS U ayTeHTU(PUKAINS 3asIBUTENS - (PU3UIECKOTO JIUIA OCYIIECTBIISIOTCS C
UCIIOJIb30BAaHUEM €IMHOW CHCTEMBbl MACHTU(UKALMN U ayTeHTU(PHUKAIMU, TO 3asBUTENIb UMEET
IIPAaBO MCHOJIb30BATh MPOCTYIO 3JEKTPOHHYIO MOANKUCH IPU 00pallleHNH B 3JEKTPOHHOU dopMme 3a
IIOJIyY€HUEM TOCYJAapCTBEHHON YCIyrM IIpH YCJIOBHHM, YTO IpPH BblJaue KiIrOo4a IPOCTOM
AIIEKTPOHHOM MOANUCH JIUYHOCTh (PU3NYECKOTO JIUIA YCTAHOBJIEHA MPU JIMYHOM IIPHEME.

2.23. B M®I] obecnieunBaroTCs:

a) pyHKIMOHMPOBAaHUE ABTOMATU3UPOBAHHON MHPOpMaIOHHOM cucTtembl MOLI;

0) OecratHblii JnocTynm 3asBuTeneil k EauHOoMy mopTamy TOCYAapCTBEHHBIX U
MYHHUIMINAIBHBIX YCIyT (pyHKUHMN).

B) BO3MOXKHOCTb IIpUE€Ma OT 3asBUTEIEH JEHEKHBIX CpPEIACTB B CYET YIUIATHI
roCy/IlapCTBEHHOM TMONUIMHBI HWJIM MHOM IUIaThl 3a NPEJOCTaBICHHE TIOCYNAapCTBEHHBIX U
MYHHMIMIAJIBHBIX YCIYT, B3MMAaeMbIX B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickoit
denepanuy;

I) 10 3asBJICHUIO 3asiBUTENs perucrpauus B (QeaepanbHOl  rocyaapcTBEHHON
uHpopMalmonHon cucteme «EnunHas cucremMa WASHTU(QUKAIUMU U ayTeHTU(UKALUU B
UHpacTpyKType, obecrneunBamomeil HHOOPMAIIMOHHO-TEXHOJIOIHYECKOe B3auMo/JeicTBUE
MH(POPMALIMOHHBIX CHCTEM, MCHOJb3yEMbIX JJS MPEJOCTAaBIEHUS TOCYNAapCTBEHHBIX H
MYHUIUNAIBHBIX YCIYT B 3JIEKTPOHHON (hopMe» Ha 6e3BO3ME3HOM OCHOBE.

I1I. CocTaB, mocjeq0BaTeIbHOCTh U CPOKH BBINOJTHEHUS] AAMUHUCTPATHBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BBINOJHEHHUS, B TOM YHcJe 0CO0eHHOCTH
BBINOJTHEHHNS aAMMHUCTPATHBHBIX NPOLEAYP B JJICKTPOHHOH dopme, a TaKiKe

0CO0EHHOCTH BbINIOJTHEHUS] AIMUHUCTPATUBHBIX MPoOLeIYP B MHOTO()YHKIHMOHAJBHBIX
HEeHTpax

III (I) CocTaB, moc/1e10BaTeIbHOCTb U CPOKH BbINOJHEHUS AAMUHUCTPATHBHBIX
npouenyp (aeiicreuii), Tpe00BaHUIl K NOPSAAKY X BbINIOJTHEHHUS, B TOM YHCJIE
0CO0CHHOCTEH BBINOJTHEHUS] AIMUHNCTPATHBHBIX Npoueayp (1eHCTBHIT) B 3JIeKTPOHHOM

dopme

3.1 [IlepedyeHp aJAMHUHUCTPATUBHBIX HpoueAyp (AeHcTBUIl) MNpu NPeAOCTaBICHUS
rOCYJJapCTBEHHBIX YCIYT B 3JIEKTPOHHOH (opme:

1) mogaua 3asBICHUS O MPEIOCTABICHUU MYHHUIMMNAIBHON yCIYyTd U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX Ul TPEAOCTAaBICHUS MYHHULIUIAIBHOW YCIyTH, M HpPUEM TaKUX 3asBICHHUS O
IIPEAOCTABICHUHA MyHULIAIIAJIBHON YCIYTH U JOKyMEHTOB;

2) wnHampaBienue crenuamuctoM OpraHa MeXBEJIOMCTBEHHBIX 3alpoCcOB B OpraHbl
roCyJapCTBEHHOM BIJIACTH, OpraHbl MECTHOIO CaMOYIIPABJIEHUS W IOJBEIOMCTBEHHBIE ITHUM
OpraHaM OpraHu3alM{d B Cllyyae, €cClId OIpeJesIeHHbIe JTOKYMEHTBhl He OBbUIM MpPEeCTaBICHbI
3asIBUTEJIEM CaMOCTOSATEIIBHO;

3) mpuHATHE pelleHHs O MpeNoCTaBieHUM (pelieHuss o0 OTKa3e B INPEIOCTABICHUN)
MYHULMIIAIBHON YCIYTH;

4) yBemoMmIIeHHE 3asBUTENII O MPHHATOM pELICHWHU, BblJauya 3asBUTENIO pe3yJbTara
MIPEI0CTABICHNS MYHULIUITAIbHON YCITyTH;

5) monydenue 3asBUTEIEM YBEIOMJICHHH O XOJA€ NPEAOCTaBICHUM YCIyru B JIMUHBIN
kabuner Ha EINTY;

6) HampaBiieHHE >XKaJoObl Ha pelleHus, AeWcTBus (Oe3neiicTBue) opraHa, paOOTHHUKOB



opraHa B TIOpSJKE, YCTaHOBJIEHHOM B COOTBETCTBYIOLIEM pasjeie AJMUHUCTPATUBHOTO
periiamMeHra.

3.2. [IpenocraBiieHre B yCTAaHOBJICHHOM MOPsIKE HHMOPMAITUH 3asIBUTEIISIM B 00ecTieueHre
JI0CTyIa 3asiBUTENIEH K CBEACHUAM O MyHUIMIAIBHOM yCIllyre, MOPSAKE €€ IPEeN0CTaBIEHUs, 110
MHBIM BOIIPOCaM, CBA3aHHBIM C MIPEIOCTABIEHUEM MYHHUIIMIIAJILHON YCIYTH, B TOM YHCIIE O XOJ€
MpEAOCTAaBICHUS ~ MYHMIMNAIbHOW  YCIOyrd, yKa3aHo B IOyHKre 1.4  Hacrosmiero
AJIMHHHMCTPAaTUBHOIO PErJIAMEHTA.

ITogaua 3asiBjIeHUs O npeaoCcTaBJICHUN MyHHHHHaJIbHOﬁ YCIYIra u
HNHBIX TOKYMEHTOB, HCOﬁXOIlI/IMbIX MJIA IPEeI0CTaBJICHUA MyHHHHHaHLHOﬁ yciayru,
H IMIPUEM TAKHX 3asiBJIEHUH 0 npeaocTaBJICHUHA MyHI/IIlI/IHaJII)HOﬁ YCIyrua u 1I0KyMEHTOB

3.3. OcHoBaHuMeM [UIsl Hayaja aJMUHHCTPATUBHOW MpOILENypbl SBISETCS Mojaaya oT
3asBUTEIIS 3asBJICHUS] O TMPEAOCTABICHUM MYHHMLMIAIBHOW YCIyTH B (OpME 3IEKTPOHHOTO
JIOKyMEHTa ¢ MCNOJb30BaHMEM EQMHOro moprana rocyJapCTBEHHBIX M MyHULUNAIbHBIX YCIYyT
(byHKIIHIT).

3asBUTENIb MOXKET HAIPAaBUTh 3asBJIEHUE U JIOKYMEHTHI, yKa3aHHble B MyHKTax 2.6, 2.10
HACTOSIEro AJIMUHHMCTPATUBHOTO perjiaMeHTa (B ciydae, €Cld 3asBUTEIb IPeJCTaBIIseT
JIOKYMEHTBI, yKa3aHHble B myHKTe 2.10 HacTosiero AJIMHHHCTPaTHMBHOIO perjamMeHTa IIo
COOCTBEHHOM MHULIMATHUBE) B JIEKTPOHHOM BHUJIE€ TIOCPECTBOM OTIIPABKU MHTEPAKTUBHOM (DOPMBI
3as1BJICHUS, OANMCAHHOTO COOTBETCTBYIOIIMM THIIOM 3JIEKTPOHHOM NMOJIHKCH, C MPUIIOKEHUEM
AJIEKTPOHHBIX 00Pa30B HEOOXOJUMBIX JOKYMEHTOB 4epe3 JUuHbIi kKabuner Eaunoro moprana
rOCy/IapCTBEHHBIX U MyHUIMIAIBHBIX YCIYT ((PyHKIMH).

Wnentudukanus 3asBuTens oOeCHeUMBaeTCs HJIEKTPOHHBIM — HUICHTU(UKAIMOHHBIM
MPWIOKEHUEM €  HUCIOJIB30BAHMEM  COOTBETCTBYIOLIETO  CEpPBUCA  E€AUHOM  CHCTEMBI
UICHTU(QUKAIMY U ayTeHTUDHUKALIH.

[Ipy HanpaBneHMM [TOKyYMEHTOB 4epe3 EIuHBII mOpTan TOCyJapCTBEHHBIX U
MYHUIUNATIBHBIX  yCIyr (QyHKIUMI) [OHEM TOMy4YeHHs 3asBJICHUS Ha IpeloCTaBJICHUE
MYHULMIIAJBHOM YCIyTM SBISAETCA JI€Hb PErucTpanuu 3asBieHUs Ha EguHom mnoprane
rOCYJJapCTBEHHBIX U MyHHLIUIIAIBHBIX YCIYT (PyHKLUIN).

Crnetmanuct Oprana, OTBETCTBEHHBIN 32 IPUEM JJOKYMEHTOB:

a) YCTaHABIMBAeT IMpeaMeT oOOpalleHus, MpPOBEepsSeT JOKYMEHT, YJOCTOBEPSIOIINI
JUYHOCTB;

0) mpoBepsieT MOJTHOMOYUS 3asIBUTEIIS;

B) TpOBEpsieT HaJUuhe BCeX JOKYMEHTOB, HEOOXOAMMBIX [UIs MPEAOCTaBICHUS
MYHUIIUNAIBHON YCIyTH, KOTOpbIE 3asBUTENIb O053aH TPEJAOCTaBUTH CAMOCTOSITENIBHO B
COOTBETCTBUU C IIYHKTOM 2.6 HACTOAIIEr0 AIMHUHHCTPATUBHOIO PETJIAMEHTA;

1) IPUHUMAET PELIEHUE O IPUEME Yy 3asIBUTEIIS IPEICTABICHHBIX JOKYMEHTOB

€) PEerucTpupyeT 3asBIIEHHE M IMPEACTaBICHHbIE JOKYMEHTbl IOJ HHIUBUIYAJIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

) BbIJIaeT 3asBUTENIO PACHHCKY C OMUCHIO MPEJCTABICHHBIX JTOKYMEHTOB M yKa3aHHEM
JIaThl UX MPUHATHSL, TOATBEPKAAIOLLYI0 IPUHATHE TOKYMEHTOB;

3) uUHQOPMHUpYET 3asBUTENS O XOJE BBHIINOJHEHHUS 3asBICHUS O MPEeAOCTaBICHUU
MYHHMIMIIAJIBHOU YCIIYTH.

VYBenomieHue O mNOpHeMe JOKYMEHTOB HAIPABIACTCS 3asBUTEII0 HE IO3JHEE IHS,
CJIEYIOLIETO 32 JIHEM MOCTYIUICHHS 3asBJICHUS U TOKYMEHTOB, CIIOCOOOM, KOTOPBIH UCTIOIb30Bal
(ykazaut) 3asBUTENb NIPU 320YHOM OOpAIICHUH.

OcHoBaHMs 11 IPUHATHS PELIeHUsT 00 OTKa3e B MpUeMe 3arpoca U JOKyMEHTOB U (MIIN)
nH(bOpMaIUU OTCYTCTBYIOT.

3.3.1. Kpurepuem npuHATHS pEeLIEHNS O TPUEME JOKYMEHTOB SIBJISIETCS] HAJTMUNE 3asBICHUS
Y IPWIATa€MbIX K HEMY JTOKYMEHTOB.

3.3.2. MakcuMaJIbHBIi CPOK HCIIOJHEHHS aJMUHHCTPATUBHOW IPOLEAYPBI COCTaBIAET 1
paboumii AeHb CO AHS MOCTYIUICHUS 3asBJICHUS OT 3asIBUTENS O MPEA0CTaBICHUH MyHULIUIAIbHON
YCIIyTH.

3.3.3. Pe3ynpraroM aIMHMHHCTPAaTHBHOW IPOLEAYPHI SBISETCA OJHO M3 CIEAYIOIIHUX
JIEeUCTBUI:



- ipreM u peructpainus B Oprasne 3asBleHUs U JOKYMEHTOB, [TPE/ICTaBICHHbBIX 3asIBUTEIIEM,
ux nepenada cnenuranucty OpraHa, OTBETCTBEHHOMY 3a IPUHATHE PEIIEHUN O MPEAOCTaBICHUN
MYHULMIIAIBHOMN YCIYTH;

- IpreM U peructpanus B Oprase 3asBjI€HUs U JOKYMEHTOB, ITPEICTABICHHbIX 3asIBUTEIIEM,
U UX nepenava cneuranucty OpraHa, OTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aUMO/ICIICTBHE
(B citydae, eciM 3asBUTENIb CAMOCTOATEIBHO HE MPEACTABUI JOKYMEHTHI, YKAa3aHHbIE B IIYHKTE
2.10 HacTosmero AIMHUHUCTPATUBHOTO PETJIAMEHTA).

Pe3ynbTaT agMHHUCTPAaTUBHOM TNpoLEAYpbl (GHUKCUPYETCSs B IKypHaje pEerucTparuu
3asBJICHUN O MPEJOCTAaBIEHUN MYHUIMNAIBHBIX YCIyT crenraiiuctoM OpraHa, OTBETCTBEHHBIM
3a IIpUEM JJOKYMEHTOB.

[Tocne mpuHsATHS 3ampoca 3asBUTENs crenuanructoM OpraHa, OTBETCTBEHHBIM 3a MPUEM
JOKYMEHTOB, CTaTyc 3ampoca 3asBHTENsl B JMYHOM KaOuHere Ha ExuHom moprane
rOCy/IapCTBEHHBIX U MyHHUIMIIATIBHBIX YCIYT (YHKIMI OOHOBIISETCS 10 CTaTyca «IPUHSATOY.

3.3.4. IHbIX neiicTBUi, HEOOXOUMBIX JUIS IPEIOCTABICHNS MyHULIUTIAILHON YCITyTH, B TOM
YHUCJIE€ CBSI3aHHBIX C TPOBEPKOW JIEWCTBUTEIBHOCTH YCWJIEHHOM KBalu(pUIMPOBAHHON
AJIEKTPOHHOM TOJIMMCH 3asBUTEINS, MCIOJB30BAaHHOM TpuM OOpalleHWHu 3a MOJy4YeHHEM
MYHULMIIAIBbHOMN YCIyTH, HET.

HanpaB.neHue CmenuaJTucTOM MEKBEAOMCTBCHHBIX 3allpoCOB
B OpraHbl FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOT0 CAMOYIIPABJICHUSA
H IMMOABCAOMCTBEHHBIC 3TUM OpraHamM opraHm3anuu B c¢Jjy4ac,
€CJIN ONPEACJIECHHBIC JOKYMECHTBI HE ObLIN npeacTaBJICHbI
3asABUTE/IEM CAMOCTOATEJIBbHO

3.4. HanpaBneHnue CHEUAIMCTOM  MEXKBEIOMCTBEHHBIX  3allpOCOB B OpraHbl
roCy/lapCTBEHHOM BJIACTH, OPraHbl MECTHOIO CAMOYINPABIEHUS U TOJABEIOMCTBEHHBIE ATHM
opraHaM OpraHu3alliyd B CiIy4ae, €CJIM OMNpEeJeNICHHbIE OKYMEHTHI He ObUINM IpPEICTaBICHbI
3asBUTEJIEM CAMOCTOSITENILHO, OCYILIECTBIISETCS B IOPSIKE, yKa3aHHOM B IMyHKTe 3.10 HacTos1ero
AJIMAHHMCTPAaTUBHOIO PErJIAMEHTA.

[IpuHsTHE peleHns 0 MPeI0CTABIEHUI
(00 oTKa3e B Mpe0CTABJICHMN) MYHHIUIIAJIBHON yCJIYIH

3.5. Ilpunatue pemeHus O mpegocTaBieHud (00 oOTKae B MPEAOCTABICHHM)
MYHULHMIIAJIBHON YCIYTH OCYIIECTBISICTCA B MOPSAKE, YKa3aHHOM B IyHKTe 3.11 Hacrosmiero
AJIMUHUCTPAaTUBHOI'O pErJIaMEHTA.

YBeaomiieHHe 3asiBUTEJISI O IPUHATOM PellleHUH, BbIIa4a 3asiBUTEIIO
pe3yJibTaTa NpeaocTaBjieHUst MyHUIIUNIAJIbHOMH YCJIYyrU

3.6. OcHoBaHMeM MJi1 Hayaja HCHOJHEHHUS aJMUHHCTPATUBHOM MpPOLEAYpPHI SBISIETCA
IIOCTYIUIEHHE COTPYyAHUKY OpraHa, OTBETCTBEHHOMY 3a Bblauy pe3yjbTaTa NpEeAoCTaBICHUS
YCIIyTH, pEIIeHHUs O MPEeJOCTaBICHUM MYHHMIMIAIbHOW YCIYrd WIM pemeHuss o0 oTkaze B
NPEe0CTaBICHUH MyHULIMTIANBHON yCiIyru (Oanee - Perienue).

AJMUHHCTpaTHBHAS NpoLEeaypa UCIONHIETCS coTpyaHuKkoM OpraHa, OTBETCTBEHHBIM 3a
BblZjady Pemenus.

Ecmn 3asBurens oOpatuics 3a NpPeOCTaBIEHHMEM YCIyrm depe3 EnuHbI noprai
rOCYJapCTBEHHbIX M MYHHLMIAIBHBIX YCIYT ((pYHKUUH), TO UHPOPMHUPOBAHUE 3asIBUTEIS O
pe3yibpTaTax NpeJOCTaBICHUS MYyHULMIIAIBHON YCIIyI'M OCYLIECTBISETCS TaKkke depe3 EnuHbIi
MOPTAaJI TOCYAAPCTBEHHBIX U MYHUIIUIATIBHBIX YCIYT ((QDyHKIHH).

3.6.1. Kpurepuem NpuHATHS peUIeHUs O HAIIPABJICHUH pe3yiibTaTa MyHULIUIIAIIEHON YCIyTH
ABJISIETCS] TOTOBHOCTH Perienus.

3.6.2. MakcuMasbHBI CPOK HCIIOIHEHUS aJMUHUCTPATUBHOM MPOLELYpPHl COCTaBIISET 1
pabGouuii neHb co AHA moctymuieHus Pemenust corpyanuky OpraHa, OTBETCTBEHHOMY 3a €ro
BBIJIAYY.



CBeneHuss O TMPENOCTaBICHUM MYHHUIMIAIBHOW YCIYrd MOJIexaT o00s3aTebHOMY
pa3MenieHno Ha EaqHoM nopTraiie rocy1apCcTBEHHBIX U MyHULIUIIAIBbHBIX YCIIYT.

3.6.3. Pe3ynpraToM WCHOJHEHUS AJMUHUCTPATUBHOM MPOLEAYpHl SBIISIETCS BblIaya
3agBUTENIO Penenus.

Crniocob6oMm (ukcanuu pesyiabTaTa aAMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS PETUCTPALIUs
Pemenust B ypHane MCXOIALIEH AOKyMEHTalMM crenuanuctoM OpraHa, OTBETCTBEHHBIM 3a
BbI/Iauy pe3yJibTaTa NpeoCTaBICHHs] MyHULIUIAIBHON YCIIyTH.

Ha Exqunom nopraiie rocy1apcTBEHHBIX U MYHUIMNAIBHBIX YCIyT (GYHKIMN) pe3yIbTaToM
MPEIOCTABIIEHUS ~MYHUUMIAIbHOM  YCIyrM  SIBISIETCS  pelIeHHe O  IPeJOCTaBIEHUU
MYHUIIUNAIBHON YCIIyTH B BUJIE 3JIEKTPOHHOM 3anucu B JInuHOM KaOuHeTe 3asBUTES.

Pe3ynbTar npegocraBieHusi MyHULIUIIATBHON YCIYTH HE3aBUCUMO OT MPUHSITOrO PEHICHUS
odopmIsieTcs B BUI€ U3MEHEHUS CTaTyca 3JeKTPOHHOM 3anucy B JINUHOM KaOMHETe 3assBUTEINS HA
Enunom noprasne rocyaapcTBEHHBIX U MyHUIIUIIATIBHBIX YCIYT (QYHKIMI) B 1eHb GOPMUPOBAHUS
npu oOpaleH!H 3a IpeAoCTaBIeHHeM MyHHIMIIAIBHONW yCIIyTu nocpenctsoM Enunoro noprana
rOCy/IapCTBEHHBIX U MyHUIMIAIBHBIX YCIYT ((PyHKIMH).

B kauecTBe pe3ynbrara NpPeNOCTaBICHUS MYHUIMMNAIBHON YCIyTM 3asBUTENbL IO €r0
BbIOOpY BIpaBe MoiyuuTh Pemenne B (opMe AJIEKTPOHHOTO JOKYMEHTa, MOJANKUCAHHOTO
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM € MCHOJIb30BAHUEM YCHIIEHHON KBaIH(PUIHUPOBAHHON
AJIEKTPOHHOM MOJITHACH.

3asBUTENb BIPABE MOIYYUTh PE3YyJIbTAT MPEAOCTABICHUS MYHUIUIIAIBHOMN yCIyTH B opme
AIIEKTPOHHOTO JOKYMEHTa MJIU JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJE B TEUEHHE CPOKa JEHCTBUS
pe3yJibTaTa NpeoCTaBICHUs] MyHUIUIIAIBHON YCITYTH.

3.6.4. VInbIx neicTBuil, HEOOXOIUMBIX AJIs MPEIOCTABIEHUS MYHULIUIIATbHON YCIYTH, HET.

III (IT). CocTaB, noc/j1e10BaTEJILHOCTh U CPOKHU BbITIOJHEHNSI AIMUHUCTPATUBHBIX
npoueayp, Tped0BaHus K NOPSIAKY UX BbINIOJHEHHUS B OPraHe,
NMPeaoCTABJIAIOIEM MYHHIMTAIBHYIO YCJIYTY

CoctaB aIMUHHCTPATHBHBIX NMpoLEAYP
10 NMPeAOCTABJICHUI0 MYHUIIUNIAJBHOM YCIyTH

3.7. IlpenocraBieHne MyHULIUNAIbHOM yciayrn B OpraHe BKIIOYAeT CIELYIOIINE
aIMUHUCTPATHBHBIC TPOIEAYPHI:

1) mpuem u peructpanus 3anpoca U AOKYMEHTOB JIs MPEAOCTaBICHUS MYHUIIUMATHHON
YCIIyTH;

2) HampaBIeHHE CIEINAMCTOM MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPTraHbl TOCYAapCTBEHHON
BJIACTH, OPI'aHbl MECTHOT'O CAaMOYIIPaBJICHUS U MOABEIOMCTBEHHbIE 3TUM OpraHaM OpraHU3ally B
cilydae, eciM OlpeieIeHHbIE JOKYMEHTHI He OBbLIH MPEICTaBICHBI 3aBUTENIEM CAMOCTOSTENbHO;

3) mpuHATHE peHieHHs] O TMPEeAOCTaBICHUU (pemieHuss 00 OTKa3ze B MPEJOCTaBICHHM)
MYHULUIIATBHON YCIYyTH;

4) yBenomiIeHHE 3asBUTENSI O MPHUHITOM pEUIeHHM, BblJadya 3asBUTENIO pe3yjbTara
MPEA0CTaBICHNUS MYHULIUIIAIbHON YCITyTH;

5) ucrmpaBieHUE ONMEYaToK W (WJIM) OmHUOOK, JOMYIICHHBIX B JOKYMEHTAX, BBIJIAHHBIX B
pe3yiabTaTe NpeloCTaBICHUSI MyHUIIUNIAIbHON YCIYyTH;

6) Bpmaua nyOnukata JOKYMEHTOB, BBIIAHHBIX B pe3yJibTaTe MPeAOCTaBICHUS
MYHULHUIIAIBHON YCIYTH.

3.8. [IpenocraBienne B yCTAHOBICHHOM NOPsAIKE MH(DOPMAIIUY 3assBUTENISIM U 00ecTieueHre
JI0CTyIa 3asiBUTENIEH K CBEACHUAM O MYyHUIMIAIBHOMN ycCIllyre, MOPSAKE €€ IPEeN0CTaBIEHUs, 110
MHBIM BOIIPOCaM, CBA3aHHBIM C MIPEIOCTABIEHUEM MYHHUIIMIIAJLHON YCIYTH, B TOM YHCIIE O XOJ€
MPEIOCTaBIICHUS MYHHUIIMIAIBLHOW YCIyru, BKIto4das uHbopmupoBanue B MODII, ykazano B
nyHKTe 1.4 HacTosIIero AJIMUHACTPATUBHOTO PETIIaMEHTA.

[IpenocTaBieHne MyHUIIUTAIBHON YCIYTH B YIpexXIaronieM (IPOaKTHUBHOM) pPEKHUME He
IIPEyCMOTPEHO.

AIMUHUCTpAaTUBHAS Tpolenypa NpodWIUPOBAHUS 3asBUTENEH [UIsl MpenbsSBICHUS
HEO0OXO0JUMOT0 BapuaHTa MPEJAOCTaBICHNU MyHUIMITAILHONW YCIIyTH HE MPEIyCMOTpPEHa.



IIpuemM u perucTpanus 3anpoca U MHbIX JOKYMEHTOB
AJ1S IPeI0CTaBJeHUA MYHUIUNAJIbHON ycJayru

3.9. OcHoBaHuEM 17151 Hayaja aJMUHUCTPATUBHOM NMPOLELYPHI ABISETCSA NOCTYIUIEHUE OT
3asiBUTEJS 3a1poca O MPEA0CTAaBICHUNA MyHULIUIIAJILHON YCITyTH:

Ha OyMa)XHOM HOCHTEJe HEeNocpeACTBeHHO B Opras;

Ha OymaxkHoM Hocutene B OpraH uepe3 OpraHu3alUi0 I[OYTOBOM CBS3H, HHYIO
OpraHU3aluI0, OCYILIECTBIIAIOLIYIO JOCTABKY KOPPECIIOHAEHIINY;

1) Ounas ¢gopma momayu JOKYMEHTOB — Iojlada 3alpoca M JOKYMEHTOB NIpU JIMYHOM
npueme B nopsiake oOmiel ouepenu B nprueMHble yachl. [Ipu ouHo# popme mogaun JOKyMEHTOB
3asBUTEIb NOJAET 3ampoC M JOKYMEHThI, yKa3aHHble B IyHKTax 2.6, 2.10 HacTosmero
AJIMMHUCTPAaTHBHOTO perjlaMeHTa (B CiIydae €cClM 3asBHUTENb IPEICTaBIIsET JOKYMEHTHI,
yKazaHHble B myHKTe 2.10 HacTosmero AJIMUHUCTPATUBHOIO pETJIaMEHTa IO COOCTBEHHOM
MHHIIMATHBE) B OyMa)KHOM BHUJIE, TO €CTh IOKYMEHTHI YCTaHOBJIEHHON (OPMBI, CHOPMUPOBAHHbIE
Ha OyMa)>KHOM HOCHUTEIIE.

[Tpu ouHoOIi popme Mmo1aun JOKYMEHTOB 3aIIPOC O MPETOCTABICHUN MYHUIIUITAIBLHON YCIyTH
MOET ObITh OpOpMIIEH 3asgBUTENEM B X0z¢e nmpuema B Oprane, 6o opopmiieH 3apaHee.

ITo mpocsbe oOpaTuBIIErocs JIMLA 3aIIPOC MOXKET ObITH oopmiieH crieranuctom Oprasa,
OTBETCTBEHHBIM 3a NPHUEM JOKYMEHTOB, C MCIOJB30BAHMEM IPOTPAMMHBIX CpeAcTB. B sTom
cilydae 3asBUTEIb COOCTBEHHOPYYHO BIIMCBHIBAET B 3alpoc CBOKO (aMHIIMIO, UM U OTUYECTBO,
CTaBUT JaTy U MOAMMCH.

Crnenmanuct OpraHa, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, OCYLIECTBIISET CIEAYIOIINE
JIEHCTBHS B XOJI€ IIPUEMA 3asBUTEIIA:

a) YCTaHABIMBAeT IMpeaMeT oOOpalleHus, MPOBEpPsSeT JOKYMEHT, YJOCTOBEPSIOIINI
JUYHOCTB;

0) mpoBepsieT MOJTHOMOYUS 3asIBUTEIIS;

B) TpOBEpsieT HaJMuuWe BCeX JOKYMEHTOB, HEOOXOAMMBIX [UIsl IPEAOCTaBICHUS
MYHUIIUNAIBHON YCIyTH, KOTOpbIE 3asBUTENIb O05A3aH MPEJAOCTaBUTH CAMOCTOSITENIBHO B
COOTBETCTBUU C IIYHKTOM 2.6 HACTOAIIEr0 AIMHUHHCTPATUBHOIO PETJIAMEHTA;

I') IPOBEPSIET COOTBETCTBUE MPECTABICHHBIX IOKYMEHTOB TPEOOBAaHUSM, YIOCTOBEPSSICH,
YTO OTCYTCTBYIOT OCHOBAHMS JJI OTKa3a B IPHUEME TOKYMEHTOB;

1) IPUHUMAET PELIEHUE O IPUEME Yy 3asIBUTEIIS IPEICTABICHHBIX JOKYMEHTOB;

€) PpEerucTpupyer 3ampoc M TMpeACTaBIEHHbIE JOKYMEHTHl M0 WHIUBUAYaIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb UX MTOCTYIUICHHUS;

) BbIJIaeT 3asBUTENIO PACHHCKY C OMUCHIO MPEJCTABICHHBIX JTOKYMEHTOB M yKa3aHHEM
JIaThl UX MPUHSTHSL, TOATBEPKIAOLLYIO0 IPUHATHE TOKYMEHTOB.

IIpu HeoOxomumoctu creuuanuct OpraHa, HW3rOTaBIMBaeT KOMMHM IPECTaBICHHBIX
3asBUTENIEM JOKYMEHTOB, BBINOJHAET HAa HUX HAAMUCh 00 HX COOTBETCTBUU TMOJIMHHBIM
AK3EMILISIpaM, 3aBepseT CBOEH MOAMUCHIO ¢ yKa3aHueM (paMUINK U UHUIAIIOB.

IIpu oTCyTCTBHH y 3asBUTENS 3aII0JHEHHOTO 3apoca WM HEMPAaBUIBLHOM €r0 3all0JHEHUH
cneruanuct OpraHa, OTBETCTBEHHBIHN 3a NMPUEM JOKYMEHTOB, TIOMOTAET 3asiBUTEIIO 3alOJHUTH
3ampoc.

JITUTETbHOCTh OCYIIECTBICHHUS BCEX HEOOXOMMMBIX NEWCTBHN HE MOXKET MpPEBBIMIATH 15
MUHYT.

2) 3aounas ¢opma TOAAYM JOKYMEHTOB — HAIpaBJICHHUE 3ampoca O MPEIOCTaBICHUU
MYHHMLMIIAJBHOW YCIYTM M JIOKyMEHTOB 4Yepe3 OpraHu3al{l0 IIOYTOBOM CBS3H, HHYIO
OpraHU3aIMI0, OCYLIECTBISIONIYIO JOCTABKY KOPPECIIOHAECHIINN.

[Tpu 3aouyHoOit (opMe MomauM JOKYMEHTOB 3asBUTENb MOMKET HANpPaBUTh 3alpoc U
JIOKYMEHTBI, YKa3aHHbIE B MyHKTax 2.6, 2.10 HacTosmero AJIMUHUCTPATUBHOTO perjiaMeHTa (B
cllydae, €CIM 3asBUTENb NPEICTaBISIET JOKYMEHTHI, yKazaHHble B IyHKTe 2.10 Hacrosmiero
AJMUHUCTPAaTUBHOTO perjiaMeHTa Mo coOCTBEHHOW MHUILIMATUBE) B BUJAE OpUTHMHAJIa 3arpoca u
KOMHUIA JIOKyMEHTOB Ha OyMa)XHOM HOCHUTeNe 4epe3 OpraHu3alMi0 MOYTOBOM CBS3U, HHYIO
OpraHM3alio, OCYIIECTBIISIIOIIYI0 JIOCTaBKy KOPPECHOHJIEHIMH. B maHHOM  ciydae
YAOCTOBEPEHUE BEPHOCTU KONMM JOKYMEHTOB OCYLIECTBISAETCA B IOPANKE, YCTAHOBIECHHOM
(benepanbHBIM 3aKOHO/ATENBCTBOM, JHEM PETHUCTPALMU 3alpoca SBISETCS JAECHb MOCTYIUICHUS
3arpoca u 1I0KyMeHTOB B Opras;



Ecnu 3asButens oOpatuics 3aouHo, crenuanuct OpraHa, OTBETCTBEHHBIM 3a IpHUEM
JIOKyMEHTOB:

a) yCTaHABIMBAeT IMpeIMeT oOpalleHusi, MPOBEPseT JOKYMEHT, YJIOCTOBEPSIOUIHIA
JINYHOCTB;

0) MpOBEPSIET MOTHOMOYMS 3asIBUTEIIS;

B) TMpoBepsieT Hajluuue BCEX JOKYMEHTOB, HEOOXOAMMBIX s MpPeJOCTaBICHUS
MYHMIIMIIAJIBHOW YCIIYTHU, KOTOpBIE 3asiBUTENb OO0s3aH MPEAOCTaBUTh CaMOCTOSITEIHO B
COOTBETCTBUU C IIYHKTOM 2.6 HACTOALEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

I') IPOBEPSIET COOTBETCTBUE MPEACTABIECHHBIX TOKYMEHTOB TPEOOBAHUSAM, YJOCTOBEPSISICH,
YTO OTCYTCTBYIOT OCHOBAHHUs JUUISl OTKAa3a B [IPUEME JOKYMEHTOB;

1) IPUHUMAET PELEHUE O IPUEMeE y 3asiBUTENIS IIPE/ICTABICHHbBIX JOKYMEHTOB;

€) pEerucTpupyer 3ampoc U IpeACTaBICHHBbIE JOKYMEHTHl O] WHIMBHIYaJIbHBIM
MOPSIIKOBBIM HOMEPOM B JI€Hb UX ITOCTYIUICHHUS;

’K) BBIAAET 3aSBUTEII0 PACIHUCKY C ONHUCBHIO NPEICTABICHHBIX JOKYMEHTOB M yKa3aHHEM
JIaThl UX MPUHATHUS, TOATBEPKAAIOLLYIO IPUHATHE.

YBenomieHUe O IpUEME JOKYMEHTOB HAIIPABIACTCS 3asBUTEII0 HE II03JHEE [HH,
CJIETYIOIIETO 3a JHEM MOCTYIJICHHS 3ampoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIA MCIOJIB30Ba
(ykazai) 3asBUTEIb IIPU 320YHOM OOpaIIeHUH.

3.9.1. KpurepueM npuHATHSA PELICHHS O IPUEME TOKYMEHTOB SIBIISIETCS HAJIU4KE 3a1poca U
MIPWIAraeMbIX K HEMY TOKYMEHTOB.

3.9.2. MakcuMaiabHBI CPOK HCIIOIHEHUS aJMUHUCTPATUBHON MPOLENYpPbl COCTaBIISIET 1
pabouuii eHb CO THS MOCTYIUICHHS 3alpoca OT 3asBUTENS O MPEJOCTaBICHUN MYHUIIUIAIBLHON
YCIIyTH.

3.9.3. Pe3ynpTaTOM aJMHUHUCTPATUBHOM MpPOLELYpHl SBIAETCS OAHO M3 CIEAYIOLIUX
NEeUCTBHIL:

- mpueM U peructpanus B Oprase 3anpoca ¥ JOKYMEHTOB, IPEJCTABICHHBIX 3asBUTENIEM, UX
nepenavya crneuranucty OpraHa, OTBETCTBEHHOMY 3a MPUHSATHE PEIIEHUN O MPEeI0CTaBICHUU
MYHULUIIATbHOU YCIYTH;

- IpueM U peructpauus B Oprase 3amnpoca u J0KyMEHTOB, IPEJICTABICHHbIX 3asiBUTENIEM, U
ux nepezava crnenuanucty OpraHa, OTBETCTBEHHOMY 32 MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHE (B
Ciy4ae, €CJM 3asABUTENb CAMOCTOATEIBHO HE MIPEACTABUII IOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.10
HACTOSILEro AJIMUHUCTPATUBHOTO PETJIAMEHTA).

Pe3ynbTar agMuUHHCTpAaTUBHON MpoLeAypbl (UKCUPYETCS B AJIEKTPOHHOM 0a3e BXOMSAIIUX
JIOKYMEHTOB crienianucToM OpraHa, OTBETCTBEHHBIM 3a IPUEM JJOKYMEHTOB.

3.9.4. InbIX neicTBUiA, HEOOXOIUMBIX IS PEIOCTABICHUS MYHHUIIUIIATLHOMN yCIIYTH, B TOM
YuCc€ CBS3aHHBIX C MPOBEPKOM JEMCTBUTENBHOCTH YCHUJICHHOW KBanM(UIIMpPOBaHHOM
AIIEKTPOHHOM TMOJAIMHUCU 3asiBUTENs, HCIOJIB30BaHHOM mpu oOpalleHud 3a TOJyYeHUEM
MYHUILUIIAIBHON YCIyTH, HET.

HaleaBJIeHI/Ie CIICMUATHCTOM MEKBCAOMCTBCHHBIX 3aIIPOCOB
B OpraHbI Focy}IapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CAMOYIIPABJICHUSA U
MOABCAOMCTBCHHBIC 3TUM OpraHaM OpraHnm3aliuu B Cjayvae, €CJIH ONpeacJicHHbIC
AOKYMECHTBI HE ObLIN NMpeacTaBJCHbI 3adBUTEJIEM CAMOCTOATEC/ILHO

3.10. OcHoBaHueM [Jsi Hayajla aJIMHUHUCTPATUBHON MpOLEIYphl SBISETCS MOIy4YEHHE
cnenuanuctoM Oprasa, OTBETCTBEHHBIM 32 MEXXBEIOMCTBEHHOE B3aUMOEHCTBHE, JOKYMEHTOB U
uHbOpMallMu Ui HaIpaBJICHUS MEKBEJOMCTBEHHBIX 3alpOCOB O IMOJYYEHUU JOKYMEHTOB
(cBeneHMH M3 HUX), YKa3aHHBIX B MyHKTe 2.10 HacTosmero AIMUHUCTPATUBHOTO perjaMeHTa (B
Ciy4ae, eCiM 3asBUTENb HE IPEACTaBWI JTOKYMEHTHI, YKa3aHHble B MyHKTe 2.10 HacTosmero
AJIMUHUCTPAaTHUBHOT'O pErjaMeHTa, 10 COOCTBEHHOM HHUIIMATUBE).

Cnenunamuct Oprana, OTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3aUMO/ICHCTBUE, HE TTO3/THEE
JIHS, CIEAYIOLIETO 3a AHEM ITOCTYIUIEHHS 3a1poca:

- oopMIISIET MEKBEJOMCTBEHHBIH 3a1poc;

- IOJIMUCHIBAET O(POPMIICHHBIM MEKBEIOMCTBEHHBIH 3anpoc y pykoBoautens Oprauna;

- PEruCTpUpYeT MEXBEJOMCTBEHHBIM 3alpoc B JKypHaje pPETUCTpaluU HCXOIAIIeH
JIOKYMEHTalUH;



- HaIlpaBJIsSIeT MEXBEJOMCTBEHHBIN 3alIpOC B COOTBETCTBYIOIIMIA OpraH UM OPTaHU3alIUIO.

Me’xBeZJOMCTBEHHBIN 3arpoc 0OopMIIIETCS] U HANPABIISETCS B COOTBETCTBUU C MOPSIIKOM
MEXBEJOMCTBEHHOT0 MH(GOPMALMOHHOTO B3aUMOJEUCTBUS, MPEAYCMOTPEHHBIM JEHCTBYIOLIIM
3aKOHO/ATEIbCTBOM.

Hanpasnienue 3ampocoB, KOHTPOJIb 32 MOJIy4Y€HHEM OTBETOB Ha 3alpOChl M CBOEBPEMEHHOM
nepenadel ykazaHHbIX 0OTBETOB B OpraH ocyIecTBIsSeT cnenuanuct Oprasa, OTBETCTBEHHBIN 3a
MEXXBEJOMCTBEHHOE B3aMO/ICIICTBHE.

B nenp nonydenus Bcex TpeOyeMbIX OTBETOB Ha MEKBEJJOMCTBEHHBIE 3aIIPOCHI CIIELUAINUCT
Oprana, OTBETCTBEHHBIN 3a MEXBEJIOMCTBEHHOE B3aMMO/IeicTBHE, nepenaeT
3apErUCTPUPOBAHHBIE OTBETHI U 3alIPOCHI BMECTE C NIPEACTABIEHHBIMHU 3asBUTEIIEM JOKYMEHTAMU
B Opras Al OIpUHATHS PEILIeHUs O MPEIOCTABIECHNUN YCIyTH.

3.10.1. KpurepueM NpUHATHA PELIEHUS O HAIPABICHUU MEXBEIOMCTBEHHOIO 3arpoca
SIBJIIETCS] OTCYTCTBUE TOKYMEHTOB, HEOOXOUMBIX U1 IPEJOCTABICHHS MyHUIIUIIAIbHON YCIyTH,
yKa3aHHbIX B MyHKTE 2.10 HacTosAmero AIMUHUCTPATUBHOTO PEIVIAMEHTA.

3.10.2. MakcuManibHbId CPOK HCIIOJHEHHS aJMHUHUCTPATUBHOM MPOILIEAYPHI COCTaBISIET 6
pabouux JTHEH co qHs noxydeHus cnenuanictom Oprana, OTBETCTBEHHBIM 32 MEKBEJJOMCTBEHHOE
B3aMMOJIeICTBHE, JOKYMEHTOB U MH(OPMaLIUU AJIsl HAalpaBJIeHUSI MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.10.3. Pe3ynpTaTOM HCHOJHEHHUS aJIMHUHUCTPATUBHON MPOLEAYPHI SBISAETCS MOITY4YEHHE
JOKYMEHTOB, M HX HampasieHue B OpraH A OpUHATHS pPEIICHHS O TNPeJOCTaBICHUU
MYHHMIMIIAJIBHOU YCIIYTH.

CrnocoboMm (ukcanuu pe3yspTaTa aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS PETUCTPALIUS
3alpallvBaeMbIX JOKYMEHTOB B JXKypHaJe HUCXOZASIIEH JOKYMEHTAallMH, BKIIOYas CUCTEMY
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3auMOieiicTBUs cneranuctoM OpraHa, OTBETCTBEHHBIM 32
MEXBEJOMCTBEHHOE B3aUMOJIEHCTBHE.

3.10.4. nbIx aeicTBHii, HEOOXOAUMBIX JJIS IPEAOCTABICHNUS MYHULIUTIATBHOMN YCIIyTH, HET.

IIpuHATHE peleHus 0 MPeI0CTABIEHUI
(00 oTKa3e B Ipe0CTABJICHNH) MYHHIMIIAJIBHON yCJIYIH

3.11 OcHoBaHueM Jyist Ha4aja aAMUHUCTPATUBHON NPOLIENYPHI sABIIsAETCS Hanuune B Oprane
3apErUCTPUPOBAHHBIX  JTOKYMEHTOB, YKa3aHHbIX B mOyHKTax 2.6, 2.10 HacTrosmero
AJIMUHUCTPAaTUBHOI'O pErJIaMEHTA.

[Ipu paccMOTpeHNHN KOMIUIEKTa JOKYMEHTOB JUUIS PEIOCTaBICHUS My HULIMIIAIIBHON YCITyTH
cnenuanuct Oprana:

- OIpeJieNsieT COOTBETCTBUE MPEICTABICHHBIX IOKYMEHTOB TpeOOBaHUSAM, YCTaHOBIIEHHBIM
B ITyHKTax 2.6 1 2.10 AZAMUHUCTPATUBHOIO PETJIAMEHTA;

- aHaAJIM3HUPYET CoJeprKalluecs B IMPEACTAaBICHHBIX JOKYMEHTaX MH(GOpPMAIUIO B LENIX
MOJTBEPIKICHUS CTaTyca 3asiBUTENS U €ro MOTPeOHOCTH B MOJyYEeHUH MYHUIUIIAIBHOHN YCIIyTH, a
TaK)ke He0OXOAMMOCTH npeaocTaBiaeHuss OpraHoM MyHULIUIIAIbHON YyCITyTH;

- yCTaHaBJIMBAET (PAKT OTCYTCTBUS MM HAJTMYHUS OCHOBAHHM Il OTKa3a B MPEAOCTABICHUN
MYHHUIMIAILHON yCIyTH, MPEIYyCMOTPEHHBIX MYHKTOM 2.14 AMUHUCTPATUBHOTO PETJIaMEHTa;

- yCTaHaBIMBAaET COOTBETCTBHE 3asBUTENS KPUTEPUSIM, HEOOXOAUMBIM ISt
MIPEJOCTABICHAsT MYHULMIAIBHOM YCIyr'M, a TakKXKe HaJu4hie OCHOBAaHWUM I OTKa3a B
IIPEIOCTABJIEHUM MYHULUINAIBHON YCIYTH, INPEAyCMOTPEHHBIX NyHKTOM 2.14 HacTosmero
AJIMHHHMCTPAaTUBHOIO PErJIAMEHTA.

Crnenmanuct Oprana B TeueHUH 15 KaJlleHJapHBIX JHEW M0 pe3ysibTaTaM IPOBEPKU TOTOBUT
OJIVH M3 CIIEYIOIINX TOKYMEHTOB:

- IPOEKT PELLIECHUS O IPEAOCTABIEHUA MYHULIUIIAJILHON YCIIYTH;

- MPOEKT peuleHus 00 OTKa3e B MPENOCTAaBIEHWU MYHULMIAIBHONW ycIyru (B ciydae
HaJIMYUs OCHOBAHMM, NPEAYCMOTPEHHBIX IyHKTOM 2.14 HacTosAmero AJIMUHUCTPAaTUBHOTO
periiaMeHTa).

Cnemmamucr Oprana mnociie o(OpMICHHS MpPOEKTa pelIeHUus O IPelOCTaBICHUU
MYHMIIMIIAIBLHONW YCIyTH MO0 penieHust 00 oTKa3e B MPEJIOCTaBICHUN MYHUIIUNAIBHON YCIyTH
NepelaeT €ro Ha MOANKUCh pyKoBoauTeno OpraHa B TeUeHUHM | KaJleHOApHOTO JHS CO JHS €ro
MTOJTyYEHUSI.

PykoBonutens Oprana noAnuceIBacT NPOEKT PELICHNUS O IPEAOCTAaBICHUA MYHULIMIIAIBHON
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yciyru (pemieHus o0 OTKa3e B MPEJOCTAaBICHUM MYHHMIMIIAJbHOW YCIYrH) B TeueHHE 2
KaJIEHIAPHBIX JTHEH CO JHS €T0 MOITYYEHMSL.

Crnemuamer OpraHa HampasisieT MOANKUCAHHOE pykoBoauteneM OpraHa pelieHue
corpynHuky OpraHa, OTBETCTBEHHOMY 3a BblJady pe3yjbTaTa IpPENOCTABIEHUS YCIYTH, IS
BbI/IaYU €T0 3asBUTEIIO.

3.11.1. Kpurepuem NpUHATUSA pPELIEHUS O MPEIOCTABIEHUH MYHHMIMIIAJIBHOW YCIyIH
SBJIIETCS. COOTBETCTBUE 3alpoca U MpHjlaraeMblX K HEMY JOKYMEHTOB TpeOOBaHUSAM HACTOSLIETO
AJIMUHUCTPAaTUBHOI'O pErJIaMEHTA.

3.11.2. MakcuManbHbIi CPOK MUCIIOJIHEHHS IMUHUCTPATUBHOM MPOLIEAYPBI COCTABIIAET HE
6onee 20 kaneHIapHBIX AHEH co AHA noxydeHus u3 OpraHa MOJHOTO KOMIUIEKTA JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHUSI MyHULIMTIAIBHON YCIyTH.

3.11.3. Pe3ynbraToM aAMMHHUCTPAaTHUBHOW IPOLEIYpPHl SBISAETCS INPHUHITHE PELICHHS O
MPEIOCTABIIEHUH MYHUIUNAIBbHON yciyru (ubo pemeHuss o0 OTKa3e B MPEIOCTABICHUU
MYHUIIUNAIBHON YCIYTH) U Tepeiadya MPUHATOTO PELIeHUs O MPEJOCTaBICHUN MYHHIIUIIAIbHOM
yeiyru (1o pemieHusi 00 OTKa3e B MPENOCTABICHUU MYHHUIMMIAIBHOM YCIYTH) COTPYAHUKY
Oprana, OTBETCTBEHHOMY 3a BblJauy pe3yJbTaTa IMPENOCTABICHUS YCIYTH, Ul BBIAAYU €TO
3aABUTEIIIO.

Pe3ynbTaT agMHMHUCTpAaTHBHOM mpoueaypbl Qukcupyercss coTpynHukoMm Oprana,
OTBETCTBEHHBIM 3a BbIauy pe3yJbTaTa MpPEIOCTABICHUS YCIYTH, B JKypHajle perucrpanuu
PE3yJIbTaTOB BBINOJIHEHMSI a AIMUHUCTPATUBHBIX IPOLIEAYD IPU PEAOCTAaBICHUA MyHULIMIIAIBHBIX
yciyr OpraHoM ¢ MOMETKON «UCIIOTHEHOY.

3.11.4. VupIx peWcTBUil, HEOOXOAUMBIX JUIsl MPEIOCTABICHUS MYHUIUIIAIBHON YCIyTH, B
TOM YHCJI€ CBSI3aHHBIX C MPOBEPKOW JEUCTBUTEIBHOCTH YCWJIEHHOM KBaJM(ULIHUPOBAHHOMN
AJIEKTPOHHOM TOJIMMCH 3asBUTEJNS, MCIOJIB30BAaHHOM TpuM OOpalleHHHu 3a MOJy4YeHHEM
MYHHIIMIIAIbHON yCITyTH, HET.

YBeaomiieHue 3asiBUTEJISI 0 IPUHATOM pellleHUH, BbI1a4a 3asiBUTEI0
pe3yJbTaTa NpeaocTaBIeHUsI MyHUIMIAJIBHON YCJIYyIH

3.12. OcHoBaHMEM AJI1 Hayaja WCIOJHEHUS aJAMMHUCTPATUBHOM MPOLENYpHI SIBISIETCA
MOCTYIUIEHHE COTpYyAHUMKY OpraHa, OTBETCTBEHHOMY 3a BbLIauy pe3yjbTaTa NpeaoCTaBICHUS
YCIYTH, pPELIeHUs O TMPEAOCTABICHUHM MYHHMLIMNAIBHOW YCIyTM WIM pelieHus o0 oTka3e B
MPEI0CTaBICHUH MYHHUIIUIIATLHOMN ycnyTu (dazee - Pemenue).

AJMUHUCTpAaTUBHAs MPOLEAYypa UCHOJIHAETCS COTpyAHUKOM OpraHa, OTBETCTBEHHBIM 3a
BbIZja4y Pemenusi.

IIpu nocrymnenun Pemenust corpyaHuk OpraHa, OTBETCTBEHHBIM 3a €ro Bblaauvy,
MHGOPMHUPYET 3afBUTENS O HAJIMYUU IPUHATOTO PEUICHHs M COTJacyeT CHOCO00 IMOIy4YeHUs
rpaXIaHUHOM JlaHHOTO Pemenus.

NudopmupoBanue 3asiBUTENS OCYHIECTBISETCA MO TenedoHy H (WIH) TOCPEICTBOM
OTIIPABIICHHSI AIIEKTPOHHOIO COOOIICHUS Ha YKa3aHHBIHN 3asiBUTEIIEM aJpEC 3JIEKTPOHHON MOYTHI.

B cnyuae nuuHoro oOpaieHust 3asBUTENs Bblnady PemieHus ocymiecTBisieT COTPYIHHUK
Oprana, OTBETCTBEHHBIH 3a Bpl1ady Pemienus, noa pocnuch 3asiBUTENS, KOTOpask IPOCTABIIAETCS B
KypHaJle pEerUuCTpaluy, IPU NPEIbSIBICHUN UM JOKYMEHTA, yIOCTOBEPSIOUIET0 JIUYHOCTD, a IIPH
0OpaleHn! NMpeICTaBUTENs TAKKe TOKYMEHTA, IOATBEPIKIAIOIEro MOJTHOMOYUS MTPEICTABUTEIS.

B cnyuyae HeBo3MoOkHOCTH HH(OpMHpoBaHUs crnenuanuct OpraHa, OTBETCTBEHHBIH 3a
BbIIauy pe3yJibTaTa IMPEJOCTaBICHUS YCIyI'M, HaIpaBisgeT 3asBUTEN0 Pemenue uepes
OpraHMU3aI1I0 TTOYTOBOM CBSI3U 3aKa3HBIM MMHCbMOM C YBEIOMIICHHEM.

3.12.1. KputepueM mNpuHATUS pELIEHHS O BblAYe pe3ysibTaTa IPEAOCTaBICHUS
MYHMILIMIIAIGHOW YCIYTM WM HamnpaBiICHUHM pe3yibTaTa MYHHUIMIAIBLHOW YCIYr'M MOYTOBBIM
OTIIPABJICHUEM SIBJISIETCS BHIOOD 3asBUTENIEM CIIOCOOA €ro yBEJAOMIICHUS O NMPHHATOM PELICHUH,
BbI/IaYU pe3ysbTaTa NPe0CTaBIECHUS MyHULIUIIATbHON YCIYyTH.

3.12.2. MakcuManpHbli CPOK UCIIOJIHEHMSI aIMUHUCTPATUBHON NPOLEAYPHI COCTABIAET 3
KaJICHJapHBIX JTHS CO JHS MOCTyIuieHus Pemienus corpyaHuky OpraHa, OTBETCTBEHHOMY 3a €ro
BbIIAUYy.

3.12.3. Pe3ynpTaToM MCIIOJIHEHHS aAMUHUCTPATUBHON IPOLETYPHI ABISETCS YBEIOMIIEHUE
3asBUTEIIS O MPUHATOM PerieHun u (MiK) Belayda 3asBUTeNto PereHus.



CrniocoboMm (ukcanuu pesyiabTaTa aAMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS PETUCTPALIUs
Pemenust B KypHaje MCXOZsIIEH HOKyMEHTAlMM, CHELHMATMCTOM OTBETCTBEHHBIM 3a BbIIAUy
pe3yJbTara MpeI0CTaBICHNUs MYHUITUITATILHON YCITyTH.

3.12.4. IubIX neHCTBUM, HEOOXOAMMBIX JUIS IPEIOCTABICHNUS MYHHIIUIIAIBHOM YCIIyTH, HET.

Hcnpasienne one4aToxk u (Win) OIHOOK, JONMYIIEHHBIX B IOKYMEHTAX,
BBIIAHHBIX B pe3yJibTaTe NMpeocTaBJIeHUs] MYHUIIUNIAJIbHOM YCJIYTH

3.13. B cayuae BbISBIICHUSI 3asBUTEJIEM OIEYATOK, OMIMOOK B IOJYYEHHOM 3asiBUTENIEM
JIOKYMEHTE, SIBISIOLIEMCS PE3YyJbTaTOM IPEAOCTaBICHUS MYHULUINAIBHON YCIYTH, 3asBUTEIb
BIpaBe 00patuthbcesi B Oprau ¢ 3asBJICHUEM 00 MCTIPABICHUH JOMYIIEHHBIX ONIEYaTOK U OMIMOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MyHHUIMIIATBHOMN YCIYyTH TOKYMEHTAaX.

3.13.1. OcHoBaHuEM AJIsl Ha4aja MPOIeAyphl IO UCIIPABICHUIO ONIEYaTOK U (MJIK) OUIMOOK,
JIOIMYIIEHHBIX B IOKYMEHTaX, BBIJJAHHBIX B pe3yJIbTaTe MPe0CTaBICHUs] MyHUIIUTIAIBHONW yCIyTH
(Oanee — mponeaypa), sBisieTcs: mocryruieHre B Oprad 3asBieHus 00 UCTIPABICHUHN OMEYaTOK U
(unM) omKOOK B TOKYMEHTAX, BBIJAHHBIX B PE3yJIbTaTe NPEIOCTABICHHUS MyHUIIUIAIBLHON yCIyTH
(Oanee — 3asBnenne 00 UCTIPABIEHUN OTICYATOK U (MJTH) OIITHOOK).

3.13.2. 3asBneHue 00 HCHpaBIEHUH ONEYATOK W (WJIM) OMMOOK C yKazaHHEM crocoda
MHGOPMHUPOBAHUS O PE3YyJbTaTax €ro PacCMOTPEHUS M JOKYMEHTBI, B KOTOPBIX COJEp KaTcs
OMeYaTK! U (WIKN) OUIMOKH, MPEICTABIISIOTCS CIEAYIOIIUMH CIIOCOOaMu:

— JIMYHO (3asBUTEJIEM NPEACTABISIOTCS OPUTHMHANIBI JJOKYMEHTOB C ONeyaTkaMu U (WJIM)
omnOkamu, crieuanuctoM Oprasa J1enatoTcsi KOUU 3TUX JJOKYMEHTOB);

— yepe3 OpraHu3alUIo MOYTOBOM CBSA3M (3asiBUTENIEM HAIPABISAIOTCS KOIMHMH JOKYMEHTOB C
oreyaTkaMu U (UJIM) OMHUOKaMu).

[Ipuem u peructpamus 3asBIE€HUS OO0 HCIPaBIECHUM OMNEYaTOK W (MJIM) OIIMOOK
OCYIIECTBIISIETCS. B COOTBETCTBUH C MMyHKTOM 3.9 HacTosAero AJIMUHUCTPATUBHOTO PErjiaMeHTa.

3.13.3. Tlo pe3ynbTrataM pacCMOTPEHHs 3asBICHHUS 00 HCIPABICHUU OMNEYATOK U (WIIH)
omnbok crenuanuct OpraHa B TeyeHue 2 pabouux JAHEN co JHS MOTyUYEHUS 3asBICHUS:

— IPUHUMAaET pelleHue OO0 HCIpPABIEHHWU ONEYaTOK M (MJM) OUIMOOK, JOIMYIICHHBIX B
JIOKYMEHTaX, BbIJaHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHULIMIIAIBHON YCIYTH, U YBEIOMIISET
3asBUTEJIS O IPUHATOM PEIIEHUH CIOCOO0M, YKa3aHHBIM B 3as1BJICHUU 00 UCIPABJICHUH OIIEYaTOK
U (n1n) ommOoK (C yKa3aHHEM CPOKa UCTIPABJICHUS JOMYIIEHHBIX ONEYaTOK U (M) OIIHOOK);

— IPUHHUMAET pellieHne 00 OTCYTCTBUM HEOOXOJMMOCTH UCHPABIEHHUS ONEYATOK U (WMJIN)
OMOOK, [JOMYyIIEHHBIX B JOKYMEHTaX, BbIIAaHHBIX B pe3yJbTaTe MpPEJOCTaBICHUSL
MYHMIIMIIAILHOW YCIYTH, U TOTOBUT MOTUBUPOBAHHBIM OTKa3 B MCIPABICHUU ONEYATOK U (HJIN)
OMMOOK, [JOMYyIIEHHBIX B JOKYMEHTaX, BbIIAaHHBIX B pe3yJbTaTe MpPEJOCTaBICHUS
MYHHUIMTIAIbHON YCIYTH.

VcnpaBienue oneyaTok U (WiIH) OMKUOOK MU pelieHre 00 0TKa3e B UCIPABICHUHU ONIeYaTOK
u (WiM) omuOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B pe3yibTaTe NpPeJOCTaBICHUS
MYHUIIUNAIBHON YCIYTH, OCYIIECTBIseTCA crienuanuctoM Oprana B TeueHue 2 pabouux JHeH ¢
MOMEHTA MPUHSTHS PEIICHUS.

[Tpu ucripaBieHUH ONEYaTOK U (WJIM) OIIMOOK, TOMYIIEHHBIX B TOKYMEHTAX, BbIJAaHHBIX B
pe3ysibTaTe NpeoCTaBICHHs] MyHUIIUNIAIBHOM YCIIyTH, HE 10IyCKaeTCs:

— U3MEHEHHUE COJIepKaHUsl JOKYMEHTOB, SBJISIONIMXCS PE3yJIbTaTOM MPEeAOCTaBICHUS
MYHMIIMIIAJIbHON yCIIyTH;

— BHECEHHE HOBOHM WH(pOpPMAaINNH, CBEJACHUH U3 BHOBb MOJyYEHHBIX JTOKYMEHTOB, KOTOpPBIE
He OB MpeICTaBIEHBI MPH M0Aa4e 3asiBJICHHS O MPEIOCTaBICHUN MyHUIMIIAIBHOMN yCITyTH.

3.13.4. Kpurepuem npuHSTHA peuieHHs o0 HCIpPaBICHUU ONEYaTOK U (WIM) OUIMOOK
ABJISICTCA HAJIM4YUe OINEYaTOK M (WiIM) OIIMOOK, JAOMYIIEHHBIX B JOKYMEHTAX, SBIISIOLIMXCS
Pe3yJIbTaTOM MPENOCTABICHNS MyHUIIMIIAIbHONW YCITyTH.

3.13.5. MakcumalbHbIi CPOK MCIIOIIHEHUS aIMUHUCTPATUBHOM IPOLIEAYPHI COCTABIISAET HE
Oonee 5 pabouux qHEH co aHs noctyrwieHus B Opras 3asBieHHUs 00 UCIIPaBICHUU ONEYaTOK U
(unn) omuOoK.

3.13.6. Pe3ynpTaTom npoueaypsl sIBISETCS:

— UCTIpaBliEeHHbIE JIOKYMEHTHI, SBIIAIOIINECS pe3yJIbTaToOM MIPEIOCTABIICHUS
MYHMIIMIIAJIbHON yCIIyTH;



— MOTHBHUPOBAHHBIA OTKa3 B WCHPABICHUU ONEYATOK M (MJIM) OMIMOOK, JOMYIICHHBIX B
JIOKYMEHTaX, BbIJIaHHBIX B PE3YJIbTaTe NPEIOCTABICHUS MYHUIUIIAIbHOMN yCIIyTH.

Briaua 3asBUTEIIO UCTIPABIEHHOTO JIOKYMEHTA IMTPOU3BOIUTCS B MOPSAKE, YyCTAHOBICHHOM
nyHKTOM 3.12 Hacrosiero AIMUHUCTPATUBHOTO peTjiaMeHTa.

3.13.7. Cmocobom ¢ukcanuu pe3yiabTata MpOLEIyphl  SIBISETCS  PEruCTpaLus
cnenuanuctoM OpraHa HCHPABICHHOIO JOKYMEHTa WM IPUHATOTO peIIeHUs B JKypHale
UCXOAIICH JOKYMEHTAIHH.

JIOKyMEHT, coJepXaluil onedatku M (WiIM) OIIMOKH, TOCJe 3aMEHbl MOIJIEKUT
YHUUYTOXKEHHUIO, (PaKT KOTOPOTO (PUKCUPYETCS B JIEJIE M0 PACCMOTPEHUIO O0pAIeHHS 3asiBUTEIIS.

Boigaua ny0aukaTa 10KyMEHTOB, BBIIAHHBIX
B pe3yJibTaTe MpeaoCcTABJIeHUsI MyHHITUNIAJIbHOM yCJIYyIH

3.14. 3asBuTens BrpaBe o0patuThes B Oprat ¢ 3asBICHUEM O BblJ1ade AyOJIMKaTa BbIIAHHBIX
B pe3yJbTaTe MPeIOCTaBICHUSI MyHUIIUTIATLHON YCIYTH JOKYMEHTOB.

3.14.1. OcHoBaHWeM JyIsi Hayaja NPOLEAypbl IO Bblga4Ye AyOJIMKaTa JTOKYMEHTOB,
BBIJIJAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS MYHHUIMNAIBHOU yciayru (danee — Tmpoleaypa),
aBnseTcss nocryruienne B OpraH 3asBIEHHS O Bblgade AyOiMKaTa JOKYMEHTOB, BBIJAHHBIX B
pe3yJbTare MpeloCTaBICHNs MyHUIUIIATBHOHN yCIyTH (Oasee — 3asBICHHE O BbIgaue 1y0anKara).

3.14.2. 3asBneHue o BhImaue AyOiMKaTra ¢ yka3aHHEM croco0a HWH(pOPMUpOBaHUS O
pe3yJbTaTax ero pacCCMOTPEHHS U JOKYMEHTBI, TIPEICTABISIOTCS CIEAYIOIIMMHU CIIOCO0aMH:

- TUYHO;

- 4epe3 OpraHu3aluio MOYTOBOM CBSI3H.

[Ipuem u peructpamnus 3asBiICHHUS O BblAaue ayONUKaTa OMIMOOK OCYIIECTBISETCS B
COOTBETCTBUU C MyHKTOM 3.9 HacToAIIero AJIMHUHUCTPATUBHOTO PErJIaMEHTa.

3.14.3. Tlo pe3ynbraraM pacCMOTpPEHHUs 3asBJICHHS O BbIJade MyOauKaTa CIEUaTUCT
Oprana B TeueHue 2 pabouux THEH CO JTHS MOTyICHUS 3asIBIICHUS:

- NpPUHUMAET pelIeHHWEe O Bbljaye TyOiauKaTa IOKYMEHTOB, BBIIAHHBIX B pe3yjbTare
MPEAOCTABICHUS] MYHHUIIMIAIBHOW YCIYTH, W YBEIOMIISIET 3asgBUTENSI O MPUHSITOM PEUICHUU
crocoOoM, yKa3aHHBIM B 3asIBJICHUU O BblAaue AyOJIMKaTa;

- MPUHUMAET pelieHne 00 OTKa3e B BbIJaye AyOJIMKaTa JOKYMEHTOB, BBIJIAHHBIX B
pe3ynbTaTe MPelOoCTaBIeHUs MYHUIIMNAIBHON yCIyrd, U TOTOBUT MOTHBHUPOBAHHBIA OTKa3 O
BbIJlaue JyOJuKaTa JOKYMEHTOB, BBIJAHHBIX B pE3yJbTaTe MPEIOCTaBICHUS MYHHUIIMMAIbHOU
YCIIYTH.

Brimaua  gyOnukara  JIOKYMEHTOB, BBIIAHHBIX B pe3yJibTaTe  MPEIOCTaBICHUS
MYHHIIMIIAJLHON YCIYTH U pellieHne 00 0TKa3e B BblJaue 1yOIuKaTa TOKyMEHTOB, BbIJAaHHBIX B
pe3yibTaTe NPeAoCTaBICHNUS] MyHUIIUTIATBLHOM YCIIyTH, OCYIIECTBIsIeTCA crenuaiuctom Oprana B
TeyeHue 2 pabouynx JHEeH ¢ MOMEHTA MPUHSTUS PEIICHUS.

3.14.4. KpurepueM NpHUHATHS PELICHUS O BBbIaue AyONUKaTa BBIAAHHBIX B PE3yJIbTaTe
MPEIOCTABIICHUSI MyHUIIUTIATHHON YCIYyTH JOKYMEHTOB UM HAMpaBiIeHUH TyOIrKaTa BhIJAHHBIX
B pe3yJIbTaTe MPEAOCTABICHHUS] MYHULIUITAIbHON YCIYTU JOKYMEHTOB MOYTOBBIM OTIIPABICHUEM
ABIIIETCS. BBHIOOP 3asBHUTENEM CIOCO0A €ro yBEJAOMIIEHHS O TPUHATOM pEHIeHWH, BbIAAuu
nyOvKaTa BRIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUITUTIAIBHON YCIYTH IOKyMEHTOB.

3.14.5. MakcuMalIbHBIM CPOK MCIIOJTHEHUS aMUHUCTPATUBHOM MPOILIEAYPHI COCTABISET HE
Oounee 5 pabounx nHEH co qHS nmoctyruieHus B OpraH 3asBlIeHUs O BbIAaue TyOnukara.

3.14.6. Pe3ynbTaToM npoueaypsl siBISETC:

- OyOnMKaT JOKYMEHTOB, SIBIISIOIIMECS PE3yIbTaTOM MPEIOCTABICHHUS MYHHIIMITATHLHON
YCIIyTH;

- MOTHMBHUPOBAHHBIN OTKa3 B BBIJa4e JyOJIMKAaTa JOKYMEHTOB, BBIIAHHBIX B pPE3yJIbTaTe
MPEIOCTABIICHUS] MYHULIUTIATHHON YCITYTH.

Brimaya 3asButento ayOiMkata AOKYMEHTA MPOU3BOJUTCS B TMOPSAKE, YCTAHOBICHHOM
nyHKTOM 3.12 Hacrosiero AIMUHUCTPATUBHOTO peTjiaMeHTa.

3.147. Cmocobom ¢ukcanuu pe3yiabTata MpOLENypbl  SIBISETCS  PEruCTpaLus
cnernuanuctom Oprana NpUHATOTO PeUIeHHs B )KypHase UCXOIAIIeH TOKYMEHTAIUH.

IV. ®opMbI KOHTPOJIS 32 MCTIOJTHEHH EM



AIMUHHUCTPATHBHOI0 pErjiaMmeHTa

IHopsiok ocymiecTBIeHUS TEKYLIEro KOHTPO.IA 32 cO0TI0leHHEM U HCIIOJTHEHHeM
OTBETCTBEHHBIMH J0JKHOCTHBIMHM JIMIIAMH MOJI0KEHHI a/IMUHMCTPATHBHOIO perjiaMeHTa
NpeAoCTaBJIeHUs] MyYHHIMIIAIbHOMN YCJIYIM M HHBIX HOPMATHBHBIX NPABOBBIX
AKTOB, YCTAHABJIMBAKIIMNX TPeOOBaHUS K NMPeEI0CTABICHNI0O MYHHIIUNIATbHOMH YCIyTH, a
TaK:Ke MPUHATHEM UMU pelleHUi

4.1. Texkymuii KOHTpOJb 3a COOJIOJEHHEM U HCIHOJHEHHEM IOJIO)KEHUH HACTOSIIETo
aJIMMUHHCTPATUBHOIO pErjlaMEHTa U MHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUS K TMPEAOCTABICHUIO MYHULUNAIbHON YCIyTd, OCYIIECTBISET  3aMECTUTElb
PYKOBOIUTENS aAMMHUCTPALIMU 110 COUUAIIBHOMY Pa3BUTHIO.

4.2. Kontposb 3a AesrenbHOCThI0 OpraHa mo mpeoCTaBICHUI0 MYyHUIMIIAIbHOW YCIyTH
ocyllecTBIseTCs pykoBoauTeneMm Oprasa.

Ilopsiaok 1 NEPHOAUYHOCTH OCYIECTBJICHHS IVIAHOBBIX M BHEIIAHOBBIX NPOBEPOK
MOJTHOTHI U KaYecTBa NMPeJ0CTABIeHUsI MyHUIMNIAIbHON YCJIYyTH, B TOM YHcJie NOPSAOK 1
(popMBI KOHTPOJIS 32 MOJTHOTON U KAa4eCTBOM NPEAOCTABJICHUS MYHHIMIIAJIBHON yCJIYIH

4.3. KoHTponap MONHOTBI W KadecTBa NPEJOCTABICHUS MYHHULMINAIBHOW YCIyTH
OCYIIECTBIISIETCS IIyTEM IPOBECHMS IJIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK.

[TnanoBBIE MPOBEPKH MPOBOAATCS B COOTBETCTBUU C IUTaHOM paboTel OpraHa, HO He pexe 1
pasa B TpH roja.

BHeruiaHoBbIE TIPOBEPKH IMPOBOAATCS B Cilydae MOCTyIuleHuss B Opran oOpalueHuit

bu3NYECKUX U IOPUAMYECKUX JIUI] C JKario0aMH Ha HapyLIeHHs UX MPaB U 3aKOHHBIX UHTEPECOB.

4.4. BHerutaHOBBIE TPOBEPKU MPOBOJATCS B (OpME JOKYMEHTApHON MPOBEPKU U (MIJIH)
BbIE3JHON IPOBEPKHU B MOPSIKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM.

BHeruiaHoBbIE MTPOBEPKH MOTYT NPOBOAMTHCS HAa OCHOBAHUU KOHKPETHOTO OOpalIeHHUs
3asBUTENS O (paKTax HApYyIICHHUS €ro IpaB Ha MOJyuYeHHUEe MYHULUIIATbHON YCIYTH.

4.5. Pe3ynbraThl MJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK O(OPMIIAIOTCS B BHJAE aKTa, B
KOTOPOM OTMEUaIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEJIOKEHUS 110 UX YCTPAHEHUIO.

OTBETCTBEHHOCTD J0JKHOCTHBIX JIMIL 32 pelieHus U aeiicTBus (0e3aeiicTBUe),
NPUHUMAaeMble (0CylIecTBJIsieMble) MMM B X0/1€ IPeJ0CTABJIEHUSI MYHMIMNIAJIBHON yCIyru

4.6. JIoJKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3a MPENOCTaBICHHE MYHULUNAIBHON YCIIYyTH,
HECYT NEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHE MOPAJKA U CPOKOB IPEJOCTaBJICHUS
MYHUIUNAJIBHON YCIIyTH.

[onoxenns, xapakTepu3yiue TpeGOBaHUA K MOPAAKY U (popMam
KOHTPOJISI 32 NPeI0CTaABJIeHHeM MYHUIUNIAJIBHON YCJIYIU
€O CTOPOHBI TPak/IaH, NX 00beIMHEHUI U OPraHU3aANMN i

4.7. KoHTposb 32 MpeaoCTaBICHUEM MYHUIUNAIBHON yCIYTH OCYILECTBIIsETCS B (Gopme
KOHTPOJIS 3a coOIII0IeHNEM MOCJIE0BATEIbHOCTH NeNCTBUIA, OTpeieIEHHBIX
aJIMMUHUCTPATUBHBIMHU IPOLEAYpaMHU IO UCIOJHEHUIO MYHMIMIIAJbHOW YCIYTM W NPHUHATHEM
pelIeHni TOJKHOCTHBIMM JIMLIAMH, ITyTeM IPOBEICHUS MPOBEPOK COOIIOACHHS U HCIOJHEHUS
JOJDKHOCTHBIMU JTMIIaMu OpraHa npaBoBbIX akToB Poccuiickoit denepannn, a Takyke MOJI0KEHUN
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETIaMEHTa.

[TpoBepka Tak)ke MOXKET MPOBOAMTHCSA MO KOHKPETHOMY OOpallleHHIO TpakJaHWHA WIN
OpraHu3aIiHy.

4.8. Ilpu oOpaieHny rpaxkaH, ux o0beIMHEHUI U OpraHu3anuii Kk pykoBoaurenato Oprana
MOKET OBITh CO3/laHa KOMHCCHUSI C BKJIIOYEHMEM B €€ COCTaB TIpa)aaH, IpeacTaBUTeNel
00I11eCTBEHHBIX 00bEMHEHUI U OpraHu3aluil 1715 MPOBEACHUS BHEIUIAHOBOW MTPOBEPKH MOTHOTHI
1 Ka4yecTBa MPeJ0CTaBICHNUS MyHUIUITAILHON YCIIyTH.



V. JocyneOHblii (BHecy1eOHbINH) MOPSIAOK 00/KAJTOBAHUSA PellleHUI U el cTBUI
(0e3nmeiicTBHUSI) Oprana, NpeI0CTABJISIONIEr0 MYHUIMNAJIBHYIO YCIYTy
MHOTO0QYHKIIHOHAJIBHOT0 LIEHTPA, OpraHu3anuii, ykasaanabix B yactu 1.1 cratou 16
®enepanbHoro 3akoHa ot 27 uroust 2010 r. Ne 210-®3 «O0 oprannzanmuu npeaocTaBJaeHHUs
rocy1apCcTBEHHbIX H MYHHIMIAJBHBIX YCJIYI», a4 TAK:Ke UX JT0JKHOCTHBIX JIMII,
MYHUIIUNAJTbHBIX CJIYKAIIUX, PA0OTHMKOB

VYkazaHHas B HACTOSIIEM pa3Jiesnie HHPOpMaLUs HOJICKUT Pa3MELICHUIO Ha 0(UIIMATILHOM
caiite Oprana, Ha EnquHOM noprane rocy1apcTBEHHBIX U MyHULIMIAIBHBIX YCIyT (pyHKUUMI), B
rocyJJapcTBeHHOI nHpopmannoHHoil cucteme Pecnybnuku Komu «Peectp rocynapcTBeHHBIX U
MYHHULIMNAIbHBIX YCIyT (pynkuunit) Pecyonuku Kommy.

Nudopmanus 115 3as9BUTeIs 0 ero MpaBe MOAATh KaJ100y HA pellleHUs U el CTBUs
(Oe3aeiicTBHE) OpraHa, NpeAOCTABJISIONIECT0 MyYHHIUNIAJBHYIO YCJIYTY, €ro J0JZKHOCTHOIO
JIMLA JTU00 MYHHUIMIIAJIBHOIO CJIYKAlero, MHOropyHKIMOHAJIbHOT 0 LIEHTPA, ero
padoTHHKA, a TAK/Ke OPraHu3aluii, yKasaHHbIX B 4acTH 1.1 craten 16 PenepaibHoro
3akoHa oT 27 uioJis 2010 r. Ne 210-®3 «O06 opranuzanuu npeaocTaBjieHus
rOCy/IapCTBEHHBIX M MYHHIIUNIAJIBHBIX YCJIYI», I HX PA00OTHMKOB NIPH NPEI0CTABJICHUA
MYHHIUNAJIBHOH yCJIYyTH

5.1. 3agBuUTEnM HUMEIOT MpaBO Ha O0O0aJlOBaHWE pEHICHUH, MPHUHATHIX B XOJe
IPEOCTaBIICHUs] MyHULIMNIAIIHON yCIIyTH, AeicTBuil (6e3neiicTBuii) Oprana, T0MKHOCTHBIX JIUI
Oprana nub60 MyHHIMMaibHOTO ciyxamero M®ILl, ero paboTHuka, MpU MPEAOCTABICHUH
MYHUIUMIAIBHON YCIYTH B 10CYA€OHOM MOPSIIIKE.

Opranmzanuu, ykazanublie B 9yacTtu 1.1 ctateu 16 @eaepanbaoro 3akona ot 27 utons 2010 .
Ne 210-®3 «O6 opraHuzanuy MpeaoCTaBICHUS TOCYIapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT» B
Pecry6mke KoMy 0TCYTCTBYIOT.

IIpeamert xaio0b1

5.2. 3asBuTeNb MOXKET 00paTUTHCA C Kall000il, B TOM YUCIIE B CIEAYIOUINX CIydasiX:

1) HapylIeHre cpoKa perucTpalyy 3anpoca 3asBUTeNs O MPEI0CTaBICHUN MyHHUIIMIIATbHOM
YCIIyTH, 3ampoca, ykazaHHoTo B ctatbe 15.1 denepanproro 3akona ot 27 uromst 2010 r. Ne 210-D3
«O0 opraHu3aiyy MpeIoCTaBICHUs TOCYIaPCTBEHHBIX U MyHHUIIUIIATBHBIX YCIYT»;

2) HapylIeHHE CpOKa MPEeOCTaBICHHUs MyHHUIMNAIbHOM yciyru. B ykasaHHOM ciiydae
nocyaeOHoe (BHecyneOHOE) o0XkalloBaHUE 3asBUTENIEM pEIIeHUH U neicTBui (Oe3meicTBus)
ML, pabotauka M®I] Bo3MoxkHO B ciydae, eciu Ha MDL, pemenus u aeiictBus (0e31eicTBIE)
KOTOPOTO OOKaJIyloTCs, BO3JIO)K€Ha (YHKIMS MO TMPEAOCTABICHHIO COOTBETCTBYIOIIEH
MYHMIIMIIAJILHOW YCIYTH B MOJHOM 00BEME U B MOPSIJIKE, ONpeneIeHHOM JacThio 1.3 cTathu 16
®enepanbHoro 3akoHa ot 27 urons 2010 r. Ne 210-d3 «OO0 opraHu3aluu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MyHHUIMITAIBHBIX YCIYT;

3) TpeGoBaHHMe Yy 3asABUTENS JOKYMEHTOB WM HH(pOpMAlMMU JIHOO OCYIIECTBICHUS
NEeNCTBU, MpeACcTaBICHNEe WU OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
paBoBBIMU akTaMu Poccuiickoit @enepaiyiy, HOPMAaTUBHBIMU MTPABOBBIMU aKTaMu PecmyOnuku
Komu, MyHUIIMnanibHbIMU IPAaBOBBIMU aKTaMU IS IIPEIOCTABIICHUS MyHUIIUIIAIbHON yCITyTH;

4) oTka3 B TpUEME JIOKYMEHTOB, IIPEJOCTaBICHUE KOTOPHIX IPEeIyCMOTPEHO
HOPMAaTHUBHBIMU MpPAaBOBbIMU akTaMu Pocculickoil denepanyu, HOPMATHUBHBIMH MPABOBBIMU
aktamu PecmyOnuku KoMy, MyHUIIMNAIBHBIMH TPAaBOBBIMU aKTaMU IS MPEAOCTaBICHUS
MYHHILIMIIAIbHON YCIYTH, Y 3asBUTENS;

5) oTka3 B MNpPeNOCTaBICHWM MYHHUIMIAIBHOM YCIYrH, €CId OCHOBAaHHMsS OTKa3a He
IpeyCMOTpeHb! (efiepaabHbIMU 3aKOHAMU WU TMPHUHSATHIMU B COOTBETCTBUUM C HHUMHU HHBIMH
HOpPMaTUBHBIMHM TpPaBOBBIMU akTamMu Poccuiickoit ®enepanuu, 3akoHAMH U WHBIMH
HOpMaTUBHBIMM TpaBoBbIMU akTamu PecryOnmuku Komu. B ykazanHom ciydae nocyaeOHoe
(BHEecyneOHOe) 00XkamoBaHKe 3asBUTENIEM pelleHHi U aelicTBul (0e3aeiicTBus) ML, paboTHrKa
M®I] Bo3moxHO B ciydae, ecnmu Ha MOILI, pemenus u neiictBusi (0e31€MCTBHE) KOTOPOTO
00KaJytoTCsl, BO3JIOKEHA (DYHKIMS MO MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHMIIMIAIBHBIX



YCIIYT B TIOJTHOM 00BEME B TIOPSJIKE, ONpeiesIeHHOM JacThio 1.3 crateu 16 denepanbHOTO 3aKOHA
or 27 mona 2010 r. Ne 210-®3 «OO6 opraHuzanuu NpeAOCTaBICHUS TOCYIApCTBEHHBIX WU
MYHMIIMIAIBHBIX YCIYT»;

6) 3arpeOoBaHUE C 3asBUTENS MPU NPEAOCTABICHUM MYHHUIMIIAIBHOM YCIyrW IUIAThl, HE
MIPEAYyCMOTPEHHOM  HOPMATHBHBIMM  IpaBOBBIMM  akTaMu  Poccuiickonn ~ ®Denepaunun,
HOPMAaTHBHBIMHU NPaBOBbIMH akTamu Pecy6nuku KoMy, MyHUITUTIATBHBIMU [TPABOBBIMU aKTaMU;

7) otkaz Oprana, ero momkHOcTHOrO Jsmma, MOIL], pa6oranka M®ILI, opranuzamui,
MpeayCcMOTpeHHBIX YacThio 1.1 cratbu 16 @enepanbroro 3akoHa ot 27 utonst 2010 r. Ne 210-03
«O0 opraHuzaluy TMPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT», WU HUX
paOOTHUKOB B UCIPABJICHUH JOMYIICHHBIX HMH ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe
MIPEIOCTABIICHUSI MYHULIUIIATBHON YCIYTH TOKyMEHTAaX JIN0O HapylIeHHE YCTAHOBIECHHOTIO CPOKa
TaKuX HcIpaBlieHni. B ykazanHoM citydae nocyiebHoe (BHeCy1eOHoe) 00kanoBaHKe 3asiBUTEIEM
pemeHuit u nedictuit (OezneiictBusi) M®L], paborHuka M®IL] Bo3MOXKHO B cilyyae, eciid Ha
M®II, pemenus u aeiictBus (6e3aeiicTBUE) KOTOPOrO OOXKAIYIOTCS, BO3JIOKEHA (DYHKIHUS MO
MIPEIOCTABIIEHUIO COOTBETCTBYIOIINX MYHUIUNAIbHBIX YCIyr B IOJHOM OOBeME€ B MOpSJKE,
omnpeneneHHoM yacTeio 1.3 ctatbu 16 @enepanbHoro 3akoHa ot 27 uroinst 2010 r. Ne 210-D3 «O6
OpraHu3aliy NPeA0CTaBICHNS FOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT»;

8) HapylIeHHe CpOKa WM MOpsAKa BbIJauu JOKYMEHTOB IO pe3yjbTaTaM MpeaoCTaBICHHS
MYHHIIMIIAJIbHON yCITyTH;

9) mnpuoCTaHOBJEHHE TPEAOCTABICHUSA MYHULIUIAIBHOW YCIYI'M, €CId OCHOBaHUS
MIPUOCTAHOBJIEHUS HE MTPEeTyCMOTPEHBI (pesiepabHBIMU 3aKOHAMU U TPUHSTHIMU B COOTBETCTBUU C
HUMU UHBIMH HOPMaTHBHBIMU IIPaBOBbIMU akTamu Poccuiickoit denepanuu, 3akoHaMU U HHBIMH
HOPMaTUBHBIMM TpaBoBbIMU akTamu PecryOmuku Komu. B ykazanHom ciydae nocyaeOHoe
(BHecyneOHOe) 00kamoBaHKe 3asBUTENIEM pelleHHi U aelicTBul (0e3aeiicTBus) ML, paboTHrKa
M®I] Bo3moxHO B ciydae, ecnmu Ha MOILI, pemenus u neiictBust (0e31€MCTBHE) KOTOPOTO
00XKaJytoTCsl, BO3JIOKEHA (DYHKIMS 1O MPEIOCTAaBICHUIO COOTBETCTBYIOIIUX MYHHMLUIAIBHBIX
YCIIYT B TIOJTHOM 00BEME B TIOPSJIKE, ONpeiesieHHOM JacThio 1.3 crateu 16 denepanbHOTO 3aKOHA
or 27 mona 2010 r. Ne 210-®3 «OO6 opraHuzanuu NpeAOCTaBICHUS TOCYIApCTBEHHBIX U
MYHHUIMIIATBHBIX YCIYT».

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUN MYHHIUIAIBHOW yCIYTH JOKYMEHTOB
WM HUH(pOpMalMM, OTCYTCTBHE M (WMJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCH MpPU
NEepBOHAYAILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX Uil MpPEeJOCTaBICHUSI
MYHMIMIAIBHOW YCIYTH, JIMOO B MPEAOCTaBICHUN MYHULUIAIBHON yCIyTH, 3a UCKIOYEHHEM
ClIy4aeB, IPeJyCMOTPEHHBIX TyHKTOM 4 yacTu 1 crateu 7 @enepanbHoro 3akoHa ot 27 utoist 2010
r. Ne 210-®3 «O0 opraHu3anuy NpeJoCcTaBIeHUs TOCYIapCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT».
B ykazanHoMm ciyuae nocynebHoe (BHecyneOHOe) 00XajJoBaHUE 3asgBUTENEM peIleHU u
nevictBuii (6e3nerictBusi) M®II, paborHuka M®I] Bo3MoxHO B ciydae, ecinu Ha MO, pemenus
u neiictBus (6e31eiCTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHA (YHKLHUS MO MPEJOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIIUIIAIIbHBIX YCIYT B IOJTHOM 00bEeME B OPSIKE, ONPEIETICHHOM YaCThIO
1.3 crareu 16 ®enepanpHoro 3akoHa or 27 wurons 2010 r. Ne 210-®3 «O6 opraHuzanuu
[IPEJIOCTABIIEHUS TOCYITAPCTBEHHBIX U MYHUILIUIIATBHBIX YCIYI».

Opraﬂm Focy)]apCTBeHHOﬁ BJIaCTH, OpTraH l'[pe)]OCTaB.]'lﬂIOIIII/Iﬁ MYHUIHMIIAJBHYIO
yciayry, opranm3anuu, 10J:KHOCTHBIC JIMIA, KOTOPBIM MOKET ObITh HampaBJICHa J)Kajo0a

5.3. XKanoGa mopaercst B MUCbMEHHOW (hopMe Ha OyMa)KHOM HOCHUTEJE, B 3JIEKTPOHHOM
¢dopme B Opran, MOIL 1160 B MUHHCTEPCTBO S3KOHOMUYECKOTO Pa3BUTHS U MPOMBIIIIEHHOCTH
Pecny6nuku Komu — opran rocyiapcTBeHHOMN BIIACTH, sIBISOLIMCA yupeaurenem MO (nanee -
MuHucTEepCcTBO).

[Tpuem xano0 B NMUCBMEHHOHM (OpME OCYLIECTBISETCS OpraHaMu, HPeAOCTaBISIOUIMMU
MyHHULIMIaJIbHbIE yeinyru, M®L] B MecTe npeaocTaBieHuss MyHUIUIIAIBHON yCIIyTH (B MECTe, T1ie
3asBUTEIb IIOAABAJ] 3allpOC Ha IIOJIyYCHHUE MYHULUIAIBHOM YCIyI'd, HAapyLICHUE IOpsaKa
KOTOpol oOxanyercsi, au00 B MecTe, IJe 3asBUTEIEM IOJIY4EeH pe3yJbTaT yKa3aHHON
MYHUIUNATBHON YCIyTH).

[Ipuem >xano0 B mucbMEHHOH ¢opMe ocyecTBiseTcs MUHHUCTEPCTBOM B MECTE €ro
(aKTHUECKOro HAXOXKICHHUS.



XKanobsl Ha pemeHuss u JedcTBus (Oe3melicTBHE) PYKOBOAMUTENS aAMHHHUCTPALMH
MYHHMIMIIAIBHOTO paiioHa «CBICOJIBCKHI», B BHAY OTCYTCTBHS BBIIIECTOSILErO OpraHa,
paccMaTpuBalOTCs HEMOCPEICTBEHHO PYKOBOAUTENEM aIMUHUCTPALIMU MYHUILIMIIAIBHOTO pailoHa
«CBICOJIBCKHID.

XKanobsl Ha pemenus u jgedctBus (Oe3neiictBue) pabotHuka MOIL[ mnoparoTes
pykoBoauTtento 3roro M®LI. YKanoO6s! Ha perienus u aevicteus (6e3neiicteue) ML nonatorcs B
MuHUCTEPCTBO.

HOpﬂlIOK moJaavm M pacCMOTpEHUs JKaJI00bI

5.4. XKanoba Ha pemenus u neiictus (06e3nerictsue) Oprana, pykooaurenst Oprasa, UHOTO
JoJpKHOCTHOrO Juiia OpraHa, MyHUIMIAJIBHOTO CIIy’)Kalllero MOXKET OBbITh HalpaBieHa yepes
OpraHM3alMi0 [OYTOBOM  CBSI3M, MHYIO OpraHu3allio, OCYIIECTBISIONIYI0  JIOCTaBKY
KoppecnoHieHImHy, uepes M®PLI, ¢ ucnonabzoBanreM MHPOPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON
cetn «MHTepHeT», odunmanbHoro cairta Oprana, EanHoro mnoprana rocynapCTBEHHBIX U
MYHUIUNATIBHBIX YCIyr ((QYHKUMH), a Takke MOXeT ObIThb NPUHATA THPU JUYHOM IpUEMe
3asiBUTEIIS.

Kanoba na pemenuss u nerictBus (6e3neiictBue) M®DLI, ero paGOTHUKOB MOXET OBITH
HalpaBlieHa Yepe3 OpraHu3alyio0 MOYTOBOM CBS3M, MHYIO OpPraHM3allfIo, OCYIIECTBISIOLIYIO
JIOCTaBKy KOPPECHOHAEHIUH, C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetn «UMHrepHer», oduumansHoro caiira M®L|, Eaunoro mnoprasa TocyIapCTBEHHBIX H
MYHUIUNATIBHBIX YCIyr ((QyHKUHMH), a Takke MOXeT ObIThb NPUHATA TIPU JUYHOM IpUEMe
3asiBUTEIIS.

Kanoba paccmarpuaercs M®ILI, nmpenocTaBUBIIMM MYHUILUNAIBHYIO YCIYTY, MOPSAOK
MIPEeI0CTaBICHUS KOTOPOH ObLT HApYIIIEH BCIICACTBUE PEIICHUH U AeicTBui (Oe3neiicTBus) ML,
ero JOJLKHOCTHOTO JIMIa U (WIn) paboOTHHKA.

[Ipn mnocrymnenun sxamoObl Ha pemeHuss U aeiictBus (6e3neiictBue) Oprana,
JoJpKHOCTHOTO una Oprana, MyHUIMIAIbHOTO ciyskaiiero M®IL] obecnieunBaer ee nepenavy B
Opran, B NopsiKEe U CPOKH, KOTOPbIE YCTAHOBJIEHBI COTJIAIlIEHUEM O B3aUMOJEUCTBUU MEXITY
M®I] u Opranom, HO He MO3/IHEE CIAEAYIOIIEr0 pabovyero AHs CO JHS MOCTYIUICHHS KalOOBI.

5.5. Peructpanus xano0b1 ocymiectisiercss Opranom, M®I] cooTBETCTBEHHO B KypHaJIe
ydeta kano0 Ha pemieHuss u jeicrBus (Oe3neiictBue) OpraHa, ero JOJKHOCTHBIX JIMI[ U
MYHMIMIAJIBHBIX CIYKallUX, KypHaJle yueTa kajo0 Ha peueHus u JaedcTBus (OezneicTBue)
M®IL], ero paboTHukOB (nanee — XKypHail) He MO3/1HEE CIEAYIOIIErO 3a JHEM €€ MOCTYIUICHUS
paboyero JHS C MPUCBOCHUEM €l PETUCTPALlMOHHOTO HOMEpa.

Benenne JKypnama ocymiectBisercs mo ¢GopMe M B TOpPSJIKE, YCTaHOBICHHBIMHU
paBoBbIM akToM Oprasa, J1okaabHbIM akToM M®LI.

Opranom, MO®I] BblaeTcss paciucka 3asBUTENIO B MMOJYyYEHHH OT HErO KajloObl U MHBIX
MPEJICTAaBICHHBIX JOKYMEHTOB B NMUChbMEHHOW (opmMe Ha OyMa)XHOM HOCHUTENE C yKa3aHHEM
PErUCTpallMOHHOIO HOMepa *aJloObl, 1aThl M BPEMEHHU €€ NpueMa, MepeydHsl MpeaACTaBIeHHBIX
JIOKYMEHTOB HETOCPEICTBEHHO MPH JINYHOM IIPUEME 3asiBUTEIIS.

Pacnmcka o peructpanmu xajnoObl Ha pemeHus u aeicTus (6e3aeictsue) OpraHa u ero
JOJKHOCTHBIX JIMIl, MYHHUIMIIAJBHBIX CIY)XAIlUX M TOJTYyYeHHH JOKYMEHTOB C YyKa3aHUEM
PErUCTpallMOHHOTO HOMepa *aJloObl, 1aThl M BPEMEHU €€ NpueMa, MepedHsl MpeaACTaBIeHHBIX
JNIOKYMEHTOB,  HampaBjeHHbIX uepe3 MODIl[, ¢ wucnomp3oBanueM  HHPOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», opunuansHoro caiita Oprana, Enqunoro moprana
rOCy/IapCTBEHHBIX U MYHHMIMIMAIbHBIX YCIYT (QyHKIUI), OpraHU3aiio IOYTOBOM CBSI3U, HHYIO
OpraHM3al1Io, OCYIECTBIISIIOIIYIO JOCTaBKY KOPPECIIOHAEHIINH, HAIIPABIIAETCS 3asBUTEIIO YEPE3
OpraHM3alMi0 [OYTOBOM  CBSI3M, MHYI0 OpraHU3alllio, OCYIIECTBISIONIYI0  JIOCTaBKY
KOPPECIIOH/ICHIINH, B T€YeHHE 3 pabo4mX JHEH cO THSA X PEerucTpaluy.

XKanoba B TeueHue ogHOro pabodero AHS CO JIHS €€ PErucTpaldy MOJUISKUT Mepeaaye
JOJDKHOCTHOMY JIUILY, paOOTHHKY, HaJIEICHHOMY TOJTHOMOYHSIMU IO PACCMOTPEHUIO 5Kaj00.

5.6. XKanoba nomkHa COaepKaTh:

1) naumenoBanue OpraHa, Jo/DKHOCTHoro mumna OpraHa, Ju060 MYHUIMIIAJIBHOTO
ciyxatero, MOII, ero pykoBoaurens u (win) paboTHHUKA, pelieHus U AeiicTBus (Oe3neicTBue)
KOTOPBIX 00KaJTyIOTCS;



2) damunuio, uMs, 0TYECTBO (IIOCIEAHEE - IPU HAIUYUH), CBEACHUS O MECTE KUTEJIbCTBA
3asBUTEIIS - PU3UUECKOTO JINIA TMO0 HANMEHOBAHUE, CBEIEHUS O MECTE HAaX0XKJICHHS 3asBUTEIS -
IOpUIMYECKOTO JIMIA, a TaKXke HoMep (HoMepa) KOHTAakTHOTO TenedoHa, aapec (ampeca)
AJIEKTPOHHOM MOYTHI (IIPU HAJMYUHU) U TIOYTOBBINA aapec, MO0 KOTOPHIM JI0JDKEH ObITh HalpaBlieH
OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 oOXxalyeMmblX pelieHusx U jAedcTBusx (OesneiictBun) Oprana,
JIoJpKHOCTHOTO Jiniia OpraHa, TM00 MyHHIIMITAIBHOTO ciyskamero, M®IL] nim ero paboTHuKa;

4) 1oBOJBI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIleHHEeM U JIeHCTBHEM
(6e3neiictBueM) Oprana, mopkHOCTHOro Jymma OpraHa, 00 MyHUIIMTIATBHOTO CITYXAaIIero,
M®I] miun ero paboTHUKA.

3asBUTENIEM MOTYT OBbITh MPEACTABIEHBI JOKYMEHTHI (IpU HAJIWYUH), TOATBEPKIAIOIIHNE
JIOBOJIBI 3asIBUTEJIS, TMOO0 UX KOIHUH.

5.7. B cnydae ecnu xanoba momaeTcs 4epe3 MPEeCTABUTENS, UM TaKXKe MPEICTaBIACTCS
JIOKYMEHT, OATBEP K JAOLINI IOJTHOMOYMSI Ha OCYILIECTBIEHUE COOTBETCTBYIOLUE AecTBUNA. B
KayecTBe JIOKyMEHTa, MOATBEP)KAAIOMIET0 IOJHOMOYMS TIPEACTaBUTENS, MOXET ObITh
IIPEJICTaBJICHA:

a) odopMieHHas B COOTBETCTBMM C 3aKoHoAaTenbcTBOM Poccuiickorn deneparnuun
JIOBEPEHHOCTD (17151 PU3MUECKUX JINLT);

0) odopmieHHas B COOTBETCTBHHM C 3aKOHOJATeNbCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTh, TOJANUCAHHAsl PYKOBOAUTENEM 3asABUTENS] WM  YHOJHOMOYEHHBIM 3THUM
PYKOBOJHUTEIIEM JIUIIOM (7151 FOPUINIECKUX JIUIT);

B) KOINHUS pEIIeHUs O Ha3HaueHUM Wiu o0 u30paHuM MO0 NpUKa3a O HA3HAYEHUHU
(u3UYECKOro JHIla Ha JOJKHOCTh, B COOTBETCTBUH C KOTOPHIM Takoe (pusnueckoe Juio od1anaer
IPaBOM JI€HCTBOBATh OT UMEHHM 3asBUTEINIS O€3 TOBEPEHHOCTH.

5.8. Ilpu mocrymnenun xanoObl dvepe3 MOI], obecrmeunBaercs ee mepemada Io
3alMIEHHON MH()OPMAIMOHHONW CHUCTeME WIM KYpPhepCKOHW TOCTABKOH JOJKHOCTHOMY JIHILY,
pabOTHHUKY, HaJEJEHHOMY IIOJHOMOYHUSMHU IO PAaCCMOTPEHHUIO KajJo0 B MOPSJIKE U CPOKH,
KOTOpBIE YCTAHOBJIEHBI COIVIALIEHHMEM O B3aumonencTBuum mexay MOPIL[ u Opranom, HO He
MO3/HEE CIIEeNYIONIEro pabovero JIHs CO JHS MOCTYIICHUS 5KaJ00Bbl.

[Tpu moctymienun xanodsl uyepes MOPLI, crnenumanuct M®L] peructpupyer xanoly B
uHpopmarmonHoit cucreme M®I] ¢ mprucBoeHneM xanobe perucTpalluOHHOTO HOMEPA U BBIAET
3asBUTEIIIO PACIIUCKY B MOJTYYEHUH 5KaJ00bl, B KOTOPOH YKa3bIBACTCA:

- MECTO, JJaTa U BpeMsl MpreMa >kajioObl 3asiBUTES;

- (hammus, UM, OTYECTBO 3asIBUTEIIS;

- IepeYeHb IPUHATHIX JOKYMEHTOB OT 3asBUTEJS;

- (hammInst, UM, OTYECTBO CHEIMAINCTA, IPUHSBIIETO kKanoly;

- CpPOK pacCMOTpEHMsI KajloObl B COOTBETCTBHM C HACTOSIIUM aIMUHUCTPATUBHBIM
pErIaMeHTOM.

5.9.B cinydae ecnu xanoba nogaHa 3assurenemM B Opran, M®IL], B Munucrepctso B
KOMIIETEHIIMIO KOTOPOT0 HE BXOAUT MPUHATHE PEIICHUs 10 Kanobe, B TeueHue 3 pabouux AHel co
JTHS €€ PErUCTpalluy YIIOJHOMOYEHHOE JIOJKHOCTHOE JIMIIO YKa3aHHOTro oprana, pabotHuk MO11,
COTPYAHMK MUHHCTEpPCTBA HANpaBisieT kajnol0y B OpraH, MpeJoCTaBISIOMUN MyHUIMITATbHYIO
YCIYTy M YINOJHOMOYEHHBIM B COOTBETCTBHMHM C KOMIIETEHLIMEH Ha €€ pacCMOTpPEHHE, U B
NUCbMEHHOU (hopMe HH(POPMHUPYET 3asBUTENIS O IEPEHANPABICHUH KAIO0ObI.

[Ipu >TOM CpOK paccMOTpPEHHS >Kalo0bl HCUUCISIETCS CO AHS PErMCTpalliU >KajJoObl B
oprase, NpeAOoCTaBIISIONIEM MYHULUNAIBHYIO YCIYI'y U YHOJHOMOYEHHOM B COOTBETCTBHHM C
KOMIIETEHIIMEN Ha €€ PAaCCMOTPEHHE.

Kanobbl paccMaTpuBaIOTCS JOKHOCTHBIM JIMIIOM, HAJEJICHHBIM MOJHOMOYHUSAMH IO
paccMOTpeHHIO K00 (manee - J{omKHOCTHOE JTUTIO).

JIOJDKHOCTHOE JIMII0 HA3HAYaeTCsl PaclopsDKEHHEM aJIMUHUCTPALMM MYHHUIMIIAIBLHOTO
paitfona «ChICOIBbCKUID.

B ciyuae ecnu o0xanyroTcs pelieHus JODKHOCTHOTO JIMIA, Kajlo0a paccMaTpUBaeTCs B
YCTaHOBJIEHHOM 3aKOHO/ATEIbCTBOM MOPAIKE.

5.10. B cnyyae ycTaHOBIEHHMS B XOJ€ WM IO pe3yjibTaTaM PACCMOTPEHHUS >KaIOOBI
MPU3HAKOB COCTaBa aJMHMHHUCTPATHUBHOIO IpPABOHApPYIIEHWS WM [PU3HAKOB COCTaBa
IIPECTYIUIEHUS UIMEIOIIHUECS MaTepUalbl HE3aMEIMTEIbHO HANPABIIAIOTCS JOJKHOCTHBIM JIULIOM,



pabOTHUKOM, HaJIeJIEHHBIMU [TOJIHOMOYHUSIMH 110 PACCMOTPEHUIO Kajl00, B OpraHbl IPOKYpPaTyphl.
Cpoku paccMoTpeHus #&anod

5.11. XKano6a, nmocrynusmiast B Opran, M®IL], MunnctepcTBO, TU00 BBHIIECTOSIINI OpraH
(mpu ero HaJlW4MHU), MOJUIEKUT PACCMOTPEHHMIO B TeueHue 15 pabouux nHe co IHA ee
perucTpanum, a B cirydae odkamoBanus otkaza Oprana, ero J0KHOCTHOTO Jiniia, M®L] B mpueme
JIOKYMEHTOB Y 3asiBUTEIS JUOO B UCIIPABICHUH JOIMYIIEHHBIX OMEYaTOK U OIMOOK WK B ClIydae
00>aioBaHusl HapyIICHHUs YCTAaHOBJIEHHOI'O CPOKa TaKMX UCIPABIEHUI - B TeUeHHE 5 pabouux
JTHEeW co JHA ee perucTpalnuu, eciu 0ojee KOPOTKHE CPOKM PACCMOTPEHHUs KaloObl He
YCTaHOBJIEHBI OPTraHOM, MPEIOCTABISIOIINM MyHULUIIAIBHYI0 yciyry, M®L], MunucrepcTBom,
YIIOJTHOMOYEHHBIMH Ha €€ PACCMOTPEHHUE.

B cnywae ynomnerBopeHust xanoObl B (pOopMe HCIpPABICHUS JOMYILIEHHBIX ONEYaTOK U
OIMOOK B BBIAAHHBIX B pe3yJbTare MPEIOCTABICHHUS MYHUIUNAIBHON YCIYyTH JOKYMEHTaXx,
OTBETCTBEHHOE JIMIIO B T€YEHHE 5 pabouyux AHEW CO HS PEerucTpaluy *KajloObl TOTOBUT MPOEKT
MOTHBUPOBAHHOI'O OTBETA O pE3yJIbTaTaX PACCMOTPEHHsI 5Ka00bl, B TOM YHCJIE POEKT JOKYMEHTA
C MCTPaBICHHBIMU JOMYIIEHHBIMU OTI€YaTKaMU U OLIMOKaMH.

Ilepeyennb ocHOBaHMIi 1JIA1 0TKA3a B Y10BJIE€TBOPEHUH KAT00bI
U NepevYeHb OCHOBAHMI VI OCTABJICHHS KaJI00bI 0e3 0TBeTa

5.12. OcHOBaHUSAMHU JUISI OTKa3a B YAOBJIETBOPEHHH KaOObI SBISIOTCS:

a) HAJIMYMe BCTYNHBILETO B 3aKOHHYIO CHITY PEIIeHUs Cya, apOuTpa)KHOTO Cy/ia 110 Kanooe
0 TOM K€ IIPEIMETE U 10 TEM XKE OCHOBAHUSIM;

0) momaua >kajmoObl JUIIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPKACHBI B MOPSJIKE,
YCTaHOBJICHHOM 3aKoHOAaTenbCcTBOM Pocculickoit denepanuy;

B) HaJM4Me peuleHusl Mo ’xanole, MPUHATOrO paHee B COOTBETCTBUU C TPEeOOBAHUSIMHU
[Tonoxenus 00 OCOOEHHOCTSIX MOAAYM MU PACCMOTPEHHUS JKAN00 Ha pelleHus U ACUCTBUS
(6e3neiicTBHE) OpraHOB UCIIOTHUTENBHOM BiacTH PecrmyOmmukun KoMy u MX MODKHOCTHBIX JIHII,
rOCYJJApCTBEHHBIX T'PAXJIAHCKUX CIYXKAIIUX OPraHOB HUCIOJHUTENbHOW BiacTH PecmyOmuku
Komu, ytBepxknenHoro mocraHosieHueM IlpaButenbctBa Pecrybnmuku Komum ot 25.12.2012
Ne 592, B oTHOLIEHHH TOTO K€ 3asBUTENS U [10 TOMY K€ MPEAMETY KaJloObl;

I') IpU3HAHHUE Kano0bl HEOOOCHOBAHHOM (pelieHus 1 neicTBus (0e3eicTBUE) MPU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HapyllICHHE NIPaB 3asBUTEIIS).

B cnyuae ecnu B jxano0e He ykazaHbl (aMUIMs TpaskJaHUHA, HAIPaBUBLIETO Kajoly, Win
MOYTOBBIN ajipec, MO0 KOTOPOMY JOJKEH OBITh HAIIPaBIIEH OTBET, OTBET Ha ’KaJo0y He JaeTcs.

Opran, MuHucrtepcTtBo, AomKHOCTHOE Juio, MODIl, paboTHMK, HaACICHHBIN
MOJTHOMOYHSIMH 10 PACCMOTPEHMIO aslo0, MPHU MOIYYEHUH >KaloObl, B KOTOPOH coaepkaTcs
HEIEH3ypHbIe JTMOO OCKOPOUTEIbHBIE BBIPAXKEHHS, YTPO3bl KU3HHU, 370POBbI0 M HMYIIECTBY
JIOJDKHOCTHOTO JIUIa, pabOTHHKA, a TAK)KE WIEHOB MX CEMBH, BIIPaBE OCTaBUTH ajio0y 6e3 oTBeTa
10 CYHIIECTBY ITOCTABJIEHHBIX B HEW BOIIPOCOB U B T€UEHUE 3 pabOUnX JHEN CO JHS perucTparuu
Kasio0bl COOOLIUT I'pakJaHUHY, HAIIPABUBIIEMY KaJlo0y, 0 HEJAOMYCTUMOCTH 3JI0yOTPEOICHHS
IIPABOM.

B cnyuae ecnu TekcT xanoObl He MOAIAeTCs MPOYTEHUIO, OTBET Ha )Kajo0y He 1aeTcs, U OHa
HE TMOJUIeKUT HAIPaBJICHUIO HA PAaCCMOTPEHHUE B OpraH, MPEeAOCTAaBISIIOIINA MYHHUIUIAIbHYIO
yCIIyTy, OpraH MECTHOro camoynpasieHusi, Munucrtepctso, M®Il, nomKkHOCTHOMY MLy,
pabOTHUKY, HAJENEHHOMY MOJHOMOYMSMU IO PACCMOTPEHUIO Kajnod, B COOTBETCTBUH C HUX
KOMIIETEHIIMEH, O UeM B TeUeHHUe 7 THEeH co AHS perucTpaluu >kano0bl coo0IaeTcs rpaxJaHuHY,
HaIpaBUBILIEMY kaj00y, eciiu ero (JaMuiIus U MOYTOBBINA aJpec MOIAt0TCs MPOYTEHHUIO.

Pe3yabTaT paccMoTpeHuUs JKaJI00bI

5.13. Tlo pe3ynbraram pacCMOTPEHUS TPUHUMAETCS OJHO U3 CIAEAYIOIMIMX PEIICHUI:

1) sxanoba ynoBieTBOpsieTcs, B TOM 4YHcie B (opMe OTMEHbI IMPHUHATOTO PELICHHUS,
HCIIPABJICHUA OONYIICHHBIX OIICYAaTOK K OILINOOK B BBIJIAHHBIX B PE3YJIBTATC MPEAOCTABIICHHUA
MYHHMIMIIAJBHOW YCIYTM JOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHHE



KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMU IpaBOBBIMH akTamu Poccuiickoit denepanuu,
HOPMAaTHBHBIMU NPAaBOBBIMU akTaMu PecryOmmku Komu;

2) B y/I0OBJIETBOPEHHUH >KaT00bl OTKA3bIBACTCS.

B cnyuyae ynoBneTBopeHMs kanoObl B (opMe HCHIpaBIECHUS OIMYIIEHHBIX ONEYaTOK U
OIMOOK B BBIJAHHBIX B pe3ysbTaTe MNpPEJOCTaBICHUS MYHUIUNAIbHON YCIYTH JOKyMEHTaXx,
OTBETCTBEHHOE JIUIO B T€UEeHUE 5 pabouMX JHEW CO JHS PErHCTpaluy *KaloObl TOTOBUT MPOEKT
MOTHBHPOBAHHOT'O OTBETA O Pe3yJIbTaTax PACCMOTPEHUS Kal00bl, B TOM YHCIIE TPOEKT TOKyMEHTA
C MCIIPaBICHHBIMH JOMYIIEHHBIMH OI€YaTKaMU U OIIMOKaMHU.

IHopsinok nHGOPMHUPOBaHNS 3aBUTENA 0 Pe3yJbTATAX PACCMOTPEHHUS KAT00bI

5.14. He mo3ngHee mHs, CIEAYIOIIETO 3a THEM MNPHUHATHS yKa3aHHOIO B MyHKTe 5.13
HACTOSIIETr0 a/IMUHUCTPATHBHOTO PErjlaMeHTa PEUICHHUs, 3asIBUTEINI0 B TMCbEMEHHOH (hopMe | 110
JKENAHUIO 3asBUTENS B DIEKTPOHHOM (opMe HampaBiseTcss MOTHUBUPOBAHHBIN OTBET O
pe3yibpTaTax pacCMOTPEHHUSI JKal0OFbI.

B MOTHBUPOBAaHHOM OTBETE MO pe3ybTaTaM PacCCMOTPEHMS KalloObl yKa3bIBAIOTCS:

a) HaumeHoBanue Oprana, M®II, paccmoTpeBiiero xanody, JOTKHOCTh, pamMuIus, UMs,
0TYeCTBO (TIOCIIEHEE — MPH HAJMYMHU) JOJDKHOCTHOTO JIMIA, paOOTHUKA, MPUHSBIIETO PELIeHNe
I10 KajI00€;

0) HOMep, JaTa, MECTO NPUHATHS PEIICHUs, BKJIIOYas CBEACHUS O JIOJDKHOCTHOM JIUIIE
Oprana, padotHuke M®II, pemenue unu aerictus (6e31elcTBHE) KOTOPOrO 00XKAITYIOTCS;

B) (paMuiIMs, UMsI, OTYECTBO (ITOCTeIHEE — MPH HATMYMH) WM HAUMEHOBAaHUE 3asiBUTEIIS;

T') OCHOBAHUS JIUISl IPUHSTHS PEUICHHUS TI0 Kaooe;

1) TPUHATOE MO JKanobe pelleHHe C yKa3aHHEeM apryMEHTHPOBAHHBIX pa3bsCHEHUH O
NPUYHHAX IPHHATOTO PEIICHHS,

€) B CIIlydae eCclIM jkano0a MOMJIEKUT yIOBIETBOPEHUIO - CPOKU YCTPAHEHHUS BBISIBICHHBIX
HApyImIeHWd, B TOM YHCJIE CPOK TPEIOCTABICHHUS pe3yJibTaTa MYHHUIIUNAIBLHOW YCIYTH,
uHpOpMaLus O JEHCTBUAX, OCYILECTBIISIEMBIX OPraHOM, MPEIOCTaBISIOIUM MYHHUIMIIATbHYIO
yeryry, MOII, B memnsx He3aMeTUTEeILHOTO YCTPAaHEH!S BBISIBIICHHBIX HAPYIICHUH TIPY OKa3aHUH
MYHUIIUNAJIBHON YCIIYyTH, a TaKXXe MPUHOCATCS HM3BUHEHHUS 3a JIOCTABJICHHBIE HEYJ00CTBa U
yKa3pIBaeTcsi MH(GOpMAIWs O HaTbHEWIINX EHCTBHAX, KOTOpHIE HEOOXOJMMO COBEPIINUTH
3asBUTEIIIO B IEJISAX MMOMYyYSHHUS MyHULIUTIATBHON YCITyTH;

) CBEJIEHUS O MOpsKe 00XkKaJIOBAaHUS IMPUHSATOTO T10 ’Kajio0e pereHHs.

Ilopsinok 00:kaioBaHUs pelIeHU 10 Kan00e

5.15. B cimyuae Hecoriacusi ¢ pe3yiabTaTaMu 10Cy1e€0HOTO 00KaJTOBaHMSI, a TAKXKE Ha JIFOO0H
CTaJIMd PACCMOTPEHHsI CIOPHBIX BOIMPOCOB 3asBUTENIb HMEET MpPaBO OOpPAaTUThCS B CyHd B
COOTBETCTBUU C YCTAHOBJICHHBIM HeﬁCTBYIOHIHM 3aKOHOOATCJILCTBOM MMOPAAKOM.

IIpaBo 3asBHUTeENA HA MOJIyYeHHe HHPOPMALMHU U JOKYMEHTOB, He00XOAUMBIX JIJIA
000CHOBaHMS M PACCMOTPEHMS KAJI00BI

5.16. 3agBuTens BHpaBe 3ampaliMBaTh U MOIy4aTh HHPOPMALUIO U JIOKYMEHTHI,
HeoOXouMbIe 111 000CHOBAHUS U PACCMOTPEHUS KaJIOObI.

3agBurens oOpamiaercss B OpraH ¢ 3asBJICHUEM Ha MOJIy4YeHUe HHPOPMALUU U JOKYMEHTOB,
HEOOXOUMBIX JIsl 0OOCHOBAHUS M PACCMOTPEHHUS KaJloObI (fajiee — 3asBJI€HHE) B MMCbMEHHOM
¢dopme Ha OyMaKHOM HOCHUTEJIE, B SJIEKTPOHHOH (opme.
3asBrIeHHE MOKET OBITH HAIPABJICHO Yepe3 OPTaHM3aUI0 IOYTOBOM CBS3H, MHYIO OPTaHU3AIHIO,
OCYIIECTBISIIOLIYK0  JIOCTaBKy KOppecnoHaeHuuu, uyepe3 MOL[, ¢ wucnonbs3oBaHueM
MHPOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON cetn «WHTepHeT», odunmansHoro caiita Oprana,
sysola-r11.gosweb.gosuslugi.ru

a TaK)Ke MOXKET OBITh IPUHSATO NPHU JIMIHOM TIPHEME 3asSBUTEIIS.

3asBieHHEe JOKHO COJIEPKATh:



[Tpunosxenue 1

1) nHaumenoBanue OpraHa, ero JOJKHOCTHOTO JIAIA HI?Q&M%%H(?W BEVATIERS
OopraHa HCIIOJIHUTENbHOU BiacTu PecrmyOmuku KOM%&%%W%W&BM%%
uHboOpMalus U TOKyMEHTbl HEOOXO0AUMBbIE /1711 000CHOBAHUS I@ﬁ%‘ﬁ%%ﬁ%%m%uHOHme

2) dbamunuio, uMs, 0T4eCTBO (MOCIEAHEE - TPU HATUYUH), CEFAS IR NS TR I B R85,

3asIBUTENS - PU3HUECKOTO JIUIA TNO0 HANMEHOBAHHE, CBEJICHHUS O MECTE HaXO0KICHHS 3asIBUTEIIS -
IOPUAMYECKOTO JIMIA, a TaKke HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, axpec (BaragpA
AJIEKTPOHHOW MOYTHI (TIPH HAJUYHH) U MOYTOBBIA aApec, 0 KOTOPHIM JIOJDKEH OBITh HAIpaBJIeH
OTBET 3asBUTEIIO;

3) cBeaeHus 00 wuHbOpPMAIMH U POHBERIHE HEOOXOAUMBIX I OOOCHOBaHUS U

PACCMOTDEHHA JKATO0H! 0 NMPeA0CTABJIEHUH MYHHIUNAJIBLHOR yCJIYIH
1l

CPox MRS AR B ARSI RO g onarnn

paccMOTpCHUA OOBI COCTABJIACT O paA0OYUX JHECU CO OAHA PCTUCTPALIUN 3aBJICHHUA.

B OSHAREHMNE A BN M CATRISIE S TP PEYEMAEREH D e ieparuu ot 28.02.2017

Ne 134 «O06 YTBEPKICHUHU MOJIOKEHUS 0 CIIOPTUBHBIX
CYZBAXY Cnoco6b1 vHGOPMUPOBAHNS 3asIBUTEJIS 0 MOPS/AKE MOJAYH M PACCMOTPEHMS KAJT00bI

HAUMeHOB8aHUe PeSUOHAIbHOU CHOPMUBHOU (hedepayuu no COOmMeemcmayrowemy eudy cnopmad,

ocywecmanfol B HDORMREYS & BNA BB AR RSO RE B3P P BRI HRISRS 1o Ky MeHTBI

kanquaarala MHQOPMAIMOHHBIX CTEHIAX, pacloyokeHHbIX B Opraue, 8 MOLI;
—Ha ourmanpHeIX caiitax Oprana, M®II;
—Ha EnnHoM nopraie rocynapéMW;WﬂHﬁWm{ﬂ@%ﬁ?ﬁ Wﬁﬂﬁ%ﬁ);
nata poxAekfisF HPOPMALHIO O IIOPSI/IKE IIOAYH U PACCMOTPEHHS JKAJI00BI MOXKHO MOJTYYHTh!
—1nocpeAcTBOM TenedoHHOH cBs3u 1o Homepy Oprana, M®ILI;
JAHHBIC ORPYSIAT BON (FOpCpHIOIEEIr (ICBBOMTeHEBH 11 1aTa
—npu TuyHOM oOpaienuu B Opran, M®L], B ToM uncie no 3JIeKTPOHHOM MOYTE;
—Ipu TUcbMeHHOM oOpamieHuu B Opran, MOI];
—IyTeM IyOJIMYHOTO UH(OPMHUPOBAHHUS.

aZpec PETUCTPALUU 110 MECTY KUTEIHCTBA

Ha IPUCBOEHKE KBATM(UKAIMOHHON KaTeropuu®
« »

HeﬁCTBYIOHIaH KaTeropusd UJjin 3BaHUC KaHAUJaTa

Hanmenosanue Bua ciopra
[Ipunoxenue:

aOKyMEHmbl, Komopble npedcmaewz 3asieumetb

HauMeHnosanue O0ANCHOCHU noonucs

¢GMLUZM}Z U UHUYUA1bl YyNOJIHOMOYEHHO2O0 TUYAd OpaHu3ayuu, Hanpaeﬂmomeﬁ npedcmaBﬂeHue I[aTa

' Tlpu obpamieHHd perMoHaIbHOI CHOPTUBHON (hejiepaluy, SBISIOMEHCS CTPYKTYPHBIM TOJpPA3JeieHHEM OBLIEPOCCUHCKONH CIOPTUBHOI

e/lepalliy, YKaXHTe IOJHOE HAaNMEHOBAaHHE PETHOHANBHOM CIOPTUBHON (exepamuy, KOTOpas SIBISIeTCS MOApaszeleHHeM OO0IepoccHiickon
>

CIIOPTUBHOM (heriepaniy, 1 HaMMEHOBaHHe OOIIEPOCCUICKOH CIOPTHBHON (eneparun

? CnopTHBHBIIA Cy/bs nepBoii kaTeropuu, CIIOPTUBHEIIA CyIbst BTOPOii KaTeropuu, CIIOPTUBHEIA Cy/Ibs TPETheil KATeropHu






[Ipunoxxenue 2
K aJIMMHMCTPAaTUBHOMY PETJIAMEHTY MPEIOCTaBICHUS MyHUIMIIAIbHON yciayru «IIpucBoenue
KBaJM(PHKAIIMOHHBIX KaTETOPUIl CIIOPTHUBHBIX CYEi»

OOPMA

Kaprtouka y4yera cnopTUBHOM Cy/1eliCKOi 1eATEJJbHOCTH KAHAUIATA
Ha NPHCBOCHUE KBAJIN(PUKANUOHHON KATErOPHH CIIOPTUBHOIO CyAbH

HaumenoBanue Buaa ciopta (ClIOpTUBHON AUCIUILINHBI), HOMEp - KOJI BHJIa CIIOpTa B COOTBETCTBHHU ¢ Becepoccuiickum peecTpoM BUIOB CLIOPTA

Damuius Cybmwekt Poccuiickoii @eneparumn

HanmenoBanue opranusanuu,

ViMst } ocuymeCTBeromeﬁ
y4eT CyJIeHCKOH 1eATeIbHOCTH CIIOPTUBHOIO
CyJlbU
Anpec (MecTo HaX0XKJIeHUs) OpraHu3aluy, doto
OTuecTBO (P HATUYHUH) OCYILECTBISOIIEH yUET CyAeNCKON

ACATCIIBHOCTU CIIOPTUBHOI'O CYJIbH

Hauaso nestenbHOCTH B KaUueCcTBE

aTa poXKAeHUs (YUCIIo
Hlata poxa ( ’ CIIOPTUBHOTO CYAbH (YHCIIO,

Mecs1, o
u, rox) MECSIII, TOJT)
Oo6pa3oBaHue CrnoptuBHOE 3BaHue (MPU HATUYHH)
Anpec (mecTo .
Apec ( KOHTaKTHBIN TenehoH
JKUTEITHCTBA)
MecTto paboTsI (yueOsr),

Anpec IeKTPOHHOMN TOYTHI

JIOJDKHOCTD




Kem npucoena

PexkBu3uThI JOKYMCHTA

Kpanudukannonu O IIPUCBOCHUU
KBaJIM(pUKALIMOHHAS [ara npucBoeHus . JlomKHOCTB, (paMuITus, MHULIAAJIBI
asl KaTeropus KBaJM(PHUKAIIMOHHOM Hoamuce
KaTeropus COPTUBHOIO | (4KCI0, MECSILL, TOJ) JMua, NoANMCaBIIero JOKyMEHT
CIIOPTHUBHOTO CYJIbH cymbH KaTeropuu CIIOPTUBHOI'O
CyabH

Hp AKTHKa CIIOPTUBHOI'O Cy,I[efICTBa

TeopeTquCKaﬂ oAroToBKa

KBanupukamoHHbIN 3a9€T

VYuyactue B
VYdacTe B TEOPETUIECKUX TEOPETUUECKUX
3aHATHUAX B KQUECTBE JICKTOPA | 3aHATHUSIX B KAaUeCTBE
YYaCTHHKA
Hara Hanmenosanu | Craryc  |Hammenosanu|OLCHKa Hata ®opma (Tema) Hara = Hata Onenka
=
NpOBEIECHUS e o(umalbHEl | € JOHDKHOCTU IPOBE/ICHUS] |TEOPETUYECKO | IPOBEICHUS S| mposeneHus

ouIra bHbI |(0QULHATBHBIX X CIIOPTHUBHOTO (uucino, MecsL, | TO 3aHIATUA (umcio, = ;% S
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